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3apeructpupoBano B Muntocte Poccuu 20 mas 2020 r. N 58396

OENEPAJIbHOE APXUBHOE ArEHTCTBO

NMPUKA3
oT 2 mapta 2020 r. N 24

Ob YTBEPXOEHWUN NMPABUN
OPIrAHU3ALUNN XPAHEHUA, KOMINEKTOBAHUA, YYETA U UCNOJIb3OBAHUA
OOKYMEHTOB APXUBHOIO ®OHAA POCCUNCKOWU ®EOEPALIUM U OPYITUX
APXUBHbIX OOKYMEHTOB B rOCYAAPCTBEHHbIX U MYHULUUNANBHbIX
APXUBAX, MY3EAX U BUBJIMOTEKAX, HAYYHbIX OPTAHU3ALINAX

Crucok M3MEHSIONMUX TOKYMEHTOB
(B pen. IIpukaza Pocapxusa ot 26.09.2022 N 117)

B cootBerctBuM ¢ nmyHktom 2 yactu 1 ctatbu 4 ®@enepanbHoro 3akoHa ot 22 oktsaopsa 2004 r. N
125-®3 "O6 apxuBHOM gene B Poccuiickoit ®@enepanuun" (CoOpanue 3akoHonaTenbcTBa Poccuiickoit
Oenepanun, 2004, N 43, cr. 4169; 2018, N 1, cr. 19), nognynkrom 1 mynkra 6 Ilomoxenus o
@denepanbHOM apXMBHOM areHTCTBE, yTBepkKAeHHOro Ykazom Ilpesunenrta Poccuiickon dexepanuu ot
22 utons 2016 r. N 293 "Bonpocs @enepanbHoro apxuBHoro areHTcra" (CoOpaHue 3aKOHOJATEIbCTBA
Poccutickoit ®deneparuu, 2016, N 26, ct. 4034; 2018, N 52, ct. 8239), npuka3biBaro:

yTBepAUTh Mpuiaraemble [lpaBuna opraHu3anuu XpaHEHUs, KOMIUIEKTOBAHMS, YydeTra |
UCMOJb30BaHUSI JOKYMEHTOB ApxuBHOro (onna Poccuiickoit ®Penepanuu M JIpyrux apXUBHBIX
JOKYMEHTOB B TOCYAAPCTBEHHBIX W MYHMIMIAJIBHBIX apXHBaxX, My3esX M OuONIMOTEKaxX, Hay4HbIX
OpraHH3alMsIX.

PykoBoaurens
A H.APTHU30B

YTBEpKACHBI

npukazoM denepanbHOro
apXMBHOT'O areHTCTBA

ot 2 mapta 2020 r. N 24

NMPABUNA
OPrAHU3ALIUN XPAHEHUA, KOMIMNJIEKTOBAHUA, YMETA N UCNOJIb3OBAHUA
AOKYMEHTOB APXUBHOIO ®OHAOA POCCUUCKOU ®EAOEPALMU N OPYTUX
APXUBHbIX OOKYMEHTOB B rOCYAAPCTBEHHbIX U MYHULUUNANBbHbIX
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(np%V;Kangfg%%nggzo)T 02.03.2020 N 24 [loKyMeHT npeziocTaBnieH KoHcynbTaHTTIoc

"O6 yTBepxaeHUM MpaBui opraHm3aLmm XpaHEHUS], KOMMIEKTOBAHUS, Yu... Aata coxpanerua: 06.02.2023

APXUBAX, MY3EAX U BUBJIMOTEKAX, HAYYHbIX OPIrAHU3ALIUAX

Crnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. IIpukasa Pocapxusa ot 26.09.2022 N 117)

|l. OCHOBHbIe NonoXxeHus

1.1. IlpaBuna opraHu3auuyM XpaHEHUs, KOMILIEKTOBAHMS, Y4€Ta M HCIOJb30BaHUS JOKYMEHTOB
ApxusHoro (onna Poccuiickoit @enepanuu U Apyrux apXUBHBIX JTOKYMEHTOB B TOCYAApCTBEHHBIX U
MYHHUIIMIIAJIBHBIX apXuBaxX, My3esiX M OuOinMoTekax, Hay4yHbIX opranmzanusax (manee - Ilpasuia)
pa3paboTanbl B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM OT 22 oKTsa0pst 2004 r. N 125-D3 "O06 apxuBHOM
nene B Poccuiickoit @eaepannn" (Codpanue 3akoHoaarenbctBa Poccutickoit @enepamnuu, 2004, N 43, cT.
4169; 2018, N 1, cr. 19) (manee - denepanbHbiii 3akoH N 125-®3) u pacnpocTpaHSOTCs Ha
roCyJapCTBEHHbIE W MYHMIIMIAIbHBIE apPXWUBBI, TOCYIAapCTBEHHbIE M MYHULUIAJIbHBIE MY3€H U
OMONIMOTEeKH, a TaKKe HAy4yHbIE OPraHM3allMH, BKIIOYEHHBIE B IE€PEYCHb HAYYHBIX OpraHH3aluH,
OCYILIECTBISIONINX TMOCTOSHHOE XpaHeHHe AOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepauuu,
yrBepxkaeHHbIM [IpaButensctBom Poccuiickoit ®epepanuu <1> (nanee - HayyHble OpraHU3alMM),
KOTOpbIE B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoil denepanun OCYIIECTBIAIOT MOCTOSHHOE
XpaHeHHe JOKyMEeHTOB ApxmuBHOro (onma Poccuiickoit dexepanmu, a TakKe BPEMEHHOE XpaHEHHUE
OTJIEJIbHBIX KaTErOPHUil apXUBHBIX JIOKYMEHTOB.

<1>Yacrtsb 4.1 cratbu 6 @enepanbHoro 3akona N 125-D3.

1.2. 'ocynapcTBEHHbBIE 1 MYHULIUIIAIBHBIE APXUBbI, FOCYJAPCTBEHHBIE U MYHUIUIIAIILHBIE MY3€U U
OMOIMOTEKH, HayYHbIE OpraHU3aluu (J1ajee - apXUBbl) OCYIIECTBISIOT XpaHEHUE, KOMIUIEKTOBAaHUE, YUET
U HCHOJb30BaHUE JOKYMEHTOB ApxuBHoro ¢(onna Poccuiickoii denepanuu M APYyrux apXUBHBIX
JOKYMEHTOB (Jajiee - apXUBHbIE JOKYMEHTBhI) B COOTBETCTBHM C TPEOOBAHMSMHU 3aKOHOJATENbCTBA
Poccuiickoit denepanmu, 3aKOHOIATEILCTBA COOTBETCTBYIOIIEro cyOwbekTa Poccuiickoit ®enepanuu,
HOPMAaTUBHBIX IPABOBBIX AKTOB YIOJIHOMOUYEHHOrO (elepajibHOro OpraHa MCIOJHUTEIbHOM BJIAacTH B
cepe apXMBHOIO Jeia M JeNONPOU3BOJACTBA, YIOJIHOMOYEHHBIX OpPraHOB MHCIOJHHUTEIbHON BIacTH
cyowsektoB Poccuiickoit denepanuu B chepe apXMBHOTO Jiesia, OPraHOB MECTHOTO CAaMOYIIPaBJICHUS U
HacToAmumu [IpaBunamu.

1.3. B mnacrosmux IlpaBunmax HCIONB3YIOTCS TEPMHHBI M OIpPENEICHUs, IPUMEHSIEMblE B
@enepansHoMm 3akoHe N 125-03 u B ®PenepanbHoM 3akoHe oT 27 mronsg 2006 r. N 149-03 "OO6
nHpopmanyu, THGOPMAIMOHHBIX TEXHOJOTUAX U 0 3amuTe nHpopmarmu" (CobpaHue 3aKOHO1aTENbCTBA
Poccuiickoit ®eneparuu, 2006, N 31, cr. 3448; 2019, N 12, ct. 1221) (nanee - @enepaibHblii 3aKk0H N
149-@3).

1.4. Ilpu Hamuuuum B apXuBe HH(POPMALMOHHOW CHCTEMBI, COOTBETCTBYIOUIEH TEXHUYECKUM
TpeOOBaHUSAM, YCTAHABIMBAEMbIM YIOJHOMOYEHHBIMHU (pellepabHBIMU OpraHaMHU HUCHOJIHUTEIbHOU
BJIacTd B cdepe HHPOPMAIMOHHBIX TEXHOJOTHMM M HH(POPMAIMOHHON Oe30macHOCTH <2>, apXuB
OCYILIECTBISIET XpaHEHHE, KOMIUIEKTOBAaHUE, YYe€T M HCIIOJIb30BAHHE AapXUBHBIX JIOKYMEHTOB C
HCMOJIb30BaHUEM TAaKOH HH(OPMAIIMOHHON CUCTEMBI.
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<2> Ilynktel 5.2.23 m 5.2.26 Ilomoxenus o MwuHucrepcTBe IU(POBOTO pa3BUTHS, CBA3H H
MacCOBBIX KOMMYyHUKanui Poccuiickoii @enepanuu, yrBEp:KICHHOIO IocTaHoBiaeHueM lIpaBurenscTBa
Poccutickoit ®eneparun ot 02.06.2008 N 418 (Cobpanue 3akoHomaTenbcTBa Poccuiickoit denepannm,
2008, N 23, ct. 2708; 2019, N 21, cT. 2573).

1.5. ApXuB B COOTBETCTBUU C TOPSJIKOM, YCTaHOBJIICHHBIM YIIOJIHOMOYEHHBIM (eaepanbHbIM
OpPraHOM HCIOJHUTENBHOW BIacTU B cdepe apXMBHOIO J€la U JEJIONPOM3BOJCTBA, MPEJICTABISAECT B
COOTBETCTBYIOILIMH YIIOJTHOMOYEHHBIH OpTraH UCIIOJIHUTEILHON BIACTH B c(hepe apXUBHOTO Jieia:

YYETHBIC CBeJeHUs 00 00beMax apXHUBHBIX JIOKYMEHTOB, XPaHAIIUXCS HETIOCPEJACTBEHHO B apXUBE,
A B UICTOYHHUKAX €TI0 KOMIUIEKTOBAHUS <3>;

<3> Ilomnynkr 11 mynkra 6 Ilonoxenus o denepasbHOM apXMBHOM areHTCTBE, PermameHnt
roCy/IapCTBEHHOI'O yd4eTa IOKyMeHTOB ApxuBHOro ¢onga Poccuiickoit @enepanuu, yTBEp>KIECHHBIH
npukazom PocapxuBa ot 11.03.1997 N 11 (3apeructpupoBan Muntoctom Poccuu 08.07.1997,
peructpanroHubiii N 1344).

CTATUCTUYCCKYIO I/IH(i)OpMaI_II/II-O 0 pe3yibTaTax ACATCIBHOCTU 110 XPAHCHUIO, KOMIUJICKTOBAHMUIO,
YUCTY U UCIIOJIb30BAHHUIO apXUBHBIX TOKYMCHTOB.

Il. OpraHnsaumsa xpaHeHUs1 AOKYMEHTOB B apxuBe

2.1. ApxuBHBIE JOKYMEHTbHI B apXHBE CHUCTEMATHU3UPYIOTCS MO MCTOPUYECKH U (MJIM) JOTHYECKH
CIIO’KUBIIMMCSL KOMILJIEKCaM JOKYMEHTOB - apXMBHBIM (hOHJaM, OOBETUHEHHBIM apXUBHBIM (OHAAM H
ApPXUBHBIM KOJUIEKIUSIM.

2.2. ApxuBHbI (OHI (GopMHpYeTCS M3 apXHMBHBIX JOKYMEHTOB, 00pa3oBaBIIMXCS B Ipolecce
NEeSITeNIbHOCTH (’KM3HEAEATEIbHOCTH) COOTBETCTBYIOIIETO IOCYAapCTBEHHOTO OpraHa, opraHa MECTHOTO
CaMOYIIpaBJICHHsI, OpraHU3alUH, IPaXXJaHHHA, CEMBH, POJIa.

23. B OeaX palrOHAJIBHOCTH XPAaHCHUA, KOMIUICKTOBAHUA, YUY€TAa W HCIOJbB30BAaHUA APXUBHBIX
AOKYMCHTOB IOITYCKACTCA q)OpMHpOBaHI/IeZ

00BEIMHEHHOTO apXMBHOIO (OHJA - M3 ApXUBHBIX JOKYMEHTOB, OOpa30BaBILMXCS B IPOLECCE
JeSTeNbHOCTH JABYX M Oojiee opraHu3aiuii, AeHCTBOBABIIMX Ha OIpPENE]IEHHOW TEeppUTOPHH U (WIIN)
00BETMHEHHBIX OJTHUM OOBEKTOM JEATEIHLHOCTH, OpraHa TOCYJAapCTBEHHOW BIACTH (OpraHa MECTHOTO
CaMOYIIpaBJieHHsI) W IOJBEJOMCTBEHHBIX €My  OpraHu3alMid, MpaBONPEALIECTBEHHHUKOB U
MIPaBONIPEEMHUKOB, a Takke JABYX M Ooyiee 4YeloBEeK, CBSA3aHHBIX MEXAY c000il pOJCTBEHHBIMH,
po¢eCCHOHATBHBIMU UM TBOPUECKUMU CBSI3SMU;

apXI/IBHOI\/II KOJUICKOWH - U3 pa3pO3HCHHBIX apXHBHBIX TOKYMCHTOB, O6’BG}II/IHCHHBIX 10 OTHOMY HJIN
HCECKOJIbKUM IIpHU3HAKaM (TCME[TPI‘ICCKOMy, O6’beKTHOMy, ABTOPCKOMY, XPOHOJIOTHYICCKOMY UJIU APYT I/IM)

2.4. Ucnonb3oBaHnue HEPOHIOBOM OpraHHU3al[MM apXHWBHBIX JOKYMEHTOB JOIYCKaeTCsl TOJBKO B
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OTHOIICHHHU ayANOBU3YaJIbHBIX JOKYMCHTOB.

2.5. ®oHmoBasg MPUHAUICKHOCTh APXHBHBIX JOKYMEHTOB apXHBHOTO (OHIA, OOBEIMHEHHOTO
apXUBHOTO (DOHJIA UM APXUBHOM KOJUICKIIMH MOXET OBITh M3MEHEHa (IIPOU3BEIeHO nepe)OHTUPOBAHKE)
B Cllydae OOHApYKCHHUs OIMTMOOK TPU MX IIEPBOHAYATIHLHOM (OHIMPOBAHUU.

HcTopruyecku CI0KUBIIASsICS apXUBHAS KOJUIEKLUS TIepeOHIMPOBAHUIO HE MOJIICKHUT.

2.6. JIOKYMEHTBI, SBJISIOIIMECS BXOASAIIMMHU, OTHOCATCS K AapXUBHOMY (OHIY TOTrO
¢donn000pazoBarTes, KOTOPhIA UX MOTYUHII.

JIOKYMEHTBI, SIBJISIOLINECS MCXOJSIIMMHU KOMUSIMH (OTITyCKaMH), OTHOCSTCS K apXHUBHOMY (DOHIY
(boHI000pazoBaTes, KOTOPBIH SBISETCA UX CO3/IaTEIIEM.

JIoKyMeHThl BHYTPEHHETO OOpalleHHs OTHOCATCS K apXuBHOMY (ouay donmoobpazoBatens, B
KOTOPOM OHU CO3/1aHBbI.

27.B cjIydac peopraHusanuvn Wi JUKBUAALUKW OpPraHU3alMi 3aKOHYCHHBIC ACJIOIIPONU3BOJCTBOM
J€j1a BKIIOYAKOTCA B €€ apXHBHBIﬁ (1)OHZI, HC3aKOHYCHHBIC [JCJIa, NCPCAAHHBIC JId OKOHYaHUA
ACJIOIIPOU3BOACTBOM B OPraHrU3allHuIO-IIPAaBOIIPECMHUK, BKIIHOYAIOTCA B apXI/IBHHﬁ (1)OH,I[ nOCJIICAHUMMU.

2.8. B apxuBHbIl (OHJ OpraHu3aluy, KpoMe€ JIOKYMEHTOB, OOpa30BaBIIMXCS B Ipolecce
NesTeIbHOCTH ()KU3HEAEATEIbHOCTH) OpraHU3aluy, BKIFOUAIOTCS] apXUBHBIE JOKYMEHTBI:

NPEJCTaBUTENBCTB, (PUITNATIOB, MHBIX 000COOICHHBIX TOPa3ICICHII OpraHn3alluy;
KOJUIETUAJIbHBIX OPraHOB OpraHU3all|H;

oOpa3oBaBIIMecs B  JI€ATEIbHOCTH  CcOOpaHMil  (KOMHTETOB) KpPEAUTOPOB, BPEMEHHOTO,
aJIMUHUCTPATUBHOTO, BHEUIHET0, KOHKYPCHOTO, (PMHAHCOBOTO YIPABISIOLIETO, MPEJOCTaBUBIINX
o0ecrieyeHre JHIl BO BpEMs MPOXOKIEHHUS MNpOLENyp, NPUMEHSEMbIX B Jele O OaHKpPOTCTBE K
OpraHMU3alH-J0JKHHKY;

CO3JIJaHHBbIC TIPU OpraHu3aliy MPOPCOIO3HBIX OpPraHU3AIMMI, OCYIIECTBISIFONIUX JAESITEIBHOCTh 0
BcTymieHus: B cuiy ®DepepanpHoro 3akona ot 19 mas 1995 r. N 82-®3 "OO6 oOuiecTBEeHHBIX
00beIMHEHHAX " <4>;

<4> CoOpanue 3akoHonatenbcTBa Poccniickoit deneparuu, 1997, N 20, ct. 2231; 2017, N 52, cr.
7927.

Ha3HA4Y€HHOH B OopraHusalnnunu JIMKBUAALIMOHHON KOMHCCUU (J'II/IKBI/I)IaTopa).

2.9. [Ipu HAIMYMK HA XpaHEHUU B apXHMBE apXMBHOTO (DOHAA OpraHM3alUK HOBBIN apXUBHBIN (HOH]
CO3JACTCs B CIIyYasx:

W3MEHEHUS TPOPIIIS €€ NesATeTbHOCTH;
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u3MeHeHHs (POpMBbI COOCTBEHHOCTH €€ UMYIIECTBA.

W3 apXuBHBIX TOKYMEHTOB rOCYAApCTBEHHOW WJIM MYHUIMIAIbHONW OpraHu3alvu, MOABepriiencs
npeoOpa3oBaHUIO ¢ U3MEHEHHUEM (OPMBI COOCTBEHHOCTHU €€ MMYILECTBA, U apXUBHBIX JOKYMEHTOB BHOBb
CO3/IaHHOHM OpraHu3alUU-TIPABOIIPEEMHHKA JonycKaeTca (opmupoBaHUEe OOBEIUHEHHOTO APXHUBHOIO
¢doHga B cnyyae nepegadd apXUBHBIX JOKYMEHTOB OpPTraHU3AIUH-TIPABOIIPEEMHHIKA B TOCYAAPCTBEHHYIO
WIH MyHUIIUTAIBbHYIO COOCTBEHHOCTD.

lll. TpeboBaHMA K 34aHUIO U NOMELLEHUAM apXuBa

3.1. ApxuB pa3memaercss B 3AaHUU(SX) U (WIM) OTAEIBHBIX NOMELIEHUSX 3AaHusg. OCHOBHBIC
MOMENICHUs, MpeAHa3HAYEHHbIE 1JI XpaHEHHUs, y4eTa, KOMILJICKTOBAHMS M HCIIOJIb30BAHUS APXUBHBIX
JOKYMEHTOB, M BCIIOMOTaTellbHbIe (aJIMUHUCTPATUBHO-XO3IMCTBEHHOTO, TEXHUYECKOTO M OBITOBOTO
HA3HA4YCHUS), JOJDKHBI COOTBETCTBOBATH TPeOOBAaHUSAM, YCTaHOBICHHBIM TiaBoii V IlpaBwmi, a Takxke
o0Mu TpeboBaHUSIMHU OE€30MACHOCTH K OOIIECTBEHHBIM 3/IaHUSIM U COOPYKEHUAM <5>.

<5> I'maBa 2 @enepanbHoro 3akoHa ot 30.12.2009 N 384-®3 "TexHuyeckuil periiaMeHT O
Oe3omacHocTH 31aHuil U coopyxkenuii" (Cobpanue 3akoHonaTenbcTBa Poccmiickoit @enepammm, 2010, N
I, cr. 5); I'pamoctpoutensHbiii konexkc Poccuiickoit ®enepanuu (Cobpanue 3aKOHOAATENHCTBA
Poccuiickoit ®eneparuu, 2005, N 1, ct. 16; 2019, N 31, ct. 4453).

CocraB, pacrnojoxeHue, 00O0pyIJOBaHHME IOMEIIEHUH OCHOBHOIO HA3HAYEHUs 3JaHUs apXuBa
JOJDKHBI 00eCreunBaTh COXPAaHHOCTb ApPXMBHBIX JIOKYMEHTOB Ha BCEX Yy4YacTKax paboThl C HHUMH,
cOOJI0/IEHUE TEXHOJOTUM apXHMBHBIX PabOT, a TakKe ONTUMAIbHOE B3aUMOJECHCTBHUE MOApPA3ICIICHUN
apxuBa. K momenieHnssMm OCHOBHOT'O Ha3HAYE€HHS] OTHOCSTCS:

apXUBOXPaHWINILA;
pabouue nomenieHus pabOTHUKOB apXHBa;

MOMCIICHUA I IprueMa U BpEMCHHOI'O XpaHCHUA, IJIA aJallTallkui apXHUBHBIX JOKYMCHTOB K HOBbBIM
YCIOBUAM XPAHCHUS ITOCJIC UX IICPCMCIICHUSA (aKKHI/IMaTI/I3aLII/II/I);

INOMCIICHHUA JI U30JIA1IUH, JIG3I/IH(1)GKIH/II/I " JC3UHCCKIMHU IMMOPAKCHHBIX APpXUBHBIX JOKYMCHTOB,
MNOMCIICHUA OJIA OGCCHHJ’II/IBaHI/IH, NEpCIUICTa U peCTaBpallil apXUBHBIX JTOKYMCHTOB;,

MOMCIICHHUA IJIs1 KOIIMPOBAHUA U (bOTOpeCTaBpaI_[I/II/I APXUBHBIX TOKYMCHTOB, O6pa6OTKI/I IIJICHKHU U
MMPOBCACHUA TCXHUUCCKOTO KOHTPOJIA ayAUOBU3YAJIbHBIX JTOKYMCHTOB,

MOMCIICHUA I XPaHCHUS YYCTHBIX JOKYMCHTOB;

YUTAJIBHBIM 3aJl C yYacTKaMM BBIJAYM JI€1 M CIPABOYHO-TIOMCKOBBIX CPEACTB, BPEMEHHBIM
XpaHWIHILEM (TIPOCMOTPOBBIM 3al, KOMHATHI MPOCTYIIMBaHUS (OHOJOKYMEHTOB) (fajiee - YUTaJIbHBIN
3an);
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MOMCIICHHUA KaTaJIOTOB HWJIM IIPpU OTCYTCTBHU CICHHUAJIBHO BBIACICHHOI'O IMOMCHICHUSA - pa60qa51
KOMHaTa apXHBa,

HAYYHO-CIIpaBOYHAas1 OMOINOTEKA,
METOAMYECKHI KaOUHET;
NMOMCIICHUA IJIA SKCIIOHUPOBAHUA ApXHUBHBIX JJOKYMCHTOB (BBICTaBO‘-IHBIﬁ 321,]]).

3.2. Pa3menienue apxuBa B MPUCIIOCOOJICHHOM 3aHUH (IMTOMEIEHUSIX) AOMYCKAETCsl TOJNBKO MOCIe
ero oOcienoBaHus (B TOM 4YHCIE NOJBAIBHBIX M YEpAAYHBIX IOMENICHHH, paboTOCIOCOOHOCTH
3JEKTPOCETEH, OTOMUTENbHBIX M BEHTWISLUUOHHBIX CHUCTEM, IMPOYHOCTH MEXITAKHBIX MNEPEKPBITUH C
Y4E€TOM MOTEHUHUAIbHBIX HArpy30K) IPEICTaBUTEISAMU apXHBa, COOTBETCTBYIOLIETO YIIOJIHOMOYEHHOTO
OpraHa UCHOJHUTENILHOI BIIaCTH B chepe apXUBHOTO Jiejia UM OpraHa MECTHOT'O CaMOYIpaBleHus <6>.

<6> Yactb 5 crathu 14, yactu 1 u 2 crateu 15 ®enepanpHoro 3akona N 125-D3.

Hpe,I[HaSHaLICHHbIe IJIL XPpAaHCHUST apXUBHBIX HOKYMCHTOB IIOMCHICHUS B HpI/ICHOCO6J'IeHHOM Iona
APXUB 31aHUHN OOJIKHBI OBITH HU30JIMPOBAHBI OT OCTAJIBHBIX €TI0 HOMCHIGHI/IfI.

He AOIIYCKACTCA Pa3MCIICHUC apXUBa:

B 37IaHUSX, B KOTOPBIX PACIIOJIOKEHBI MPEAMPHUATHS 0OIIECTBEHHOTO MUTAHUS, TOTOBSIINE TOPSUYIO
MUY, TPOAYKTOBbIE MarasuHbl W (WIHM) CKIaJAbl, OpraHMU3allH, XpaHdlue U (WIM) TPUMEHSIOIINe
MOKapOoOTacHbI€ U arPeCCUBHBIC XUMHUUECKHE BEIIECTBA;

B BETXHMX CTPOCHHUAX, JEPEBSHHBIX MOCTPOHMKAX, MOMEHICHUSX C OTHOCHUTEIHHOH BIAXHOCTHIO
BO3IyXxa 0osiee 55% ¥ C IEYHBIM OTOIICHUEM;

B I10JIBAJIaX U MOMEILEHUAX, PACIIONIOKEHHBIX HUXKE YPOBHS MTOBEPXHOCTU 3€MJIH, 3a UCKIIIOUEHUEM
XpaHWHIL (IOMEUIeHHH), 00eceunBaloUX 3allUTy OT NMPOHUKHOBEHMS] B HUX T'PYHTOBBIX, TalbIX U
MIaBOJKOBBIX BOI.

3.3. ApXUBOXpaHWJINILE JOJKHO:
OBITH OTJICICHO OT APYTUX MOMEIICHUN apXUBa OTHEYIOPHBIMHI CTEHAMHU U TIEPEKPBITUIMU;

OBITH yJaJIC€HO OT JIA0OPATOPHBIX, MTPOU3BOACTBEHHBIX, OBITOBBIX MOMEIICHUN apXWBa U HE UMETh
OOIINX C HUMH BEHTUJISIIMOHHBIX KaHAJIOB;

OBITH TUPOU30JIUPOBAHO;

MMETh BBICOTY HE MEHEE 2,2 M OT 10Jia O HUKHEW YacCTH BBICTYMAIOIINX KOHCTPYKIIUN MEPEKPBITHS
ITOTOJIKA;

HUMCTb MOKPBITUEC CTCH, II0JIOB, IIOTOJIKOB, OGOpyI[OBaHI/IH U CPCACTB XPAHCHUSA APXUBHBIX
JOKYMCHTOB, HE co61/1pa}onmx IbLJIb U HE BBIACTIAIONIUX arpC€CCUBHBIC XUMHUUYCCKHUE BCUICCTBA,
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HUMCTDh 6CCHpeHHTCTBeHHbI€ BBIXO/JbI K JII/I(l)TaM 1 JICCTHUYHBIM KJICTKaM,

HC UMCTHb BHYTPHU paCHpCAaACINTCIbHBIX IIIUTOB, npeﬂoxpaHI/ITeneﬁ 1 OTKJIIOYaroIiux p}’6I/IJ'IBHI/IKOB,
TPY6 BOZ[OCHa6)KeHI/I$I 1 KaHaJIM3alluu, TCXHOJIOTHYCCKUX HNJIN OBITOBBIX BBIBOJOB BOJIBI.

3.4. He nomyckaetcsi XxpaHeHne (OHOAOKYMEHTOB, BUACOAOKYMEHTOB U 3JIEKTPOHHBIX TOKYMEHTOB
Ha (u3udeckn O0O0OCOOJNEHHBIX HOCHTENSX C MAarHUTHBIM pPa0OYuM CJIOEM B apXUBOXPAHHIUIIE C
MTOCTOSIHHBIMU WJIM IEPEMEHHBIMU MarHUTHBIMHU MOJIIMU HalpsbKeHHOCThO Oosee 400 a/Mm.

IV. O6opyaoBaHue AN XxpaHeHUA apXUBHbIX 4OKYMEHTOB

4.1. ApxuB OCHaIIaeTCA METAUTNYECKUMU cTeJUIaXaMu, mkadamu, cerihamu,
mKagaMu-cTeiuiakaMu. B KadecTBe CHENHMAIbHOTO 00OpYIOBaHHMS BO3MOXXHO —HCIOJIB30BAHUE
CTAIlIMOHAPHBIX OTCEKOB-O0KCOB C METAINIMYECKUMU MEPErOpOIKaAMU U TTOJTKAMHU.

CrajpHbIe CTCJIIIaXKH MOTr'yT OBITh HCIIOJIBb30BaHbI JUIA XpaHCHUA q)OHO[[OKyMeHTOB,
BUJACOAOKYMCHTOB U 3JICKTPOHHBIX JOKYMCHTOB Ha (1)I/I3I/I‘ICCKI/I 000CO0IEHHBIX HOCUTENAX ¢ MATHUTHBIM
pa60‘~II/IM CJIOEM TOJIBKO ITPH YCJIOBUH UX pasMarHn4vuBaHus U 3a3CMJICHUA.

I[OHYCKaeTCH OKCILTyaTalusl UMCHOIIUXCA NECPCBAHHBIX U CMCIIaHHBIX CTennan(eﬁ, HC IMOPAKCHHBIX
OHOJIOTHYECKUMH BPCAUTCIIAMUA U O6pa6OTaHHI)IX OTHEC3allUTHBIM COCTaBOM.

42. B APXHUBOXPAHWIHIIEC C CCTCCTBCHHBIM OCBCHICHHCM CTCIUIAKKU H I_I_IKa(bBI OTKPLITOI'O THIIA
YCTaHaBJIMBAIOTCA MCPIICHAUKYIAPHO CTCHAM C OKOHHBIMH IIPOCMaMH, B apXHUBOXPAHUJIUIIC 0e3 OKOH - C
Y4€TOM KOHCTPYKIMOHHBIX 0COOEHHOCTEN IMOMCIICHHUA U UCIIOJIB3YEMOI'O 060py,Z[OBaHI/IH.

CrannoHapHble CTeUIaXH, MKadbl, cel(bl, MKAPbI-CTEIIAKU YCTAaHABIMBAIOTCS C COOIIOACHHEM
CIIEYIOINX HOPMATHBOB:

HanmenoBanne mo3uiuu Paccrosaus,
HE MeHee,

cM
Paccrosinne Mexay psanaMu creyutakei (TJIaBHbIA MPOXO.T) 120
PaccrosiHre Mex 1y cCOCeTHUMU CTeUIakKaMu (IIPOX0.1) 75
PaccrossHue  Mexay  Hapy)KHOM  CTEHOM  3JaHMSl M CTEJUIAKaMH, 75
napajieNbHBIMHA CTEHE
PaccrosiHre Mex 1y CTEHOH M TOpIIOM cTesutaxa (mkada, ceiida) (06xom) 45
PaccrosiHre MexXmy MOTOJIKOM M BEpXHEH MOJIKOM cTeiaxka (mkada, ceiida) 50
PaccrosiHne Mex 1y 1MojioM 1 HIDKHEH TOJIKOM cTenaxka (mkada, ceida) 15
PaccrostHre Mex Ty TOJIOM W HWXKHEHW IMOJIKOW cTeimaxka (mkada, cerida) B 30
IIOKOJIBHBIX ATaKax
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PaccrosiHne oT HarpeBaTenbHbBIX U (MJIM) OTOMUTEIBHBIX YCTPOMCTB 100

MoOunbHBIC CTEUIAXH YCTAHABIUBAIOTCS B COOTBETCTBUH C PEKOMEHIAIUSMU WX TIPOU3BOAUTEINCH
U ¢ coOJI0JIeHeM HOPMAaTUBOB JIJIsl CTAllMOHAPHBIX CTEJUIaXKEH B YaCTH IIABHOTO MPOXOa, PACCTOSIHHIMA
OT BHENIHMX CTEH M MOTOJIKA TMOMEIICHHS, a TaKXe OT HarpeBaTeIbHbIX U (KMJIM) OTOMUTEIHHBIX
YCTPOMCTB.

4.3. PaccrosHus (mpoxozabl) [uisi 00OpYIOBaHMS C BBLABM)KHBIMH SIIIIMKAMHM PAcCUHUTBHIBAIOTCS C
y4eTOM THUIIOpa3Mepa 000py10BaHHUS.

4.4. ITomenieHus: apxuBa, B KOTOPBIX OCYLIECTBIISIETCS XPaHEHUE apXUBHBIX JOKYMEHTOB, a TaKkKe
CTelUlaku, MKadbl, ceddbl M MOJIKK B KAKIOM OTAEIHHO B3ATOM apXMBOXPAHUIMINE (TIOMEIICHHH)
JOJDKHBI OBITH IPOHYMEPOBAHBI:

CTesU1aku, MKadbl U cefdbl - OCIEI0BATEILHO ClIEBA HAIPABO OT BX0/1a B TIOMEIICHHUE;
MOJIKM CTeJUTaXeH, mKkadoB U celihoB - cCBepXy BHU3, CJICBA HANPABO.
V. HopmaTuBHbIE peXUMbl XpaHEeHUs1 apXUBHbIX JOKYMEHTOB

5.1. TIpoTUBOMOXapHBI PEXKUM B apXUBE PErVIAMEHTHPYETCS 3aKOHOAATeIhCTBOM Poccuiickoit
denepanun, peryJIupyOIIM BOIPOCH TIOKApHOH Oe3omacHocT <7>,

<7> IlocranoBnenue IlpaButenbctBa Poccuiickoit ®enepauuu ot 25.04.2012 N 390 "O
npoTtuBonoxapHoM pexume" (Cobpanue 3akoHomarenbcTBa Poccuiickoit ®eneparuu, 2012, N 19, cr.
2415; 2019, N 39, cr. 5420); npukaz Munkynbtypbl Poccun ot 12.01.2009 N 3 "OG yrBepxaeHUH
CrnenuanbHbIX MNpaBUI MOXKApHOM 0€30MaCHOCTH TOCYAAPCTBEHHBIX U MYHMIMIAIBHBIX apXHWBOB
Poccuiickoit ®@enepanun” (3apeructpupoBan Munioctom Poccun 04.05.2009, perucrparmonssiii N

13882).

5.2. ApXUBOXpaHWIHIIE TOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPUATHHO JOJKHO OBITH OTAENEHO U
M30JIMPOBAHO OT JIPYTHUX, & TAKKE CHAOKEHO JOMOJHUTEIFHON BRITSDKKOM BO3AyXa B €r0 HUYKHEH 30HE.

5.3. OXpaHHBIN PEKUM B apXUBE YCTaHABJINBAECTCA B COOTBETCTBUH C MHCTPYKLHEH O MPOIYCKHOM
U BHYTPUOOBEKTOBOM pEXUMaX, YTBEp)KIAaeMOW JIOKAJIbHBIM aKTOM apXxuBa U COIJIACOBAHHOHN C
OpraHu3alMeN, OCYIIECTBIIAONICH OXpaHy apX1UBa Ha OCHOBAHUH JI0I0BOPA.

5.4. Tlpoxox Ha Tepputopuio (B TOMEIICHHUS) apXHWBa, a TaKXKE BBIHOC W3 HEr0 AapXWBHBIX
JOKYMEHTOB M (WJIM) WX KONUH, CIPaBOYHO-TIOMCKOBBIX CPEJACTB K HHUM, MEYATHBIX HW3JaHUU H
MaTepUaTbHBIX IIEHHOCTEH OCYIIECTBIISICTCS:

MIOJIB30BATEISIMU YUTAIBHOIO 3aja - B COOTBETCTBMM ¢ llopsnkoM HCIONB30BaHUS apXHUBHBIX
JIOKYMEHTOB B TOCYapCTBEHHBIX M MyHUIIMNAIBHBIX apxuBax Poccuiickoit denepanum <8>;
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<8> Ilpuxa3 PocapxuBa ot 01.09.2017 N 143 "OG6 yrBepxaenuu llopsika HCIONIB30BAHUS
apXMBHBIX JOKYMEHTOB B TOCYAApPCTBCHHBIX M MYHHMIMIAJIbHBIX apxuBax Poccwuiickoit denepanuu
(3apeructpupoBan Muntoctom Poccun 01.11.2017, perucrpanumonssii N 48765) (nanee - mnpukas
PocapxuBa N 143).

MIPEACTABUTEISIMU  CYACOHBIX, IMPABOOXPAHUTEIBHBIX M HWHBIX YIOJTHOMOYEHHBIX OpPraHOB - B
COOTBETCTBHHU C 3aKoHOaTelbcTBoM Poccuiickoit denepanuu <9>;

<9> Yacte 1 crareu 57 I'pakaanckoro mpoueccyaibHoro kojekca Poccuiickoii ®denepanmn
(CobOpanue 3axkoHomarenscTtBa Poccuiickoit @enepamuu, 2002, N 46, ct. 4532; 2018, N 49, cr. 7523)
(manee - I'TIK); mynkt 19 crateum 5 YrojoBHO-TpoleccyalbHOTO Kojaekca Poccuiickoit depepanun
(Cobpanue 3akonomarenbcTBa Poccniickoit @enepanuu, 2001, N 52, cr. 4921; 2016, N 1, ct. 60) (nanee -
VIIK); nysakT 2.1 cratbu 4 @enepanbHoro 3akona ot 17.01.1992 N 2202-1 "O npoxkypatype Poccuiickoii
Oenepanun" (Cobpanue 3akoHoaarenbcTBa Poccuiickoit @enepanun, 1995, N 47, ct. 4472; 2014, N 30,
cT. 4234) (nanee - ®enepanbHbiii 3akoH N 2202-1).

pa6OTHI/IKaMI/I apXyWBa U UHBIMHU JIMLIAMHU - I10 IIPOITyCKaM.
HOPHI[OK O(I)OpMJ'IeHI/IH " BbLJIAYH NPOITYCKOB YCTAHABJIMBACTCS JIOKAJIbHBIM dKTOM apXUBa.

5.5. IIpaBo Ha AOCTYI B apXMBOXPAaHWIMILE (ITOMELIEHUE Ul XPAHEHHUS! apXUBHBIX JOKYMEHTOB)
UMEIOT:

PYKOBOIUTECIIb apXUBa U €ro 3aMECTUTCIIb, B 0053aHHOCTU KOTOPOIro BXOOAT BOIIPOCHI oOecreyeHus
COXPAaHHOCTH,

PabOTHUKU JAaHHOTO apXUBOXPAHWINILA;

Apyrue pa6OTHI/IKI/I apxXuBa B COIIPOBOXIACHUU 3aBCAYIOLICTO ApXUBOXPAHWIMIIECM HIIU JIMLA, Cro
3aMCIIaroIICTo,

MHBIE JIUA B COIPOBOXJICHUH 3aBEYIONIET0 apXMWBOXPAHWINILEM HIIH JIUIA, €T0 3aMENIAIOIIEro, C
paspenieHus pyKOBOJIUTENSI apXUBa WJIM YIIOJIHOMOYEHHOTO MM JIOJDKHOCTHOTO JIHIIA.

5.6. ApxuB o0opyayeTcsl CpeACTBAMU AHTUTEPPOPUCTHUECKON 3AIIUIIEHHOCTH B COOTBETCTBUM C
TpeOOBaHUSIMU K AHTUTEPPOPUCTHYECKOW 3aIMIIEHHOCTH MECT MacCOBOTO MpeOBIBaHUS JIIOJCH U
O0BEKTOB (TEppUTOpHI), MOJUIekKAIUX O00s3aTeIbHONM OXpaHe BOMCKAMU HAIMOHAIBHOW TIBapIuu
Poccuiickoit ®enepanuu, ycraHoBiaeHHbIME 1IpaButensctBom Poccuiickon @enepannn <10>.

<10> TIlocranoBnenue IIpaButenbcrBa Poccmiickoit ®epeparmuu ot 25.03.2015 N 272 "OO6
YTBEPXKJACHUHU TPeOOBaHM K AHTUTEPPOPUCTUUYECKON 3alUIIEHHOCTH MECT MAacCOBOTO MpPeOBbIBAHUS
moed U O0BEKTOB (TEPPUTOPHIA), TOMISKAIMMX OOS3aTEIHPHOW OXpaHE BOWCKAMU HAIMOHATHHOU
reapaun  Poccuiickoit ®enepanyu, u (popM macmoproB O€30MACHOCTH TaKMX MECT M OOBEKTOB
(reppuropuii)" (Cobpanue 3akoHoaarenscTBa Poccuiickoit @eneparnun, 2015, N 14, ct. 2119; 2018, N 5,

www.consultant.ru Crpanuua 10 n3 84
HageXXHas NpaBoBas noaaepXkKa


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=LAW&n=393293&date=06.02.2023
https://login.consultant.ru/link/?req=doc&base=LAW&n=436059&date=06.02.2023&dst=1226&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=422433&date=06.02.2023&dst=100042&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=436659&date=06.02.2023&dst=299&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=350189&date=06.02.2023&dst=100013&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=350189&date=06.02.2023&dst=100676&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=350189&date=06.02.2023

(np%V;Kangfg%%nggzo)T 02.03.2020 N 24 [loKyMeHT npeziocTaBnieH KoHcynbTaHTTIoc

"O6 yTBepxaeHUM MpaBui opraHm3aLmm XpaHEHUS], KOMMIEKTOBAHUS, Yu... Aata coxpanerua: 06.02.2023

cT. 747).

5.7. OcHalleHHIo cpeACcTBaMU OXPAaHHOW CUTHATIM3aLlUK 10J1€KaT [IOMELIEHHsI apXHUBa, B KOTOPBIX:
HOCTOSIHHO WJIM BPEMEHHO XPaHATCS apXUBHBIE IOKYMEHTBI;

YCTaHOBJICHO CE€pBEpHOE 000pyA0oBaHKe, obecnednBaroniee GyHKIMOHUPOBAaHNE HHPOPMALIMOHHOM
CHCTEMBI apXHBa.

CpencTBa OXpaHHOW CHTHAIU3ALMKM YCTAHABIMBAIOTCS HA OCHOBHOM BXOJl B 3/1aHUE (ITOMEIICHUS)
apxuBa IpU OTCYTCTBUH KPYIJIOCYTOYHOTO ITOCTAa OXPaHbl, a TAK)KE Ha aBapHUilHbIC U 3aIIaCHBIE BBIXO/IBI.

5.8. ExxelTHEBHOMY OIE€YaTHIBAHUIO TI0 OKOHYAHUIO pab0vero AHS MOJIekKAT:
IIOMEILEHUS apXUBa, yKa3aHHble B IIyHKTe 5.7 IIpaBui;

HAXOJALIMECS B HEONEYAThIBAEMBIX TMOMEIIECHHUIX apXuBa MKadbl U cei(bl, B KOTOPHIX BPEMEHHO
HaxOJATCs apXUBHBIE JOKYMEHTHI, a TAKXKE XPAHATCS YYETHbIE JOKYMEHTHI.

5.9. Ilomemienus: apxuBa, B KOTOPHIX MOCTOSIHHO MJIM BPEMEHHO XPAHSTCS apXHUBHBIC JTOKYMEHTHI,
JOJDKHBI OBITH O0OPYJIOBaHBI JBEPSIMH TOBBIICHHOW TEXHHUYECKON YKPEIUIEHHOCTH M (WUJIH) 3aMKaMu
YCUJIEHHOW CeKpeTHOCTU. KaXkaplil 3aMOK JIOJDKEH MMETh HE MEHEE JIByX KOMIUIEKTOB KJIKOUYEH, OAUH U3
KOTOPBIX XPAHUTCS HA MOCTY OXPaHbl WK B KaOWHETE PYKOBOJAUTENS apXUBa WIH YIOJTHOMOYEHHOTO UM
JIOJDKHOCTHOTI'O JIMIIA.

Bce sk3eMIuIsIphl KiltoYe OT MOMEIIEHUH apXuBa (32 UCKJIIOYEHUEM OTHOCSIIMXCS K MOMEILEHUM,
Ha KOTOPBIE PACIPOCTPAHSIETCS PEKUM CEKPETHOCTH) YUUTHIBAIOTCS B )KypHaJIe perUCTpalluy KIHOUeH.

5.10. B pabGouee Bpems B OTCYTCTBHE PaOOTHUKOB MMOMEIICHUSI apX1Ba, B KOTOPBIX MOCTOSIHHO MJIU
BPEMEHHO XPaHATCS apXUBHBIE JOKYMEHTBI, JOKHBI ObITh 3aKPBITHI Ha 3aMOK.

5.11. ApxuB 00s3aH 00ecieunTh 3aUTy HHPOPMALIMU U MEPCOHATIBHBIX JaHHBIX, COJEPKALIUXCS B
apXUBHBIX JJOKyMEHTaX W B MH(GOPMAIlMOHHON CHUCTEME apXuBa, B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanun <11>.

<11> ®epepanpubiii 3akoH N 149-03; degepanbublii 3akoH ot 27.07.2006 N 152-03 "O
nepcoHaNbHBIX NaHHBIX" (CoOpanue 3akoHoaarenbcTBa Poccuiickoit deneparuu, 2006, N 31, ct. 3451;
2018, N 1, cT. 82).

5.12.  ApxuBHBIE JOKYMEHTHl JIOJDKHBI ~XPAaHUThCS B  BEHTUIMUPYEMOM  TIOMEIICHHH,
00€CTIeUYnBAOIINM PEIUPKYIAIUI0 BO3AyXa C KPaTHOCTHIO BO3AyXOOOMEHa HE MeHee 2/3 B 4Hac |
CTaOUIIBHOCTH TEMIIEPATYPHO-BIAKHOCTHBIX XapaKTEPUCTUK BO3AYIIHOMN CPEIbI.

5.13. TlapameTpbl BO3AYIIHON Cpeabl B apXUBOXPAHWIUIIE JTOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE,
000pYZIOBaHHOM CHCTEMOW KOHJIUIIMOHMPOBAHUS BO3]lyXa, JOJDKHBI COCTABIAThH: TemmepaTtypa 17 - 19
°C, oTHOCHTENIbHAsI BIAXHOCTh Bo3ayxa 50 - 55%.
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5.14. TlapaMeTpsl BO3AYIIHON CPe/ibl B apXUBOXPAHUIIUIIE ayTUOBU3YaTIbHBIX IOKYMEHTOB JOJKHBI
COCTaBJIATH:

Bun nocurens (ocuoBnl) | Temmeparypa Bosayxa (t) °C Buaxknocts Bozayxa (V) %
JOKyMEHTa
4yepHO-0eble LIBETHBIE 4yepHO-0Oernble LIBETHBIE
MHH. C | MaKC. | MHH. C | MaKcC. | MHH. C | MAKC. C | MHH. C | MaKC. C
ygetomM| C y4erTo c y4eTO |y4eTOM | y4eTo |y4eToM
JOIYyCK | y4eTo | M | y4eTo | M |[JONyCK| M |JOIyCK
a M | Jgomyc| M | gomyc a J0IyC a
JOoImyc | Ka |Jomyc | Ka Ka
Ka Ka
KHHOJJOKYMEHTBI

HUTPOOCHOBA

0 +10 -5 +5 40 50 40 50
(M3 HUTPOLICILITIOIO3bI)

Oe3omacHass OcHOBa (U3

TPHUALETATLEIIIIOJIO3bI
WIH +2 +15 -5 +5 40 50 40 50
nonudITUIeHTepedTamaT
a)
(hOTOTOKYMEHTHI

MJIEHKA +8 +15 -5 +5 40 50 40 50
¢dorodymara +17 +19 +2 +5 40 50 40 50
CTEKJIO
amMOpoTHIT +8 +15 -5 +5 40 50 40 50
JareppoTHII
beppoTun

(OHOJJOKYMEHTBI, BUJICOJIOKYMEHTHI
Ha MarHUTHOM JICHTE, MHH. +8 muH. 40
MAarHUTHBIX HOCHTEIISIX Makc +15 Makc. 50

5.15. He nmomyckaroTcst CE30HHBIE M CYTOUYHBIE KOJIEOaHMs TEMIIEPATYPhl B apXUBOXpaHUIIHUIIE Ooiee
yeM Ha 5 °C ¥ OTHOCUTEIHHOH BIAXHOCTH BO3AyXa Oosee ueM Ha 10%.

5.16. B momenieHusx apxmBa C HEPETYIHPYEMBIM TEMIEPATYPHO-BIAXKHOCTHBIM PEXHUMOM
JIOTTYCKAeTCsl BPEMEHHOE (/10 2 MecsI1IeB) XpaHEHUE apXUBHBIX JOKYMEHTOB mpu Temmepatype 20 +/- 5 °C
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U OTHOCHUTEJIbHOW BIakHOCTH Bo3ayxa 50 +/- 20% mnpu mnpoBeneHUM HX (U3NKO-XUMHUECKOW U
TEeXHUUYECKON 00paboTku, npeaycMmorpenHoi riaaBoit XII [IpaBui, 1 ncnons3oBaHuy.

5.17. KoHTposb 3a TeMrnepaTypHO-BIQKHOCTHBIM PEKUMOM B apXHWBOXPAHWIHIIE 00ECIICUNBACTCS
pa3MelieHeM B OJHOW MM HECKOJbKHUX KOHTPOJIBHBIX TOYKax (B 3aBUCHMOCTH OT KOHCTPYKLIHMOHHBIX
O0COOCHHOCTEH M Ky0aTyphl) apXUBOXpaHIIMINA (MOMEIIESHUS) HAa BBICOTE HE MeHee | M, Baamu OT
OTONUTENbHBIX M BEHTWISILIMOHHBIX CHCTEM, KOMIUJIEKTAa KOHTPOJIbHO-U3MEPUTENIbHBIX HPUOOpPOB B
COCTaBE: TEPMOMETP U TUTPOMETP WUIIU TEPMOTUTPOMETPA.

I/I3MepeHI/I5I TEMIICPATYPHO-BJIA)XHOCTHBIX IIapaMETPOB BO3,Z[y1].IHOI>i CpE€AbI IPOU3BOIATCA B OJHO U
TO KC BpEMs CYTOK:

B KOHJIMIIMOHUPYEMOM apXUBOXpaHWIULIE - 1 pa3 B Hellento;
B HEKOHJAMIIMOHUPYEMOM apXHUBOXPAHWIHILE - 2 pa3a B HEJEIIIO;
IpU HECOOTBETCTBUM ITapaMETPOB HOPMATUBHBIM TPeOOBAaHUSAM - | pa3 B CyTKH.

ApxuB 00s513aH IPOBOAUTH NOBEPKY M (WJIM) 3aMEHY KOHTPOJIbHO-U3MEPHUTEIbHBIX NpPUOOpPOB B
COOTBETCTBUH C TEXHUUYECKOW JOKYMEHTAIEH K HUM.

IIpu oTcyTcTBMM B 31aHMM apXWBa ABTOMATHUYECKOW CHCTEMBI YIIPABICHHS BEHTUISALUEH U
KOH/IMIIMOHUPOBAaHUEM BO3/yXa IIOKAa3aHUSA KOHTPOJIbHO-U3MEPUTENBHBIX MPHOOPOB B  KAXKAOM
apXUBOXpaHWIULIE (PUKCUPYIOTCS B PErHMCTPALlMOHHOM XypHalle, B KOTOPOM TaKXe OTpPa)aroTCsl JaThl
IIOBEPKU NPUOOPOB M MEpbI, MPHUHATHIE IO HOpMAIU3alMM TEMIEpaTypHO-BJIAXHOCTHOTO PEXHMa B
ClIy4asix ero HapyLICHUsI.

5.18. ApxuBHbBIE JOKYMEHTHl HEOOXOIUMO XPaHUTh B TEMHOTE, JJS 4YEro OHU pa3MelaloTcs B
IIEPBUYHBIE CPEICTBA XPAHEHMS, peycMoTpeHHbIe TiaBor VI Ipasui.

5.19. B apXuBOXpaHWINILIE TOIYyCKAETCSA:

€CTCCTBCHHOC OCBCHICHUC IIPpHU YCJIIOBUHU IMPUMCHCHHSA HA OKHax CBeTOpaCCCHBaTeHGﬁ, PErYyIATOPOB
CBETOBOI'O ITOTOKA (CHeI_II/IaJ'ILHLIX CTCKOH), 3alllUTHBIX (l)I/IJ'IBTPOB u HOKpLITPIfI, KaJIr03M,;

HCKYCCTBEHHOE OCBEIICHHE JJICKTPOJAMIIaMU HAaKaJIMBaHUS B 3aKpHITHIX IUIaoHAX € TIIAAKOH
Hapy>KHOW IOBEPXHOCTbIO, €CIIM YPOBEHb OCBELICHHOCTH B JHala3oHe BHJIUMOIO CIEKTpa Ha
BEPTUKAIbHON IOBEPXHOCTH CTeulaka Ha Bbicore | M oT moma He mnpesbimaer 20 - 50 ik, Ha
ropu3oHTaNbHOM - 100 K <12>.

Koncynprantlntoc: npumedanue.

B odunnanbHOM TekcTe TOKyMEHTa, BUAUMO, nomymieHa onedarka: CanlluH 2.2.1/2.1.1.1278-03 ytB.
IoCcTaHOBJIEHHEM [ 1TaBHOTO rocynapcTBeHHOro canurapHoro Bpadya P® or 08.04.2003 N 34, a ne ot
15.03.2010 N 20.

<12> I'maa III CanlluH 2.2.1/2.1.1.1278-03. CanurtapHble npaBwia U HOpMBL. [ HUrueHunyeckue
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Tp660BaHI/I$I K €CTCCTBCHHOMY, UCKYCCTBCHHOMY U COBMCIHICHHOMY OCBCIHICHHIO KUJIBIX U 06IJ_[€CTBCHHBIX
3[IaHMiA, YTBEPKJICHHBIX MTOCTAaHOBICHHEM [ TaBHOTO rOCYIapCTBEHHOTO CAaHUTAPHOTO Bpavya Poccuiickoit
®enepanun ot 15.03.2010 N 20 (3apeructpupoano Muntoctom Poccuu 08.04.2010, peructpaiiOHHbIH
N 16824).

Pa3peniaercs mpuMeHeHUE JIIOMUHECLEHTHBIX JIAMIT C Ype3aHHBIM YIbTPA(QHUOIETOBBIM YYacCTKOM
CIEKTPa, CBETOJUOJHBIX CBETUJIHLHUKOB, Pa3pEIICHHBIX YIOJTHOMOYCHHBIM (efepaibHbIM OpPraHOM
WCIIOTHUTEIIBHON BJIACTH B chepe mokapHoit 6e3omacHocTH <13>,

<13> Cratbu 3 u 16 denepanbHoro 3akoHa oT 21.12.1994 N 69-d3 "O noxkapHoit 6e3omacHocTr"
(Cobpanwue 3axkoHOomaTenscTBa Poccniickoit @eneparuu, 1994, N 35, ct. 3649; 2016, N 1, ct. 68; 2017, N
27, ct. 3938); denepanbubiii 3akoH oT 22.07.2008 N 123-D3 "TexHudyeckuil peramaMeHT 0 TpeOOBaHUAX
noxkapHou 6ezonacuoctu” (CoOpanue 3akoHonareabcTBa Poccuiickoit deneparuu, 2008, N 30, cT. 3579;
2018, N 53, ct. 8464); nocranosnenue [IpaButenncrBa Poccuiickoit ®enepaunu ot 25.04.2012 N 390 "O
nporuBonoxapHom pexume" (CoOpanue 3axoHomarenscTBa Poccuiickoit ®enepaunu, 2012, N 19, ct.
2415; 2019, N 39, ct. 5420).

5.20. ApxuBHBIE JOKYMEHTHl JOJDKHBI OBITh 3allMIIEHBl OT CBETOBOTO BO3JEHCTBUA IpH
MpOBEICHUH (PU3NKO-XUMHUYECKON U TEXHUYECKOH 00paboTku, mpeaycmorpennoi rnasoi XII IIpaswi, u
HCIOJIb30BaHUU.

5.21. CaHUTapHO-TUTMEHUYECKUNH pEXHM B apXuBEe JOJDKEH COOTBETCTBOBAaTh TpPEOOBAHMSIM,
YCTaHOBJICHHBIM YIIOJTHOMOYEHHBIM benepaabHbIM OpraHoM WCIIOJIHUTEIILHON BJIACTH,
OCYIIECTBJISIOMUM (perepanbHbIi rOCyJapCTBEHHBIN CAHUTAPHO-IITHUIEMUOJIOTHYECKUN Haa30p <14>.

<14> CanlluH 2.2.4.1294-03. 2.2.4. ®wusuveckue (HaKTOPbl TMPOU3BOJACTBEHHON CpEIBI.
I'uruennyeckue TpeOOBaHUS K a3pOMOHHOMY COCTaBY BO3JlyXa MPOU3BOJCTBEHHBIX U OOIIECTBEHHBIX
nomenieHnid.  CaHUTApHO-DNIUIEMHUOJIOTUYECKAE  TpaBWjia W HOPMATUBBL,  YTBEp)KICHHBIC
[IOCTAaHOBJIEHHEM [ J1aBHOrO TOCYAapCTBEHHOTOo CaHUTapHOro Bpayda Poccuiickoit ®enepanuu ot
22.04.2003 N 64 (zapeructpupoBano Mmuntoctom Poccun 07.05.2003, perucrtparmonssiii N 4511);
CanlluH 2.2.4.3359-16. "CanuTapHO-31IUAEMUOJIOTHYECKUE TpeOoBaHUs K (u3ndeckuM (pakropam Ha
pabounx Mectax', yTBEp)K/IEHHBIE IMOCTAHOBJIECHHEM [ J1aBHOrO rocyAapCTBEHHOTO CAaHMTApHOTO Bpada
Poccuiickoit ®enepanu ot 21.06.2016 N 81 (3apeructpupoBano Muniocrom Poccun 08.08.2016,
peructpannonubiii N 43153).

5.22. Hagnexaiiee CaHUTapHO-TUTMEHUYECKOE COCTOSHHE B apXUBOXPAHWUIIULIE MOIACPKABACTCS
NPOBEJICHUEM B HEM HE peke OJHOr0 paza B MeECSI BIAXHONW YOOpKHM TOJOB, OOECHBUIMBAHUS
000py/IOBaHUS U MEPBUYHBIX CPEJCTB XpaHEHUs, 00paOOTKHU HOKOJIbHBIX YacTel CTeJuIakei, IIIMHTYCOB,
[I0JIOKOHHUKOB BOJIHBIMH PacTBOpaMH aHTHUCENTUKOB.

5.23. ApxuBHbIE JOKyMEHTHI (BbIOOpOuHO, HO He MeHee 0,01% oT obmiero xKoiMyYecTBa €IWHMUIL
XpaHEHUs1) U apXUBOXPAHUIIUINE HE PEkKe NBYX pa3 B roj (B Hayale U KOHIIE OTOMHUTEIHLHOTO CE30HA)
MO/JIEXKAT IHTOMOJIOTUYECKOMY U MUKOJIOTHYECKOMY OCMOTDY.
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5.24. ApxuBHBIE JOKYMEHTHI, TIOABEprimIuecss OHWOJOTHYECKOMY MOPAKEHUIO, IOJJIeXKAaT
HEMEJUIEHHOW H30JIALUMU M CaHUTAPHO-TMIMEHWYeCKOol o0paboTke (Ie3uH(EKIUH, AEC3MHCEKLUH), a
apXMBOXPAHMIHUILE, TOPAKEHHOE OMOIOTUYECKIMHU BPEIUTEISIMH, - IePATU3AIIUH.

5.25. Ilpu paboTe ¢ yHUKAIbHBIMH JIOKYMEHTaMHU HEOOXO0IMMO HCIIOJIb30BaTh TKAHEBBIC NIEPUYATKH.
VI. NepBnYHbIE cpeacTBa XpaHeHUs

6.1. ApxuBHBIE TOKYMEHTHI OJIEKAT Pa3MEILICHUIO:

Ha OyMa)KHOM HOCHUTEJE - B KOpOOKax, Mankax, KOHBepTax;

ayIuMOBU3yallbHble - B KOpOOKax u OIOKcax, fAIIUKax YIMaKOBOYHBIX Uit (GuiabMoB (sydax),
KOHBEPTaXx;

JJIEKTPOHHBIE Ha (U3MYECKH OOOCOOIEHHBIX HOCHUTENAX - B YIAKOBKE, PEKOMEHJIOBaHHOI
IIPOU3BOJUTEISIMU HOCUTEIIEH.

6.2. Jlomyckaercsi XpaHEHHME AapXMBHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE B CBs3Kax IpU
YCIIOBUM MX YINAKOBKM B Oymary, KapTOTEK, BKIIIOUEHHBIX B cocTaB ApxuBHOro ¢onga Poccuiickoii
@denepanny, - B KAPTOTCUHBIX SAIIUKAX.

6.3. ApXUBHBIE JOKYMEHTHI B IEPBUUYHBIX CPEJICTBAX XPAHEHUS Pa3MEIIAIOTCS B ApXUBOXPAHUIIUILIE
Ha 000pyI0BaHUHU, IPEAYCMOTPEHHOM ITyHKTOM 4.1 IIpaBui.

6.4. Bo Bcex MOMEUICHUAX apXWBa HE JOMYCKACTCs pa3MelIeHHe, BKII0Yas BPEMEHHOE, apXUBHBIX
JOKYMEHTOB Ha I10J1y U IIOJOKOHHUKAX, B TPAHCIIOPTHOM Tape.

6.5. JluueBas cTopoHa KaXJ0ro IMEPBUYHOIO CPEJICTBA XPAaHEHUS apPXUBHBIX JIOKYMEHTOB
CHa0)aeTcsl SpJIBIKOM, Ha KOTOPOM YKa3bIBAalOTCS HOMEpP AapXMBHOTO (hOHJA, HOMEp OIUCH [ell,
JNOKYMEHTOB, KpailHuE HOMEpa €UHULl XPAHECHU S, HAXOAIIMXCS B HEM.

JlomyckaeTcsi TONMOTHEHHUE SAPIIbIKa:

MOJIHBIM HAMMEHOBAHHMEM apXuBa U (WIH) ero abOpeBUaTypoii;
HA3BaHMEM apXUBHOTO (OH[IA;

HITPUX-KOJIOM, PAIMOYACTOTHBIM HICHTU(UKATOPOM;

OTMETKOH O HAJIMYHH 0CO000 HOCHHBIX JOKYMCHTOB, MOMJICKANIUX 3BaAKyallUH IIPU BO3ZHHUKHOBCHHUU
'—IpGSBLI'-IaI\/’IHI)IX CHTyaHHfI, B II€pruoa MO6I/IJ'II/I33HI/II/I 1 B BOCHHOC BpEMHI;

OTMETKOH 00 OTCYTCTBYIOILIEH MIIM MPOMYIIEHHON eIMHUIIE XpPaHEHHUS.

DNEeKTPOHHBIE JOKYMEHTHl Ha (PU3MYECKH O0OOCOOJICHHBIX HOCHUTEISIX CHAOXKAIOTCSI BKJIAJIBIIIIAMH
(3TUKETKaMH) C MX apXUBHBIM MIU(POM.

VIl. Oco6eHHOCTU XpaHeHUS INEKTPOHHbIX JOKYMEHTOB
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7.1. XpaHeHue IeKTPOHHBIX IOKYMEHTOB B apXUBE OCYILECTBIISETCS:

Ha (u3nyeckn 000COOJNCHHBIX HOCHUTENSX - B JABYX AK3EMIUIApaX, OAMH M3 KOTOPBIX SBISETCA
OCHOBHBIM, Jpyroii - pabouymm. IIpu 3TOM OCHOBHOW M PabOUMil AK3IEMIUISIPBl XPAHITCS B PAa3HBIX
apXMBOXpaHWIHIIAX (TIOMEUICHUSX), MPH TEMIIEPaTypHO-BIAKHOCTHOM DEXHUME, PEKOMEHIIOBAHHOM
HPOU3BOIUTEISIMUA HOCUTEIICH;

B UH(POpPMAIIMOHHON CHCTEME apXuBa - Ha COOCTBEHHOM OOOpYIOBaHMM apXuWBa WIH B
benepanbHOM U (MITM) PETHOHAIIBHOM XPaHHWIUIIE SIEKTPOHHBIX TOKYMEHTOB.

7.2. OOs3aTeNbHBIMA  YCIOBUSIMH XPaHEHHsS JJIEKTPOHHBIX JOKYMEHTOB Ha  (PU3HUECKH
000C00IEHHBIX HOCUTEISX SBISIOTCS:

IPUMEHEHUE HOCHUTENEH, NMpeAHa3sHauYeHHBIX I JoJroBpeMeHHoro (cBbime 10 jeT) xpaHeHus
nHpopManuu;

HAJIN4YUC TCXHNYCCKUX nu HpOFpaMMHBIX CpeI[CTB, IIO3BOJIAKOIIINX OCYHIGCTBJIFITB nux
BOCIIPOU3BEICHUE, MUTPALIMI0O U KOHBEPTAIMIO, a TAK)KE KOHTPOJUPOBATH (U3MUECKOE M TECXHHUYCCKOE
COCTOSIHME;

MMPOBCACHUEC MUI'PAIUH Ha HOBBIC HOCUTCIIM U KOHBEPTALITUH B COBPCMCHHBLIC (l)OpMaTBI;

opraHu3anysa KOHTPOJIA 3a UX ayTCHTUYHOCTBIO, HEJIOCTHOCTBIO, JOCTOBCPHOCTHIO, ITPUTOJHOCTBIO
JJIs1 UCITOJIB30BAaHUMA.

7.3. HopmatuBHBIE yCIOBUSI XpaHEHUS AJIEKTPOHHBIX JIOKYMEHTOB B MH(QOPMAIIMOHHON cHCTeMe
apxuBa 00eCreunBalOTCs:

€€ COOTBETCTBHEM TpeOOBaHUAM 3aKoHOJaTesnbcTBa Poccuiickoit denepanyu B 00JacTH CO3aHMS,
pa3BUTHs, BBOJA B SKCIUTyaTalMI0 TOCYAAPCTBEHHBIX HMH(OPMAIIMOHHBIX CHUCTEM M XPAaHEHHUS B HHX
nHpopmanuu <15>;

KoncynprantlIntoc: npumedanue.
B odunmansHOM TekcTe TOKyMEHTa, BUAMMO, JOMYIIEHA OleyaTka: UMeeTcs B BUY MOCTAHOBJIEHUE
[IpaBurensctBa PO N 676 ot 06.07.2015, a He ot 06.06.2015.

<15> @enepanbHbiii 3akoH  oT 28.12.2010 N 390-®3 "O o6e3omacHoctu" (Cobpanue
3akoHomarenscTBa Poccuiickont ®denepanuu, 2011, N 1, cr. 2; 2015, N 41, cr. 5639); nocraHoBieHHe
ITpaButensctBa Poccuiickoit ®eneparuu ot 06.06.2015 N 676 "O TpeboBaHUAX K MOPSAAKY CO3AAHUS,
pa3BUTHA, BBOJA B 3KCIUTyaTallMi0, SKCIUTyaTalldkd W BBIBOJAA M3 JKCIUIyaTalMM TOCYJapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEM M JaJbHEHIIEro XpaHeHHsl cojiepKalieiics B ux 6a3ax JaHHBIX MH(opmaruu"
(Cobpanue 3akoHomarenbcTBa Poccmiickoit deneparuu, 2015, N 47, cr. 6599; 2019, N 16, ct. 1928);
nocraHosienue IlpaButensctBa Poccuiickoit ®depepanuu ot 14.11.2015 N 1235 "O denepanbHoit
rocygapcTBeHHOW  WH(MOpPMAIMOHHOW  cuctemMe  KoopamHanuu  uHpopmatuzamuu"  (CobOpanue
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3akoHonarenscTBa Poccuiickoit denepanuu, 2015, N 47, ct. 6599; 2018, N 40, ct. 6142).

COOJIOZICHHEM TPHU €€ JKCIUTyaTtanud TpeOOoBaHWI WHQPOPMAIIMOHHON O0€30MacHOCTH W 3allUThI
nHpopmanuu <16>;

<16> Crartps 16 ®enepanpuoro 3akoHa N 149-D3; npukaz ®CTIK Poccum ot 11.02.2013 N 17
"O6 yrBepxkaeHun TpeOoBaHUil 0 3amuTe WHPOPMAIMK, HE COCTABIISIONICH TOCYJApPCTBCHHYIO TaiHY,
coJiepiKalleiicss B ToCyIapCTBEHHBIX HH(OPMALMOHHBIX cucTemax" (3apeructpupoBan MUHIOCTOM
Poccuu 31.05.2013, peructpauuonusiii N 28608), ¢ u3MeHeHussMu, BHeCeHHbIMH Tpukazom PCTIK
Poccun ot 15.02.2017 N 27 (3apeructpupoBan Muntoctom Poccum 14.03.2017, perucrparmoHabiii N
45933).

PE3epBHBIM KOMUPOBAHUEM AJICKTPOHHBIX JOKYMEHTOB, B TOM YHCJIC MPU MPUMEHEHUU O00JIAYHBIX
TEXHOJIOTUH, U X KOHBEPTAIlKel B COBpeMEHHbIE (pOpMaThI.

VIll. PaameweHne apXxmBHbIX JOKYMEHTOB

8.1. PaccTaHoBKa apXMBHBIX JOKYMEHTOB ONpEIEIAeTCs MIaHOM (CXeMOil) pa3MellleHus apXUBHBIX
(OHJIOB, YTBEPKIAEMBIM PYKOBOJUTEIEM apXUBa, C YIECTOM HEOOXOIUMOCTH JIOKATU3AIUU apXUBHBIX
JOKYMEHTOB, JIUIsl KOTOPBIX YCTAaHOBJICH OCOOBIM PEXXUM XPaHEHUSI.

8.2. OTnenbHOMY OT JPYIMX AapXUBHBIX JOKYMEHTOB (000COOJEHHOMY) XpaHEHUIO IOJIeKaT
apXUBHBIE TOKYMEHTBI:

coJiepiKallle CBEJIEHUs, COCTaBIISIIOIINE FOCYIapCTBEHHYIO TaliHY;
KMHOJOKYMEHTBI HA HUTPOOCHOBE;
MOJIBEprIInecs: OMOJIOrMYECKOMY MOPaKEHHIO;

NepeJaHHblE Ha BPEMEHHOE XpaHEHHE B apXUB II0 JOrOBOPY M HE OTHECEHHBIE K COCTaBY
ApxuHoro ¢onna Poccuiickoit @enepanui.

8.3. CCfI(i)OBOMy XPAaHCHUTIO C 3aMCIICHUCM B TIEPBUYHBIX CpeaAcTBax XpaHCHU
KapTaMH-3aMCCTUTCIIAMUA MOJICKAT CAUMHULIbI XPAHCHHA:

COACPpKANEC YHUKAIIbHBIC TOKYMCHTHI,
HMCIOIIHNEC B O(i)OpMJ'IeHHI/I WA TPHUJIOKECHUN K HUM JparotuC€HHBIC MCTAJLJIbl U KaMHH.

8.4. MecTOHaxXOX/JEHIE ApXMBHBIX JOKYMEHTOB 3aKperuisieTcs B MO(OHIOBOM U IMOCTEIIaKHOM
TonorpaduuecKnx yka3aTessx, BEAYIUXCS B Ipeiesax OTACIbHOT0 apXUBOXpaHWIUIA (TTOMEIICHHS ) Ha
OyMaXHOM HocuTese U (WIK) B 2IEKTPOHHOM BUJIE.

[Tpu BeneHuu Tonorpapuueckux ykazaTeseu:

Ha 6YMa)KHOM HOCHUTCJIC - OAWH H3 €TI0 3K3CMILUIAPOB XPAHUTCA Y pa6OTHI/IKa, OTBCTCTBCHHOI'O 3a
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YUCT JOKYMCHTOB apXuBa, BTOpOI>’I - B COOTBCTCTBYIOIIICM apXHUBOXPAHUJINIIIC,
B DJICKTPOHHOM BUJC - B HH(bOpMaHHOHHOﬁ CUCTCMC apXHBa.

Bce n3MeHeHUsI B MECTOHAXOX/ICHUN apXUBHBIX JOKYMEHTOB (DMKCHUPYIOTCS B TOMOTrpapUUECKUX
yKazaressix, a TakKe OTpa)karoTcs B IUIaHe (cXeMe) pa3MelleHHs] apXUBHBIX (POHIIOB.

IX. XpaHeHue neYaTHbIX U3A4aHUN, My3eUHbIX NpeaMeToB

9.1. Pa3menienue, XxpaHeHue, MMPOBEICHUE MPOBEPKH HATWYHSA U COCTOSHHS MEYATHBIX M3TAHUH U
My3eﬁHbIX npeaAMETOB OCYHICCTBIIACTCA B COOTBCTCTBHU C Tp€6OBaHI/I$IMI/I, YCTaHaBJIMBACMbIMU
YIIOJTHOMOYEHHBIM ~ (pe/IepalIbHBIM OPraHOM HCIIOJIHUTENBHOW BIacTH B chepe KyJabTyphl Ui
oubmmoreynsix (GoHa0B U MyseitHoro ¢onna Poccuiickoit denepannn <17>.

<17> Cratbsa 5 ®@enepanbHoro 3akona ot 26.05.1996 N 54-03 "O My3eitHom donme Poccuiickoii
Oenepauin U My3esx B Poccuiickoit @enepaumu" (Cobpanue 3akoHonaTenbcTBa Poccuiickoi
Oenepanun, 1996, N 22, cr. 2591; 2016, N 27, ct. 4290); crarbs 15 ®denepanbHOro 3aKoHa OT
29.12.1994 N 78-®3 "O oubmuoreunom nene" (CobOpanue 3akoHomarenbcTBa Poccuiickoit denepanuu,
1995, N 1, ct. 2; 2014, N 49, cr. 6928); nmoamynktsl 5.2.11(2), 5.23 Ilonoxenuss o MuHHCTEPCTBE
KyabTypbl Poccuiickoit ®denepanuu, yrBepkaeHHOro mnocraHoBiieHueM llpaBurenbcrBa Poccuiickoit
®enepanun ot 20.07.2011 N 590 (Cobpanue 3akononatenbctBa Poccuiickoit deneparnuu, 2011, N 31,
cT. 4758; 2018, N 50, ct. 7764) (nanee - [lonoxenue o MunkynsTypsl Poccun).

X. MpoBepkKa HaNM4nA U COCTOAHUA apXUBHbIX JOKYMEHTOB.
OpraHusaums po3bicka HeOGHapYXXeHHbIX AOKYMEHTOB

10.1. ApxuBHBIE JOKYMEHTHI IIPOBEPSIFOTCS HA MpEeaAMET UX (AaKTUUECKOro HAIMYMS U (PU3HUECKOTO
COCTOSIHUSA (Jlasiee - MpOoBepKa HAJIM4YMs) B INIAHOBOM IOPSJIKE B CPOKH, MPEAYCMOTpeHHbIE TyHKTOM 10.2
[Ipasui.

BHemnnanoBas mpoBepka HaTU4Msl apXUBHBIX JOKYMEHTOB (CIUIONIHAS WM BBIOOPOYHAS) MOKET
OBITH HA3HAYECHA!

IIpu CMCHC PYKOBOJUTCIIA apXrBa U (I/IJ'II/I) 3aBCAYIOUICTO apXUBOXPAHUIIUIICM

IOCJIE MaccoBOIO IEpEMEIICHUs, Ype3BblUaliHOW cHuTyalluu U (WIKM) APYTUX OOCTOSITENHCTB, B
pe3yiabTaTe KOTOPhIX OHU MOTJIHM Obl OBITH YTpaueHbl WIIM MOBPEK/ICHBI;

IIPU pEOpraHu3aliy apXuBa.

10.2. B rocymapCTBEHHOM apXuBe, My3ee, OuOIMOTEeKe, HAay4yHOW OpraHM3alldy IUIAHOBas
(IMKITMYHAS ) TPOBEPKA HATMYHS ApPXUBHBIX IOKYMEHTOB TIPOBOTUTCS:

YHUKAJIBHBIX JOKYMCHTOB - C)KCT'OJHO (C ITOJIMCTHBIM l'IpOCMOTpOM);

JOKYMCHTOB, UMCIOIIUX B Oq)OpMJ'IeHI/II/I HJIW ITPUJIOKEHUH K HUM AparoucHHbBIC METAJIJIbI U KaMHU, -
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€KET0IHO;
0Cc000 IEHHBIX JOKYMEHTOB - OKH pa3 B 10 ner;

ayJMOBU3YAIIbHBIX IOKYMEHTOB - OAWH pa3 B 5 jeT (mpu oO0beMe ayInOBU3YAIbHBIX JOKYMEHTOB
6omee 50% ot o011ero Koau4yecTBa JOKYMEHTOB - OAMH pa3 B 15 ner);

KMHOJOKYMCHTOB HAa HUTPOOCHOBC - OIUH Pa3 B 2 roaa,

OJICKTPOHHBIX JOKYMCHTOB Ha (bH?)PI‘iGCKI/I 000COOJIEHHBIX HOCHTEIAX - HE PEXKE OAHOI'0 pas3a B 5
JICT.

HpOBepKa HaJIMYUA  DJICKTPOHHBIX  JOKYMCHTOB B PIH(bOpMElL[PIOHHOfI CUCTCMC  apXHBa
OCYHICCTBIISICTCA B aBTOMATHYCCKOM PCIKUMCE.

[IMKIMYHOCTh TPOBEPKH HAIWYHS OCTAIBHBIX APXUBHBIX JTOKYMEHTOB OIPEICISAETCS apXUBOM
CaMOCTOSITENTbHO B 3aBHCHMOCTH OT WHTCHCHBHOCTH HCIIOJB30BaHUS apXWBHBIX JOKYMEHTOB, HO HE
MOJKET OBITh peXe OHOTrO pa3a B 25 neT (B rocyAapCcTBEHHOM OMOIMoTeKe - OIMH pa3 B 15 ner).

B myHununansHOM apxuBe, My3ee, OuOnIMOTEKe, IIaHOBas (LUMKIMYHAS) IPOBEpPKA HaIUYUA
apXMBHBIX JOKYMEHTOB ITPOBOAUTCS OAMH pa3 B 10 neT.

10.3. B Hayasile mMpOBEpKH HAIMYUS U COCTOSIHMSI apXUBHBIX JIOKYMEHTOB IPOBOJUTCS BBIBEpKa
YUETHBIX JIOKYMEHTOB.

10.4. Pe3ynbTaThl IPOBEPKH HAIMYHS APXUBHBIX JOKYMEHTOB (PUKCHPYIOTCS B!

aucte(ax) MPOBEPKH HAJIWYMS U COCTOSIHHMSI apXUBHBIX JOKYMEHTOB (IpU MPOBEPKE APXHUBHOTO
dbonma oobemoM 10 30 eMHUI] XPAaHEHUSI JOMYCKAETCSI COCTABJICHUE OJTHOTO JINCTA MPOBEPKH HAa BCE €T0
OIKCH ], JOKYMEHTOB);

aKTe MPOBEPKHU HAJMYHUS U COCTOSIHUS apXUBHBIX JOKYMEHTOB;

" IIpn HCO6XOJII/IMOCTI/IZ

aKTax O TEXHUYECKHX OMMOKAX B YUETHBIX JTOKYMEHTaX, 00 OOHApyKEHUU apXUBHBIX JOKYMEHTOB,
0 HEHMCIIPaBUMBIX OBPEXKJICHUAX TOKyMeHTOB (npuioxxkenue N 1 k [IpaBunam).

10.5. B xoae npoBepKU HalIM4usl apXUBHBIX JIOKYMEHTOB HE JIOIMYCKAETCs: BHOCUTH B OIHUCH JIEI,
JOKYMEHTOB (KHUT'Y Y4€Ta U ONMCAaHUs1) HEYYTEHHbIE EUHUIIBI XPAaHEHMS;

JieNaTh Kakue-mu0o MOMETKH, HCIPAaBICHMS] WM 3alUCH B OCHOBHBIX (00S3aTelbHBIX) YUYETHBIX
JOKYMEHTaX.

10.6. IIo oxoHYaHMHM NPOBEPKH HATMYUS APXUBHBIX JOKYMEHTOB:
BHOCATCS] U3MEHEHUS B HEOOXO/IMMbIE YUETHbBIE TOKYMEHTHI;

B KOHIIE OMUCH JIeJ, JOKYMEHTOB (KHUTH y4eTa U ONMHCaHus) mpocTaBistoTcs mrami "[IposepeHo",
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nara, JOJDKHOCTh M MOJANUCH pabOTHHKA, MPOW3BOAMBILIETO MPOBEPKY, WM, B clydae OOHApyKEHUS
HEYYTEHHBIX JIMTEPHBIX U MPOIYIIEHHBIX HOPSIJAKOBBIX HOMEPOB, a TAK)KE BBIOBIBIINX 110 0OOCHOBAaHHBIM
IIPUYMHAM €IMHUL] XPAaHEHUs, IEPECOCTABIIAECTCS UTOTOBAs 3aIKCh;

KOPOOKM C apXMBHBIMHU JIOKYMEHTAMU OIEYATHIBAIOTCA C MPOCTABJICHHUEM IITaMIa, KOTOPBIN
COJICPKUT JIaTy MPOBEPKH, (PaAMHUITUIO U MHHUIIHAIIBI TPOBOAMBIIIETO €€ pa0OTHHUKA apXHBa.

10.7. ApxuB BemeT IEHTPAIU30BAHHBIA Y4YeT HEOOHAPYKCHHBIX apXHBHBIX JIOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIC U (WIH) B QJICKTPOHHOM BHUJIC.

10.8. Po3bIck apXHBHBIX JOKYMEHTOB, HEOOHAPYKEHHBIX B X0 IPOBEPKU HAIUYUS, IPOBOIAUTCS B
TE€YEHHUE OJHOTO TroJla C MOMEHTa BBISABIEHUS (akTa OTCYTCTBUS. PyKoBOAMTENb apxuBa BIpaBe
MPOJJIUTH CPOKHU PO3bICKA HA OAUH TOJ.

IIpn oTpunaTeabHOM pe3yibTaTe pO3bICKA APXMBHBIX JOKYMEHTOB COCTAaBISIETCA aKT O
HEOOHApYXEHUU JIOKYMEHTOB, BO3MOKHOCTH pO3bICKa KOTOpPBbIX HcuepmaHbl (mpuioxenue N 2 K
[IpaBuiiam), 1 cripaBKa o MPOBEIEHUHU PO3bICKA.

10.9. ApxuB CcHMMaeT C ydeTa apXUBHBIE JOKYMEHThl B COOTBETCTBUHM C MyHKTamu 26.1, 26.3
[IpaBun Ha OCHOBaHWM pEIICHUS YIOJTHOMOYEHHOTO (peAepaaIbHOTO OpraHa MCIOJHHUTEIBHONW BJIACTH B
chepe apXMBHOIO Jela W JAENONPOM3BOJACTBA, YIOIHOMOYEHHOTO OpraHa HCHOJHUTENBHON BIIACTH
cyobekTa Poccuiickoit @enepanuu B chepe apXHUBHOTO JIeJia, OpraHa MECTHOTO caMOyIpaBiieHus <18>:

<18> Yacru 2, 3 crathu 14 denepanpHoro 3akoHa N 125-D3.

MPUYIUHBI OTCYTCTBUA KOTOPBIX MOATBECPIKACHBI JOKYMCHTAJIBHO,

HGO6Hap}/)KCHHBIe, BO3MOXHOCTH PO3bICKA KOTOPBIX HCUYCPIIAHBI.

Xl. MpoBepka PU3NKO-XMMUNYECKOro, TEXHUYECKOro
M 6UONOrM4YeCcKOro COCTOSIHUA apXMBHbIX JOKYMEHTOB, BbIsIBlIeHME
apXUBHbIX AOKYMEHTOB C NOBPEXAEHUSAMU HOCUTENEen U nHpopmauum

11.1. ITpyn mpueme apXMBHBIX JOKYMEHTOB M3 MCTOYHHMKA KOMIUIEKTOBAHMS HE JIONMYCKAETCA MX
pa3MelieHne B apXUBOXpaHUIHILE Oe3:

npez[BapHTeanoﬁ BBIICPKKU B KAPAHTHUHHOM IMOMCUICHUU (HpI/I HaHI/I‘II/II/I);

IMPOBEPKHU (bPISI/IKO-XI/IMI/ILIeCKOFO, TEXHUYECKOr0 U OHOJIOTHYECKOrO COCTOsIHHs, a TaKXKE€ Ha
HaJIU4Yue CK06, CKPCIIOK, 3aKJIaJ0K, INTACTUKOBBIX (I)aﬁHOB " JPYTrux MMoCTOPOHHUX NPCIAMETOB;

BBIABJICHUSA BHJIA OCHOBBI HOCHUTENICH KHHOJOKYMCHTOB, (bOTO}IOKYMeHTOB, CbOHOJIOKYMeHTOB n
MMPOBCPKHU KUHOAJOKYMCHTOB Ha HUTPOOCHOBC Ha CTa6I/IJ'ILHOCTB;

MIPOBEPKH  AyJIMOBU3YaJbHBIX M JJEKTPOHHBIX JIOKYMEHTOB Ha (u3nyecku 000COOICHHBIX
HOCHTETSIX Ha BO3MOXHOCTh BOCIPOU3BE/ICHUS (CUMTHIBAHUS) 3aMMCAHHON MH(POPMAIH, COOTBETCTBUE
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HX XapaKTCPUCTHK COHpOBOI[HTGJIbHOﬁ TEXHHUYICCKOMN AOKYMCHTAllUU, OTCYTCTBUC BPCAOHOCHOI'O
MIporpaMmMHOI o 06eCHe‘IeHI/I${;

OUYMCTKH OT IMBUIH M TIEPEMOTKH KUHOJOKYMEHTOB Ha IJICHKE W (POHOJOKYMEHTOB HAa MarHUTHOMN
JICHTE;

00eCIIbUINBAHUS NCPpBHUYHBIX CPCACTB XpaHCHHUA W KOPCUIKOB, OYUCTKH OT 3an$I3HeHI/II\/JI
(bOTOI[OKYMeHTOB " 3JICKTPOHHBIX JOKYMCHTOB Ha (1)I/I3I/I‘ICCKI/I 000CO0JIEHHBIX HOCUTEIAX.

11.2. ApxuB IpOBOAUT aKKJIMMATU3ALIMIO TOCTYIUBUIMX HA XPaHEHUE aPXUBHBIX JOKYMEHTOB.

11.3. Ilpu oOHapyxeHHH (UBHKO-XUMHUYECKUX M TEXHUYECKUX JePEKTOB, OMOIOTHYECKOIrO
MOPAKECHUS APXUBHBIX IOKYMEHTOB apXHUB U OPraHU3aLUS - UCTOYHUK KOMIUIEKTOBAHUS COCTABIISIOT aKT
MIPOU3BOJIIBLHOM (DOPMBI, OTPAKAIOLINI BBISABIEHHBIE HEJOCTATKU U MEPHI 110 UX YCTPAHEHHUIO.

ApXUBHBIE JIOKyMEHTHI C BBISBICHHBIMH (DU3UKO-XHUMHUYECKUMH, TEXHUYECKUMHU Je(heKTaMu
BO3BpAILAIOTCS TEPEIArOIIe CTOPOHE JJIsl YCTPaHEHMs TaKUX Je(EeKTOB M CaHUTAPHO-THTHEHUYECKON
00paboTKH (1e3nHPEKINH, TE3HHCEKIINHN ) APXUBHBIX JJOKYMEHTOB.

11.4. HpOBepKa Q)HSHKO-XHMI/I‘IGCKOFO, TEXHUYECKOI0 M OHMOJOIMYECKOr0 COCTOSHHS APXHBHBIX
AOKYMCHTOB B IPOLCCCC XPAHCHUA MTPOBOANUTCA:

B X0 € ITPOBCPKU HAJINYIHNA U COCTOAHUA aPXUBHBIX TOKYMCHTOB,
B ClIy4ac MOBPCIKACHUA apXHUBHBIX TOKYMCHTOB BCJICACTBHUC ‘~Ip€3BBI‘~IElI>iHOfI CUTyalluH,
IIpU MOATOTOBKEC apXUBHBIX NOKYMCHTOB K BbIJAa4U€ U3 APpXHUBOXPAHUIIUIIIA,

Opu Jpyrux paboTax, CBS3aHHBIX C TOEIUHUYHBIM (TOJMCTHBIM) TPOCMOTPOM apXUBHBIX
JOKYMEHTOB.

11.5. Tlpu nonuctHOM npoBepke (PU3MUECKOTO COCTOSHHUS BBISIBISIOTCS apXUBHBIE JOKYMEHTHI Ha
OyMa)KHOM HOCHUTEJE C:

MTOBBINIIEHHON BJIQYKHOCTEIO;
OMOJOTUYECKHMHU MTOPAKEHUSIMU;
nedexramMu OymMarv u TEKCTa.

11.6. Ilpu mnpoBepke (PUINKO-XUMUYECKOTO ¥ TEXHHUYECKOTO COCTOSHUS ayIuOBU3YaIbHBIX
JIOKYMEHTOB OTIPEICIISTFOTCS

COCTOSIHME YIIAaKOBKU;
HaJIM4Me CTaHIapTHBIX PAKOPJIOB;

TCXHUYCCKOC COCTOAHUC MMOBECPXHOCTU U HCp(I)OpaL[I/IOHHBIX JOPOIKECK U CKIICCK;,
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HaJIN4Me 3arpA3HEHUN U MEXaHUYECKUX MOBPEKICHUM;

CTaOUIILHOCTD TJICHKH Ha HUTPOOCHOBE;

nrar nepdopanuyu KHHOIUICHOK M MarHUTHBIX JIGHT IUPUHOU 35 1 16 MMm;
KOpoOJieHre, OTCIauBaHUE SMYJILCUOHHOTO WIIM OChITIaHUE pabovyero ciosi;

HaM4Yue  JePeKTOB  XUMHYECKOT0O M OMOJIOTMYECKOTO  NPOMCXOXKACHUS  (IOpakeHHe
MHUKPOOPraHU3MaMH{, HACEKOMBIMH M TpPBI3YHAMH, CJIEObl KPHCTAUIM3AIMKA COJEH W Pa3I0KEHUSI
OCTaTOYHBIX MPOJYKTOB XUMHUKO-(poTorpadudeckoit 00paboTkm);

3JIEKTPOAKYCTUYECKHE XAPAKTEPUCTHUKH;
napaMeTpsl BUIEOJOKYMEHTOB B BUIEOKAHAJIE;
Ka4eCTBO N300pakeHUs;

HAJINMYUEC PasMAarivd4CHHBIX Y4YaCTKOB MW MCXAaHUYCCKHX HOBpe)KIleHI/If/'I OTACJIbHBIX Y4YaCTKOB
HOCHUTCJIA 3aIIMCH,

HAJIMYHUEC KOPPO3UHU HA IMOBEPXHOCTU METATNIMYCCKUX I'PAMOPUTHHAJIOB,
HAJIMYUEC YKCYCHOI'O CUHAPpOMAa TpHaHeTaTHOﬁ IIJICHKH,
BOCITPOHU3BOJUMOCTD,

HaJINn4Yuec BHCIIHUX HOBpe)K,Z[eHI/II\/'I Hocheneﬁ;

HOTp€6HOCTB B MUTI'palilii Ha HOBBIC HOCUTCIINU.

11.7. HpI/I ITPOBEPKE (I)I/I3I/IK0-XI/IMI/ILIGCKOFO U TCXHUYCCKOTO COCTOAHUA DJICKTPOHHBIX TOKYMCHTOB
OIMPECACIIAIOTCA:

COCTOSTHUE YIAKOBKH (TOJBKO ISl GU3UYECKU 000COOIEHHBIX HOCUTENEH );

HAJIMYUE BPEIOHOCHOTO IMPOTPAMMHOT0 00ECTICUCHHS,

BOCTIPOU3BOJMMOCTE;

HAJIMYUE BHEITHUX MOBPSKACHUH (TOJIBKO /Tt PU3HYECKHA 000COOICHHBIX HOCUTENICH);
NOTPEOHOCTH B MUTPAIMH HAa HOBBIE HOCUTENH (TOJIBKO 7Sl GU3NYECKU 000COOIEHHBIX HOCUTENEH);
NOTPeOHOCTh B KOHBEPTALIMU B Apyrue GopMaThl.

11.8. Tlo pe3ynpTaraM NpOBEpKH (PU3UKO-XUMHUUECKOTO W TEXHHUECKOTO COCTOSIHUSA apXHBHBIX
JOKYMEHTOB COCTABIJIICTCSI aKT B IPOW3BOJNIBHOW (oOpMe, B KOTOPOM OTpakaeTcsi HEOOXOIUMOCTh
(oTCyTCTBHE HEOOXOAMMOCTH) MPOBEACHUS UX (PU3UKO-XUMHUYECKOM M (MJIM) TEXHUYECKOH 00paboTKu
(cormacao tmaBe XII IlpaBun) wu, B 3aBUCHMOCTH OT COCTOSIHHS JIOKYMEHTOB, YKa3bIBAOTCS
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PEKOMEH1yEMbIE CPOKH ITPOBEEHUS CIEAYIOLIEN IPOBEPKHU.

11.9. ApxuB BezeT yueT (PU3UKO-XUMHUYECKOTO U TEXHUYECKOTO0 COCTOSHUS apXUBHBIX JTIOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJE U (MJIM) B DJIEKTPOHHOM BHJIE.

PG3YJ'IBT3TBI IIPOBECPKU (1)I/I3I/IKO'XI/IMI/I‘ICCKOFO N TEXHUYCCKOT'O COCTOSHHA apXHMBHBIX JOKYMCHTOB
OTpaXXaroTCA:

1) ass JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE:

B JIUCTE-3aBEpUTEIIE JIETIa;

B JIUCTE U aKT€ NPOBEPKHU HAIMUUS U COCTOSIHUS apXUBHBIX JIOKYMEHTOB;

B KaPTOUYKE y4yeTa apXHUBHBIX JOKYMEHTOB C IMOBPEKICHUSIMHA HOCUTES;

B KapTOYKE yuyeTa apXUBHBIX JOKYMEHTOB C IIOBPEXKACHUSIMU TEKCTA;

B KapToTeke (KHUTE) ydeTa (GU3HIECKOTO COCTOSIHUS ADXUBHBIX JOKYMECHTOB;

2) IJIL AyAuOBU3YAJIbHBIX JOKYMCHTOB - B KAPTOYKE Yy4u€Ta TCXHUYCCKOIO COCTOAHUA
KHHOJOKYMCHTA, @OTOHOKYMGHT&, (bOHOI[OKYMGHTa, BUJACOAOKYMCHTA,

3) Ui DIIEKTPOHHBIX JOKYMEHTOB - B KapTOUKE y4yeTa TEXHHUYECKOTO COCTOSHUS HOCHUTENs
AJIEKTPOHHOTO JOKyMEHTa (TOJIBKO JJisi JJICKTPOHHBIX JOKYMEHTOB Ha (huU3Mdecku 000COOIEHHBIX
HOCHUTEISX).

XIl. ®nsnko-xumMmnyeckas u TexHu4yeckas obpaborka
ApPXUBHbIX AOKYMEHTOB

12.1. ApxuB npu HaJIM4UM (PUHAHCOBBIX, TEXHUYECKMX M KaJIPOBBIX BO3MOXHOCTEH IPOBOAUT
(U3NKO-XMMHUYECKYIO U TEXHUUYECKYI0 00pabOTKY apXMBHBIX JOKYMEHTOB:

B IUIAHOBOM TMOPSAKE - IO pe3yjbTaTaM HPOBEPKU (PU3NYECKO-XUMHUUECKOIO M TEXHHUYECKOTO
coctosiHusl (corsmacHo rnaBe XI IlpaBui) mo o4epenHOCTH, YCTAHOBJIEHHONW B apXHMBE C Y4YETOM
MPUHAJIEKHOCTH UX K 0CO00 ILIEHHBIM JOKYMEHTaM, (PU3MYECKOrO0 COCTOSIHMSI M HMHTEHCHUBHOCTH
UCIIOJIb30BaHNUs,

BHEIUIAHOBO - B CJIy4ae YpPE3BbIYAWHBIX CUTYalllH, NOBJIEKIIMX [OPYY APXUBHBIX JTOKYMEHTOB, a
TaKXe MMPH UX OMOJIOrMYECKOM MOPAKEHUH.

12.2. ®usnko-xUMHYEeCKass W TeXHHYecKas o0paboTKa apXMBHBIX JOKYMEHTOB Ha OyMaKHOM
HOCUTEJIE BKIIIOYAET:

ne3nH(EKINIo, 1e3WHCEKITHIO;
pecTaBparuio (pecTaBpalliOHHO-KOHCEPBAIMOHHYIO 00pabOTKY);

doTopecTaBpaliio JOKYMEHTOB € YTracIIUM U CIIa00KOHTPACTHBIM TEKCTOM;
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CTpaxoBOE KOMUPOBAHUE;
TIepeILIeT;
00eCIBUIMBAHUC;

00paboTKy B pexuMe aBapHiHO-cHacaTeabHbIX paboT, B TOM 4YHCIE C MHPUMEHEHUEM CYIIKH,
3aMOpa)kKMBaHUsl, BOCIIPOU3BEICHUS, I€3aKTUBAIMU U IPYTUX BUJIOB CIICIIMATILHON 00pabOTKH.

12.3.  AynuoBu3yajJbHBIC JOKYMEHTBI, 3a HCKJIIOYEHHEM BHUJICOAOKYMEHTOB, IIOJJIekKAT
pecTaBpallMOHHON U KOHCEPBALIMOHHO-TIPO(PHUIAKTHUECKON 00paboTKe.

12.4. B cinydyae moBpexaeHUs (U3NYECKH 0OOCOOIEHHOTO HOCHUTEINS SJEKTPOHHBIX TOKYMEHTOB
CO3JIAIOTCSI KOMMH ATHUX AJIEKTPOHHBIX JOKYMEHTOB Ha JIPYroM (pu3myecku 000COOIICHHOM HOCHTENE C
JPYToro 3K3eMIUISIpa HOCUTETIS.

Xlll. MpusHaHne apXUBHbIX JOKYMEHTOB HaxoAALWMMUCS
B HeYAOBNIeTBOPUTENIbHOM (PU3NYECKOM COCTOSIHUMU
M HeMcnpaBuMMO NOBpPEXAEHHbIMU

13.1. ApxuBHbBIE TOKYMEHTbI MPU3HAIOTCA HAXOJSAIIUMHUCA B HEYJIOBIETBOPUTEIHLHOM (PU3NUECKOM
COCTOSIHUHM B COOTBETCTBHH C TOPSIKOM, YCTaHABIMBACMBIM YITOJIHOMOUYEHHBIM (pellepalibHbIM OpraHOM
UCIIOJTHUTENILHOM BJIaCcTU B chepe apXUBHOTO Jieia U JeIONPOU3BoACTBa <19>.

<19> IloanyskT 13 mynkra 6 [Tonoxenus o denepaabHOM apXMBHOM areHTCTBE.

ApXUBHBIE JOKYMEHTbI, MPU3HAHHBIE HAXOIALIMMUCS B HEYIOBJIETBOPUTEIBHOM (HU3NUECKOM
COCTOSIHMM, CTaBATCA HAa Y4YeT B COOTBETCTBUM C IyHKTOM 11.9 IlpaBun nmns nposeneHus
(U3NKO-XUMHUYECKON M TEXHUYECKOH 00paboTKH.

13.2. ApXUBHBIH JTOKYMEHT, COCTOSIHE KOTOPOTO HCKJIKOYAeT BO3MOKHOCTh BOCCTAHOBJIEHMSI €r0
MaTepHaIbHOTO HOCUTEJIS M HCIOJIb30BaHUsS (BOCIPOU3BENEHU) coJiepKalleiicss B HeM HH(pOopMaluu,
MIPU3HAETCS] HEUCIIPABUMO MOBPEKICHHBIM.

Pemenue o mpu3HaHUK ApXUBHOTO JOKYMEHTA HEUCIIPABUMO MOBPEXKIACHHBIM U CHATHH €T0 ¢ y4eTa
MIPUHUMAET YIIOJHOMOYEHHBIN (hefiepaibHblii OpraH UCIOIHUTENBbHOM BIAacTH B cpepe apXHUBHOIO Jena U
JIeTIOTIPOU3BO/ICTBA, YIOJHOMOYEHHBI OpraH HCHOJHHUTENbHOM BiacT cyOobekrta Poccuiickoit
@enepanu B cdepe apxXUBHOIO Jejla, OpraH MECTHOro caMoympaBieHus <20> Ha OCHOBaHHUU
MPEACTABIISIEMBIX aPXUBOM DKCIIEPTHOIO 3aKIIOUEHUs M aKTa O HEUCIPAaBUMBIX ITOBPEXKICHUAX
nokyMeHToB (ripuiiokenue N 1 k [IpaBunam).

<20> Yactu 2 - 4 crathu 14 ®enepanpHoro 3akona N 125-D3.

PYKOBOJII/ITCJ'II) apxuBa U3JacT MPHUKA3 O CHATHUU C y4€Ta HECUCIIPABUMO IMOBPEKACHHOIO JOKYMCHTA
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TOJIBKO TOCJIE MOTYYEHUsI MTUCbMEHHOTO PEIICHUS YIIOJTHOMOYEHHOIO0 OpraHa UCIOJHUTEIBLHON BJIACTH B
cdepe apXHUBHOTO Jena.

XIV. Bbiagaya apXMBHbIX AOKYMEHTOB

14.1. Boigaya noyIMHHUKOB apXUBHBIX JOKYMEHTOB IMPOU3BOIUTCS:

a) N0 NMMCbMCHHOMY YKAa3aHHUIO PYKOBOAMUTCIIA apXWBa WKW YIOJHOMOYCHHOTO MM HOJIDKHOCTHOI'O
JIMna:

BO BPEMEHHOE I0JIb30BAHUE OPraHU3alUH-()OHI000PA30BATENI0 UM €r0 NPABONPEEMHUKY - IPH
HAJINYMU FAPAHTUHHOIO MMCbMA O TOCIEAYIOLIEM BO3BpaTe;

JUIA BBIIIOJTHECHUA CJIY)KC6HI)IX 321[[8,HI/II71 B apXHUBC (TOJH)KO B OTHOIIIEHHU 0CO00 HCHHBIX JTOKYMCHTOB
U apXMBHBIX JOKYMEHTOB, IPU3HAHHBIX HAXOMALIMMUCA B HEYIOBJIETBOPUTEIHLHOM (U3NUYECKOM
COCTOSIHUH);

0) A1 SKCIIOHMPOBAHUS BHE apXMBa - Ha OCHOBAHUU JIOTOBOPA C OpraHU3alMell - OpraHu3aTopom
BBICTaBKH, PEyCMaTPUBAIOLIEIO TAKYIO BbLIavy;

B) JJIsl IPOBENCHUS (PU3UKO-XUMUYECKOM, TEXHUYECKOM M OMOIOrnyeckoil oOpabOTKU, CO3AaHUS
crpaxoBoro (onma u (oHIA MOIH30BAHUS BHE apXWBa - HA OCHOBAHUH JIOTOBOpa C OpraHH3alMen -
UCIIOJTHUTENIEM PadoT, MPelyCMaTPUBAIOLIETO TAKYIO BbIIAUY;

r) CyIAcOHBIM, MPABOOXPAHUTEIBHBIM U WHBIM YIOJHOMOYEHHBIM OpraHaMm - B COOTBETCTBUU C
3aKkoHoaTrenbcTBOM Poccuiickoit deneparum <21>;

<21> Yactp | crateu 57 T'TIK; mynkr 19 crateu 5 VIIK; wacte 4 cratbu 66 ApOUTpaskHOTO
nporeccyaabHoro Kojekca Poccuiickoit ®enepannn  (Cobpanue 3akoHoAaTenbcTBa Poccuiickoi
Oeneparnu, 2002, N 30, ct. 3012; 2010, N 31, cr. 4197) (manee - AIIK); crares 63 Komekca
aJIMMHHCTpaTUBHOrO cyaonpousBojactBa Poccuiickoit @enepanuu (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu, 2015, N 10, ct. 1391; odunmansHbIil MHTEpHET-NIOPTAN IPABOBOW HHGOPMALIUU
http://www.pravo.gov.ru, 2020) (manee - KAC); nyukr 2 vactu 2 cratbu 25.8 Kogekca Poccwuiickoit
@enepanuu 00 aJMHHUCTPATHBHBIX NpaBoHapymieHusx (CoOpanue 3akoHonaTenbcTBa Poccuiickoit
@enepanun, 2002, N 1, cr. 1; odunuanbHbIE HWHTEpHET-TIOPTAl MPaBOBOM  HMHQOpMAaIUH
http://www.pravo.gov.ru, 2020) (nanee - KoAIl); mynkr 2.1 cratbu 4 ®enepansHoro 3akoHa N 2202-1.

1) TTOJIb30BATEIISIM - IO MUCbMEHHOMY YKa3aHHUIO 3aMECTUTENIS AUPEKTOPA, B 00S3aHHOCTH KOTOPOTO
BXOJIAT BOIIPOCKHI OOECTIEUEHHUsI COXPAaHHOCTH, 3aBEIYIOIIET0 apXUBOXPAHWIUIIEM U (MJIH) 3aMeEIIaloIIero
€ro JOJHKHOCTHOTO JIMIIA (32 UCKITIOYEHUEM CIy4aeB, IPeAyCMOTPEHHBIX MyHKTOM 14.2 TIpaBun).

14.2. Ha OCHOBaHMM 3aKJIOYEHUS KOMHUCCHUHU, YTBEPKICHHOTO PYKOBOJIUTEIEM apXWBa WU
YIIOJJHOMOYEHHBIM UM JIMLIOM, IIPOM3BOJUTCA BbIFAa4a IIOJIB30BATEIAM IIOJJIMHHUKOB apXHUBHBIX
JNOKYMEHTOB:

YHUKAJIBHBIX
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HMCIOIIHX B O(bOpMJIeHI/II/I WK TIPHUJIOKCHUHN K HUM JPparouCHHbIC MCTAJUIbI U KaMHH;,
HUMCIOIIUX KOIIMIO (bOH,Z[a IIOJIb30BAaHUA,

MPU3HAHHBIX HAXOSIIUMUCS B HEYJOBIETBOPUTEIHLHOM (PU3NYECKOM COCTOSIHHMH B COOTBETCTBUU C
nynkTom 13.1 IpaBui;

C YracarmIllUM TEKCTOM, IpU HAJIWYUKM NMUTMEHTHBIX ISTEH, KOPPO3UU JKEJIE30-TAIIOBBIX UYEPHMUJI,
HapYLICHUs CBSI3UM KPACOYHOIO CJIOSl C OCHOBOW (pacTpecKHBaHHE, OCHINH, MOPOIIEHHUE), Ha JIOMKOM
Oymare, Ha KaJIbKe, UMEIOIINX CYpry4YHbIC M BOCKOBBIE IT€YaTH, MOBPEXKICHHE MeperieTa (packoi 0oka,
HapylLICHUE LIUThS, BHINAJICHUE JIUCTOB), KOPEIIOK, KOTOPBIA HE MO3BOJSET PACKPHITH JEJI0 Ha POBHOM
[IOBEPXHOCTU, HE IMPUYMHSIS NPU OSTOM IMOBPEKICHUI NEperyieTy U camMoMy Jeny (TOJIBKO JuIs
CaMOCTOSITENTLHOTO KOTIMPOBAHMS).

Bbigaua 3akiitoueHUR O BO3MOMKHOCTH JMOO HEBO3MOXHOCTU BBIAYM 110 3aKa3y IOJIb30BaTEls
MOJUTMHHUKA apXUBHOTO IOKYMEHTa OCYILECTBIISAETCS CO3/1aBaeMOi B apXMBE KOMHUCCHUEH, cOCTOsIIEH U3
HE MEHEe TPEX CIEHUAINCTOB B 00JIACTH 00eCIIeUeHUs] COXPAHHOCTH apXHUBHBIX JOKYMEHTOB.

HOJ’IBSOB&TCJ’IL, 3aKa3aBIIMN MOJJIMHHUK YKa3aHHOI'O B HACTOSAIICM IIYHKTC apXHUBHOT'O JOKYMCHTA,
YBCAOMIISICTCA O HCO6XOIII/IMOCTI/I paccMOTpCHHUA OTOIO  BOIPOCa KOMHCCHEH. YBEIOMIICHHUE
IMOJIb30BATCJIA IPOU3BOAUTCA YCTHO HWJIMW IO €TI0 Tpe6OBaHI/IIO - IIHKUCBMCHHO, B TOM 4YHCJIC C
HUCITIOJIB30BaHHEM I/IH(l)OpMaIII/IOHHO-TGHGKOMMYHI/IKaLII/IOHHI)IX CETeH.

Cpok TOATOTOBKM 3aKJIIOUYEHUS KOMMCCHMM M IIE€pelayd €ro pyKOBOIUTENIO apXWBa WIN
VIIOJITHOMOYEHHOMY UM JIMIly He JOJDKeH TnpeBbmarh 20 pabouymx JHEH co AHS OQOpMIICHHS
M0JIb30BaTesIeM 3aKa3a (TpeboBaHMs) Ha Bbl1ady MOUIMHHUKA apXUBHOTO JOKYMEHTA.

B nensx moAroToBKH 3aKIOYEHUS KOMUCCHEH OIEHWBAETCS] HAIMYKE B ApXUBHOM JIOKYMEHTE:
YTacaroUIero TeKCTa;

MMUTMEHTHBIX TS TCH;

KOPPO3HUH KEJI€30-TAINTIOBBIX YEPHUII,

HapYyIICHUs CBSI3U KPAaCOYHOI'O CJIOSl C OCHOBOM (pacTpecKUBaHUE, OCBINH, IOPOILIEHUE);
JIOMKOCTH HOCHUTEJIA.

3aKiroueHre JOKHO COIepkKaTh:

HA3BaHUE apXUBA;

JIaTy COCTaBJICHUS U HOMEP 3aKIIIOUEHUS;

BBOJIHYIO 4aCTb, B KOTOpOfI H3J1aractcsa OCHOBAHHUC IMPOBCACHUA 3aCCAaHNA KOMUCCUU CO CCBLIKOM
Ha 3aroJIOBOK H apXI/IBHBIﬁ I_HI/I(i)p APXUBHOI'0 NOKYMCHTA, BO3SMOXXHOCTb 00 HEBO3MOYKHOCTH BbIJa4YH
KOTOPOI'0 MOJIB30BATCIIIO ABJIACTCA IPEAMETOM 3aCCAAHNS KOMUCCUU,
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OCHOBHYKO YaCTb, COJACPKAIIYHO AOBOJAbI KOMHCCHUH, IOCITYKHMBIIMC OCHOBAHUCM IJId [Jadud
3aKJIFOYCHUA,

3aKIIIOYUTCIIBHYO YaCTb, COACPXKAIIYK0 BBIBOJ O BO3MOXHOCTU 1100 HEBO3MOXKHOCTH BblIJJa4yu
MNOJJIMHHUKA apXHUBHOI'O JOKYMCHTA.

3aKkiIoueHrue TOANKCHIBACTCS BCEMH YJIEHAMHU KOMHMCCHHM C YKa3aHUEM UX JIOJDKHOCTEH U
pacindpoBKOil moAnucel U nepeaaeTcst PyKOBOAUTEINO apXKBa WM YIOJTHOMOYEHHOMY UM JIMILY.

PykoBoauTens apxuBa MM YIOJTHOMOYEHHOE WM JIMIIO B TEUEHHE IBYX paboumx THEH mocie
[IOJIyYCHUS 3aKIH0YCHUSA KOMUCCUH YTBEPIKIAET €ro.

YBepomileHHE TOJIB30BATENsI MPOU3BOIUTCS B TEUYECHHE IMATH PabOYMX JHEH yCTHO WIIM IO €ro
TpeOOBaHUIO - MUCbMEHHO, B TOM YHCJE C UCHOIb30BaHWEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHBIX
ceTel.

YTBep)KI[eHHOG 3aK/IIFOYCHUE KOMHUCCHHU IICPCAACTCA 3aBCAYIOIICMY aApPXHWBOXPAHUJIIMIICM HIIN
3aMCIIaromIeMy €ro JOJPKHOCTHOMY JIMIY U CIIYKUT OCHOBAHWEM JISI BbIAa4YU (HeBI)II[a‘-II/I) IIOJIB30BAaTCIIIO
MNOVIMHHHKA apXUBHOI'O JOKYMCHTA.

3aKJII04YEeHNE PETUCTPUPYETCS B KHUTE yUeTa 3aKI0YEHUI U BKIIOYAETCs B JIEJI0 apXUBHOIO oHIa,
K COCTaBY KOTOPOIr'0 OTHECEH MOJJIUHHUK ApXUBHOIO JOKYMEHTA.

14.3. Brigaua goHAa Moap30BaHUs HA MEKPOHOCUTENSIX U (PU3NIECKA 000COOTICHHBIX dJIEKTPOHHBIX
HOCHUTEJISIX, XPaHAIIMXCS BHE YHUTAIBHOIO 3ajla apXHBa, IMPOM3BOJUTCS IO NMHUCBMEHHOMY YyKa3aHMIO
3aMECTHTENS JHPEKTOpa, B OOS3aHHOCTH KOTOPOTO BXOIST BOMPOCH OOECHeueHHs] COXPAaHHOCTH,
3aBEJYIOLIEr0 apXUBOXPAHMWINIIEM (OTAEIOM 00eCIIeYeHUsI COXPAaHHOCTH JOKYMEHTOB).

14.4. O6s3aTenbHON MOJMCTHOM MPOBEpPKE Mepes BhlJauel U MpU BO3BpaTe Ha MECTa XPAaHEHUs C
IIPOCTaBICHUEM OTMETKH B JINCTE-3aBEPUTEIIE NTOAJIEKAT APXUBHBIE TOKYMEHTBHI:

0c000 IIEHHEIE;
uMerolIe B 0hOpMICHUH WU MPUIOKEHUH K HUM JPAarolleHHbIE METaJUIbl M KaMHHU;
HECOPOUTIOPOBAHHEIE;

CoJCpKamume aBTOFpa(bLI, PUCYHKH, ITOYTOBBIC U Fep60BHe 3HAKH, Ie4aTu, OTKPBITKU, KOHBCPTHI C
MapkKkaMu, I1IYCTbIC CTpaHUIBI C BOJAAHBIMU 3HAKaMW W JPYyruc papuTeTbl, NTOTCHUIHUAJIBHO
MMpEACTaBIAONIINC KOJIJICKLII/IOHHBII\/'I HUHTEPCC,

paHee He BbIIaBaBIIHECs (TOJIBKO MPHU NMEPBOM BhIIAYE).

CocraB APYrux apXuBHBIX HJOKYMCHTOB, ITOIJICKAIIUX MMOJIMCTHOM IMPOBCPKE, apXUB OIPCACIIACT
CaMOCTOSATCIIbHO.

14.5. BrimaBaeMas equHuIa XpaHCHUA NOJI’KHA UMCThb:

HAHECEHHbIN HEMOCPE/ICTBEHHO Ha Hee W (WJIM) MEPBUYHOE CPEACTBO XpaHEHHUs, B KOTOPOM OHa
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HAXOAUTCS, apXUBHBIN Udp (myHKT 22.6 [Ipasuin);
nucT-3aBeputens Aena (myHkT 23.2 [Ipasun);
JIUCT KUCIIOJIb30BAHHUS.
14.6. ApxuBHBIEC IOKYMEHTHI BBIAAIOTCS HA CPOK:

10 20 paboumx gHEH - MOJB30BATENSAM B YHMTAIBHBIM 3a1 (KpoMme 0co0O0 IICHHBIX JOKYMEHTOB,
BBIJITaBa€MbIX Ha CpoK He Oosiee 10 pabouux nHen);

10 120 pabouux JaHEH - I BBIIOJIHEHHS pAOOTHUKAMH apXWBa MOPYYCHHI PYKOBOJMTEIIS apXUBa
WM  YIOJTHOMOYCHHOTO KM JOJDKHOCTHOIO JIMI[A B IHpeleiax COOTBETCTBYIOIIMX MOJHOMOYHIA
(cmy»eOHBIX 3a/1aHUH ).

Bbitaua apXuBHBIX JIOKYMEHTOB [UIl SKCIIOHMPOBAaHUS, MPOBEACHHUS (PU3MKO-XMMUYECKOH,
TEXHUYECKOH M OMOJIOTHMYECKOW 0O0padOTKM BHE apXHWBa OCYIIECTBIISICTCS HA CPOK, OMpPEIesICHHBIN
COOTBETCTBYIOLIUM JIOTOBOPOM.

Cpoku BblJ1JauM apXUBHBIX JOKYMEHTOB BO BPEMEHHOE I10JIb30BAHUE!

(1)0H,[[006p2130BaTeJ'II-O HJIN €Tr0 HPaBONIPECEMHUKY OIPEACIIAIOTCS apXHUBOM I1I0 COTJIACOBAHUIO C HUM,
HO HC MOT'YT IIPEBLIIATL IICCTH MCCALICB,

CylNeOHBIM, NPABOOXPAHUTEIbHBIM U MHBIM YIOJHOMOYEHHBIM OpraHaM OIpeleNsoTCs B
COOTBETCTBHHM C 3aKOoHOAaTenscTBOM Poccuiickoit denepanun <22>.

<22> Yacts | crateu 57 I'TIK; nynkr 19 crateu 5 VIIK; wacts 4 crateu 66 AIIK; crates 63 KAC;
nyHKT 2 yactu 2 ctathi 25.8 KoAll; myHkT 2.1 ctatbu 4 ®@enepanbHoro 3akona N 2202-1.

14.7. Beigaua apXuUBHBIX TOKYMEHTOB MPOM3BOANTCS HA OCHOBAHUU 3aKasa (TpeOOBaHUs) WM aKTa
O BbIJIaY€ apXHMBHBIX JJOKYMEHTOB BO BPEMEHHOE MOJIb30BAHUE B COOTBETCTBUM € IMyHKTOM 14.1 IIpaBui.
3aka3 apXUBHBIX JOKYMEHTOB IIOJIb30BATENSIMU MOXKET OCYIIECTBIATHCS Yepe3 HH(DOPMAIHOHHYIO
CHUCTEMY apXHBa.

14.8. BblnaBaemble apXUBHBIE JOKYMEHTHl DPErMCTPUPYIOTCS B  KHHUrax BbIJaud U3
apXUBOXpaHWINIIA, KOTOPbIE BEAYTCS B KaXKIOM apXMBOXPAHUIIMILE Pa3AeNbHO MO LEIsIM BbIJa4M, UIH B
MH(POPMAIIMOHHON cUCTEMe apXUBa.

14.9. [lonydyenue U BO3BpaT pabOTHUKOM apxuBa (B TOM YHCJI€ PaOOTHHUKOM YMTaJIbHOTO 3aia)
KOKIOW €AVHMIBI XpPaHEHMsI IMOATBEPXKAAIOTCS B KHUIE BbIIAYM €ro JUYHOM IOJNUCHIO WIH B
MH(OPMALIMOHHON CUCTEME apXHUBa.

14.10. Ha MECTa XpaHCHUA BbIJaBaA€CMbIX APXUBHBIX JAOKYMCHTOB IOAKIIaABIBACTCA
KapTa-3aMECTUTCIIb, B KOTOpOﬁ YKa3bIBaOTCA apXHBHBIﬁ HII/I(l)p " JaTa BbIJa4W CIAWHHLBI XpaHCHUA, a
TaKXKC (I)aMI/I.HI/ISI 1 MHHUITUAJIBI pa6OTHI/IKa apXuBa WJIH IIOJIB30BATCIIA.
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14.11. KonTpoms 3a COOIOICHHEM CPOKOB BBIIAYH JIeT OCYIIECTBISICTCS
IyTEM BBIBEPKH KHHT BBIJIaYH, TPOBOJIUMON HE PEIKE OJHOTO pa3a B KBapTaI;
B ABTOMATUYECKOM PEXKHUME B HH(POPMAIIMOHHOM CUCTEME apXHBa.

[Tpu BhIsiBNIeHUU (AKTOB HAPYIICHUS CPOKOB BO3BPATa apXUBHBIX JOKYMEHTOB IPUHUMAIOTCS MEPHI
10 MX BO3BPAIICHUIO HA MECTA XPAHCHUS.

14.12. B cny4dasx MOBpEXKACHUS WM XUIIICHUS apXUBHOTO JIOKYMEHTa apXUB 00s13aH <23>:

<23> Yacrtu 2 - 4 cratbu 14 ®denepanpHoro 3akoHa N 125-03; crates 298 ['paxkaaHCKOTO KoJeKca
Poccuiickoit ®enepanuu (dacts nepsasi) (Cobpanune 3akononatenbcTBa Poccuiickoit deneparuu, 1994,
N 32, ct. 3301; 2010, N 19, ct. 2291); yactb 2 cratbu 25 ®denepanpHoro 3akona ot 12.01.1996 N 7-®3
"O nexommepueckux opranuzanusax" (CoOpanue 3akoHonarensctBa Poccuiickoit @eaepannn, 1996, N 3,
ct. 145; 2010, N 19, c1. 2291).

He3aMeUIUTEIbHO 00paTUTHCS C 3asBJICHHEM B IIPAaBOOXPAHUTEIbHbBIE OPTIaHbl;
nporH()OPMUPOBATH YIOTHOMOUYEHHBIH OpraH UCIIOJTHUTEIBHOM BIacTH B chepe apXUBHOTO JeTIa;

IOPUHATH MEphl K BO3MEIICHHUIO ylepbda B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.

XV. MNepemelieHne apxXMBHbIX JOKYMEHTOB

15.1. TlepeMenieHne apXUBHBIX JOKYMEHTOB OCYILECTBIISIETCS:

MEXy TEPPUTOPUAIBHO yJIAIEHHBIMU 3JJaHUSMU - C pa3pelieH sl YIIOJTHOMOYEHHOT0 (heepanbHOro
OpraHa HCIOJHMTEIBHOM BJIACTH B cepe apXUBHOIO Jeda U JEJONPOU3BOACTBA, YIOJIHOMOYEHHOIO
OopraHa MCHOJHMUTENbHOM BiacTH cyobekTa Poccuiickoit denepannu B chepe apXUBHOrO jeja, opraHa
MECTHOT'O CaMOYIIpaBJIeHUs <24>:

<24>Yactu 2 - 4 crateu 14 ®enepanpHoro 3akona N 125-D3.

MEXIY 3JaHUAMH, HAXOJAIMMUCS Ha OHOW OXPaHIEeMON TEPPUTOPUH, WIIM BHYTPH 3aHUS apXUBa,
- C pa3peuieHus: pyKOBOJIUTENS apXUBa WIH YIIOJIHOMOYEHHOI'O UM JJOJKHOCTHOTO JIMLIA.

15.2. Jlng mpoBeneHUs: MaccOBOIO MEPEeMELIEHUS] apXUBHBIX IOKYMEHTOB (HE MEHee TpPeTH OT
obmero obdbeMa XpaHSIIMXCS B apXWBE €IUHMIl XPAHEHHUs) IOMYCKAaeTCsl MpHUBICYEHUE CTOPOHHEH
OpraHu3aIyil o J0TOBOPY.

15.3. HpI/I TPAHCIIOPTHUPOBKE APXUBHBIX JOKYMCHTOB BHC apXUBa JOJI?KHbBI OBITh:

cOOIOZICHBI YCIOBHSI, MTPEIOTBPALLIAIOIINE BO3/IEHCTBHE HA HUX BPEIHBIX (PaKTOPOB OKpYKarolen
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CpCAbl U MCXaHUYCCKUX HOBpC)KIIeHI/Iﬁ MMOCPCACTBOM MPUMCHCHU CIICHHUAJIBHBIX Tapbl U YIIAKOBKU;

o0ecreyeHo UX CONpPOBOXAEHUE DPAOOTHUKOM apXuMBa IpU IEPEBO3KE aBTOMOOMIIBHBIM
TPaHCIIOPTOM.

XVI. BpeMeHHbIN BbIBO3 apXUBHbIX AOKYMEHTOB 3a npeaernbl
Tepputopumn Poccumnckon Pepepaumm

16.1. OdopmieHre BpPEMEHHOTO BbIBO3a AapXMUBHBIX JOKYMEHTOB 3a IIPEACNbl TEPPUTOPHUH
Poccuiickoii ®@enepaunu  OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit
Oenepanun <25> u TaMOXEHHBIM KOJAEKCOM EBpa3zuiickoro 3kKOHOMHUYECKOTO COr03a <26>.

<25> 3axon Poccuiickoii @eneparuu oT 15.04.1993 N 4804-1 "O BbIBO3€ M BBO3€ KYJIBTYPHBIX
uennocteit" (CoOpanue 3akoHonarensctBa Poccuiickoit deneparuu, 2004, N 45, cr. 4377; 2018, N 1, ct.
19).

<26> TamosxeHHbIN KOjeKC EBpasuiickoro skoHoMuueckoro corosa (mpmioxenue N 1 k JforoBopy
o TamoxeHHOM KojJekce EBpa3uiickoro SKOHOMHYECKOTO cOr03a) (OpHIMaNbHBI WHTEPHET-MOPTA
npaBoBoi nHGopMaruu http:// www.pravo.gov.ru, 09.01.2018).

XVII. BbisBneHne yHUKanbHbIX 1 0CO00 LieHHbIX JOKYMEHTOB
17.1. BolsiBIEeHHE YHUKAJIbHBIX JOKYMEHTOB apXUB MPOBOJUT B COOTBETCTBUHU C IOJIOKEHHUEM O

BeIeHMN [ 0CyZapCTBEHHOTO peecTpa YHHKAIbHBIX JIOKYMEHTOB ApxuBHOro ¢onma Poccuiickoii
Oenepanuu <27>.

<27> IloamyskT 12 mynkra 6 [Tonoxenus o denepaabHOM apXHUBHOM areHTCTBE.

17.2. OTHeceHue apXUBHBIX TOKYMEHTOB K 0CO00 IIEHHBIM OCYIIECTBIISIET SKCIEPTHO-TIPOBEPOYHAS
komuccuss (mamee - OIIK) cooTBercTByromero (enepajbHOr0 TOCYAAPCTBEHHOTO  apXHBa,
YIOJHOMOYEHHOI'O oOpraHa MCIIOJIHUTEIbHOW BiacTH cyObekTa Poccuiickoin ®enepanuu B cdepe
apXMBHOTO  Jiela, HAy4YHOM  opraHM3aluu,  O3KclepTHas  (OHJOBO-3aKyNOYHAs  KOMHUCCHS
roCy/1apCTBEHHOI'0, MYHUIIMIIAJIBHOTO MYy3€s, KCIIepTHasi KOMHCCUS TOCYIapCTBEHHOMN, MyHUIIUITAIbHOU
o6ubnuorexku <28>.

<28> Ilpukassl PocapxuBa ot 13.06.2018 N 61 "OO6 yrBepxkaenuu IIpumepHoOro monoxeHus: oo
JKCNEPTHO-NIPOBEPOYHON KOMHUCCHHM HAYYHOW OPraHHW3alvy, BKIIOUYEHHOM B IIEPEUYEHb, YTBEPKIAEMbIN
ITpaButensctBoM Poccuiickoit  ®denepanuu" (3apeructpupoBad  MuntoctoM Poccun  06.08.2018,
peructpanmronubii N 51793); ot 13.06.2018 N 62 "O6 yrBepxkaenuu IIpumepHoro mosjoxxeHus o6
HKCHEPTHO-TIPOBEPOYHONH KOMHCCUHM (PellepalbHOTO TOCyIapCTBEHHOrO apxuBa' (3aperucTpupoBaH
Munroctom Poccun 06.08.2018, peructpamuonnsiii N 51795); ot 13.06.2018 N 63 "OO6 yrBepxacHUN
[IpumepHOoro moOJOXKEHUSA 00 HKCHEPTHO-IPOBEPOYHONH KOMHUCCHM  YHOJHOMOYEHHOTO OpraHa
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UCTIIOJIHUTENIBHON Biactu cyOwekra Poccuiickoit ®enepanuu B 00JIacTH  apXUBHOTO  jena'
(3apeructpupoBan Munroctom Poccum 06.08.2018, perucrpanuonusii N 51794) (manee - mpukassl
Pocapxusa N 61, 62, 63).

XVIIl. CtpaxoBoun coHA

18.1. Ha cnywail yrpaTbl MM TOBpPEXIEHHS MOUIMHHUKOB YHHKAIbHBIX W 0CO00 IIEHHBIX
JOKYMEHTOB apXHB CO3/1a€T CAMOCTOATEIbHO W (WJIM) C MPHUBJICYEHUEM HA JOTOBOPHOW OCHOBE
CTOPOHHEW OpraHU3aIlH CTPAXOBOH (HOH]I.

18.2. OuepeqHOCTh CTPaXOBOTO KOMUPOBAHUS OMNPENENSIETCS apXUBOM C Y4YETOM (PHU3UYECKOTO
COCTOSIHMSI 1 HHTEHCUBHOCTH MCIOJIb30BaHUSI apXUBHBIX JIOKYMEHTOB.

18.3. CTpaxoBOMY KONUPOBAHUIO MOJJIEKAT BCE BXOMALIME B EIUHMILY XPaHEHUS apXHUBHBIC
JIOKYMEHTHI (€MHUIIBI YUETa).

18.4. HpI/I IMPpHUEME U3IrOTOBJICHHBIX CTPAaXOBbIX KOIMUM IIPOBEPACTCH ITIOJIHOTA BBIIIOJIHCHUS 3daKa3a Ha
KOIIMPOBAHUC, KOJIHNYCCTBO KOHHﬁ, KOMIUJICKTHOCTb, HNPAaBWJIBHOCTL W IIOJHOTA 3aIllOJIHCHHSA AaKTOB
TEXHUYCCKOI'O COCTOAHMA.

18.5. IlpoBepka HaJIM4Msl, TEXHUYECKUN KOHTPOJIb, (PU3NKO-XUMHUUYECKasl U TEXHUYECKasi 00paboTKa
CTpaxoBOro (hoHaa MPOBOJAATCS B TOM K€ IMOPAIKE, YTO M ayAMOBU3YaJIbHBIX JOKYMEHTOB COTJIACHO
rnaBam X u X [IpaBui.

18.6. CrtpaxoBoil (OHA JODKEH XPaHUThCS TEPPUTOPUAIBHO OOOCOOJICHHO OT apXHBHBIX
JIOKYMEHTOB:

denepanbHBIMU apXUBaMU - B (efiepaibHOM Ka3eHHOM yupexaeHun "L{eHTp XpaHeHHs CTpaxoBOTro
dbonma" (nanee - [IXCD);

ocTaJibHbIMUA apxuBamu - B [IXC® unu B cnenualbHOM apXHUBOXPaHWIHILE, PACIIONIO0KEHHOM Ha
Tepputopuu cyonrekta Poccuiickoit denepanumu.

Paspemienne Ha mnepenauy crpaxoBoro ¢onna B LIXC®D maer ynoaHoMouyeHHbIH (enepaibHbIi
OpraH HCIOJHUTENIbHOM BiIacTM B cdepe apXWBHOIO JieJa W JIEJONPOU3BOJACTBA MO OOpAIlEHUIO
(benepaabHOrO0 TOCYAAPCTBEHHOIO apXWBa MJIM YIOJIHOMOYEHHOTO OpraHa HCIOJHUTENBHOW BIACTH
cyowsekta Poccuiickoit @enepannu B chepe apxuBHOTO Aena <29>; B clielMalIbHOE apXUBOXPaHWIHIIE,
pacrioyio)keHHOe Ha TeppuTtopuu cyObekta Poccuiickoit ®enepauuu - yIOJIHOMOYEHHBIH OpraH
WCTIOTHUTENIbHOU BiacTu cyonekta Poccuiickoit deneparuu B chepe apxuBHOTO Aenna <30>.

<29> Yacrts 2 cratbn 14 @enepanpHoro 3akoHa N 125-03.

<30> IIyHKT He pacmpoCTpaHseTCs Ha rOCyapCTBEHHbIE U MyHHMIIMIIAIbHBIE My3€U U OMOIHOTEKH,
Hay4HbIC OpTaHU3ALNH.

18.7. Ilpuem crTpaxoBoro ¢oHIa apxuBa OCYIIECTBISIOTCS Ha OCHOBAaHHMM IpHKa3a
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YVIIOJTHOMOYEHHOTO (he/iepadbHOr0 OpraHa WCIOJHUTEIBHON BIAacTH B cdepe apXWBHOTO Jielna H
odpopmiisiercs aktoM (npuinoxkenue N 3 k [Ipasunam) <31>.

<31> Yacts 4 crarbu 17 OenepanpHoro 3akoHa N 125-D3.
XIX. ®oHA nonb3oBaHUA

19.1. I[J'ISI BBIBCACHUA W3 060p0Ta MMOAJIMHHUKOB AapXHWBHBIX AOKYMCHTOB adpXHB IIPpHU HAJIWAYHUH
(bl/IHaHCOBBIX, TCXHUUYCCKUX U KAAPOBLIX BO3MOXKHOCTEM co37aeT (1)0HI[ II0JIb30BAHUA

OJTHOBPEMEHHO C CO3/IaHHEM CTPaxoBOro (hoH/a;
B DJIEKTPOHHOM BH/I€ (3JIEKTPOHHBIN (DOH/T TIOTH30BAHMS).

B (I)OH,I[ IMOJIb30BAHUA BKIIFOYAIOTCA ITOJIHOCTBIO CKOIIMPOBAHHBLIC CIAWHUIBLI XPAaHCHHA (GI[I/IHI/II_[H
yqua). Komun OTACIIbHBIX aPpXUBHBIX JOKYMCHTOB MOT'YT BKJIIOYATHCA B (bOHIl II0JIb30BaHUSA B COCTaBEC
TEMATUYCCKUX HOI[60pOK APXUBHBIX JOKYMCHTOB.

19.2. ®onx monbp30BaHMS, CO3AABACMBINA OJTHOBPEMEHHO CO CTPAXOBBIM (DOHJIOM, M3TOTABIIMBACTCS
B KOMIUJIEKTE, BKJIKOYAIOIIEM:

JUISL apXUBHBIX JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE - OJHY MUKPO(POpPMY BTOPOIO MOKOJIEHUS Ha
raJlOreHU0cepeOpssHOM IUIeHKe (HeraTMBHas WM II03UTHBHAsI), W3TOTOBJIEHHYIO C HEraTUBHOMN
MHUKPO(OPMBI TIEPBOTO TMOKOJCHUS, W OIHY MHKPO(GOPMY TPETHETO IOKOJCHHUS, W3TOTOBICHHYIO C
MHUKPO(OPMBI BTOPOT'O IOKOJIEHUS;

AJI1 KWHOAOKYMCHTOB - OJHY IMO3UTHBHYIO COBMCIICHHYIO KOIIHNIO, OJJUH HpOMC)KYTO‘-IHblﬁ IIO3UTHB
I/I306pa)KCHI/IH U OIWH KOHTpATHUIl q)OHOI‘paMMBI (I[J'IH 3BYKOBBIX KI/IHOI[OKYMCHTOB); AOITYCKacCTCA
JOIIOJIHUTCIIBHOC U3IOTOBJICHUEC q)OHHa IMOJIb30BaHHA KMHOJOKYMECHTOB B BU/IC BI/IILGO(l)OHOFpaMM;

U1 (POTOTOKYMEHTOB - OJIMH NO3UTUBHBINA (POTOOTHEUATOK U OJJUH JyOJb-HETaTHB.
19.3. DnexTpoHHBIH (OHA MMOIB30BAHUS CO3AETCS B IBYX AK3EMILIsApax:

Ha apXMBHbIE JOKYMEHTHI Ha OyMa)XHOM HOCHUTENE - MyTeM OLM(POBKH TOKYMEHTOB WIH HX
MUKpPOKONHM, B TOM 4YMCJIE HapsAy WJIM BMECTO 00s3aTEIbHOTO KOMIUIEKTa (OH/IAa TOJb30BaHUS Ha
MUKPOHOCHUTEIIE;

Ha (OTOJOKYMEHTHI - MyTeM OLUU(POBKU JOKYMEHTOB HJIM UX MHUKPOKOIIMMN, B TOM YHUCIIE HapSAy
WJIM BMECTO 00513aT€IbHOr0 KOMITJIEKTa (DOH 1A MOJIb30BaHUS HA MUKPOHOCHUTEIIE;

Ha KWHOOAOKYMCHTHI, q)OTOHOKyMeHTI)I U BUICOJOKYMCHTEI - ITYTEM OHI/I(l)pOBKI/I IMOJJIMHHHKA.
19.4. qDOHI[ MMOJIb30BaHUA pasMEIacTCA B 3aBUCUMOCTH OT BHJ1d HOCUTCIIA KOITMIA;

doTokomuM - B TOM K€ apXHWBOXpaHWIMIIE (TIOMENIEHUH), T/I€ U MOJJUHHUKUA apXHBHBIX
JOKYMEHTOB, C KOTOPBIX OHU OBUIM M3TOTOBJIEHBI, HA OTACIBHBIX CTEUIAXKAX WIK B MIKadax Mo HOpsaKy
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apXHUBHBIX MIH(POB;

KOIIMM HAa MHUKPOHOCUTENE - B AapXMBOXPAHWJIMILE, OTBEYAIOLIEM YCIOBMSM XpPaHEHMs
ayJAMOBU3YaJIbHBIX JTOKYMEHTOB (COrIacHo MyHKTY 5.14 IIpaBuit) mo mopsaKy apXuBHBIX IIU(PPOB.

DONEeKTPOHHBIN (POH/ MOTH30BAHUS XPAHUTCS:

Ha (¢usnueckd O0OOCOOJICHHBIX HOCHTENSX B IOMEIICHUSX, OOECICUMBAIOIINX XPaHCHHE
AJIEKTPOHHBIX JIOKYMEHTOB - 10 TIOPSAAKY apXHUBHBIX MIU(POB;

B HMH(OpPMAIMOHHOW CHUCTEME apXuBa, B HH(POPMAIMOHHOW TOCYIAapCTBEHHOW (PErHOHAIBHOM)
CHCTEME, B TOM YHCIIE C MCII0JIb30BaHUEM OOJIaYHbIX IIaT(OpM.

19.5. Beigaua poHma noap30BaHUs OCYIIECTBISCTCS:

Ha MUKPOHOCHTEJIE - B3aMEH MOUIMHHUKOB apXMBHBIX JOKYMEHTOB IIPU UX 33aKa3€ B COOTBETCTBUU
¢ riaBoit X1V IlpaBu;

B 3JICKTPOHHOM BHJC:

Ha (pu3nyecku 000COOTCHHBIX HOCUTENSIX - B3aMEH IMOTMHHUKOB apXUBHBIX JTOKYMEHTOB IPU UX
3aKase B cooTBeTCcTBUM C TnaBou XIV IIpaBun;

MOCPEICTBOM MH(OPMALMOHHOW CUCTEMBI apXHBa B PEKUME PEATbHOTO BPEMEHU Ha TEpMHUHAJIAX,
IIPEAO0CTABIIAEMBIX I10JIb30BATEIIAM B [IOMELIEHUH apXUBa;

MOCPEACTBOM HH(OPMAIIMOHHOW CHUCTEMBI apXHBa (apXHBOB), MH(OPMALMOHHBIX (henepaabHbIX
(pernoHaIbHBIX) CUCTEM B PEKUME YAAJICHHOTO UCIOIb30BAHMUS.

19.6. IlpoBepka HaJIM4Ms, TEXHUYECKUN KOHTPOJIb, PU3NKO-XUMHUUYECKas U TEXHUYecKass 00paboTka
¢oHIa MOIb30BaHUSI HA MUKPOHOCHUTENE MPOBOJUTCS B TOM K€ MOPSAAKE, YTO U IS ayAMOBU3YaIbHBIX
nokymeHTOB (coryiacHo riaBam X - X1 Ipasu).

XX. CTpaxoBaHMe apXUBHbIX AOKYMEHTOB

20.1. CrpaxoBaHHUIO Ha BpeMs MPEAOCTABICHUS I SKCIIOHUPOBAHUS B COOTBETCTBUU C ITYHKTOM
49.1 IpaBun moanexar:

nokymMeHThl ApxuBHoro (onna Poccutickoit denepanuu, a TakxKe MOJISKAIINE BO3BPAIICHUIO UX
KOIIMH, BBIBO3UMBIE 3a Mpeeiibl Tepputopun Poccuiickon denepannu;

YHUKAJIBHBIC JOKYMCHTBI.

20.2. CtpaxoBanue JOKyMeHTOB ApxuBHOro ¢ouaa Poccuiickoit ®@enepanuu ocyuiecTBisiercs B
COOTBETCTBHUU C 3aKOHOJATENLCTBOM Poccuiickon denepanun <32>.

<32> Cratbs 35.7 3akona Poccuiickoit @eneparuu ot 15.04.1993 N 4804-1 "O BBIBO3E M BBO3€
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KynbTypHbIX HeHHocTel" (CoOpanue 3akoHomarenbcTBa Poccuiickoit @enepanuu, 2018, N 1, cT. 19);
cratbss 929 TI'paxmanckoro koaekca Poccuiickoit ®enepanuu  (dacte Bropas) (CoOpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 1996, N 5, cr. 410; 2003, N 50, ct. 4850).

20.3. CtpaxoBast OLIEHKa apXUBHBIX JIOKYMEHTOB ITPOBOJIUTCSI APXUBOM CAMOCTOSITEIILHO.
XXI. O6wume TpeboBaHUSA K BeAEHUIO yYeTa apXMBHbIX AOKYMEHTOB

21.1. ApxuB BeIeT yYeT AapXUBHBIX JOKYMEHTOB, B TOM YHUCJIE€ aBTOMAaTU3UPOBAaHHBIM C
WCIIOIb30BAaHUEM TOCYJapCTBEHHOW HMHGOPMAIMOHHONW cucTeMbl "ApxuBHbId (onn" <33>, B
COOTBETCTBHH C MOPSAIKOM TOCYJapCTBEHHOTO ydeTa MOKyMEHTOB ApxuBHOTO ¢onaa Poccuiickoii
Odenepanviv, YCTAaHOBJICHHBIM YIIOJTHOMOUYEHHBIM (peiepalibHbIM OPraHOM HCIOJHUTENBHOM BIIACTH B
cdepe apXUBHOTO JIeJia B JISIIONPOU3BOJICTBA <34>,

<33> IloamynkT 2 mynkra 9 [lonoxenus o @enepaabHOM apXUBHOM areHTCTBE.

<34> Yacrts 1 crarbu 19 ®enepanbuoro 3akona N 125-O3; noanyskt 11 mynkra 6 IlomoxxeHus o
®denepanbHOM apXUBHOM areHTCTBE.

21.2. ApXHWB YCTaHaBIIMBAET COCTAB YYETHBIX JIOKYMEHTOB M IOCJIECIOBATEIHLHOCTH BBITOJTHEHUS
paboT Mo y4yeTy B IEJIOM 10 apXUBY U MO KaXKIOMY apXUBOXPAHWIUIILY B OTJEIHHOCTH, a TAKKE CXEMY
ydeTa apXUBHBIX JIOKYMEHTOB.

21.3. Yuery noanexar:

XpaHAIIHUECA B ApXUBC APXUBHBIC NJOKYMCHTBI, B TOM 4YHUCJIC HCOIMMCAHHBIC U HGHPO(i)I/IJ'II)HBIe, a
TAKKE CTPAXOBLIC KOIINU apXUBHBIX TOKYMCHTOB U KOIINU (I)OHI[a MMOJIb30BaHUs, OIIMCHU ACJI, TOKYMCHTOB,

XpaHAIIMecs] B UCTOYHUKAX KOMIUIEKTOBAHHUS apXuBa JIOKyMEHTbl ApxuBHOro ¢onna Poccuiickoii
denepauuy U JOKYMEHTBI 110 IMYHOMY COCTaBY.

21.4. ApxuBHBIE JOKyMEHTH, HE BKJIIOUEHHBbIE B cocTraB ApxuBHOTO (onma Poccuiickoit
®denepanyy, B TOM YUCIE TOKYMEHTHI 110 JIMYHOMY COCTaBYy, IPUHATHIE IO JIOTOBOPY HAa XPAaHEHHUE B
apXuB, YYUTHIBAIOTCA OTAEIBHO OT JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit @enepanuu. s ux
ydeTa BeIyTCs OTHeNIbHbIe CHMCOK (DOHIOB, KHHMra ydeTa MOCTYIJIEHHH JOKYMEHTOB, a TaKXke JIMCThI
(OHIOB U IpyrHe YUETHbIE JOKYMEHTBHI.

21.5. Yder apxuBHBIX JTOKYMEHTOB 3a niepuoa 10 1917 roga BeneTcst B apXuBe OTIENBHO OT ydeTa
apXUBHBIX JOKYMEHTOB IOCIIEAYIONIEro NMepruoia ¢ CaMOCTOATEIbHONU MOPSAKOBON Hymepaluei GoHI0B.
HckimoueHne coCTaBisAIOT CHENMATU3UPOBAHHBIE APXUBBI, XPaHALIME ApPXUBHBIE JOKYMEHTBI JINYHOTO
MIPOUCXOXKACHUS U ayTUOBU3YaJIbHbIE TOKYMEHTHI.

21.6. Yuer apXuUBHBIX JOKYMEHTOB BEJIETCS:

XpaHAIIUXCA B apXMBE - CIHCOHHAJIBHBIM CTPYKTYPHBIM MOAPA3ACICHUEM MWW CICOHUAJIBHO
BBIACIICHHBIMU paGOTHI/IKaMI/I;
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XpaHAIIMuXCAd B HWCTOYHHUKAX KOMIUICKTOBAaHUA, OO0 HEpeaadr Ha I[MOCTOAHHOC XPAaHCHUC -
CIICHUAJIBHBIM CTPYKTYPHBIM IIOAPA3ACICHUEM HIIN pa6OTHI/IKaMI/I, OTBCYAKOIIMMH 3a OpraHu3aluio
KOMIIJICKTOBAHUSA apXHBa.

21.7. 3anucu B y4yeTHbIe AOKYMEHTBHI apXuMBa BHOCSITCS BO BCE HMX AIK3EMIUISIpbl paOOTHHUKAMH,
yKazaHHbIMU B myHkTe 21.6 IlpaBui, Ha OCHOBaHMHM COOTBETCTBYIOUIMX aKTOB (coriacHo riaBe XXVI
[IpaBui), ¢ ykazaHueM JOHKHOCTH U JaThl BHECEHUSI.

XXII. Y4yeTHble eaMHULbI B apXuBe

22.1. ApxuBHBIE JOKYMEHTHl YUHUTBHIBAIOTCS B apxuBe 1o (oHaaM (0OBbEAMHEHHBIM ApXUBHBIM
¢doHmaM, apXUBHBIM KOJUICKIMSAM) W €AWHUIAM XpaHEHHs, a Takke eJuHMLIaM ydera (ams
ayJMOBHU3YyalIbHBIX JOKYMEHTOB).

[locTynuBiivie B HEYNOPSAOYEHHOM BHAE (POCCHINb) apPXUBHBIC JIOKYMEHTHI YYHTHIBAIOTCS B
YCIOBHBIX €IMHULIAX XpaHeHHs] u3 pacyeta 150 JIMCTOB B OAHOW yCIOBHOW emuHHIle XpaHeHus u 50
mucTtoB popmara A4 B OHON yCITOBHOW €AMHUIIC XPaHEHUS (HAYIHO-TEXHUYIECCKAs JIOKYMCHTAIIHS).

22.2. Kax0#l yueTHON €IMHHULIE IPUCBAUBAETCS YUETHBIM HOMEp, ABJISIOLIUNACA COCTABHOW YaCThIO
apxuBHOro mudpa (cormacHo myHkTy 22.6 [IpaBun):

apxuBHOMY (hOHAY - 10 criucKy GoHI0B (cornacHo nmyHKTY 23.2 [IpaBun);

OIKCH JIeJl, JOKYMEHTOB - TI0 JUCTY (HOHIA WM TI0 JIHCTY y4eTa ayJInOBH3yalbHBIX JIOKyMEHTOB
orpeaeneHHoro Bu/ja (nmpu HeOHIOBOW OpraHU3aIMH APXUBHBIX TOKYMEHTOB);

€MHMIIE XpaHEHUs (EIUHULIE YU€eTa) - [10 OIUCH /1], TOKYMEHTOB B IIPEJeNax OJJHOM OMHUCH.

Y4yerHple HOMEpa MOTYT OBITh MTPOCTBIMU (COAEpXKaTh TOJNBKO MH(ppoBoe 00O3HAUYEHUE),
COCTaBHBIMH (COEPKaTh U(PPOBOE U OYKBEHHOE 0003HAYCHHE M MHJIEKC B BUJIE YCIIOBHBIX 3HAKOB, OYKB
u (unmu) uudp, yKasbpiBaeMblil yepe3 neduc) U paclIMpeHHbIMH (COAEpKaTh yKa3aHHE Ha MOPSIKOBBIN
HOMED YaCTH IUHUIIBI YUETa).

22.3. He nonyckaercs NpUCBOEHUE OJIMHAKOBBIX HOMEPOB:

apXMBHBIM (POHJIaM - B TIpeJiesiaX OJTHOTO apXUBa;

OTIHCSIM JIeN, JOKYMEHTOB - B TIpeJIeax OJTHOTO apXUBHOTO (DOHAA;

eMHUIIAM XpaHEeHHS (EIMHUIIAM YYeTa) - B IIPeAesiax OJHON OMHICH JIeJl, JOKYMEHTOB.

22.4. Homepa yTpaueHHBIX U BBIOBIBIIMX apXMBHBIX (POHIOB, a TAK)Ke HOMEpa apXMBHbBIX (POHJIOB,
BOIIEAIIMX B COCTaB OOBEAMHEHHOTO apXWBHOTO (oHIa, HE MOryT OBbITh IPUCBOCHBI BHOBb
MOCTYIMUBIINM apXUBHBIM (POHIAM.

Homepa apxuBnbIx ¢doHmoB 3a 1917 - 1991 roasr Moryt mmers uHaekc "P", ormensemsiii ot
udpoBoro o003HaUeHMsI HOMepa apxuBHOTO poHma neducom (Hampumep, P-1).

Homepa apxuBHbIX (oHmOB, nmoctynuBmux u3 apxuBoB KIICC, moryr umers unuexc "II",
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OT/ICIISIEMBIN OT UPPOBOro 0003HAYCHUSI HOMEpa apxuBHOTo poHaa neducom (Hanpumep, I1-1).

B cnysae oOweauHeHHs apXWMBOB K HOMEpaM apXWUBHBIX (OHAOB J00ABISIFOTCS WHIEKCHI.
[lepenymepanust apXuBHBIX (DOHIOB JOMYCKAETCS C pa3pelICHHs] YINOJHOMOYCHHOTO (eaepaabHOro
OpraHa HUCIHOJHUTENbHOM BIacTH B cdepe apXUBHOTO Jiela W JIEJIONPOU3BOJCTBA, YHOJTHOMOYEHHOIO
OpraHa MCHOJHHUTEILHOW BiacTu cyObekTa Poccuiickoit @enepanuu B chepe apXMBHOTO Jiena, OpraHa
MECTHOTO CaMOYIIpaBJICHUS <35>,

<35> Yactu 2 - 4 crarbu 14 ®denepanpHoro 3akona N 125-03.

B apxuBe TOKyMEHTOB 110 JJUYHOMY COCTaBY K HOMEpPY apXUBHOTO (poHIa yepe3 ApoOb 100aBisieTcs
HOMEp apXuBHOro ()OHJA, 32 KOTOPHIM Y4YTEHA JTOKYMCHTAIUS MO OCHOBHOW IESATEIEHOCTH TOTO K
dhonm000pazoBaTENS.

OO0beuHEHHOMY apXUBHOMY (GOHIY, 00pa30BaHHOMY M3 apXHMBHBIX (OHIOB, paHee YUYTCHHBIX
CaMOCTOSITENILHO, IPUCBABACTCSI HOMEP OJHOTO U3 apXUBHBIX (DOH/I0B, BKIFOYCHHBIX B €70 COCTAB.

22.5. Ecin Ha3Banue GoHA000pa30BaTelsi MEHSIOCh, TO B CIIUCKE (POHIOB (COTIIACHO MyHKTY 23.2
[TpaBui) ykasbsIBaeTcsi €ro IOCIIEAHEe Ha3BaHME B paMKax IEPUOJa, 32 KOTOPBIH MPHUHSATHI apXUBHBIC
AOKYMCHTBI, @ BCC INCPCHMMCHOBAHUS YKA3bIBAIOTCA HA TUTYJIBbHOM JIMCTC OIIMCU W B JIUCTC (1)OHIIa B
XPOHOJIOTMYECKOH MOCIIET0BATEIEHOCTH.

22.6. Kaxkmas envHUIa XpaHeHHs (CQMHUIA y4eTa) MOoIydaeT 0003HaYeHHE, BKIIOYAIOIIee B ce0s
ounmanbHOE COKpAIleHHOE HaMMEHOBAHHWE apXMBa W HOMEPOB: apXWBHOro (oHAa, OMHCH Jed,
JIOKYMEHTOB, €TUHUIIbI XpaHEHUS (EIUHUIIBI yueTa) (Aanee - apXUBHBINA MUQP).

B coctaB apxuBHOro mudpa eIuHUIBI XPAaHEHHUS ayAHUOBU3YAIbHBIX JTOKYMEHTOB JOMOJTHUTEIHHO
BKJIFOYAIOTCA BHUJ KOJUJIEKIMH (KUHO-, (OTO-, QOHO-, BUIEO-) W HOCHUTENS, a TaKkxke O00O03HAUYEHUS
(OyxBeHHble U UH(pOBBIE) BUIOB JOKYMEHTOB, BKIIOYEHHBIX B KOMIUIEKT, (opmara 3amucu
KHUHOJIOKYMEHTOB.

22.7. Enununamu XpaHCHUA apXUBHBIX JOKYMCHTOB ABJIAIOTCA:

Ha OyMa)KHOM HOCHUTENE - JIeJI0, MPEACTaBIsAoNee COOON COBOKYIHOCTh JTOKYMEHTOB WM OJHH
JIOKYMEHT;

KMHOJOKYMEHTOB WM BHAECOJAOKYMEHTOB - (hU3MUEeCKH OOOCOOJIEHHBIH pYJIOH KHHOIUICHKH,
MarHUTHOM JIGHTHI MM KacceTa C 3aluChl0 H300pa3uTensHOM M (WiIM) 3BYKOBOM HWHGOpMAaIuw,
pa3MeIIeHHbI B KOpoOKe, QyTisape uim Orkce;

dboTogokyMeHTOB - (usmdecku 000COOJNICHHBIN Kaap (HeraTus, MyOib-HETATUB, MO3WUTHUB, CIAii
(IMano3uTHB), HECKOJIBKO KaJIpOB MAaHOPAMHOMN CHEMKH, OT/IENbHBIN (DOTOOTIEUATOK, PYJIOH AMapHIbMA,
¢doroanb60M, pa3MelIeHHbII B KOHBEpTE, KOPOOKE;

(OHOJOKYMEHTOB - (u3nuecKku 000COOJEHHbIE PYJIOH KWHOIUIEHKH, MarHUTHOW WM OyMa)KHOU
JIeHThI, KacceTa, (OHOBAJIMK, IPaMOPUTHMHAN, TIPAaMIUIACTMHKA C 3alHChI0 3BYKOBOM HH(pOpMAaIMH,

www.consultant.ru CrpaHuua 36 u3 84
HageXXHas NpaBoBas noaaepXkKa


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=LAW&n=422155&date=06.02.2023&dst=100251&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=422155&date=06.02.2023&dst=100111&field=134

Mpuka3s Pocapxuea ot 02.03.2020 N 24
(pen. ot 26.09.2022)
"06 yTBeEpxAeHUM MMpaBua opraHn3aumn XpaHeH!s, KOMMNAEKTOBaHNS, YY...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 06.02.2023

pa3MeNICHHBIN B KOHBEPTE, KOpoOKe, PyTisape wiu Orokce;

OJICKTPOHHBIX JOKYMCHTOB - DOJCKTPOHHOC MOCJI0, IPEACTABIIAIOIICE coboit COBOKYITHOCTBb
SJICKTPOHHBIX JOKYMCHTOB UJIM OAWH BJIGKTpOHHHﬁ JOKYMCHT.

22.8. EnuHuIei yuera ayaHMOBU3YaIbHBIX JTOKYMEHTOB SIBJISICTCS 4acTh €AMHUIIBI XPAaHEHUs, OHA
WM HECKOJbKO E€IUHUI[ XPAHEHHs, HMMEIOIIas CaMOCTOSTEIbHBIM 3arojOBOK W OTHOCSIIASCS K
OTpeIeICHHOMY COOBITHIO, IPOU3BEICHHUIO.

XXIIl. Cucrtema y4eTHbIX AOKYMEHTOB apXxuBa
23.1. CucreMa y4eTHbIX JOKYMEHTOB apXHUBa BKJIIOYAET:
oOsi3aTenbHbIe, BEAyIIMECs Ha OyMaKHOM HOCUTENE (KpOME IMacropTa apXWBOXPAHMWIMINA), B

COOTBETCTBUHM C IMOPSIKOM TOCYJapCTBEHHOTO ydYeTa JOKYMEHTOB ApxXxuBHOro Qonma Poccuiickoit
Oenepanun <36>;

<36> IloamyskT 11 mynkra 6 [Tonoxenus o epepaabHOM apXHUBHOM areHTCTBE.

BCIIOMOI'aTCJIbHBIC, BCAYIIHUECS Ha 6YMa)KHOM HOCHUTCIIC U (I/IJII/I) B JJICKTPOHHOM BHJEC, COCTaB U
(bOpMLI KOTOPBIX apXUB OIIPCACIIACT CaAaMOCTOATCIIbHO.

VY4eTHple JOKYMEHTBI MOTYT CO3/aBaThCsi MpPHU TOMOIIM (enepatbHOil TOCYAapCTBEHHOM
MH(pOPMaLMOHHOM cucTeMbl "ApXxUBHBIN (OHA" Ha OCHOBAHUU BHOCUMBIX B HEE JTAHHBIX.

23.2. B coctaB 00s13aTe/IbHBIX YUETHBIX JOKYMEHTOB apXHUBa BXOJAT:

KHUTA ydeTa MOCTyIuleHull nokymeHToB (mpuioxenue N 4 k IlpaBunam) - Uit ydera KaxJIoro
MOCTYIUIEHUSI apXUBHBIX JIOKYMEHTOB B apXHB, a TaKXKe€ KOJMYECTBA M COCTaBa apXUBHBIX JOKYMEHTOB,
MIOCTYIIMBIIMX HAa XPAHEHHE 3a OIPEAEICHHBI XPOHOJIIOTMYECKUN IEPUOJ BPEMEHHU; COCTOSHMS HX
OTHMCaHUS;

cnucok ¢ouaoB (mpunoxkenue N 5 k [IpaBunam) - A perucTpanuyl MPUHATBIX Ha XpaHEHUE
apXUBHBIX (OHIOB, NPHUCBOEHUS MM HOMEPOB, yyeTa KOJIMYECTBA HAXOJALIUMXCA Ha XpaHEHUU U
BBIOBIBIIMX apXUBHBIX (DOHJIOB (HE BeJeTCA NPU HEPOHAOBOM OpraHn3allui XpaHEHHs);

auctT (GoHAa - JUIs ydeTa B paMKax apXUBHOro (OHJA KOJIMYECTBA M COCTaBa ONHUCEH Jed,
JOKYMEHTOB M UX HyMEpaluU, KOJIMYECTBA U COCTABA APXUBHBIX JTOKYMEHTOB, COCTOSIHUS UX ONUCAHUs,
JUHAMHUKU M3MEHEHMH MO KaXKIOW OIMHUCH Jied, JOKYMEHTOB U apXUBHOMY (POHIY B 1enoM, (uKcaluuu
M3MEHEHHUH B Ha3BaHUU apXUBHOTO (OHAA;

OINKCH JIeT, JOKyMeHTOB (mpuioxenus N 6, 7 x IIpaBunam) - aias MOeAUHUYHOTO U CYMMapHOIO
ydeTa apXUBHBIX JTOKYMEHTOB, 3aKPEIUICHHS MOPSAKA UX CUCTEMATHU3al1H, y4eTa U3MEHEHUH B COCTaBe U
o0beMe apXUBHBIX IOKYMEHTOB, BKJIIOUEHHBIX B JAHHYIO OIHCH;

peecTp omucei ACI, AOKYMCHTOB - JJIsI PpPCrucTrpanuu oIucen ACJI, HOKYMCHTOB, Yy4Y€Ta HX
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KOJIMYECCTBA U COCTaBa,

[acrnopT apxuBa - A OOECHEeYeHMsI TOCYAApCTBEHHOrO ILIEHTPAIM30BAHHOIO YdeTa apXUBHBIX
(OHIIOB M apXMBHBIX JTOKYMEHTOB;

NachopT apXUBOXPAHUIIUIIA (IPOU3BOIBHON (OPMBI) - 1151 CYMMapHOI'O yueTa apXUBHBIX (DOHJIOB U
apXMUBHBIX JIOKYMEHTOB KOHKPETHOTO apXMBOXpaHWIMINA (MpU HAJIWYUU B apPXHUBE HECKOJbKHUX
apXUBOXPaHWIHUIL);

neno  (GoHma - KOMIIEKC  JIOKYMEHTOB 1O  HCTOPHM  HWCTOYHHWKA  KOMILICKTOBAHUS
(bonmoobpazoBaTens) U apxXUBHOTO (OHIA, 00BETMHEHHOTO apXUBHOTO (DOHIA U APXUBHOM KOJUICKIINH;

JUCT-3aBEPUTENH JeJIa - I y4eTa KOoJIMuecTBa JUCTOB B Aeine (mpuioxenue N 8 k [IpaBunam).
23.3. O0s13aTeNbHBIMU YYETHBIMU TOKYMEHTAMH TAKXKE SBIISIOTCS:

JUIA H&y‘lHO-TGXHH‘I@CKOf/’I AOKYMCHTAllUX - OIMCh CAWHUL] XPaHCHHA H&y‘-IHO-TCXHPI‘IGCKOfI
AOKYMCHTAIUH;

JUIsL HECOpOILIOPOBAaHHONW HAYYHO-TEXHUYECKOM JOKYMEHTAIMH - BHYTPEHHSS ONUCh JOKYMEHTOB
€AVHULbI XPAaHCHUS HAyYHO-TEXHUYECKOU TOKYMEHTALUH;

JUISL ayIMOBU3YAJIbHBIX JOKYMEHTOB (coriacHo riaBe XXIX [IpaBui) - onuch KMHOJIOKYMEHTOB,
ONUCh (POTOJOKYMEHTOB, ONMUCH (POTOATHOOMOB, OMUCH (POHOJOKYMEHTOB MAarHMUTHOW 3alUCH, OIHCH
(hOHOTOKYMEHTOB MEXaHWYECKOH 3amucH (rpaMOPUTHHAIIOB, TPAMIUIACTHHOK, (DOHOBAJIMKOB M JIPYTHUX),
OIUCHh BHUACOAOKYMEHTOB; JIUCT y4eTa ayAMOBHU3YyaJbHBIX IJOKYMEHTOB; IEJIO CAATYMKAa JOKYMEHTOB
(BmMecTo aena ¢poHjia npu He(OHT0BOM OpraHu3alny ayJMOBU3yaIbHBIX JOKYMEHTOB);

JUISL DJIEKTPOHHBIX JOKYMEHTOB (cormacHo TnaBe XXX IlpaBui) - omuch SIEKTPOHHBIX €T,
JIOKYMEHTOB;

AJid CAVMHUIL] XPAaHCHUSA, UMCHOIIUX B O(l)OpMJ'IeHI/II/I W B NPUIOXKCHUN K HUM [JparoucHHBIC
MCTAJJIBI U KaMHH, - MTHBCHTAapHAasA KHUTI'a yu€Ta ACJI, UMCIOIIUX B O(i)OpMJ'ICHI/II/I HJIM B IPUJIOKCHHUU K HUM
AparoucHHbIC METAJIJIbI U KaMHH,

JUIs1 0CO00 IIEHHBIX M YHUKAJIBHBIX JIOKYMEHTOB - JIUCT y4eTa U OMUCAHUsI YHUKATBHOTO JTOKYMEHTA;
BHYTPEHHSSI ONHUCh JOKYMEHTOB J€Jia, B COCTaB KOTOPOTIO BXOJST YHUKAJIbHBIE JOKYMEHTBI; CIUCOK
(hOHIIOB, COJEpXKAIIUX OCO0O0 IIEHHBIE JTOKYMEHTHI; OMHCh O0CO0O0 IEHHBIX IEN, JTOKYMEHTOB; PEECTp
omucel 0co00 IEHHBIX JIeN, TOKYMEHTOB;

JUIsl CTpaxoBoro (poH/a - OmuCh cTpaxoBoro (poHaa Ha MUKpO(dHIIAX; OMUCH CTPaxoBOro (oHIa Ha
PYJIOHHOM TIIIEHKE;

uist ctpaxoBoro ¢oHAa M (QoHJa MOJb30BaHUS HAa MUKpodopMax - KHUTA ydeTa MOCTYIUIEHUM
crpaxoBoro (GoHaa u (oHAA MOJIH30BaHMUS HA MHUKpPO(HIIAX; KHUra ydeTa MOCTYIUIGHHH CTPaxoBOTO
¢dona u GpoHIa NOTH30BAHUS HA PYIOHHOM IJIEHKE;

JUIsL 3JIEKTPOHHOTO (OHJA MOJIB30BaHUSA HAa (PU3MUECKH 000COOIECHHBIX HOCHTENSX - KHUTA ydeTra
HOCHUTEJIEH 2JIEKTPOHHOIO (POH/1A MOIb30BAHUS.
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XXIV. XpaHeHuMe y4eTHbIX JOKYMEHTOB

24.1. O6s3aTenbHbIe YY€THBIC JIOKYMEHTBI apXHBa, B TOM YHCIIE TIEPBbIC K3EMIUIIPHI OMKICEH JIe,
JOKYMEHTOB, MpeaycMoTpeHHble mnyHkTamu 23.2, 23.3 IlpaBun, pa3MemiaroTcs B H30JIUPOBAHHOM
MMOMENICHUH WK paboueld KOMHaTe paOOTHUKA(OB), OTBETCTBEHHOTO(BIX) 32 YUET JOKYMEHTOB apXHBa.

24.2. Bropble 53K3eMIUISIpbl ONUCEH Jel, JOKYMEHTOB pa3MEIIAaloTCsl B apXUBOXPAHMIIUILE
000CO0JIEHHO OT apXUBHBIX JTOKYMEHTOB, TPEThU 3K3EMILUIAPHI ONUCEH /1€, TOKYMEHTOB - B [IOMELLECHUH,
00ecreunBaoIIeM UX ONEPATUBHOE MPEIOCTABICHUE I10JIb30BATEIIM.

24.3. AxThI, mpeaycMoTpeHHbIe TyHKTOM 26.1 [IpaBui, momemaroTcs B Aeno GoHa.
XXV. Bblaaya y4yeTHbIX LOKYMEHTOB

25.1. VYuerHble JOKYMEHThl B YWTAJbHBIM 3al apXuMBa HE BBIJAIOTCH, 3@ HUCKIIOUEHHEM
OTCYTCTBYIOIIUX B HEM HK3EMIUIIPOB ONHMCEM [eJ, JOKYMEHTOB, KOTOpBIE BBIAAIOTCS HAa CPOK 110 5
pabouux aHEH MO NMUCBMEHHOMY YKa3aHUIO 3aMECTHUTENs AUPEKTOPa, B 00SI3aHHOCTH KOTOPOTO BXOJAT
BOIPOCHI 00ECIEUEHHs] COXPAHHOCTH, 3aBEIYIOLIET0 apXUBOXPAHWIMIIEM (OTAENIOM O0OecrnedeHus
COXPAaHHOCTH JJOKYMEHTOB).

25.2. Bolgaua u3 apXMBOXPAHUIIMILA BTOPHIX SK3EMIUIIPOB ONHUCEH e, JOKYMEHTOB IIPOU3BOJAUTCS
B MOPSAJIKE, aHAIOTUYHOM MOPSAIKY BbIJAYX apXUBHBIX JOKYMEHTOB (coriacHo riiase XIV IlpaBun).

Brimaua TPETbUX DK3CMILISIPOB ommceit ACJI, IOKYMCHTOB I10 3aIIpOCy IMOJIb30BATCIA ITPOU3BOJUTCA
pa6OTHI/IKOM YUTAJIBHOI'O 3aJIa apXHuBa.

XXVI. MNocTtaHOBKa Ha y4yeT U CHATUE C y4YeTa
apXMBHbIX AOKYMEHTOB

26.1. [locraHOBKa Ha y4eT U CHATHE C yU4€Ta apXUBHBIX JOKYMEHTOB B apXUBE OCYIIECTBISETCS NpU
UX TpHeMe, BBIOBITUH, a TAaKXKe 10 Pe3yJbTaTaM BBIBEPKH YYETHBIX JOKYMEHTOB, IPOBEPKH HAJIUUUS U
COCTOSIHMSI apXMBHBIX JIOKYMEHTOB, PECTAaBPAllUHA ApXUBHBIX JOKYMEHTOB, ITOCJIE KOTOPOM OJHA €IMHMIIA
XpaHeHHUs pasJiesieHa Ha JiBe M 0ojee Wi HaoO0O0pOT, ONMUCaHMsI JOKYMEHTOB, EpepabOTKU ONuUcel e,
JOKYMEHTOB Ha OCHOBAaHHH:

aKTa rnpuemMa-Tiepe/iadl apXuBHBIX JOKYMEHTOB Ha XpaHeHue (npuiokenue N 3 k [TpaBunam);
aKTa IpUeMa Ha XpaHeHHEe JOKYMEHTOB JIMYHOTOo mpoucxoxaeHus (mpunoxxenue N 9 k [Ipasuiam);

aKTa O BBIJICICHUM K YHUYTOXXCHUIO APXHMBHBIX JIOKYMEHTOB, HE TOJISKAIIUX XPaHEHUIO
(mpunoxxenne N 10 k [IpaBunam);

adKTa O HCHUCIIPABUMBIX IMMOBPCIKACHUAX apXUBHLIX TOKYMCHTOB (npunomeﬂme N1k HpaBI/IHaM);

aKTa O HEOOHapyKEHUM apXUBHBIX JIOKYMEHTOB, BO3MOXHOCTH PO3BICKA KOTOPBIX HCUEpHaHbI
(mpunoxenue N 2 k [IpaBunam);
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AdKTa BO3BpaTa apXUBHBIX TOKYMCHTOB CO6CTBCHHI/IKy;
aKTa 00 U3BATHU IMOMJIMHHBIX €AVHUILL XPpAHCHU A, ApXUBHBIX JOKYMCHTOB,
aKTa 0 TEXHUYECKHX OIINOKaX B YYCTHBIX JOKYMCHTAX;

akta 00 OOHAapy)KEHHWU apXMBHBIX JIOKYMEHTOB, HE OTHOCSIIMUXCS K JTaHHOMY apXuBy, (QOHIY,
HEYUYTCHHBIX;

aKTa O pasJelieHuH, OObEeIMHEHUM Nel (SAWHMI] XpaHCeHHs (CIUHUII Y4eTa), BKIIOUYEHUU B JICIIO
HOBBIX aPXUBHBIX JIOKYMCHTOB;

aKTa OIIMCaHUs apXUBHBIX JOKYMCHTOB, nepepa60TKH OIuceH.

26.2. Ilpu npueme B apXHUB apXUBHBIX JIOKYMEHTOB CBEJIEHHS O HUX BHOCATCA B KHUTY YydeTa
IIOCTYIJICHUN JOKYMEHTOB.

Kaxnplii BriepBble NMOCTYNHUBIIMN B apXWB apXuWBHBIH (DOHI (OOBEAMHEHHBIH ApXUBHBIN (QOH,
apXx¥MBHAas KOJUIEKIMUs) 3amnuchiBaeTcsi B cnucok (ounoB (mpuioxkenue N 5 k IlpaBunam), Ha Hero
3amnoJHAIOTCS JUCT (OHAA, KAPTOUKHU yKazarens K JUCTy ¢oHAa (Mpu HEOOXOIUMOCTH), 3aBOJAUTCS JEJI0
¢donna. Ha aynuoBu3yalibHble JOKYMEHTHI IIPU UX HE()OHIOBON OpraHU3aIMK 3al0IHAIOTCS JIUCTHI yueTa
ayJIMOBU3yaJIbHBIX JOKYMEHTOB.

Kaxcz[aﬂ BIICPBBIC MOCTYNHBIIAA OMNHUCH ACJI, NOKYMCHTOB YYHTBIBACTCA B PCECTPC omucei A€,
AOKYMCHTOB.

26.3. IIpu BBIOBITHM apXUBHBIX JOKYMEHTOB, B CIIydae:

BBIOBITHUSI BCEX ApPXMUBHBIX JOKYMEHTOB, YHCISIIUXCA IO OMUCH JEJ, JOKYMEHTOB, HOMEpP AITOM
OMHCHU APYTUM OIMHCAM JEJ, JOKYMEHTOB HE NPHUCBAUBAETCSA U OCTAeTCs CBOOOJIHBIM; B peecTpe omucen
nen, nokymeHToB B Tpade "llpumedanuss" craButcs orMmerka "BriOpuia", HOMep W nmara akTa, Ha
OCHOBaHUU KOTOPOT'O OHA BHIOBLIA;

BBIOBITUSI BCEX AapPXHMBHBIX JOKYMEHTOB, COCTaBIAIONIMX AapXWUBHBIA (OHI, B CHUCKE (HOHIOB
(mpunoxxerune N 5 k TIpaBusiam) B rpade "OTMeTKa 0 BBHIOBITHH" YKA3bIBACTCS, Ky/a BHIOBUT apXHBHBIM
(dhoHI, HOMEp U J1aTa akTa, Ha OCHOBAaHUU KOTOPOTO OH BBHIOBLI.

[Tpu mepemaye Bcero apxuBHOTO (OHAA U3 OJHOTO apXMBa B JAPYrod apXuB IepearoTcs TpU
9K3EMILIsIpa OIMUCH JIeJ, TOKYMEHTOB, aeno (onaa u auct ¢onaa. Konus omwucu aen, JOKYMEHTOB
OCTaeTcsi B apXMBE-CAATUYMKE M, B KAueCTBE IPWIOKEHHS K akTy IpHEMa-Iiepeaadn JOKYMEHTOB,
BKJIIOUAETCS B apXUBHBIN (DOH/ apXHBa-CAATYUKA.

[Tpu BBIIEICHUH K YHHUTOKEHUIO BCEX apXHMBHBIX JOKYMEHTOB apXUBHOTO ()OHMIA OAMH IK3EMILISAP
KaKJIOH ero OmucH Jej, JOKYMEHTOB W JHUCT ¢doHAa mnomemarTcs B naeno donaa. Jemo donma
BKJIFOUAETCS B ApXUBHBIN (HOHI apXuBa.

26.4. VI3mMeHeHus KOJIMYecTBa €IMHULl XPAHEHUS B PE3yJIbTaTe MOCTYIJICHUS U BHIOBITUS apXUBHBIX
JOKYMEHTOB, MPOBEJICHHS OTACIbHBIX BHIOB PA0OOT (DUKCHUPYIOTCS BO BCEX HK3EMIUIApax OMHCH JIEl,
JIOKYMEHTOB C COCTaBJICHMEM HOBOM WTOTOBOM 3amucU K Hel, KOTopas IMOANUCHIBAETCS PaOOTHHUKOM
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apxuBa, OTBECTCTBCHHBIM 3a BCACHHUC YyU€Ta, C YKa3aHUCM JOJUKHOCTH U AaThbl COCTABJICHUA.

XXVII. YueT egnHUL, XpaHeHUs, UMeLWKnx B ohopMneHnm
AparoueHHble MeTansibl U KaMHU <37>

<37> I'maa XXVII He pacmpocTpaHsercss Ha TOCYJapCTBEHHbIE M MYHUIHMIIAJIbHBIE MY3€U W
OMOJIMOTEKH, HAYYHBIC OpTraHU3AIIIH.

27.1. ApxuB, XpaHSIIUA apXUBHBIC IOKYMEHTBI, UMEIOINE B O(OPMIICHHH WM B TPHIOKCHUH K
HHUM JparolieHHbIE METaIbl U KAMHH, B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoin denepanuu
JOJKEH MPOUTH PETUCTPAIUIO B MHCIIEKIIMU MpoOupHOro Haa3opa Munduna Poccun <38>.

<38> Cratbs 26.1 denepanpHoro 3akona ot 26.03.1998 N 41-®3 "O nparoueHHbIX MeTaiax U
nparoneHHbix kamHsAX" (CoOpanue 3akoHomaTenbeTBa Poccuiickoit @enepanuu, 1998, N 13, cr. 1463;
2015, N 18, ct. 2614).

27.2. Y4er apXMBHBIX JOKYMEHTOB, MMEIOMIMX B O(GOPMICHUU WIM B TNPHIOKCHUU K HHUM
AparoucHHbIC MCTAJUIbl XU KaMHH, BCACT MATCPUAIBHO OTBCTCTBCHHOC JIMIO M3 4YHUCIIA pa6OTHI/IKOB
apXuBa, C KOTOPBHIM PYKOBOJUTENb apXvBa 3aKII0YaeT JOTOBOP O MaTepHUaIbHONW OTBETCTBEHHOCTH 33 X
COXPaHHOCTh U Y4eT.

27.3. EnuHunpl XpaHeHus, UMemue B opOpMICHUHM WM B MPUIOKEHUH K HUM JparoleHHbIe
METaJIJIbl U KaMHH, MEpPEelaloTcsl MaTepUalbHO OTBETCTBEHHOMY JIMIy Ha cel(oBO€ XpaHEHHE, O YeM
JieNlaeTcsl COOTBETCTBYIOMIAs oTMeTKa (''ceiioBoe xpaHeHue'") B ONUCH 1€, JOKYMEHTOB.

K enunune xpaHenus, uMeronieil B opOpMIICHUN WM B MPUJIIOKEHUH JIparolieHHble METaJlIbl U
KaMHHU, NPHUKpeIUIsieTcss Oupka, Ha KOTOpoil uepe3 JpoOb ¢ apXMBHBIM IIU(PPOM yKa3bIBaeTCs HOMEP IO
MHBEHTAapHOM KHUTE ydyeTa Jell, UMEIOIUX B OQOPMIIEHUH WM B MPWIOKEHUH K HUM JparoleHHbIE
MeTaJUIbl U KAMHH.

27.4. Yder eluHULl XpaHEHUs, UMEIOIIMNX B 0(OPMIICHUH WM B IPUJIOKEHUU K HUM JparoleHHbIe
METaUIbl U KaMHM, BEIETCSl B MHBEHTAPHOM KHMIe yuyeTa e, UMEIOIMX B OQOPMIIEHUH WIH B
MIPUJIOKEHNU K HUM JIparolieHHbIE METAJUIbl U KAMHU, IO TOPSIIKY HOMEPOB apXUBHBIX (DOHAOB U onucen
1€, JOKYMEHTOB, & BHYTPU Ka)KJI0M OIMCH JI€]1, JOKYMEHTOB - I10 IOPSAAKY HOMEPOB €UHULl XPAHECHHUS.

JIncTel HHBeHTapHOfI KHUTHU y4d€Ta ACJI, UMCIOIINX B OCbOpMJ'IeHI/II/I WX B MPUITOXKCHUHU K HUM
AparoucHHbIC MCTAJJIBI U KaMHHU, HOOJDKHBI OBITh NPOHYMCEPOBAHbI, MPOMIHYPOBAHBI U CKPCIIJICHBI
e4aTblo apxuBa. Ha 06op0Te IOCJICAHETO JIMCTAa KHHUT'HU ACJIaCTCs 3alIMCh O KOJIMYCCTBEC JIUCTOB B KHUIC,
KOTOpasA 3aBCpsACTCA IOAINUCAMHU PYKOBOIUTCIA apXWMBa W MATCPUAIBHO OTBCTCTBCHHOI'O JIMIA,
CKPCILIACTCA MEYAThIO apXHBa.

K HHBCHTapHOf/'I KHUTC Y4€Ta ACJ, HMCIOIIUX B O(I)OpMJ'ICHI/II/I Win B IMPUIOKCHUHU K HUM
AparoucHHBIC METAJIBI U KaMHH, COCTAaBJIACTCA HMTOroBas 3allucChb, B KOTOpOfI III/I(l)paMI/I U TIPOIMHUCBIO
YKa3bIBAOTCA KOJIUYCCTBO CAUHUILL XpPaHCHHA, BHCCCHHBIX B KHUT'Y, J1aTa COCTAaBJICHHUA HTOTOBOM 3allicCu,
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JOJDKHOCTBh U (1)aMI/IJII/I$I MaTCpruaJIbHO OTBECTCTBCHHOI'O JIMIIA.

MHBeHTapHas KHUTa ydeTa J1ej1, UMEIOIIUX B O(OPMIIEHUHU WM B IPUIIOKEHUU K HUM JIparolieHHbIe
METaulbl M KaMHM, BEIETCS B TpPEX OK3EMIUIAPax, IEPBBIM JK3EMIULIP KOTOPOW XpaHUTCA B
MIOPA3JCIICHNN, OCYIIECTBIISIIONIEM Y4eT apXHWBHBIX JOKYMEHTOB, BTOPOM - y MaTepHaJIbHO
OTBETCTBEHHOTO JIMIIA, TPETHUI - B OyXTaiTepuu apXuBa.

27.5. VluBeHTapu3anus €AMHUIl XpaHEHHS, UMEIOUMX B O()DOPMIICHUH WM B MPUJIOKEHUU K HUM
JparoleHHble METaUIbl U KaMHHU, MPOBOJUTCS KOMHUCCHUEH, CO3/1aBaEMOW MPUKA30M PYKOBOJMUTEIIS
apxuBa:

CIKCTOJHO, B IIJIAHOBOM ITOPAOKE;
B ClIyda€¢ CMCHbBI MATCPUAJIbHO OTBCTCTBCHHOI'O JINLId, PYKOBOAUTECIISA apXUBa.

P€3yJII)TaTI>I HWHBCHTapU3alluu O(l)OpMJISIIOTCSI AKTOM, COCTaBJIACMBIM B TPEX OK3CMIUIAPAX, OJUH U3
KOTOPBIX HAITPABJIACTCA B ynOJ’IHOMO‘IGHHLIﬁ oprad HUCIOJIHUTEIBHOM BIACTH B ccbepe ApXHUBHOI'O ACJIa.

XXVIII. Y4yeT 0c060 LeHHbIX U YHUKaNbHbIX JOKYMEHTOB

28.1. VHuKanbHbIE OKYMEHTBHI IOAJIEXKAT ydeTy B I'OCyIapCTBEHHOM peecTpe YHHUKAaJIbHBIX
noKyMeHTOB ApxuBHOro ¢onga Poccuiickolt @enepaniu U TOCYAapCTBEHHBIX PEECTpax YHHKAIBHBIX
JOKYMEHTOB apXuBHbIX (OHI0B cyObekToB Poccuiickoil denepanuu, MOPsIOK BEIEHHUS KOTOPBIX
OTIPEJIENIICTCSl COOTBETCTBYIOMIMMHU YITOJTHOMOUYEHHBIMH OpraHaMH HCIIOJIHUTENILHOW BiacTH B cdepe
apXUBHOIO jena <39>.

<39> Yacte 1 crateu 19 denepanbHoro 3akona N 125-03; noanyHkT 12 nynkra 6 Ilonoxenus o
®denepalibHOM apXHUBHOM areHTCTBE.

28.2. Yuer 0co00 IEHHBIX JOKYMEHTOB BEICTCS T0:
cIucKy (pOHIOB, coepKaluX 0co00 IIEHHbIE TOKYMEHTHI,
OTHUCSIM 0CO00 IIEHHBIX JIeJI, JOKYMEHTOB.

[Ipy oTHeceHMM apXUBHBIX JOKYMEHTOB K 0CO0O LIEHHBIM B OMMCAX J€J, JTOKYMEHTOB B rpade
"[I[pumeuanusa" HampOTHUB 3arojOBKOB COOTBETCTBYIOIIMX €IWHHUIl XpaHEHUs (EIWHUI] YyYeTa)
npocrasisiercss ormerka "OLl". B npyrux ydetHsix gokymMentax otmerka "OII" mobamisercs K HOMEpPY
apxuBHOTO ()OHJIA, HOMEPY OIHCH JIeJl, JOKYyMEHTOB. JlaHHAas OTMETKA SBISIETCS CITY’)KEOHOH M HE BXOJIUT
B apXUBHBIN MIUQP €AUHUL] XpaHEHUS (€IMHUILL yYeTa).

Omnucu 0co60 HCHHBIX ACJI, TOKYMCHTOB COCTABJIAIOTCA Ha 0co0o LHCHHBIC JOKYMCHTBI apXHWBHOI'O
(bOHI[B. C COXPAHCHUCM 3a HUMH MPCIKHUX YUCTHBIX HOMCPOB.

ApXI/IB BIIpaB€ BMECTO OIIMCH 0co00 HOEHHBIX JCJI, JOKYMCHTOB HUCIIOJB30BATHh KOIMHMIO OIIMCH ACII,
AOKYMCHTOB, B KOTOpOﬁ 0co00 HOCHHBIC NOKYMCHTBI COCTAaBJISAIOT OoJiee IOJOBUHEL B KOHIIC KOITNH
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OIMKUCH ACJI, JOKYMCHTOB YKa3bIBaCTCA KOJIMYCCTBO 0c000 HOCHHBIX CAWHUILL XPaHCHUA (GI[I/IHI/H_[ yqua).

Omnucu 0cobo LHCHHBIX OCJI, TOKYMCHTOB MU KOIIMH OITHICEH JCJI, TOKYMCHTOB, B KOTOPBIX 0co00
OCHHBIC COCTAaBJIAIOT Ooitee IMOJIOBUHBI, YYHUTBIBAKOTCA B PECCTPC omucer 0cobo OCHHBIX A€,
JOKYMCHTOB.

XXIX. Ocob6eHHOCTH yyeTa ayAnoBU3yaribHbIX AOKYMEHTOB

29.1. Homepa eauHunl XpaHEHHST C TEKCTOBOM CONPOBOJUTENIBHOM JOKYMEHTalMel K
ayJIMOBU3YaJIbHBIM JIOKYMEHTAM JIOJDKHBI COOTBETCTBOBATH YYETHBIM HOMEpPAM ayJAUOBU3YaJIbHBIX
JIOKYMEHTOB.

29.2. KonmnuecTBo (pOTOOTIIEHATKOB B (HOTOATEOOME M €IMHUI] XPAHEHHS B COCTaBE CIMHHIIBI yUeTa
ay/IMOBU3YaJIbHBIX JIOKYMEHTOB YYHTHIBACTCS HA OCHOBE MX HyMEpaluu U PUKCUPYETCS:

doroormneuaTkoB B GoToanbboMe - BO BHyTpeHHEH ommcu (HoToambOoMa M B COOTBETCTBYIOIIEH
rpade onucu poroanrooMa;

CUHUIl XPAHCHUS JPYTUX ayJAHOBU3YaJIbHBIX JOKYMEHTOB - B COOTBETCTBYIOIIMX Trpadax Hx
OIIUCEN.

HpI/I YUCTC CAMHUI XPaHCHUA B COCTABC CAMHHNIBI YUC€Ta ayJUOBU3YAJIbHBIX JOKYMCHTOB!

€IUHULBI XPAaHEHUS KUHOJAOKYMEHTOB M BHICOJOKYMEHTOB paCIOIAraloTcs II0 JJIEMEHTaM
KOMIUIEKTA, BHYTPH KOTOPOTO HYMEPYIOTCS 110 MOPSIAKY HOMEPOB YaCTEW;

CAVMHUIBI XPAHCHUSA ,Z[I/Ia(pI/IJ'IBMOB pacnojiararoTcs 1o nopAaAKy HOMCPOB PYJIOHOB;

CAWHHNIBI XPAaHCHUA q)OTOHOKYMeHTOB pacmojiararoTcsa B NopAaKe MPpOU3BOACTBCHHBIX HOMEPOB.
XXX. Ocob6eHHOCTH yuyeTa 31eKTPOHHbIX AOKYMEHTOB

30.1. B onucu 35I€KTPOHHBIX 1€, JOKYMEHTOB YUUTHIBAIOTCS AJIEKTPOHHBIE €A, TOKYMEHTHI KaK
Ha (Qu3MUECKH 00O0COOJIEHHBIX HOCHUTENAX, TaK M BKJIIOYEHHbIE B MH(POPMALMOHHYIO CUCTEMY apXMBa.
[Ipu 3TOM OCHOBHOM M pabOYMil SK3EMIUISIPHI YUUTHIBAIOTCS B OMUCH MOJT OJTHUM HOPSAIKOBBIM HOMEPOM.

K onucu 31eKTpOHHBIX /1€, JOKYMEHTOB ITPUJIAraloTCsl peeCTphl JOKYMEHTOB 3JIEKTPOHHOTO J€NIa, B
KOTOPBIX YKa3bIBAIOTCS (haiiiibl, COCTABISIONINE AIEKTPOHHBIC JOKYMEHTBI, JAThl M BPEMS UX MTOCIIETHETr0
U3MEHEeHHMs, 00beM B OaiiTax, popmatsl (aitios.

30.2. OnucH 3MEeKTPOHHBIX 1€, JOKYMEHTOB YUMTBHIBAIOTCS B PEECTpe OMHCEH e, TOKYMEHTOB
corIacHo MyHKTy 23.2 ITpaBui.

XXXI. Y4yeT konun apxmMBHbIX JOKYMEHTOB Ha NpaBax NOASIMHHUKOB
31.1. Komuamu APXUBHBIX JOKYMCHTOB Ha IIpaBaxX MNOJJIIMHHUKOB ABJISIFOTCA BKIIIOYCHHBIC B

COOTBETCTBUHM C 3akoHomaTtenbcTBoM Poccuiickoit ®denepauuu <40> B cocrtaB ApxuBHoro ¢onzaa
Poccutickoit denepanuu:
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<40> Cratbs 5 ®enepanpHoro 3akoHa N 125-D3.

MUKpODHIbMBI  (MHUKPO(HIIKM) apXWUBHBIX JIOKYMEHTOB, H3TOTOBJIEHHBIE U OQOpPMIICHHBIE
dbonmoobdpazoBarenem;

KOIUHA apXUBHBIX JOKYMEHTOB, OJJUHHUKH KOTOPBIX YTPAUYCHBl WM HAXOMIATCS B COOCTBEHHOCTH
IOPUANYECKUX W (PU3UUYECKUX JTUIL;

KOIUU apXUBHBIX JOKYMEHTOB, nepemenieHHbix B CCCP B pe3ynbrate BTOpoit MUpOBOM BOWHBI U
HaxoauBIIMXcsA Ha teppuropun Poccuiickoit denepanuu, NOIMHHUKA KOTOPBIX BO3BPAIEHbI B CTPaHbI
UX TIPOUCXOKICHUS.

31.2. Kommm apxuBHBIX JOKYMEHTOB Ha TMpaBax IIOJJMHHUKOB, IIEPEIaHHbIC B apXUB
(dboHI000pa3oBaTeeM, YUUTHIBAIOTCS B cocTaBe ero ()OHIA MO OTIEIBHOW OIUCH JIeN, JTOKYMEHTOB, B
KOTOPOU HAIpOTHB 3aroJIOBKOB €IMHUIL XpaHeHUs (equHuI] yuera) B rpade "KommdectBo nucToB" yepes
IpoOb YKa3bIBAETCS TAKXKE KOJIMYECTBO KAJIPOB, OTCHSTHIX C CTUHUIIBI XPAHCHHSL.

Konuu apXWBHBIX [IOKYMEHTOB Ha TIpaBax IOJIMHHUKOB, M3TOTOBICHHBIE C TIOJIMHHBIX
JTOKYMEHTOB, KOTOPBIE YTPaueHbl WIIM HAXOJATCSA B COOCTBEHHOCTH FOPHINYECKUX MM (PU3NYECKUX JIHIL,
a TaKKe KOIWHU IMEePEeMEIICHHBIX JOKYMEHTOB, IMOJIUHHUKH KOTOPHIX BO3BpAIEHBl B CTPAaHBI HX
NPOUCXOXKICHUS, (POPMUPYIOTCS B apXHMBHBIC KOJUICKIIMH, KOTOpPBIE YYUTHIBAIOTCS B CIHCKE (HOHIOB
(mpunoxxenue N 5 k [IpaBuiiam) B cooTBeTcTBHHM € yHKTamu 23.2, 26.2 TIpaBui.

Komun APXUBHBIX NOKYMCHTOB Ha IIpaBaX IOIJIMHHUKOB (1)0pMI/Ipy}OTC$I B CIUHUIBI XpaHCHUA
(GI[I/IHI/IIII:I yqua), KOTOPLBIC YYHUTBIBAOTCA B OMNUCAX ACJ, JOKYMCHTOB IIO aHaJIOTMKU C IOAJIMHHBIMUA
APXUBHBIMH JOKYMCEHTAMHU HA COOTBETCTBYIOIINX HOCUTCIIAX.

31.3. 3a eauHully XpaHEHUS KONUH apXUBHBIX JIOKYMEHTOB Ha IIpaBaX IOUIMHHUKOB,
M3TOTOBJICHHBIX B BUJE MUKPOKONHM, MpUHUMAaeTcss (pU3N4ecKu 000COOJIEHHBIM PYJIOH MHUKpO(QHUIbLMa
WK KoMIieke Mukpodui. Kaxnas eauHMIa XpaHEHUS YYUTHIBAETCS B OMMCHU JEJ, JOKYMEHTOB I0J]
CaMOCTOSITEJIbHBIM HOMEPOM. B MTOroBoi 3amucu K ONUCH JI€J, JOKYMEHTOB, HApsAQy C KOJIUYECTBOM
€IMHUI XpaHEHUSI MUKPOKOIINH, YKa3bIBa€TCS CYMMApHOE KOJIMYECTBO COCTABIISIFOIIMX UX KaJIPOB.

XXXII. YyeT cTpaxoBoro ¢hoHaa n poHaa nonb30oBaHUA

32.1. Yuer ctpaxoBoro ¢oHsa u $poH/1a 0JIb30BaHUs HAa MUKpO(UIIaX U pyJTOHHON IUIEHKE BeIEeTCS
[0 KHUTaM ydeTa MOCTYMJIeHUH cTpaxoBoro (GoHna u GpoHAa Moiab30BaHUs, @ TAKXKE OMUCAM CTPAaXOBOTO
¢dboHa B eIMHULIAX XpaHEHUs (€IMHULIAX y4yeTa), a TaKKe Kajapax (I KOMUM apXUBHBIX IOKYMEHTOB Ha
OyMa)KHBIX HOCUTEJSIX M (DOTOAOKYMEHTOB), METpax (I KOMHMA KHHOJOKYMEHTOB), BPEMEHHU 3BYUYaHHS
(s komuii POHOJTOKYMEHTOB), BPEMEHHU 3alucH (11 KOMUK BUICOTOKYMEHTOB) HA OCHOBaHUH 3aKa30B
Ha M3TOTOBJIEHUE CTPAXOBBIX KOMUH M KONMUK (OHAA MOJIH30BAHUS, aKTOB MPHEMa-Tepeaayl CTPaxOBbIX
KOMUH Ha CIEeIUaIbHOE XpAaHEHHUE.

H3rotoBieHHBIE C APXUBHBIX JOKYMCHTOB CTPAXOBBIC KOIHNHU YHUKAJIBbHBIX JOKYMCHTOB U 0c000
HECHHBIX JOKYMCHTOB U KOITMHU (1)0H)1a ITOJIB30BAaHHA YYUTBIBAOTCA pa3acCibHO.
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Omnucu cTpaxoBoro (OHAA COCTABIAIOTCS B TpeX dK3eMILLpax. IlepBble 9K3eMIUIIPhI MEPENatoTCs
BMECTE CO CTPAaXOBBIMU KOIUSMH YHUKAIbHBIX JOKYMEHTOB U 0CO00 LIEHHBIX 10KyMeHTOB B LIXCD umun
CIeMAIbHOE APXUBOXPAHWIUIIE, PACIIONIOKEHHOE Ha TeppuTopuu cyonsekta Poccuiickoit denepanumy,
BTOPBIE U TPETBH OCTAIOTCS B ApPXUBE.

[To Mepe KONMPOBAHUS U MEpelayi CTPAXOBBIX KOMUH YHUKAJIBHBIX JOKYMEHTOB U 0CO00 IEHHBIX
nokymMeHToB B [IXC® niu cnenuanbHOe apXUBOXPAHWINIIE, PACIONI0KEHHOE Ha TEPPUTOPUHU CyOBEKTa
Poccuiickoii @enepanuu K ONUCSIM CTPAaXOBOro (POHIA COCTABISAIOTCS HOBbIE HTOTOBBIE 3AIIHCH.

B omucax pgen, gokymeHntoB B rpade "[IpumedyaHus" HampOTHUB 3arojoBKa CKOIMHUPOBAHHOMN
€IMHULIBI XpaHeHus (€AUHMILBI ydera) mpocrasisercss orMmerka "CO". Ecnu ckonupoBaHbl BCe Je€ia,
JOKYMEHTBI, BKIIOUYCHHBIE B OMUCH, COOTBETCTBYIOIIAs OTMETKA MPOCTABJISETCS TOJBKO Ha TUTYJIBHOM
JMCTE M 00JI0KKE OIUCH JIeTT, TOKYMEHTOB.

3a CANHUNY Yy4€Ta CTpaxoBOro (1)0H,I[a JAOKYMCHTOB Ha 6YMa)KHOM HOCHTCJIC Ha MI/IKpO(I)I/II_HaX
MNPUHUMACTCA OJHa HJIIM HECKOJIBKO MI/IKpO(i)I/IIH, OTCHATBIX C OAHOIo JAc€jia M IIOMCUICHHBIX B OJHH
KOHBEPT, 3a CIMHUIY XPAHCHUS - MI/IKpO(bI/H_Ha.

[To kHMre ydera MOCTYIUIGHHH CcTpaxoBoro (onma um (oHma momb30BaHHA HAa MHUKPOQUIIAX
KaKJOMY MOCTYIUICHUIO IIPUCBAUBAETCs MOPSAKOBbIA HOMep. KonmdecTBeHHbIE MOKAa3aTeIN BHOCSTCS C
yueToM (POHIOBOM MPUHAUICKHOCTH M3TOTOBJICHHBIX KONMHMH 1O KaKIOMY apXWBHOMY (DOHIy M OIHCH
1€, JOKYMEHTOB OTIEIBHO.

32.2. Onucu ctpaxoBoro (oHAa Ha MUKPO(UIIIAX COCTABISIOTCS Pa3AeiibHO HA CTPaXOBBIC KOIHU
KaXXJIOTO apXUBHOTO (DOHJIA, OJIHY MM HECKOJIBKO €r0 OIUCEH.

Y4eTHBIM HOMEpPOM €IMHHUIIBI ydeTa CTpaxoBOro (ouaa u (oHAa MONb30BaHMS JAOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJe, U3TOTOBJICHHOTO Ha MUKpO(HIIAX, sBJISETCS MOPSIKOBBI HOMEp OTCHATOrO jeia
(mo omwmcu crpaxoBoro (oHAa Ha MHUKpOQHIIAX). ApPXMBHBIM MIMPPOM SBISETCS COOTBETCTBEHHO
apXMBHBIN MNP CKONMUPOBAHHON €IMHUIIBI XpaHEHUS (€MHULBI yueTa) ¢ 1o0aBieHneM otmeTku "CO" -
st ctpaxoBoro ¢ouaa u "I1" ("Tlozutus"), "1" (Auazokomnus) - 11t GoHAA MOTB30BAHUS U TTOPSIKOBOTO
HOMeEpa MO0 OMKCHU CTPaxoBOro GoHaa Ha MUKpoduIIax (yepes aeduc).

32.3. 3a eauHUIly XpaHEHUs CTpaxoBoro (hoHAa Ha PYJIOHHOM IJIEHKE MPUHHUMAETCs (U3HUECKU
000C00JIEHHBIN PYJIOH MUKpO(DUIbMA.

B kuury yuera moctynieHuil crpaxoBoro gonaa v ¢oHJa MOJIb30BAaHUS HA PYJIOHHOW IUIEHKE B
BaJIOBOM IOpsi/IKe (BHE 3aBUCUMOCTH OT (POHIOBOI MPUHAIEKHOCTH JOKYMEHTOB) Ha OCHOBaHHMHM 3aKa3a
Ha U3rOTOBJICHUE CTPAXOBBIX KOMMI 3aHOCUTCS KaX/aas eUHHIA XpaHEeHUs cTpaxoBoro (gouza. [1o kuure
yuyera noctymieHui (rpaga 1 npunoxxenust N 4 x [IpaBunam) eauHunam XpaHeHUs! CTpaxoBoro (oHja
MIPUCBANBAIOTCS YUETHbIE HOMEPA, KOTOPHIE SBIISIOTCS COCTABHON YAaCThIO UX apXUBHBIX MIHU(POB.

Ha Bce cTpaxoBble KOMHMHM YHUKATbHBIX U OCOOO IIEHHBIX TOKYMEHTOB BHE 3aBUCHMOCTH OT UX
(hOHIOBOM TPUHAJICKHOCTH COCTaBISACTCS OMUCh CTPaxoBOro (oHIa, HyMepalus €IUHHUI] XpaHEHUs
CTpaxoBoro (oHAa B KOTOPOH COOTBETCTBYET yUETHBIM HOMEpaM, MPUCBOSHHBIM MM MO KHUTE yueTa
MOCTYIUIEHUH.

ApXUBHBIM HIM(DPOM EIUHMIIBI XPAHEHUS CTPaxoBOro (QoHAA SBISETCS apXUBHBIA MmHUDD
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CKOTIMPOBAHHOW €IWHUIBI XpaHCHUs (COUHUIBI yueTa) ¢ goOamieHueM oTMeTkd "CD". ApXHBHBIM
mUppPoM eIUHUIIBI XpaHEeHUs (OH/a MOJIb30BaHUS SIBJISIETCS ApXUBHBINA MUGP CKOMUPOBAHHOW €IMHUIIBI
XpaHeHus (eIMHULBl yueTa) ¢ JobaBieHneM orMeTku "OIT".

32.4. Enuuunsl XpaHeHUs (€OUHMIBI ydera) cTpaxoBoro ¢oHma u (oHAa MOJIb30BaHUSA
ayJIMOBU3YaJIbHBIX JOKYMEHTOB MJICHTHYHBI €IUHUIIAM XpaHEHUs (€AMHHUIIAM yueTa) ayJAHMOBH3yalIbHBIX
JIOKYMEHTOB.

CrpaxoBble KONMHM KHHOJOKYMEHTOB M (DOTOJOKYMEHTOB YUMTBIBAIOTCS HE3aBHCHMO OT BHUIA
KAHOJIOKYMEHTOB ¥ (POTOJAOKYMEHTOB B KHHraxX ydeTa MOCTYIUICHHH W OMHUCSIX CTPaxoBoro (ouma u
(dhoH/1a TOJTE30BAHUS.

CTanOBLIe KOIIMH q)OHOEOKYMeHTOB Ha Mar"HuTHOM JIEHTE U T'paMOPUTHHAJIOB YYUTBIBAOTCA B
PAa3HBIX KHHUI'aX y4€Ta HOCTYHJIGHI/Iﬁ " OIIUCAX.

B UTOroBbIX 3amUCSIX KHUT yyeTa MOCTYIJICHUH U ONUcel cTpaxoBoro (Gponaa 1 GpoHaa nojab30BaHUs
KHHOJIOKYMEHTOB,  (POTOJOKYMEHTOB, (DOHOJOKYMEHTOB  JIOTIOJIHUTENIFHO  MOXET  yKa3bIBaThCS
KOJINYECTBO €IUHHIl XPAaHEHHsI COOTBETCTBEHHO MIPOMEKYTOUHBIX TO3UTUBOB U KOHTPATHUIIOB; IIO3UTUBOB
u n1y0nb-HeratuBoB; HeueTHBIX () u wetHsbIX (II) rpamMmopurnHanos.

B uUTOroBeIX 3amucsaX K OIKCIM CTPaxOBbIX KOMUM KHHOJOKYMCHTOB, (I)OTOI[OKYMGHTOB,
q)OHOHOKyMCHTOB U BHUACOJOKYMCHTOB YKa3bIBACTCA TAKIKC HX 00BbeM B MCTpax, Kaapax, BPECMCHU
3BYy4UaHUs, BDEMCHU 3allUCH.

Howmep eauuuIe! yaera ctpaxoBoro (HoHIa KHHOJIOKYMEHTOB, (POTOJJOKYMEHTOB, (DOHOAOKYMEHTOB
Y BU/IEOIOKYMEHTOB MIEPEHOCUTCS B OIMCh U3 KHUTH y4eTa MOCTYIUICHUH. APXUBHBIM IHU(POM €TUHUIIBI
ydera CTpaxoBoro (oHJa KHHOAOKYMEHTa, (POTONOKYMEHTa, (OHONOKYMEHTa U BHJIEOJOKYMEHTA
SBJISICTCS HA3BaHUE apXUBa, HOMEP €IUHHIIBI yueTa cTpaxoBoro GoHza ¢ godasiaeHuemM otmetku "CO".

32.5. CBeneHus 0 CTPaxOBOM KOIMPOBAHUU OCOOO LEHHBIX JOKYMEHTOB BHOCSITCSI B ONUCH 0CO00
LIEHHBIX JIeJI, JOKYMEHTOB 110 Mepe MPOBEJACHUS UX CTPAXOBOTO0 KOIMMPOBAHUS.

K kHMram yyera noctyrsieHui cTpaxoBoro (poHa eKeroaHo COCTaBIsAETCS UTOrOBas 3alKCh.
XXXIII. Y4yeT anekTpoHHoOro ¢poHaa nonb3oBaHUA

33.1. EnuHunedt XpaHeHMsI 3JEKTPOHHOro (POoHAA MOJIb30BaHMS SIBJISETCS DJIEKTPOHHASL KOIUS
€IMHUIIBI XpaHEHUs (€AMHUIIB] yUeTa) apXUBHBIX JIOKYMEHTOB.

B omwucsx pen, noxkymentoB B rpade "[IpumedaHusa" HampoTHB 3arojioBKa CKOIMUPOBAaHHOM
€IMHUIIBI XpaHeHUs (€AMHUILIBI yueTa) mpocTaBisercs otMeTka "DDI1". Ecnu ckonupoBaHbI BCe €TUHUIIBI
XpaHeHus (CIWHUIIBI y4yeTa), BKIIOUCHHBIE B OMHCH JeJ, JOKYMEHTOB, COOTBETCTBYIOIIAS OTMETKa
MPOCTABJISIETCS TOJILKO HA €€ TUTYJILHOM JIUCTE B OOJIOKKE.

B xHury yuera Hocuteneu 3JeKTpOHHOTO (POH/IA MMOJIb30BaHUsI (MIPU HAIWMYUH 3JIEKTPOHHOTO (hOoHIa
MOJIb30BaHUA Ha (u3MuecKH O0O0OCOOJIEHHBIX HOCHUTENAX) BHOCSATCA CBEACHHS O (PU3HUECKH
000CO0JIEHHBIX HOCUTENSIX 3JEKTPOHHOTO (DOHAA MOJB30BAaHUS M 3alMCAHHBIX HAa HUX KOMUSAX €AMHMIL
XxpaHeHus (equHuL yueta). Kuura Benercs Ha OyMaKHOM HOCHUTENE U (MITH) B DJIEKTPOHHOM BHJIE.
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XXXIV. Y4yeT neyaTHbIX U3faHun, My3enHbIX NpeaMeToOB B apxuBe

34.1. My3eiiHble NPEAMETHI, SBJISIOMIMECS BJIOKEHUEM B €IAMHUIY XPAaHCHMS, YYUTHIBAIOTCSA B
JIMCTEe-3aBepUTeIie, THBEHTAPHOM KHUTE yUeTa U CBOJIHOM KapTOTEKE My3€MHBIX MPEIMETOB apXHBa.

My3eﬁHBI€ NpE€aAMETEBI, HE ABJIAIOIHUECA BIIOXKCHUEM B €AMHUIY XpaHCHUA, YYUTEIBAIOTCA B COCTaBE
APXUBHOI'O (1)0H,Ha KaK CAMHUIBI XpaHCHUA.

34.2. Vder My3elHBIX NPEIMETOB, COAEPXKAIIMX Jparoll€HHbIC METaUIbl U KaMHHU, BEIETCS B
cootrBercTBUH C rinasoi XX VII Ipasuin.

34.3. Xpausuiyecss B apXuBe IEYAaTHBIC M3JaHUA U MY3€HHBIE NPEAMETHI, BXOMAAIIUE B COCTaB
oubmoreynoro ¢onaa u Myselinoro ¢onna Poccuiickoii denepariiyl, yIUTHIBAIOTCS B COOTBETCTBHH C
MOPSAIKOM, YCTaHOBJICHHBIM YIIOJHOMOYEHHBIM (he/lepaqbHBIM OpPraHOM HCIIOJIHUTEIBHON BIIACTH JUIS
oubmmoreunoro ¢onaa u Myseiinoro ¢onna Poccuiickoit @eneparmm <41>.

<41> AnMmuHHCTpaTUBHBIN persiiaMeHT DeepalibHOro areHTCTBA MO KyJIbTYpe U KMHEMaTorpapuu
[0 WCHOJHEHUIO TOCYJapCTBEHHON (QYHKLMHU MO OIpPENEeNEHUI0 B YCTAaHOBJIEHHOM IOpPSJKE COCTaBa
My3eitHoro ¢onna Poccuiickoit ®denepauny, BKIIOYEHUIO B YCTAHOBJIEHHOM IOPSAKE MY3€HHBIX
MpeIMETOB M MY3EWHBIX KOJUIeKIM B cocTaB MyseliHoro ¢onna Poccuiickoii ®epepanuu u
UCKJIIOUYEHUIO MX W3 cocTaBa 3TOro (OHIa, YTBEpKIEHHBIH NpUKa3oM MuHKYyIbTypel Poccum oT
22.11.2007 N 1319 (3apeructpupoBan Munroctom Poccuu 19.03.2008, peructpanuonnsiii N 11376);
[Topsnok ydera JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOro ()OHJA, YTBEP:KIECHHBIM MpHUKa3oM
MunkynsTypsl Poccun ot 08.10.2012 N 1077 (3apeructpupoBan Muntoctom Poccun 14.05.2013,
peructpauroHHelii N 28390), ¢ u3MEHEHUsSMH, BHECEHHBIMH INpuKa3oM MuHKynbTypbl Poccun ot
02.02.2017 N 115 (3apeructpupoan Muntocrom Poccun 02.03.2017, perucrpannonssiii N 45827).

34.4. Ilpn Hanuuuu B apXuB€ KHIKHBIX NAMATHUKOB M MY3€HHBIX IPEIMETOB, BKIIOUEHHBIX B
coctaB MyseitHoro ¢onma Poccuiickoit denepanuu, B ciaydae BEJACHUs ydyeTa IMEUATHBIX W3JIaHUN U
MY3€MHBIX MpeIMETOB B HH(POPMALMOHHOM cHCTEMe apxHuBa, OHa JOJDKHA OBITh COIpsDKEHa C
OO1IepOCCUICKUM  CBOJAOM  KHIJKHBIX [MaMSATHUKOB <42> U  (¢enepalbHOH ToCyIapCTBEHHOU
nHpopMalMoHHOH cuctemoil "I'ocynapcTBeHHBIN KaTanor MyseitHoro ¢onna Poccuiickoit denepanun”
<43>.

<42> Tlpukaz MunkyiasTypbl Poccun ot 03.05.2011 N 429 "OG yTBep»I€HUH TOPSIKOB OTHECEHUS
JOKYMEHTOB K KHWKHBIM IMAMSATHHUKaM, PETUCTPAllMM KHM)KHBIX ITAMATHUKOB, BEJICHUS PEECTPa KHIXKHBIX
namMsATHUKOB" (3apeructpupoBad MuntoctoM Poccun 12.08.2011, peructpanuonssiii N 21606).

<43> Ilpuxa3z Munkynstypsl Poccun ot 01.12.2017 N 2012 "O6 yrBepxkaenun [lomoxkeHust o
I'ocynapcrBennoM karanore Myselinoro ¢ponna Poccuiickoit @enepanuu" (3apeructpupoBad MuHIOCTOM
Poccun 08.11.2018, peructpanmonssiii N 52642).

XXXV. UCTOUYHMKN KOMMNJIEKTOBaHUSA apXxuBa
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 06.02.2023

35.1. ApxuB cocTaBiisieT CIMCKM UCTOYHUKOB KOMIUIEKTOBAHUS HAa OCHOBAaHMM 3aKOHOJATEJIbCTBA
Poccuiickoit denepanyu, 3aKOHOJATEIHCTBA COOTBETCTBYIOIIEro cyOwbekTa Poccuiickort ®enepanum,
HOPMAaTHBHBIX IPABOBBIX AaKTOB OpraHa MECTHOI'O CaMOYIIPaBJICHUS.

B crmcku MCTOYHMKOB KOMILIEKTOBAHUS apXuBa BKIIIOYAIOTCS T'OCYAApCTBCHHBIC OPraHbl, OpTraHbl
MCCTHOI'O CaMOYIIpaBJICHU.

HcrounrkaMyu KOMIUIEKTOBAHUS apXMBa BBHICTYNAIOT TAK)KE OpraHU3allud U rpak/iaHe, B Mpoliecce
JesITeIbHOCTH KOTOPBhIX 00pa3yroTcsi ToKyMeHTbl ApxuBHoro ¢donna Poccuiickoit @enepanuu u apyrue
apXUBHBIC JOKYMEHTHI.

HerocynapcTBeHHble OpraHu3allMd W TpakKJaHE BKIIOYAIOTCA B CIUCKM  HCTOYHUKOB
KOMIUIEKTOBAHMSI apXHUBa Ha OCHOBAHUU J1I0T0BOpa <44>.

<44> Yacrts 2 crathu 20 OenepanpHoro 3akoHa N 125-D3.

HerocynapcTBeHHble OpraHu3aluy, XpaHsmue JTOKyMeHThl ApxuBHoro (onma Poccuiickoii
denepanyy, KOTOpble OTHOCATCS K TOCYJapCTBEHHONM WM MYHHUIMNAIBHONH COOCTBEHHOCTH M
o0pa3oBaCh B TpOIECCE MAEATEIBHOCTH TOCYJApCTBEHHBIX W MYHUIUNAIBHBIX OpraHHU3alui,
IIPaBONIPEEMHUKAMU KOTOPBIX OHM SBJIIOTCS, BKIIIOYAIOTCS B CIIMCKM MCTOYHUKOB KOMIUIEKTOBAHHUS TEX
apXUBOB, HICTOYHUKaMH KOMILJIEKTOBaHUS KOTOPBIX SBJISUIMCH UX MPEIIECTBEHHUKN <45>.

<45> Yacrts 6 crathu 23 denepanpHoro 3akoHa N 125-D3.

35.2. TeppuTopuaibHbie OpTaHbl PeaepaabHbIX OPraHOB FOCYJAPCTBEHHON BJIaCTU U (penepanbHbIe
OpraHu3alyy, HHbIE TOCYNApCTBEHHbIE oOpranbl Poccuiickoit @enepanuu, pacnooKEHHbIE Ha
TeppuTopun cyonekta Poccuiickoit denepannu, BKIIOYAIOTCA B CIIUCOK MCTOYHUKOB KOMIUICKTOBAHUS
rOCYJJapCTBEHHOTO apXHMBa COOTBETCTBYIOIIEro cyobekra Poccuiickoil depepannu Ha OCHOBAHUU
JIOTOBOpPA MEXAY YKa3aHHBIM OpraHOM WJIM OpraHu3aiuedl M yIOJIHOMOYEHHBIM  OPraHoM
UCTIOJIHUTENBbHOM BiacTu cyowsekta Poccuiickoit denepannu B cepe apXuBHOTO Jena <46>.

<46> Yacts 2 ctatbu 21 denepanpHoro 3akoHa N 125-03.

35.3. OTHeceHuwe opraHuzaluii W TpaxJaH K HMCTOYHMKAM KOMIUIEKTOBAaHUS OCYIIECTBIISETCS
apXMBOM Ha OCHOBE MPHUHIIUIIOB MCTOPH3MA, CUCTEMHOCTH, IEJIOCTHOCTH, (pelepaTUBHOIO yCTpOWCTBa
Poccuiickoit @eneparui U ¢ Y4eTOM CIEAYIOUIMX KpUTEpUEB: (GOPMBI COOCTBEHHOCTH (YacTHasd,
rocy/lapCTBeHHas, MyHHUIIMNaIbHasl U UHbIE (OPMBI COOCTBEHHOCTH); MECTa HaXOXKIACHHsS (ITpeObIBaHMS)
IOPUINYECKOT0, (DU3MYECKOrO JIMI@; BHJOBOM TNPHHAUIEKHOCTH JOKYMEHTOB WM HOCHUTENIEH
nH(pOpMallUY; 3HAYEHHUS JIEeATEIbHOCTH OpraHu3aluil, OOLIECTBEHHBIX OOBEAMHEHHUNH U TpaxaaH B
MOJUTUYECKONH  JKU3HH,  COIHMAIbHO-)KOHOMHYECKOM  pa3BUTHUM  TocydapcTBa UM OOIIECTBa;
MIPUHAJIC)KHOCTH JOKYMEHTOB K COCTaBy apXxuBHOTO (oHIa PoHm000pazoBarersi.
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35.4. ApxuB BeIeT CNMCKM HCTOYHMKOB KOMIUIEKTOBAaHUS Ha OyMa)kHOM HocutTene U (Win) B
JIEKTPOHHOM BHJI€ Pa3leibHO JUIsl OpraHU3alUil U IpakJ1aH. ApXHUB BIIPABE BECTH OTIEIbHBIE CIIUCKU
OpraHu3aluu - HUCTOYHUKOB KOMIUIEKTOBAaHUs Hay4HO-TEXHUYECKON JIOKYMEHTaLUEH,
ayJMOBU3yaJIbHBIMHA JOKyMEHTaMHU.

35.5. Opranuzanuu U rpaxjiaHe BKIIOYAIOTCS B CIIMCKA UCTOYHUKOB KOMIUIEKTOBAHHUS apXuBa Ha
ocHoBanuu pemenuss OIIK ¢denepanbHOro rocynapcTBEHHOIO apxHBa, YIOJIHOMOYEHHOTO OpraHa
WCIIOJIHUTENIBHON BilacTH cyObekra Poccuiickoii @enepanwui B cdepe apXWBHOTO Jielia, HAYyYHOM
OpraHu3aIlHH.

35.6. IIpoeKThI CHUCKOB HCTOYHUKOB KOMILJIEKTOBAHMS TOJIJIEKAT COTVIACOBAHUIO:

(denepanbHbIX TOCYIaPCTBEHHBIX apXUBOB - ¢ LleHTpalbHOW SKCIEPTHO-MPOBEPOYHON KOMHUCCHEH
(manee - LIDIIK) ynmomHomMoueHHOTO (pefepaaIbHOTO OpraHa UCIOJIHUTEILHOMN BIIaCTH B c(hepe apXUBHOTO
Jiena ¥ ieyonpousBoicTBa (mocie pacecmorpenus ux Ha DIIK deaepanbHOro rocy1apcTBEHHOTO apXUBa);

roCyJapCTBEHHBIX apXWBOB cyObekTa Poccuiickoit ®denepanii U MyHHIIUTAIBHBIX apXUBOB - C
OIIK ynoaHOMOYEHHOTO OpraHa MCIOJHHUTENbHOW BiacTu cyOwbekTa Poccuiickoit denepauuu B cdepe
apXHUBHOIO JIEJ1a;

Hay4dHbIX opranu3auuii - ¢ 11K HayyHO#l opranuzanuu.
CornacoBanne opopmisiercs pemrenueM L[IIIK, DIIK.

35.7. CornacoBaHHble CHUCKM HCTOYHMKOB KOMIUIEKTOBAaHMSI apXuBa  YTBEP)KIAIOTCS
PYKOBOJMUTENEM  COOTBETCTBYIOIIErO  apXuMBa, OpPraHoM  MECTHOTO  caMOyIpaBieHHUs  (JUIs
MYHUIUIIAJBHOTO  apXWBa, SBIAIOMIETOCS CTPYKTYPHBIM  MOAPA3ACICHHEM OpraHa MECTHOIO
CaMOYTIPABJICHUSA ).

35.8. BHeceHHe M3MEHEHMI B CIMCKM MCTOYHUKOB KOMIUIEKTOBAHHUS apXUBa OCYILIECTBIAETCS B
ClIydasx:

CO3JaHUs, pEOpraHu3aluy, JUKBUAAIMM TOCYJAPCTBEHHOTO OpraHa, oOpraHa MECTHOTO
caMOYTIpaBJIEHHUs, OpTraHU3aIlIH;

0TKa3a HErOCYJapCTBEHHBIX OPraHU3alluii U TPakJlaH OT COTPYIHUYECTBA C APXUBOM (PaCTOPIKEHHUS
JIOTOBOPA);

nmpeKpaiieHus: 00pa3oBaHUS B OpPraHM3AIMK JOKYMEHTOB, OTHOCAIIUXCS K ApxuBHOMY (oHIY
Poccuiickoit denepanuu;

BKJIIOUEHUSI OpraHU3alMM B CIMCOK MUCTOYHHUKOB KOMILJIEKTOBAHMsI IPYroro apxuBa Ha OCHOBAaHUU
pemenus LOIIK ynonmHomodyeHHOro (herepaabHOro opraHa UCIOJHUTENBHON BIACTH B cepe apXUBHOTO
nena W genornpousBoacTBa, JOIIK ymoinHOMOYEHHOro opraHa HCHOJHUTENBHOW BIACTH CyOBEKTa
Poccutiickoit ®eneparuu B chepe apxuBHOro nena, K HaydHoit opranuzanuu;

N3MCHCHUA OpFaHHSaHHOHHO-HpaBOBOﬁ (I)OpMBI, HaNMMCHOBAHUA, MECCTOHAXOKACHU OpraHU3alluu.

35.9. ApxuB BemeT y4eT HCTOYHHKOB KOMIUIEKTOBaHUS W HAOJIOAATENbHOE NIeJI0 Ha KaXIYIO
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OpraHu3anuvio - UCTOYHUK KOMIIJICKTOBAHHWA HA 6YMa)KHOM HOCUTCIIC U (I/IJII/I) B DJICKTPOHHOM BUIC.

Ha6J'IIO,I[aTeJ'IBHOG ACJIO 3aBOAMTCA TaKXE Ha TIpaxIaaHWHA, ABJIAOIICTOCA HWCTOYHHUKOM
KOMIIJICKTOBAHUSA apXHBa.

[Ipy uCKIIFOUEHUH OpPraHu3alUy WIM IPakJIaHUHA U3 YKCJIa HCTOYHUKOB KOMIUIEKTOBAHUS apXWBa
WX HaOJIIoAaTeIbHBIC IeTIa TIOJUIeKAT YIOPSIOUSHHUIO U Tiepeade B apXUBHBIN (POHT apXHBa.

XXXVI. IkcnepTn3sa LLEeHHOCTU AOKYMEHTOB

36.1. ApxuBHBIE TOKYMEHTHI BKJIIOUAIOTCS B cocTaB ApxuBHOro ¢onaa Poccuiickoit denepariu Ha
OCHOBAHHUU 3KCIEPTU3BI LIECHHOCTU TOKYMEHTOB <47>.

<47> Cratbs 3 u yactb 1 ctatbu 6 ®enepanpHoro 3akona N 125-03.

36.2. Ilpu nmpoBeAEHUHU HKCIEPTU3Bl LIEHHOCTU JOKYMEHTOB W ONPEIEIECHUU CPOKOB XPAHEHUS
JOKYMEHTOB apXWB PYKOBOJICTBYETCS (eIepaTbHBIMU 3aKOHAMH, WHBIMH HOPMATHBHBIMH TIPAaBOBBIMH
aktamu Poccuiickoit @enepannn, a TakKe MEPEYHSMU TUIIOBBIX APXUBHBIX JOKYMEHTOB C YyKa3aHUEM
CPOKOB XpaHEHUS; MEPEUHSIMHU JOKYMEHTOB, OOpa3yIOIUXCs B MPOIECCe JEATSIBHOCTH (eaepaibHBIX
OpraHoOB T'OCY/IapCTBEHHOU BJIACTH, UHBIX FOCYJapCTBEHHBIX opranoB Poccuiickoit denepanuu, a TaKxe B
MpoIIeCcCe IEATEIbHOCTH MOIBEIOMCTBEHHBIX UM OpraHU3AIlHH, C YKa3aHUEM CPOKOB XpaHeHUs <48>.

<48> Cratbs 21.1 @enepansHoro 3akona N 125-D3.

36.3. DkcnepTH3a IEHHOCTH IOKYMEHTOB B apXUBE TPOBOAUTCS:

MO0 UCTCUCHUHN CPOKOB BPEMCHHOT'O XPAHCHUSA APpXUBHBIX TOKYMCHTOB, B TOM YHUCJIC JOKYMCHTOB I10
JIMYHOMY COCTaBy, INOCTYIIUBIINX B aAPXHB OT JIMKBUAUPOBAHHBIX TOCYAAapPCTBCHHBLIX OpPraHOB, OPraHOB
MCCTHOI'O CaMOYIIPAaBJICHUA U 0pFaHH3aHHfI;

IMpU MOCTYIVICHUU B apXHUB JOKYMCHTOB B HCYIOPAAOYCHHOM COCTOSAHUU;
B ClIydac 6C3BO3BpaTHOFO BbIBO3a ApXUBHBIX JOKYMCHTOB 34a IIPCACJIbI Poccuiickoit q)ez[epam/m.

36.4. ApxuBHBIEC TOKYMEHTHI BBIICISIOTCS K YHUUTOXKEHHUIO TOJIBKO TIOCIIE TIPOBEEHUS SKCIIEPTU3bI
WX IIEHHOCTHM W OTOOpa Ha IMOCTOSHHOE XpaHEeHHe IOKyMeHTOB ApxuBHoro (ouma Poccuiickoii
denepanuu.

36.5. Ilo pe3ynpraraM O3KCIEPTH3bl LIEHHOCTH JIOKYMEHTOB, IIOCTYIMBUIMX B apXWB OT
JMKBUAUPOBAHHBIX T'OCYJAPCTBEHHBIX OPraHOB, OPIdHOB MECTHOI'O CaMOYIIPABIECHUS W OpPraHU3aINM,
CPOKM BPEMEHHOI'0 XPaHEHHs KOTOPBIX MCTEKIIM, B TOM YHUCJIE JOKYMEHTOB II0 JIMYHOMY COCTaBy, B
apXHWBE COCTABJISIETCS OIKCH JEJ, JOKYMEHTOB IIOCTOSSHHOTO XpaHEHUs M akKT O BBIIEICHUU K
YHUYTO)KEHHUIO apXUBHBIX JJOKYMEHTOB, He Tojuiexanux xpanenuto (mpuioxenue N 10 k IIpaBuiam), B
COOTBETCTBUH C MyHKTOM 26.3 [IpaBui1, BHOCATCS N3MEHEHUS B YUETHBIE JOKYMEHTHI apXHBa.
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36.6. Ilo pe3yabTaram OSKCIEPTU3bl LEHHOCTH JIOKYMEHTOB, IIOCTYNHBIIMX B apXuB B
HEYNOPSI0YEHHOM COCTOSIHMM, apXHMB COCTaBISET ONHUCH JeJl, JOKYMEHTOB IIOCTOSSHHOI'O XpaHEHus,
ONHCH JeJ1 BpeMEHHbIX (CBbIlIE 10 JIeT) CPOKOB XpaHEHHUs, ONUCU JAEN IO JUYHOMY COCTaBYy M aKT O
BBIJICJIEHUU K YHUUTOXEHHUIO apXUBHBIX JOKYMEHTOB, HE MOJIEKALIUX XPAHEHUIO.

36.7. ApxuB paccMaTpuBaeT M TOTOBUT K YyrBepxkiaeHuto OIIK ymosHomMoueHHOro oprasa
WCIIOTHUTENIPHONW BiacTH cyobekTa Poccuiickoit ®enepanuu B chepe apXuUBHOIO Jejia OMHUCH I,
JOKYMEHTOB ITOCTOSTHHOTO XpaHEHUs1, 00pa30BaBLIMXCS B IEATEIbHOCTH HCTOYHUKOB KOMIJICKTOBAHUSI.

@denepanbHble  TOCYAAPCTBEHHbIE AapXMBbl, HaydHble OpraHU3alMM, TOCYJAapCTBEHHbIE U
MYHUIIUTIATBHBIE My3€d 1 OMOJIMOTEKH YTBEPHKIAIOT YKa3aHHBIE OMUCH CAMOCTOSITEIBHO.

ApxuB TOTOBUT K corjacoBaHuto OIIK ynoiHOMOYEHHOro oOpraHa HWCIOJHUTEIBHONW BIACTH
cyobekTa Poccuiickoit @eneparuu B chepe apXMBHOTO Jieja WJIM COTJIACOBBIBACT B COOTBETCTBUH C
NepelaHHBIMU €My MOJTHOMOYHUSMHU OMHCH JIeN M0 JTUYHOMY COCTaBy, 00pa30BaBIIMXCS B JAEATEILHOCTH
HCTOYHHUKOB KOMINIICKTOBAHUA, AKTBI O HCUCIIPABUMBIX ITOBPCKIACHUAX APXHMBHBIX IOKYMCHTOB <49>
(mpunoxxenre N 1 k IIpaBuinam), 06 yrpare J0KyMEHTOB B HCTOYHHKAX KOMILIeKTOBaHusA. DenaepaibHbie
roCyaapCTBCHHBIC AapXWBbI, HAYYHBIC OpraHu3aliui, TOCYJAPCTBCHHBIC W MYHHUIUIIAJIBHBIC MY3€U U
OuOIMOTEKU MTPOBOASAT COTTIACOBAHUE YKA3aHHBIX JOKYMEHTOB CAMOCTOSTENBHO.

<49> ITpuxkassl PocapxuBa N 61, N 62, N 63.

36.8. Pemenue o BKIOUeHHH B coctaB ApxuBHOro ¢onaa Poccuiickoit denepaniuu KOHKPETHBIX
nokyMmeHnToB npuHumatrorcsi JIIK ¢enepanpHbix rocyaapctBeHHbIX apxuBoB, JOIIK ynomHoMoueHHBIX
OpPraHOB MCIIOJIHUTEIbHOM BiacTu cyobekToB Poccuiickoit denepauuu B chepe apxuBHoro aena, IIIK
HAay4yHOM OpraHu3aliy, HKCHEPTHBHIMH (OHJIOBO-3aKYNOYHBIMU KOMHUCCHSIMH TOCYJAapCTBEHHBIX H
MYHUIIUTATBHBIX MY3€€B, SKCIEPTHBIMH KOMUCCHSIMU TOCYAAPCTBEHHBIX M MyHULIUTIAIBHBIX OMOINOTEK.

36.9. Illomnexamue YyHUYTOKEHUIO apXHWBHbIE JOKYMEHTBl IE€pPElaloTCs Ha YHUYTOXKECHUE
(yTunuzanuio).

36.10. OOs3arenbHbIe AK3EMIUISPbl ayJAHMOBHU3YaJbHBIX JOKYMEHTOB, IOCTYNMBILINE B apXuB B
cooTBeTCTBUM ¢ DenepanbHbIM 3aKOHOM OT 29 nekadps 1994 r. N 77-03 "OO6 00s13aTeIbHOM HK3EMIUISIpe
nokymeHToB" (Cobpanue 3akoHoaatenbcTBa Poccniickoit deneparnuu, 1995, N 1, ct. 1, 2014, N 19, cr.
2305; 2016, N 27, ct. 4211) (manee - ®DenepanbHbiii 3akoH N 77-D3), skcmepTuze LEHHOCTH HE
MOJIJIEXKAT.

XXXVIL. Mpuem apxuBHbIX JOKYMEHTOB

37.1. Ilpuem noxymentoB ApxuHoro (onma Poccuiickoit deneparnuu Ha MOCTOSTHHOE XpaHEHHUE B
apXuB OT TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHHUs, TOCYIAapCTBEHHBIX U
MYHHUIIMIIAJIBHBIX OPTaHU3AIMI, BHICTYAIOIIMX UCTOYHUKAMH €r0 KOMIIJIEKTOBAHUSI, OCYIIECTBISETCS IO
HCTEYEHUHN YCTAHOBIIEHHBIX CPOKOB UX BPEMEHHOT0O XpaHeHus <50>.
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<50> Cratbs 22 ®enepanbHoro 3akona N 125-03.

37.2. Tlpuem pokymeHntoB ApxuBHOro Qonma Poccmiickoii denepanuu OT opraHu3anui -
HMCTOYHUKOB KOMIUIEKTOBAHUS OCYIIECTBIISIETCS apXUBOM B COOTBETCTBUH C IJIAHOM-TPAQUKOM, KOTOPBIi
YTBEPKIACTCSI PYKOBOAMTEIIEM apXWBa WM YIOJIHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM IO
COTJIACOBAHUIO C UICTOYHUKAMH KOMILICKTOBAHUSI.

[Ipu Hanuuuu CBOOOHBIX IUIOMIA/ICH apXUB BIIPABE OCYIIECTBIISATD:

JIOCPOYHBIA TIpUEM JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoii ®Denepannn Ha OCHOBaHUH
oOpareHust ICTOYHNKA KOMIUIEKTOBAHUS;

BPEMCHHOC XpPAaHCHUEC AaPpXUBHBIX JOKYMCHTOB Ha OCHOBAHUH JOTOBOPA.

37.3. TIlpuem mokymeHntoB ApxuBHoro (onma Poccuiickoii Denepanuy Ha TOCTOSIHHOE XPAaHCHHUE B
apXWB OT HErOCYJapCTBEHHBIX OpraHU3alMii - HCTOYHUKOB KOMIUIEKTOBAHHUSI OCYIIECTBIISICTCS 10
HUCTCUYCHUU CPOKOB HMX BPEMEHHOTO XPAHCHUS B OPraHU3allH, YCTAaHOBJIICHHBIX JIOTOBOPOM MEXIY
apXWBOM M COOCTBEHHUKOM HJIM BIIQJICIIBIIEM YKAa3aHHBIX JJOKYMEHTOB.

37.4. Tlpuem moxymeHToB ApxuBHoro (onma Poccuiickoii denepanuy Ha TIOCTOSIHHOE XPAaHCHHUE B
apxuB OT (enepalbHBIX OpPraHOB HCIIOJHUTENBHON BJIACTU W OpPTaHM3AIMi, OCYIIECTBIISIONINX HUX
JICTIO3UTAPHOE  XPAHEHUE, TMPOU3BOAUTCA MO MCTEYEHWH CPOKOB  JECMO3UTAPHOTO  XPaHEHHS,
YCTAaHOBJICHHBIX  JIOTOBOpPaMH, 3aKJIIOYEHHBIMU YKAa3aHHbBIMM OpraHaMM W OpraHU3alMsIMH  C
YIOJIHOMOYEHHBIM (DellepaibHbIM OPraHoM HCIHOJIHUTEIBRHON BiacTM B cdepe apXWBHOrO Jena U
JEJIONPOU3BO/ICTBA.

37.5. IlpoaneHue CpPOKOB BPEMEHHOTO XpaHEHUsS JOKYMEHTOB ApxuBHoro (oumga Poccuiickoit
@Qenepau B OpraHu3allid - MCTOYHHMKE KOMIUIEKTOBaHMS Jonyckaerca 1o pemenuro OIIK
(benepanbHOro rocynapcrBeHHoro apxusa, JIIK yrnonHoMoueHHOro opraHa HCIOJIHUTEIbHOM BIIACTH
cyobekta Poccuiickoit @eneparuu B chepe apxusHoro naena, 1K HaydHoil opranuzanuu.

37.6. ApxuB IPUHUMAET ApXUBHbIE TOKYMEHTHI B YHOPSAOYEHHOM COCTOSIHUM IO OIUCSM Jell,
JOKYMEHTOB MOeIMHUYHO (0C000 LIEHHBIX JOKYMEHTOB - TOJUCTHO) BMECTE C:

Tpemsl (WM JBYMsI - TIO PEIIEHUIO0 PYKOBOAMUTENS apXHBa) HK3EMIUIIpaMH OIUCH €N, JOKYMEHTOB
Ha OyMa)KHOM HOCHUTEJIE;

AIIEKTPOHHOM KOMHEN onucH B (popmare, COrIacOBaHHOM C apXUBOM;
CTPaXOBBIMU KOMUSAMHU 0CO00 IEHHBIX JOKYMEHTOB (IIPU HAJIMYHH);

HCTOPUYECKON CIIpaBKOM 00 MCTOYHMKE KoMILIeKToBaHUs ((oHmooOpa3oBarene) 1 ero Gouae (mpu
MIEPBOM TOCTYIJIEHUH OT UCTOYHHUKA KOMIJIEKTOBAHUA ).

[Tpu npueme apxuB OCYLIECTBIISIET IPOBEPKY:

(U3NIECKO-XUMHUECKOTO, TEXHUYECKOTO U OMOJIOTHYECKOTO COCTOSHUSI apXUBHBIX JOKYMEHTOB B
cootBercTBUM ¢ rinaBoi XII IIpasui;
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KOMIUIEKTHOCTH OIMCEN A€, TOKYMEHTOB;
TEXHUYECKOTO COCTOSTHUS CTPAaXOBBIX KOIMHA 0CO00 IIEHHBIX JOKYMEHTOB (IPU HAJTUYHH ).

Ha Bcex osk3emiuisipax ONHUCH JI€], JOKYMEHTOB JENAlOTCS OTMETKH O MNpPHUEME apXHBHBIX
JOKYMEHTOB B apxuB. [Ipu OTCYTCTBMM €IMHHI] XpAaHEHHUs, YKA3aHHBIX B OIMUCHU JI€J, JOKYMEHTOB,
OpraHM3alys - UCTOYHHUK KOMIUIEKTOBAaHUSA NMPUHUMAET MEPhl MO UX PO3bICKY. Ecim B Xonxe po3bicka
OTCYTCTBYIOIIIME TOKYMEHTHI He ObUIM HaiJIeHbl, B OMUCH JIeJ, JIOKYMEHTOB JEJaeTCsl HOBask UTOrOBas
3anuchb. HoMepa OTCYTCTBYIOIIMX E€IMHHUI] XPAaHEHUS U NPUYUHBI OTCYTCTBUSI OTOBAPUBAKOTCS B AKTE
IpueMa-nepeadyd JOKYMEHTOB Ha XpPaHEHHE M B MPUIAraéMol K akTy CIpaBKe, COCTaBIsIEMOMU
opranuzanueil. [Ipu oTcyrcTBuM (yTpare) NOMIMHHUKOB MPUHUMAIOTCS UX 3aBEPEHHBIE KOIUH.

37.7. llpuem apXUBHBIX TOKYMEHTOB OT JIMKBUIUPOBAHHBIX OPraHMU3aLUN apXUB OCYLIECTBISAET B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuniickoint @enepanun <51>.

<51> Yacrtu 8, 10 crarbu 23 denepanpHoro 3akona N 125-03.

37.8. IlpueM apXWBHBIX JOKYMEHTOB O(GOPMIIAETCS aKTOM IpHeMa-Tiepeladn JIOKYMEHTOB Ha
xpanenue (npunoxkenue N 3 k [IpaBunam), cocTaBisieMbIM B JIBYX ASK3EMILUISIpax, OAUH M3 KOTOPBIX
OCTaeTCs B apXUBE, IPYroil - B OpraHu3alMy - ICTOYHUKE KOMIIEKTOBAHUSI.

37.9. JIoKyMeHTBI OT FpaKIaH NPUHUMAIOTCS B apXUB:

Ha OCHOBAHUH OOTOBOpA KYIUIM-TIPOAAXU HIIM OAPCHUA MCKAY IPpAXKIAAHWHOM M apXMBOM H aKTa
npueMa-rnepeaadu, ABJIAOIICTOCH HEOTHEMJIEMOM 4aCThIO A0T0BOpA,

B MMOPSAJIKE HACTIEOBAHMUS;
10 PELIEHUIO CYy/1a.

37.10. Pemenue o mnpueMe JOKyMEeHTOB oOT rpaxigaH npuHumaer OIIK ¢enepanbHOro
rocyaapcTBeHHoro apxmupa, OIIK yrmoJTHOMOUEHHOrOo oOpraHa MCIOJHUTEIBHON BIIACTH CyOBEKTa
Poccuiickoit ®enepaniuun B cepe apXWUBHOrO Jejia, HAYYHOM OpraHU3aIMH, HKCIEepPTHas
(OHI0BO-3aKyIIOYHAsT KOMUCCHUS TOCYAapCTBEHHOT0, MYHUIIUMIIAIBHOTO MYy3€sl, SKCIEePTHAas KOMHCCHUS
roCy/lapCTBEHHOM, MYHHUIMNAIbHOM OMOIMOTEKHM IO pe3ysbTaTaM pacCMOTPEHMsI CAATOYHOM WM
OLICHOYHO! OIUCH U IKCIIEPTHOTO 3aKJIIOUEHUS.

JlokymeHTBI, HE BKJIIOUEHHbIE B cocTaB ApxuBHoro ¢ouma Poccuiickoit ®enepamuu 10
pe3ylbTaTaM 3KCIEePTU3bl IICHHOCTH, BO3BPAIIAIOTCS COOCTBEHHHUKY WJIH BJIAJEINbITY TIO aKTy.

37.11. IlpmeM  [OKYMEHTOB, CO3/IaHHBIX apXWBOM B  pE3yJbTaT€  WHUIHAATHBHOIO
JOKYMEHTUPOBAHUS COOBITUH, OCYIIECTBIISIETCS B COOTBETCTBHHM ¢ IyHKTamu 37.6, 37.8 IlpaBuu.

37.12. IIpuem ayIMOBH3yaIIbHBIX TOKYMEHTOB apXHUB OCYIIECTBIISIET B KOMILJIEKTAX:

JUIl KUHOJOKYMEHTOB - HETaTHB H300pa)keHHs, HEraTuB (OHOTPAMMBbI, MAarHUTHBIA OpPUTHHAI
(GboHOrpaMMBbl, TMO3UTHUBHAS KOMHUS, MarHuTHas (QoOHOrpaMMma IIYMOB M MY3bIKH, MNPOMEXKYTOUHBIN
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IIO3UTHUB I/1306pa)KeHI/ISI, YCTAHOBOYHBIC POJIMKU W ITACIOpTa AJid OBCTHBIX KMHOJOKYMCHTOB (BO3MO)K€H
IIpueMm 0c000 LHCHHBIX KHHOJOKYMCHTOB B HCIIOJIHOM KOMHJ’IGKTC), MOHTAQ>XXHBIC JIMCTBI, aHHOTalus:d,
PA3pPCIIUTCIILHOC YOAOCTOBCPCHUC K 3aKOHUYCHHOMY IMPOU3ZBCACHUIO, AKTBI TCXHHUYCCKOI'O COCTOAHMA,
3aIIMCHU IBETOBBIX U CBETOBLIX ITACIIOPTOB,

i (OTOJOKYMEHTOB - HETaTUB, KOHTPATHI (IyOJb-HETaTHB) HA MpaBaX OpPHUTHHAJA, MO3UTUB Ha
[IpaBax OpPUI'MHAJA, KOHTPOJIbHBIN (POTOOTIIEYATOK U AHHOTALIMS;

Ui (DOHOJAOKYMEHTOB - JBa JK3EMIUISIpa JIOKyMEHTa Ha COTJIACOBAHHOM C apXHMBOM HOCHTEJE B
npodeccuoHanTbHOM (QopMaTe U CONPOBOIUTENbHAS JOKYMEHTAIUS;

AJi1 BUACOAOKYMCHTOB - JIBa 3K3CMIUISAPA HOKYMCHTA Ha COIIACOBAHHOM C apXMBOM HOCHUTCIIC B
HpO(beCCI/IOHaJ'IBHOM (l)opMaTe, IpoCMOTpOBasA KOIHA HJOKYMCHTA U MOHTaKHBIN JUCT, aHHOTalus:,
MY3bIKaJIbHas CIIpaBKa, CIipaBKa O JJIUTCIbHOCTU A€MOHCTPAUU, ITACIIOPT TEXHUYCCKUX XapPaKTCPUCTUK.

37.13. Ilpuem »SIEKTPOHHBIX JOKYMEHTOB apXHB HPOHM3BOAUT B TIOPSAIKE, YCTaHOBICHHOM
(benepanbHBIM OPTaHOM HCIIOJTHHUTENBHOW BIACTH B cepe apXUBHOTO Jeja U JeNONPOU3BOACTBA <52>,
TI0 OITUCSIM DJICKTPOHHBIX JIEJ, TOKYMEHTOB.

<52> Ilynkrt 7 Ilonoxxenust o eaepaabHOM apXUBHOM ar¢HTCTBE.

OJEeKTPOHHBIE JOKYMEHThI Ha (PU3UYECKH 000COOIEHHBIX HOCUTENAX IPUHUMAIOTCS B apXHB B JIBYX
9K3EMILIApaXx.

37.14. IleuarHnie n3gaHusa " My3eI>iHBIe NpeaAMETbl NNPUHUMAKOTCA B APXHUB TOJIBKO B COCTAaBC
(1)OHI[OB JIMYHOTO MPOUCXOKICHUA.

37.15. IlpueM B apXuB apXUBHBIX JOKYMEHTOB POCCHMCKOTO IPOMCXOXKIEHUS, HaXOIUBLIMXCS 3a
npenenamu Tepputopun Poccuiickoir ®denepauuu, u (WiIM) apXMBHBIX JOKYMEHTOB HHOCTPAHHOTO
IIPOUCXOXKACHUS OCYILECTBISETCS HA OCHOBAaHMM MEXIYHAPOJHBIX JOINOBOPOB, HOPMATUBHBIX ITPABOBBIX
aktoB Pocculickoii @enepanny, JOrOBOPOB KYIUIM-TIPOJAXKHU WIIM JAPEHUs JOKYMEHTOB WM MX KOIUU
MEXJy COOCTBEHHHMKOM WJIM BIIAJIEbIIEM YKa3aHHBIX JJOKYMEHTOB M apXUBOM, B TOM YHCIIE B paMKax
B3alMHOI'0 OOMEeHa JJOKyMEHTaMH (KOIUSMU JTOKYMEHTOB).

ApXI/IBHHe AOKYMCHTHI, ITOCTYIIMBIINC H3-3a py6e>1<a B BUJAC IIOJJINHHHMKOB HJIN KONUM Ha IpaBax
IMOJJIMHHUKOB, IPUHATBIC Ha ITOCTOAHHOC XPAaHCHHE B apXWB, HC3aBUCUMO OT HUX I[MPOUCXOKIACHHUA
BKJIIOYAaOTCA B COCTaB ApXI/IBHOFO (1)OHI[a Poccuiickoit @eﬂepaum/l U NOMJICKAT TOCyAapCTBECHHOMY

yuery.

37.16. Ilepenaua apXUBHBIX JOKYMEHTOB M3 OJHOTO apXxuBa B JPYroll OCYHIECTBIISIETCS B
COOTBETCTBHH C 3aKOHONATeabcTBOM Poccuiickoit ®enmepanuu, 3aKOHOIATEILCTBOM CYOBEKTa
Poccuiickoit denepaiiny, MyHUIUNIATBHBIMU IPABOBBIMU aKTaMU Ha OCHOBAaHUHU aKTa MpUeMa-Tiepeaadn
JOKYMEHTOB Ha xpaHeHue (mpuioxenue N 3 k [lpaBmiam), cocTtaBinsieMoro B ABYX SK3eMILIApax, C
nepeAavel y4eTHbIX JOKYMEHTOB, YKa3aHHBIX B myHKTe 26.3 [IpaBui.

37.17. IlpueM B apXuB 0053aTEIHHOIO 3K3EMIUISIpa ayAHOBU3YaTbHON MPOIYKIIUU OCYIIECTBIISETCS
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B COOTBETCTBUU C 3aKOHOAATenbCTBOM Poccuiickoit ®enmepannu 00 0053aTEIBHOM SK3EMILIAPE
JIOKYMEHTOB <53>,

<53> Cratbs 12 denepanpHoro 3akona N 77-D3.

37.18. ApxuB BIlpaBe KOMIUIEKTOBATHCS KOMUSIMH apXUBHBIX JJOKYMEHTOB Ha MPaBax MOJIMHHUKOB,
BKIIIOUEHHBIX B cooTBeTcTBUU C rinaBod XXXI IlpaBun B cocraB ApxuBHoro ¢onma Poccuiickoii
denepanuu:

MUKpOQIIEMaMy (MUKpO(HIIIAMU) apXUBHBIX JOKYMEHTOB, U3TOTOBJICHHBIMU U O()OPMIICHHBIMH
dhonI000pa3OBaATENIEM;

KOIMUAMM aApXHUBHBIX JOKYMCHTOB, IIOJJIMHHHUKHK KOTOPBIX YTPAYCHBI HJIIM HAaXOIOATCA B
COOCTBEHHOCTH HOPUINYCCKUX WU (bHSH‘leCKI/IX JIMII,

KOIUSIMU apXMBHBIX JOKYMEHTOB, niepeMenieHHbIXx B CCCP B pesynbraTte BTopoil MupoBOii BONHBI
U HaxoAMBIUMXCS Ha Tepputopuu Poccuiickoit ®denepanuy, NMOMIMHHUKA KOTOPBIX BO3BpAILEHbI B
CTPaHBbI UX IPOUCXOKICHHUS.

XXXVIIl. Bsammogencrteme ¢ UICTOYHUKaAMN KOMMNEKTOBaHUA

38.1. ApXuB COBMECTHO C OpraHuM3alusiIMd - HCTOYHHUKAMU KOMIUICKTOBaHUS apXuBa
paccMaTpuBaeT, TOTOBUT K COIVIACOBAHUIO MHCTPYKIMH TIO JICJIONPOHM3BOJCTBY, IPHUMEPHBIC U
WHIMBUyaIbHBIE HOMEHKIIATYPBI JIeJT, TIOJIOKEHUST 00 apXHUBax M KCIEPTHBIX KOMHUCCHIX OpTaHM3aIlfil -
HMCTOYHUKOB KOMIUIEKTOBaHUS apxuBa <54>.

<54> [Ipuxa3 PocapxuBa ot 11.04.2018 N 42 "OO yTBep)KIACHHU NPUMEPHOTO IOJIOKEHUS 00
apxuBe opranuzanuu" (3apeructpupoBad Muntocrom Poccun 15.08.2018, peructpanuonnsiii N 51895);
npuka3 PocapxuBa ot 11.04.2018 N 44 "OG yrBepxaeHuu IlpumepHoi HMHCTPYKIMU TIO
JIEJIOTIPOU3BOJICTBY B TOCYIJAapCTBEHHBIX opraHuzanusx" (3apeructpupoBan MuHioctom Poccun
17.08.2018, peructpanuonnsiii N 51922); npuxasel Pocapxua N 61, 62, 63; npukaz PocapxuBa ot
25.02.2019 N 30 "O6 ytBepxkaeHuu [IpuMepHOro mojoKeHus O LEHTPaJIbHOM apXuBe (eaepaibHOTO
opraHa rocyJapCTBEHHOH BJacTH, HHOTO (peepalbHOTO TOCYAApCTBEHHOr0 opraHa" (3aperucTpupoBaH
Munroctom Poccun 22.07.2019, peructparmonnsiii N 55333).

ApXHB y4yacTByeT B pabOTe IKCIEPTHBIX KOMHCCHIM OpraHu3aluil - UCTOYHHUKOB KOMILUIEKTOBAHUS
apxuBa <55>.

<55> [Ipuxa3 PocapxuBa ot 11.04.2018 N 43 "OO yTBep)KICHHU NPUMEPHOTO IOJIOKEHUS 00
SKCIIEPTHOM  KOMHMCCHUM  opranmzanuu"  (3apeructpupoBaH Munioctom Poccun  15.06.2018,
peructpaumonusiii N 51357); npukaz PocapxuBa ot 25.02.2019 N 31 "O6 yrBepxkaenuu [IpumepHoro
MOJIOXKEHUS O IIEHTPAJIbHOW 3KCHEpTHOM KOMHUCCHM (hefiepalbHOr0 OpraHa roCylapCTBEHHOW BIIACTH,
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(np%V;Kangfg%%nggzo)T 02.03.2020 N 24 [loKyMeHT npeziocTaBnieH KoHcynbTaHTTIoc

"O6 yTBepxaeHUM MpaBui opraHm3aLmm XpaHEHUS], KOMMIEKTOBAHUS, Yu... Aata coxpanerua: 06.02.2023

MHOTO (ellepalbHOTO TOCYIapCTBEHHOro oprana" (3apeructpupoBan Muniocrom Poccun 24.06.2019,
peructpanronnubiii N 55005).

ApXHB 1O MOPYYEHUIO COOTBETCTBYIOLIETO YIMOJHOMOYEHHOTO OpraHa HCIOJIHUTEIbHOW BIIACTH B
chepe apxXWMBHOTO JieJla ydYacTBYeT B MIPOBEPKAX COOJIIOJICHUS TPABUJI OpraHU3allid XPaHCHUS,
KOMIUIEKTOBAHMSI, y4eTa U UCIOJIb30BaHUs apXUBHBIX JOKYMEHTOB <56> B OpraHU3alusiX - UCTOYHUKAX
KOMILIEKTOBaHUS apXUBa.

<56> IIpuka3z MunkynsTypbl Poccun ot 31.03.2015 N 526 "O06 yrBepkaeHHH MTPABUI OpPraHU3alNuN
XpaHEHUusl, KOMILJICKTOBaHMs, y4eTa W HCIOJIb30BaHUS JOKYMEHTOB ApxuBHOro Qonna Poccuiickoii
@denepai ¥ APYTUX apXUBHBIX JOKYMEHTOB B OpPraHax roCyJapCTBEHHON BIJIACTH, OPraHax MECTHOIO
camMoynpapieHuss u  opranmzamusax"  (3apeructpupoBaH  Munioctom  Poccum  07.09.2015,
peructpaunoHHblii N 38830).

ApXI/IB OKa3bIBaCT OpraHu3alysM MW rpaxaaHaM MCETOAUYCCKYIO IIOMOLOIb, B TOM YHUCIIC Ha
HOFOBOpHOﬁ OCHOBC:

B OpTaHHU3aIUHN pa0dOTHI ¢ JOKYMEHTAMH B JICJIONPOU3BOJICTBE U ()OPMUPOBAHUU JICIT;

0 JKCHepTu3e U 0TOOpYy JOKYMEHTOB B coctaB ApxuBHoro ¢onaa Poccuiickoit ®denepanuu u
MOATOTOBKE UX K Mepeaaue Ha MOCTOSHHOE XPAHCHHE;

o ynopAa04€HUu0 JOKyMEHTOB, B TOM YUCJIC 110 JINYHOMY COCTAaBY;,

MO0 BEJICHUIO ydeTa JOKyMEeHTOB ApxuBHOTO (onna Poccuiickoit denepariuu, HaxOASIMIUXCS HA
BPEMEHHOM XPaHEHMUH;

M0 TOATOTOBKE HOPMATHUBHBIX M METOJMYECKHX JIOKYMEHTOB (mocoOuif) 1O BOIpocam
JEJONPOU3BOJICTBA U ApXUBHOIO JIENa;

M0 COBEPIIECHCTBOBAHHUIO PAOOTHI JCIIONPOU3BOACTBEHHBIX, APXUBHBIX M OJKCIEPTHBIX CIYXKO
OpraHM3alNii;

B MOBBILIEHUH NMPO(EeCcCHOHATBHON KBaTHU(PUKAIUN paOOTHUKOB yKa3aHHBIX CITYKO.
XXXIX. Cuctema cnpaBoO4HO-NOMUCKOBbIX CpeaAcTB

39.1. Cucrema CnpaBOYHO-TIOMCKOBBIX CPEJICTB apXHWBa BKJIKOYACT apXMBHbIE CIPABOYHHKM HA
OyMaXHOM HocuTese U (WIK) B 2IEKTPOHHOM BHUJIE:

00s3aTeNbHbIE - ONUCHU A€, TOKYMEHTOB, TyT€BOAUTENb WM KPAaTKUN CIIPaBOYHUK 1O hoHAaM (A5
rOCYJJapCTBEHHOTO apXMBa), KPAaTKUH CIPaBOYHMK MO (GoHIaM (A7 MYHHUIMIIAIBHOTO apXuBa, My3ed,
OuOIMOTEeKH, HAYYHOM OpraHu3aluu), Katajgord (mpu HedOHAOBOH OpraHU3alUMU ayAHOBU3YalbHbBIX
JIOKYMEHTOB);

BCIIOMOTraTeNbHble (HEO0Os3aTeNIbHbIE) - KAaTaJIOTH, yKa3aTedu U 0030phl, ClyKeOHbIe KapTOTEKH,
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PEECTPhI, 0a3bl JaHHBIX W APYTHUC CHPAaBOYHHUKH, B TOM YHCJIC MOCTYNHUBIIMC B ApXUB W3 HMCTOYHUKOB
KOMIIJICKTOBAaHU . Cocrasn BCIIOMOT'aTCJIBbHBIX APXHUBHBIX CIIPAaBOYHUKOB apXHB OIpeacisICT
CaMOCTOATCIIbHO.

39.2. ApxuB pa3Memaer HHPOPMALMIO O COCTaBe  CIPAaBOYHO-TIOUCKOBBIX  CPEACTB
(Hay4HO-CIPaBOYHOI'O ammnapara) K apXUBHBIM JIOKYMEHTaM, JOCTYIl K KOTOpPbIM HE OrpaHHYeH B
COOTBETCTBUM C 3aKOHOAATelabCTBOM Poccuiickoii ®Penepanuy, B UYUTAJIBHOM 3aje, a TaKkKe B
MH(POPMALIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETSX.

XL. O6wme TpeboBaHUSA K ONMUCAHUIO aPXUBHbIX OKYMEHTOB

40.1. Omnucanue apXWBHBIX JOKYMEHTOB IPOBOIMTCS HAa YPOBHSX - apXWBHBIM (DOHJ, €AWHUIIA
XpaHeHus (eIUHUIA YUeTa), - KOTOPbIE SABISIOTCS 00513aTENbHBIMU (OCHOBHBIMHU).

Bo3MOXHO omnucaHue apXMBHBIX JOKYMEHTOB Ha JONOJHUTEIbHBIX YPOBHSX: TpYIIa apXHUBHBIX
(GOHMIOB, OMKCH, CTPYKTYPHAsI YacTh OMHUCH (pa3ieln, MoApasJien), Ipynna eIWHULl XpaHeHus (€IMHHUIL
yudera), KOMILJIEKT, IPYIIa apXUBHBIX JOKYMEHTOB, apXHUBHBIM JOKYMEHT, 4YaCTh apXUBHOT'O IOKYMEHTA.

40.2. OnucaHue apxXuBHBIX JIOKYMEHTOB IPOBOAMTCS Ha TOCYAapCTBEHHOM s3blke Poccuiickoit
denepanuu.

XLI. Onucb aen, AOKYMEHTOB

41.1. Onuce aen, JOKYMEHTOB JOJDKHA PACKpbIBaThb COCTAB M COJIEP)KaHUE BKIIIOUYEHHBIX B HEe
€IMHUILl XpaHEeHHs! (€AUHUI] YUeTa), 3aKpeIIsaTh UX BHYTPU(DOHIOBYIO CHCTEMATHU3AlUIO U 00eCTIeYnBaTh
HX yYeT.

Onuce gAen, AOKYMEHTOB BKJIKOYAET ONMCATENBHBIE CTaTbU HA YPOBHE €IMHULBI XPaHEHUS
(enMHUIBl y4yeTa), UTOTOBYIO 3alUCh (K KaXJIOMY TOMY U CBOJHYIO IO ONHUCH B IOCIETHEM TOME),
JUCT-3aBEpUTENb (JUIsI KaXJOro TOMA) W CIPAaBOYHBIM ammapar, BKJIIOYAIONIMA THUTYJIbHBIA JIUCT,
MIPEIMCIOBHE, CIIUCOK COKpAIeHU, EepEeBOJHbIE TAOIUIbl ApXUBHBIX MIHU(POB (B ciiydyae nepepadoTKu
ornucH). Onuch MOXKET TaKKe BKIII0YATh CoJiepKaHue (OraBlIeHHe) U yKa3aTelu.

41.2. OnucarenbHasi CTaThs B OMUCHU JEJ, TOKYMEHTOB JIOJDKHA BKITIOUATh:

HOMEp €IMHMIBI ydeTa (i1 KHUHOJOKYMEHTOB, (DOHOJOKYMEHTOB, BHUACOJOKYMEHTOB U
IuapuIbMOB);

HOMCPp €AUMHUIBI XPAHCHUA (B OIMIMCH ACII 110 JIMYHOMY COCTaBy - HOMCD nena);

MHACKC (IPOM3BOJICTBEHHBI HOMep) Jena (Uid HayYHO-TEXHMUYECKOH JOKyMeHTaluu (najiee -
HT]I) - npousBoaCTBeHHBIH nHAEKC (1K p pa3pabOTKN) - IpU HAJTUYUY;

3arojIOBOK E€AMHMIIBI XpaHeHus (Toma, dYacTH) (I KUHOJAOKYMEHTOB, (OHOJOKYMEHTOB,
BUJICOJJOKYMEHTOB U JAMAa(UIBMOB - 3ar0JIOBOK €IMHHUIIBI yueTa (JOKYMEHTa) - Ha3BaHHE WM OCHOBHOE
coJiep’KaHue €ANHMIIBI XpaHEeHUs (€AUMHMIIBI yueTa), BKIoYasl yKa3aHue s3blKa JOKyMeHTa (Mpu HaJIu4uu
JOKYMEHTOB Ha OJHOM WM HECKOJBKMX MHOCTPAHHBIX fA3BbIKaX WJIM Ha f3bIKax HapoaoB Poccuiickoit
denepanun);
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KpaiiHue NaThl JOKYMEHTOB, (oroornedarkoB (s ¢otoanso6omoB) (mms HTJL - ron okoHdaHwms
pa3paboTKH);

KOJIMYECTBO JIMCTOB - JJISl TEKCTOBBIX TOKYMEHTOB, (POTOATHO00MOB;

HpUMEYAHHUSI.

B omucu gen nmo mMYHOMY cocTaBy HEOOXOAMMO YKa3bIBaTh CPOK XpaHEHHsI BHECEHHBIX B HEe el
OrmnucarenbHas CTaThsl OMUCH JTOJDKHA BKIIIOYATh TAKKe:

it HT/I - HaumMeHOBaHUS OpraHU3ali-pa3padoTInKa (111 HayYHO-UCCIIeI0BaTeIbCKONW padoThI -
(bamMUIUN ¥ UTHULIKAAJIBI HAYYHOT'O PYKOBOIMTENSI, OTBETCTBEHHOI'O UCIIOJIHUTEIS ), COUCTIOTHUTEIIEH;

JUIT KUHOJIOKYMEHTOB - (paMminio(M) ¥ MHHUIHAIB aBTOpPa(OB), MECTO M KpalHHE TaThl ChEMKH,
JaTy CO3/laHusl, 3BYK, L[BETHOCTb, TUI M (hOpMAT IJIEHKH, KOJUYECTBO 4YaCTEH, KOJIUYECTBO EAMHUI
XpaHeHus (MeTpax) - 001Iee 1 1Mo dJIEMEHTaM KOMIUIEKTa (OPUTHHAJIOB U KOTIUH ),

B ONHMCH (POTOJAOKYMEHTOB - (haMuIMio(M) U WHUIHUAIBI aBTOpa(OB), MECTO U JaTy CbEMKH,
OPUTHHAIILHOCTb, KOJIMYECTBO KaJIPOB MAHOPAMHOUW ChEMKH;

11 GhoToanb00MOB - (pammwiHio(M) W HMHHIOMAIBI aBTOPa(OB), MECTO CBEMKH, KOJHMYECTBO
(hOTOOTIIEUATKOB, BHEIIIHUE OCOOCHHOCTH;

JUist POHOAOKYMEHTOB - (pamMuiinio(M) ¥ MHHUIMATIBI aBTOPa(0OB) M HCIIOIHUTENS(CH); MecTo U Jaty
3amucH (Mepe3anucH, BBITYCKA); TUN HOCHUTENS, pa3Mep HocuTens (A7 JTOKYMEHTOB MEXaHWYEeCKOH
3aMKcH), CKOPOCTh 3amucu (AJi1 JOKYMEHTOB MEXaHWYECKOM M MarHUTHOW 3alucH), BpeMs 3By4YaHUS,
KOJIMYECTBO €IUHUL] XpaHEHUsI (OPUTHHAJIOB U KOIIUH);

JUIS BUJICOJIOKYMEHTOB - (aMUJIMIO(M) W MHUIMATIBl aBTOpa(OB), MECTO U KpailHMe JaThl ChEMKH,
JaTy CO3/laHus, [BETHOCTb, THUI HOCHTENS, (OpPMAT 3alHCH, XPOHOMETpPaX, KOJIWYECTBO EIMHHIY
XpaHeHUs (OpUTHHAJIOB U KOMHH);

JUTSL DJIEKTPOHHBIX JOKYMEHTOB - 00beM B Merabairax.

Ceenenus 00 yclIoBHSAX AOCTyNa K JJOKYMEHTaM €IMHUIIbI XpaHEHHs (€IUHMIIBI y4eTa) U YCIOBHIX
UX UCIHOJb30BaHUS, a TaKXe OTMETKM O HaIu4YuM (OHJA IOJIb30BaHUSA, CTpaxoBoro ¢oHma, o
paccekpeunBaHUM JIOKYMEHTOB, 00 HMX OTHECEHMHM K KaTeropuu oco00 ILEHHBIX MM YHUKAIbHBIX
BHocsTCS B rpady "lIpumeuanus”.

B omucu onexrponnoit HTJl, a Takke B ONHCIX KHUHOJOKYMEHTOB, (HDOTOJOKYMEHTOB,
(hOHO/TOKYMEHTOB W BUJICOJIOKYMEHTOB HEOOXOJIUMO YKa3bIBaTh COCTaB TEKCTOBOW COMPOBOJAMTEIBHON
JOKYMEHTAIUH.

K ommcu QJICKTPOHHBIX A€, MOOKYMCEHTOB [JOJDKHBI IIpHJIaratbCiad peeCTpbl JOKYMCHTOB
QJICKTPOHHOI'O ACJIa.

41.3. ApXuB B LI€JISIX MMOBBILIEHUS THPOPMATUBHOCTH CIIPABOYHO-TTOMCKOBBIX CPEACTB IMPOBOIUT:
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YCOBEPILIEHCTBOBAHUE OIMUCH JIEJ, JIOKYMEHTOB C YTOUYHEHUEM 3aroJIOBKOB M KpallHUX J1aT €AMHUI]
XpaHeHus (enuHul ydyera) (6e€3 U3MEHEHUS UX CUCTEMAaTHU3alllM), CO3/IaHueM aHHOTAlUi Ha OTJEJIbHbIE
apXHUBHBIC JOKYMEHTHI WJIM TPYIIbl apXUBHBIX JOKYMEHTOB, COCTaBJICHUEM HEIOCTAIOIIMX 3JIEMEHTOB
CIPAaBOYHOTIO amnmnapara K OIHCH;

nepepaboTKy ONMCH /€, JOKYMEHTOB C IIPOBEJIEHUEM SKCIEPTH3bl LIEHHOCTH apPXUBHBIX
JOKYMEHTOB, YTOYHEHHEM HX (DOHIOBON MPHUHAAIEIKHOCTH, YTOYHEHHEM WIM IE€PECOCTABICHUEM
3aroJIOBKOB €JUHUI] XpaHEHMs (€IMHUIl ydeTa), ONpPENEICHUEM WIM YTOUYHEHHUEM HUX KpalHUX JarT,
IepecucTeMaT3aluedl 10 HOBOM CXEME€ CHCTEMaTH3allid, COCTABICHHEM HEIOCTAIOIIMUX 3JIEMEHTOB
CIIPAaBOYHOIO aIlapara K OIHUCH.

[lepepaboTaHHass OMKCH JEJ, TOKYMEHTOB MOJUICKHUT YTBEP)KICHHIO B COOTBETCTBHU C IMYHKTOM
36.7 IpaBw.

Ecau omnuce A, JOKYMCHTOB IIEPECOCTABIIAICTCS, TO OAUH IK3CMILIAP paHEC MMEBIIEHCS OIMMCH
ACJI, OOKYMCHTOB BKIIIOYACTCA BO BHOBBL COCTABJICHHYIO OIIMCb ACJI, AOKYMCHTOB IIOJ IIOCICAHHUM
YYCTHBIM HOMEPOM, OCTAJIBHBIC €€ DK3CMILISAPBI BBIACIAOTCA K YHUYTOXKCHUTO.

[TepeBomHas Tabmuna K nepepaboTaHHOW OMKCH IMOMENIAETCsl B COOTBETCTBYIOMIEE Aeo (HOH/IA.
XLII. NMyTteBoauTtens no poHAam

42.1. IlyreBogutenp 1o (poHIaM JTOJKEH COAEpKaTh OMHMCATEIbHBIE CTaThU HA YPOBHE KaXKJIOTO
apXMBHOTO (pOH/A, CUCTEMATU3UPOBAaHHBIE 110 pa3pabOTaHHON apXHMBOM CXEMe, U CIPAaBOYHBIN ammapar,
BKJIIOYAIOLMN TUTYJIbHBIA JIUCT, COJepKaHuE (OIJIaBJIEHUE), NPEIUCIOBUE, CIHCOK COKpPALICHHH,
MPUIIOKEHHUS, YKa3aTeln U 001yt 6ubianorpaduro.

B nyreBoauTene mo ¢poHmaMm apxvBa JAOMYCKAETCS MPEACTABICHUE apXUBHBIX (POHIOB OJHOTHITHBIX
OpraHu3allyii B BHJI€ CIHUCKAa HEAHHOTUPYEMBIX (POHJIOB.

42.2. OnucatenbHas CTaThsl apXUBHOTO (OHJIA, APXUBHOW KOJJIEKLIMU B IyTeBOJAUTENE N0 oHAaM
apxuBa J0JKHA BKIIIOUYATh!

Ha3BaHHE, CIPABOYHBIC JIAHHBIC (COKpPAIICHHOS HANMECHOBAaHUE apXHBa, HOMEp (OHJA, KOJUICKITHH,
KOJMYECTBO €AMHMUII XpaHEeHHsI (€IMHUI] yueTa), 00beM JOKYMEHTOB KaXKIOro BUAA C KpalHUMU JaTaMu,
KpaliHue JaThl IOKYMEHTOB C YKa3aHUEM 3aJI0KYMEHTHPOBAHHBIX MMEPUOJIOB (TIPH HAIMYNH), CBEICHUS O
KOJINYECTBE OMHUCEH );

cBelleHus 00 ucTopuu (HoHI000pa3oBaTeNsd - OpraHu3anuu (JaThl 00pa3oBaHUsl, IEPECUMEHOBAHUS,
peopraHu3anyy, JHUKBUAANNHA, BEAOMCTBEHHYIO MPUHAIICKHOCTh, CTPYKTYPY, QYHKIHUH U UX
W3MEHEHHs, Ha3BaHWs OpPraHW3alHMU-TIPEAIICCTBEHHUKA W  TPABONPEEMHUKA) WM  KpaTKHe
ouorpaduueckue nanueie o GoHmooOpazoBarene - puznuecKoM nuile (haMuInio, UMs, OTYECTBO (IIpH
HaJIM4YUM), TCEBJOHMM, NPEXKHIOK (QaMHINIO, AAThl KWU3HH, Npodeccuio, AaHHBIE O CIIy)KeOHOH Hu
OOIIECTBEHHOH 1E€ATETLHOCTH);

cBeZieHust 00 ucTopuu (poHaa, KOUIEKIHUU (J1aTy, UICTOYHUK M OCHOBAHME MOCTYIJICHUS B apXWUB,
CTENEHb COXPAHHOCTH JOKYMEHTOB, OCOOEHHOCTH ()OPMHUPOBAHMS, ONHCAHUS U CHUCTEMaTU3ALUH
JIOKYMEHTOB, U3MEHEHHUS B COCTaBe U 00bEME W MX NPUYUHBI, HATMYME B (OHJE IOKYMEHTOB JIPYrHX
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opranm3anii uiau Jul ((HOHAOBBIX BKIIOUEHHWH), O BpPEMEHH, YCIOBHSIX CO3MaHUS, MPHUHIIUIAX
(GOpMHUPOBAHHUS M MECTOHAXOXJICHUU apXWBHOM KOJUICKIHMH 0 TMOCTYIJICHUS B apXWB, a TaKKe O ee
COCTaBUTEIIE);

AHHOTAlHUIO O COCTAaBE U COACPIKAHUU JOKYMCHTOB (bOH,I[a, KOJIJICKIINH,

CBCACHUA O A3BIKC OOKYMCHTOB, YCJIIOBUAX IOOCTYIIAa W HCIIOJIb30BaHHA, CBCACHUA O COCTABC
HaY4YHO-CIIPAaBOYHOI'O aIlllapara K (bOHI[y, KOJIUICKIIUH.

XLIIl. KpaTkun cnpaBoYHUK no ¢poHaam

43.1. Kpatkuii cnpaBoYHUK MO (GOHJIAM JOJKEH COICP)KAaTh NMEPEUYCHb XapaKTEPUCTHK apXHUBHBIX
(OHJIOB WJIM TPYIINT ApPXUBHBIX (DOHIOB, CUCTEMATU3UPOBAHHBIX 110 Pa3pabOTAHHON apXHUBOM CXEME.

OmnuncarensHas CTaThs B KpaTKOM CIIPpaBOYHHKCE 110 q)OHﬂaM apXuBa O0JI’KHA BKIIHOYATh:

B aHHOTHPOBAHHOM - Ha3BaHHC apXHWBHOI'O (1)OHIIa, CIIPpaBOYHBIC JAaHHBIC M CBCACHUA O COCTABC
HAaYYHO-CIIPAaBOYHOTO aIlllapaTa K (I)OHI[y, KpaTKyr0 aHHOTAUIO JOKYMCHTOB apXHUBHOT'O (bOHI[a;

B HCAHHOTHPOBAHHOM - HAa3BAHUC APXHWBHOI'O (1)OHIIa, CIIPAaBOYHBIC JAHHBIC U CBCIACHUSA O COCTaBC
HAaYYHO-CIIPAaBOYHOTO aIlllapaTa K (1)0H,I[y.

XLIV. Katanor ayamoBusyanbHbIX JOKYMEHTOB

44.1. ®opMHpoBaHHE M BEICHUE KaTajllora ayJuOBU3YaJbHBIX JOKYMEHTOB OCYIIECTBIISIETCS
apXUBOM IpHU HE()OHIOBOM OpPraHU3AIMU UX XPAaHEHUSI.

XLV. OpraHusauusa goctyna nonb3oBaTteneun
K apXUBHbIM AOKYMEHTaM

45.1. ApxuB opraHusyeT IOCTYI IIOJIb30BAaTENE K apXUBHBIM JI€laM, JOKYMEHTaM C Y4e€TOM
TpeOOBaHUM, YCTaHOBJIEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoii ®enepaunu, B ToM uucie [lopsakom
UCIIOJIb30BAaHUs APXUBHBIX JOKYMEHTOB B T'OCYAAPCTBEHHBIX U MYHMIUNAIbHBIX apXxuBax Poccuiickoin
Oenepanun <57>.

<57> Ilpuxa3 Pocapxusa N 143.

45.2. ApxuB He BIpaBe OrpaHUYMBATH YCJIOBUS MCIIOJNIB30BAHMS IOJIb30BaTeNeM HHGOpMaIuy,
MIOJIy4EHHOM MM B  PE3ylbTaTe CaMOCTOSTEIBHOIO M3YYEHHs] apXUBHBIX JOKYMEHTOB HIIU
IIPEIOCTABIIEHHON €My apXWBOM B IOPSAIKE BO3ME3THOTO OKA3aHUSA YCIYT, 3a MCKIIOYEHUEM CIIydaes,
MIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit denepanyy UM OTOBOPEHHBIX B JIONOBOpE apXuBa
C COOCTBEHHMKOM WJIH BJIAJIENIbLIEM apXUBHBIX JOKYMEHTOB.

45.3. ApxuB 00513aH YBEJOMIISATH MOJB30BATENS O COONIIOJIEHUU PEXUMa KOH(PHUIACHIMATHHOCTH B
OTHOIIIEHWW CTaBIIEH €My HM3BECTHOM HWH(GOpPMAIMU, HWCIIONB30BAHWE M PACIPOCTPAHCHHE KOTOPOU
OTPaHMYEHO 3aKOHOAATENBCTBOM Poccuiickoit denepanuu:
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B aHKCTC I10JIb30BAaTCJIA, pa60Ta10H1er 0 B YUTAJIBHOM 3aJIC - B CJIy4dac pa6OTBI IIOJIL30BATCIIA B
YUTaJIbHOM 3aJIC;

B I0roBopax 00 oka3zaHuu YCIYyTr apXruBOM - B CJIy4ac 3aKJIFOUYCHUS TAKHUX JOTIOBOPOB;

B OTBETAx Ha 3aIpoChl COOHNAJIBHO-IIPABOBOTO XapaKTepa - IpHu IIOATOTOBKEC M HAIIPABJICHHUHN TaKHX
OTBCTOB.

XLVI. UcnonHeHue 3anpocoB Nonb3oBaTeneun

46.1. Iloctynaroiiye B apXuB 3apOChI MOAPA3IACIAIOTCS Ha:

3alpoChl COLIMAIBHO-IIPABOBOIO XapakTepa - 3alpocChl, CBSI3aHHBIE C COLUAIbHOW 3allUTON
rpaXxaaH, NpelyCMaTpUBAIOLIEl MX IEHCHOHHOE OOecliedeHre, a TaKXKe IOIYy4eHHE JbIoT H
KOMIIEHCAIlUil B COOTBETCTBHM C 3aKOHOJATENIbCTBOM Poccuiickonn Penepanuu M MEKIYyHApPOIHBIMU
obsi3aTenvcTBamMu Poccuiickoit @enepanny;

TEMAaTHYECKHE 3alPOChI - 3aPOCHl O MPEIOCTABICHUN apXUBHON MH(POPMALUU 10 ONpPEAEICHHOM
npobyieme, TeMe, COOBITHIO, (PaKTY;

3allpOChl O PACCEKPEUMBAHUM APXUBHBIX JIOKYMEHTOB, SBIISIOIIUXCS HOCUTEIISIMH CBEJICHHH,
COCTABJIIOLINX TOCYAAPCTBEHHYIO TalHY.

46.2. ApxuB oOpraHuzyeT IMpHUEM 3alIpOCOB HENOCPEJCTBEHHO B apxuBe, IO IMO4YTe, C
WCTOJIB30BaHNEM O(HIMAIBHOTO CaidTa apxXuBa WIM OQHUIMATIBHOTO CaiiTa YIMOJHOMOYEHHOTO OpraHa
UCTIOJHUTENIHON BiacTH cyOobekTa Poccuiickoil ®enepanuu B cepe apXUBHOTO Jena, 0PUIHATBHOTO
caiiTa opraHa MECTHOT'O CaMOYIIPaBJIEHUS, €IMHOTO NOPTaJla TOCYIapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT
nub0  pEerHOHaJbHOTO  MOpTaja  TOCYAapCTBEHHBIX M MYHHIMMNANBHBIX  YCHYT, o
MH(OPMALIMOHHO-TEIEKOMMYHUKAITUOHHBIM CETSM.

46.3. ApxuB npu HAJIMYUU (PUHAHCOBBIX, TEXHUYECKUX U KaJPOBBIX BO3MOXKHOCTEH OCYIIECTBIISIET
IIpUEM 3alpOCOB M HAIpPaBJIIEHWE OTBETOB IO pe3yjibTaTaM WX HUCIOJHEHHS B (OpME AIIEKTPOHHBIX
JOKYMEHTOB:

yepe3 (QenepalibHyl0 TOCYJapCTBEHHYIO HMHQOpMalMoHHy0 cucreMy "Engunblii  mopran
rOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (pyHKLIHN);

[0 3alUIICHHBIM KaHajlaM C HCIOJb30BaHHWEM MIN(POBAIBHBIX (KpUNTOTpapUUecKUX) CpPEeACTB,
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIUOHHBIM CHCTEMaM U CETSIM CBSI3U HEMOCPEJICTBEHHO B OTJIEJIEHUS
[lencuonnoro ¢onna Poccuiickoit @enepauuu W 4epe3 MHOTOQYHKIMOHAJIBHBIE  ILEHTPHI
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT MPU YCIOBUHU 3aKIIOYEHHS COTJIAIIEHUN O
B3aMMOJICHCTBUM MEXJy HUMH M COOTBETCTBYIOIIMM OPIraHOM HCIIOJIHUTEIBHONW BiacTU B cdepe
aApXUBHOTO JI€JIa UJIM OPraHOM MECTHOT'O CaMOYIIpaBJICHHUS];

10 UH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM (II0 COTJIACOBAHUIO C MOJIb30BATENIEM).

46.4. 3anpoc MOJIB30BAaTCIIA paCCMATPUBACTCA U UCITOJIHACTCA apXHUBOM IIPU HAJIUYHUU B 3aIIPOCE:
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HAUMEHOBAHHUS FOPUINYECKOTO JINIIA - ISl FOPUINYCCKUX JTUIL;
dbaMuIMy, UMEHU U 0TYeCcTBa (IIPU HAIMYWH) - 17151 (PU3UICCKUX JIUIT,
MOYTOBOIO U (MJIM) 3JIEKTPOHHOTO aJipeca MoJIb30BaTels;

yKa3aHUs TEMBI (BOIIpOCa).

46.5. 3anpoc nojp30BaTelisd HE MOJICKUT PACCMOTPEHHUIO B CIEIYIOUIUX CIydasx <58>:

<58> Yacrts 5 crarbu 14 @enepansHoro 3akoHa N 125-03.

€CJIM 3aI1poC HE NOAAACTCA IMPOYTCHUILO,

€CIIi OTBET IO CYIIECTBY YyKa3aHHOH B 3ampoce TeMbl (BOMpOca) HE MOXET ObITh JaH 0e3
pasrialieHus] CBEICHUM, COCTABISIIONIMX TOCYIApCTBCHHYIO WM HMHYIO OXpaHseMyr (enepalibHbIM
3aKOHOM TaiHy (yKa3aHHas WHQpOpPMAIMS MOXET OBITh IMPEJIOCTABICHA TOJBKO IPH HAIUYHH Y
MOJIB30BATENS  JIOKYMCHTAILHO IMOATBEPXKJICHHBIX IIpaB Ha IMOJYYCHHE CBEICHHM, COJEpIKalIUX
roCy/IapCTBEHHYIO TaliHy U (WJIK) KOH(PHUACHINATbHYIO0 HH(DOPMALIHIO);

€CIIH 3aIpoc KacaeTcsi TeMBbI (BOIIPOCa), B OTHOIIEHUH KOTOPOH MOJIb30BATEN0 PaHEE MHOIOKPATHO
JaBaIMCh THCHMEHHBIC OTBETHI IO CYIIECTBY, M TNPH 3TOM HE IPHBOJAATCS HOBBIC JOBOABI HIIH
00CTOsTENBCTBA (PYKOBOJUTEh apXMBA MM YIOJHOMOYEHHOE Ha TO JIMIO BIPaBe MPHHATH PEHICHUE O
0€30CHOBATEIIFHOCTH OYEPEJHOTO 3almpoca M TPEeKpalleHHH IEePernucKH IO JaHHOMY BOIIPOCY IIpH
YCIIOBHH, YTO YKa3aHHBIM 3alpoC M paHee HampaBisieMble 3alpOChl HANPABISUINCh B OAWH M TOT K€
apXxuB);

€ClIM B 3alpoce COJEepKaTcs HELUEH3ypHbIE JTHOO OCKOPOMTEIbHBIE BBIPAKEHUS, YIpO3bl JKU3HHU,
3I0pPOBBIO U UMYILIECTBY JOJDKHOCTHBIX JIML[ aQPXUBA, a TAKKE YJIECHOB UX CEMEN;

€CITM y TIOJIb30BATENSI OTCYTCTBYIOT JJOKYMEHTBI, TOATBEPKAAIONINE €TO MOJIHOMOYHS BBICTYIIATh OT
UMEHM TpPEThbUX JIMI, B OTHOLIEHMM KOTOPBIX cJieNaH 3ampoc (B ciydae, €ciM He HCTEeK CpPOK
OTpaHUYEHUS], YCTAaHOBJIEHHBIN yacThio 3 cTaThu 25 PenepanbHoro 3akoHa N 125-03).

O nmpuumHax OcCTaBJIEHHs 3arnpoca 0e3 pacCMOTPEHUsI COOOIIAeTCs MOJIb30BATENI0 B CIyYasX, €Ciu
ero (amMmiIvs U IOYTOBBIN (3JIEKTPOHHBIN aJpec) MOAAAI0TCS IPOYTEHHUIO.

46.6. Ha 6e3B03Me3/1HOI OCHOBE apXHUBOM HUCHOTHSIIOTCS:

3alpoChl COLMAIBHO-TIPABOBOIO XapakTepa - B TeueHre 30 KajleHIapHbIX THEH CO JHS pEerucTpalnu
3amnpoca <59>.

<59> Yacrts 3 cratbu 26 DenepanpHoro 3akoHa N 125-03.

TCMATUYCCKUC 3aIllpOChl OpPraHOB FOCYHapCTBCHHOﬁ BJIaCTU U MCCTHOTO CaMOYIIpaBJICHUA,
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HaIlpaBJIsieMbIE B IEJISIX UCIIOJHEHUS UMU CBOUX TOJHOMOYMM, - B MOPSAKE U B CPOKH, YCTAaHOBJICHHBIC
3aKoHO1aTenbCcTBOM Poccutickoit @eneparuu <60>, 160 B COrTacCOBaHHBIC C HUMU CPOKH.

<60> Ilpuka3 Pocapxusa ot 09.01.2017 N 1 "O06 yTBepxkaeHur AIMHHUCTPATUBHOTO pEriIaMeHTa
1o mnpenocrabiieHu0 DenepalbHbIM apXUBHBIM areHTCTBOM TIOCYJapCTBEHHOHM yciayru "OpraHusanus
MH(OPMALIMOHHOTO OOeCTeueHusl rpakJaH, OpraHu3aliil U OOIIEeCTBEHHBIX OObEIUHEHHI HAa OCHOBE
IOKyMeHTOB ApxuBHoro ¢onna Poccuiickoii ®Penepaunu W APYyrux apXUBHBIX JOKYMEHTOB"
(3apeructpupoBan  Muntoctom Poccun 28.04.2017, perucrpamumonasiii N 46535), ¢ U3MCHEHUSIMHU,
BHeCeHHbIMU TMpuka3zom PocapxuBa ot 09.10.2017 N 157 (3apeructpupoBan Munioctom Poccuu
16.11.2017, peructpamnuonnsiii N 48924).

3alpocChl O PACCEKPEUMBAHWU APXUBHBIX [OKYMEHTOB, SBJISIONIMXCS HOCHUTENSMU CBEICHHIA,
COCTABJISIFOIIUX TOCYAApCTBEHHYIO TailHYy, - B CPOKH, YCTAaHOBJICHHBIE 3aKOHOJATEIbCTBOM Poccuiickoi
®denepannu 0 TOCYIapCTBEHHOU TaliHe <61>.

<61> Cratbs 15 3akona Poccuiickoit @eneparuu ot 21.07.1993 N 5485-1 "O rocymapcTBeHHOI
taiine" (CoOpanue 3akoHoatenbcTBa Poccuiickoit denepanuu, 1997, N 41, cr. 8220 - 8235; 2018, N 31,
cT. 4845) (nanee - 3akon "O rocyaapcTBeHHOM Taiine").

46.7. Ha BO3ME3IHOH OCHOBE HCIOJHSIOTCA TEMAaTUYECKUE 3alpoChl, MOCTYNUBLUIME OT
IOpUJIMYECKUX H  (DU3MYECKUX JuIl <62>. TemMaTWyecKue 3anpochl HUCIOJHSIOTCS Ha OCHOBAaHUU
JIOTOBOPOB BO3ME3IHOI'0 OKa3aHUs YCIYT.

<62> Yactp 5 cratbu 26 denepanpHoro 3akoHa N 125-03; nynkte 4.1.2, 4.1.10, 4.1.14, 4.1.15
[Topsinka WCHONB30BAHUSI APXWUBHBIX JTOKYMEHTOB B TOCYJIApCTBEHHBIX M MYHHUIUITAJIBHBIX apXHBax
Poccuiickoii @eneparuu, yreepxaeHHoOro npukazom Pocapxusa N 143.

AG3an yrpatuin cuiy. - [Ipukas Pocapxusa ot 26.09.2022 N 117.

[Ipu orcyrcTBUM (PUHAHCOBBIX, TEXHUYECKUX M KaAJPOBBIX BO3MOXKHOCTEM IO HCIIOJIHEHUIO
TEMaTUYECKOI0 3arpoca JA0rOBOP BO3ME3JIHOIO OKa3aHUsS YCIYI HE 3aKIIOYaeTCs, apXUB PEKOMEH]YET
10JIb30BATENIO IPOBOAUTH CAMOCTOSITENIbHBIN MOUCK HHTEPECYIONIEH ero nH(OopMaluy B YUTAJILHOM 3aJ1e
apxuBa.

[Topsimox ompeneneHus miaTel UM (WIM) pa3Mep IUIaThl 3a UCIOJHEHHE TEeMaTHMYeCKHX 3alpocOB
YCTaHABIUBAETCSA B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Pocculickon denepanuu.

46.8. ApxuB odopmiiseT OTBEThl Ha 3alpochl B BUJE apXHUBHOW CIPaBKHU, apXUBHOW BBIMHMCKH,
apXMBHON KOIMUH, WH(POPMALIMOHHOTO NMHChMa, a TaKKe B MHBIX (opMax, yKazaHHBIX B NMyHKTe 46.14
[Ipasui.

46.9. ApxuBHas crpaBka opopmisgeTcss Ha OJaHKe apXuBa M COAEpKUT Ha3BaHue ("ApxuBHas
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crpaBka") 1 HHPOPMALIMIO IO TEME 3apoca ¢ yKa3aHUEM apXUBHBIX IH(PPOB 1 HOMEPOB JIHCTOB €INHUII
XpaHEHHsI T€X apXUBHBIX JOKYMEHTOB, HA OCHOBAaHMHM KOTOPBIX OHA COCTaBJICHA. ApPXHMBHAs CIIpaBKa
3aBepseTCsl PyKOBOJIUTENIEM apXHBa WIIM OpraHa MECTHOTO CaMOYIpaBJIEHUs JTU00 YIOJTHOMOUYEHHBIM UM
nutoM (npunoskerre N 11 k [IpaBunam).

B Ttekcre apXuMBHOW CNpaBKU JaHHBIE BOCIPOU3BOJSATCA TaK, KaK OHU HM3JI0KEHBl B ApPXMBHBIX
JOKYMEHTaX, a pacXOXJCHHs, HECOBNAJCHUS M HETOYHOCTH Ha3BaHUA, OTCYTCTBHE UMEHH, OTUECTBa,
WHULIMAJIOB WJIM HAJIUYME OJHOrO0 M3 HHUX OrOBApMBAIOTCA B TEKCTe cropaBku B ckobOkax ("Tak B
nokymenTe", "Tak B TekcTe opurnHaia"). B mpuMedaHusx 1Mo TeKCTYy apXHUBHOW CIIPABKU OTOBAPHUBAIOTCS
Hepa30opUMBO HANKMCAHHBIC, WCIPABICHHBIE aBTOPOM (co3dareneM JOKyMEHTa), HE TMOANAI0IIHecs
MPOUYTEHUIO MecTa TekcTa JokymeHTa ("Tak B Tekcre opuruHana', "B TekcTe Hepaz0opuuBo'), a Takke
HaJIMYUE WM OTCYTCTBHE OTMETKM O 3aBEPEHUM JOKYMEHTOB, IIOCIYKMBLIMX OCHOBAaHUEM IJIf
COCTaBJICHHS OTBETA.

B Texcte apXHBHOﬁ CIIpaBKM HC [JOIYCKAarOTCd MH3MCHCHHUA, HCIIPABICHHUA, KOMMCHTApPUHU,
COOCTBEHHBIE BBIBOZIbI apXWBa II0 COHACPKAHHUKO AapPXUBHBIX AJOKYMCHTOB, Ha OCHOBAaHHU KOTOPBIX
COCTaBJICHA apXUBHaA CIIpaBKa.

B apxuBHOIi cripaBke, 00beM KOTOPOU MPEBHIIIAET OJUH JTUCT, BCE JIUCTHI TOJKHBI OBITh MPOIIUTHL,
MIPOHYMEPOBAHBI, CKPEIUICHBI TMOAMUCHI0O W Te4YaThi0. ApXUBHAsg chpaBka (TOCIHEIHUN JIHCT)
MOJIMKUCKHIBACTCS PYKOBOJUTENIEM AapXuBa WM YIOJIHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM (B
MYHHULIMIIAJBHOM apXUBE, HE SABJISIOMIMMCS OPUINYECKAM JIUIIOM, - PYKOBOJUTEIEM OpraHa MECTHOTO
CaMOyMpaBlIEeHUS WIN YIIOTHOMOUYEHHBIM UM JOJIKHOCTHBIM JIUIIOM) U 3aBEPSIETCS:

[e4YaTbl0 apxuBa (A MYHUIUNAIBHOIO apXHBa, HE SBISIIOLIETOCS HOPUIUYECKUM JIMIIOM -
NeYaThlo, ONPEIEICHHON MPaBOBBIM aKTOM COOTBETCTBYIOILEIO OpraHa MECTHOTO CaMOYIpaBJIEHUs) AT
WCIIOJIB30BaHUs Ha Tepputopun Pocculickon @enepannu;

repOOBOM TeEYaThi0, a NPHU €€ OTCYTCTBUM - TIeYaThlo, OMpEACNIEHHOW yCTaBOM apxuBa (s
MYHUIUIIAJIBHOTO apXHBa, HC ABJIAIOMICTOCA IOPUIUYICCKHUM JIMIIOM - II€YaTbIO, OHpeﬂeﬂeHHOﬁ IMpaBOBbIM
aKTOM COOTBETCTBYIOIIETO OpraHa MECTHOTO CaMOYIIpaBJICHUS) [UISl HAmpaBlIEHUs 3a TMpeesbl
Poccuiickoit @enepanuu.

ApXHBHas CIIpaBKa, HaIlpaBisieMasl B rOCy1apcTBO, noanucasuiee KOHBEHIINIO, 3aKIIOYEHHYIO B T.
laare 5 okts6ps 1961 1., OTMEHSAOIIYI0 TpeOOBAaHHE JErajiu3allid HHOCTPAHHBIX O(HUIIMATBHBIX
JOKYMEHTOB, 332 UCKJIIFOYEHHEM I'OCYJapcTBa, ¢ KOTopbIM Poccuiickas ®@enepanus 3akiI04ymiia 10roBOp O
[IPaBOBOM OMOIIM U IIPABOBBIX OTHOLIEHUSX MO IPaKAAHCKUM, CEMEHHBIM U YTOJIOBHBIM JIEJIaM, a TAKXKe
rocynapctBa - yuactHuka CHI', moanucasmiero CornameHue o NpuHIMNAx U popMax B3auMOJECHCTBUS B
00J1acTH HUCIOJIb30BAHUS apXUBHOM MH(GOPMALIH, WIIK ¢ KOTOPBIM UMEETCS IBYCTOPOHHEE COTJIallIeHUE O
COTPYIHMYECTBE B OTOH 00JacTH, 3aBepseTcss COOTBETCTBYIOIIUM YIOJHOMOUYEHHBIM OpPraHOM
MCIIOJIHUTEJILHOM BJIaCTH B chepe apXUBHOTO JieJia MPOCTABIEHUEM U 3alIOJTHEHUEM aroCTHII <63>.

<63> Ilymkr 71 AJQMUHHCTpAaTUBHOTO periameHta DenepaabHOr0 apXWBHOTO areHTCTBA TI0
IIPEIOCTABIIEHUIO TOCYHapCTBEHHOM yciayru "OpraHuzanus HCIIOJIHEHUS 3alpoCOB POCCHUMCKUX H
MHOCTPAHHBIX IPaXJaH, a TaKkKe JIML 0e3 TpakIaHCTBA, CBA3AHHBIX C peau3aluell UX 3aKOHHBIX MpaB U
cB000J, 0pOpMIICHHS B YCTaHOBJIEHHOM IOPSJKE aPXMBHBIX CIIPABOK, HANPABISIEMbIX B MHOCTPAHHbBIE
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rocyznapcrea’, yTBEp)KIEHHOIo mpukasoM MuHkynsTypel Poccum ot 31.05.2012 N 566
(3apeructpupoBan  MuHroctom Poccum  10.09.2012, peructpanmonnbii N 25419) (manee -
AIMUHUCTpPaTUBHBIN pernameHT PocapxuBa, yTBep:kIeHHBIH rpukazoM N 560).

46.10. ApxuBHas BeIHCcKa oopmiseTcs Ha OJlaHKe apxuBa ¢ 0003HaueHHeM Ha3BaHus ("' ApXUBHAS
BBIMKMCKA") W JIOCIOBHO BOCIPOU3BOJUT YaCTh TEKCTAa AapXUBHOTO JOKYMEHTA, OTHOCSIIUHCS K
ornpeaeneHHOMY (akKTy, COOBITHIO, JIUIY, C YKa3aHUEM apXWBHOTO IHM(pa U HOMEPOB JTUCTOB CIUHUIIBI
XpaHeHusi. ApXHUBHas BBIIMCKA 3aBEpSETCS PYKOBOJIUTEIEM apXWBa WJIM OpraHa MECTHOTO
CaMOyMpaBIIeHUS JINOO YIOTHOMOYCHHBIM UM JIUI[OM.

Hauano 1 xoHel KakJoro M3BJIECYEHUs U3 apXUBHOIO JOKYMEHTA, a TaKXkKe MPOIYCKU B €ro TeKCTe
OTICNBHBIX CIIOB 0003HAYAIOTCA B ApXMBHOM BBIMHCKE MHOTOTOUYMEM. OCOOCHHOCTH TEKCTa apXHBHOTO
JOKYMEHTa, BOCIIPOM3BOIMMOIO B apXMBHOW BBINKCKE, OTOBAPUBAIOTCA TaK K€ KaK K TEKCTY apXMBHOMN
CIIPaBKH.

Odopmnenne apXWBHON BBIMUCKKA OCYIIECTBIISIETCS IO aHAJIOTUM C apXUMBHOM CIPaBKOM,
odopmIIeHHe KOTOPOii TTPeycCMOTpEeHO TyHKTOM 46.9 [IpaBut.

46.11. ApxuBHas KONHUS JOCIOBHO BOCHPOW3BOJAMUT TEKCT apPXWBHOIO JOKYMEHTa WJIU €ro
M300paKeHne, ¢ YKa3aHUEM apXHBHOTO MH(pa. ApXUBHAS KOMHS 3aBEPSCTCS PYKOBOJIUTEICM apXHBa
WJIM OpraHa MECTHOTO CaMOYTPAaBICHUS MO0 YIIOJTHOMOYEHHBIM UM JIUI[OM.

Iloanucanue u 3aBepeHne apXUBHOM KOIIMH OCYIIECTBIIIETCS:

Ha OyMaXHOM HOCHUTENEe - 10 AaHaJOTHHW C AapXUBHOM CHpaBKOH, odopmieHue KOTOpOii
npeaycMoTpeHo myHKTOM 46.9 IlpaBun. Ilpu sTomM apXxuBHBIM MHUGP KaXKIOrO JIMCTAa APXUBHOTO
JOKYMEHTA JI0OJDKEH OBITh MPOCTaBIIeH Ha 000POTE COOTBETCTBYIOIIETO JINCTA APXUBHOM KOIUU;

B (opMe 3JEKTPOHHON KONMUHM TOKYMEHTA, MOANUCAHHOMN AJIEKTPOHHOM MOAMHMCHIO PYKOBOIAUTENS
apXuBa WM YIOJIHOMOYEHHOTO MM JIOJDKHOCTHOIO JMIA (B MyHMIMIIAJBHOM apXWBE, HE SBJISIOIIMMCS
IOPUANYECKUM JIMLOM, - PYKOBOJIUTENSI OpraHa MECTHOTO CaMOYIIPaBJICHUSI WM YHOJTHOMOYEHHOIO UM
JOJDKHOCTHOTO JHna). MMs ¢aiina 351eKTpoHHON KOMMK JJOKYMEHTA JOJKHO COJIepKaTh apXUBHBINA MIMdp
JIOKYMEHTA.

46.12. ApxuBHas copaBKa, apXMBHas BBINMCKA W apXHMBHAs KOMMS, NpEeIHA3HAYEHHBbIE s
HarpaBJieHus1 B TocyaapctBa - ydacTHuku CHI', Bkitouass OTBETHI 00 OTCYTCTBHHU 3allpallMBacMBbIX
CBEJICHUH, BBICBUIAIOTCSI apXUBOM HEIIOCPEICTBEHHO B aJIpEC 3asBUTEIIS.

ApxHBHasl CIpaBKa, apXMBHas BBIIKMCKA M apXWBHAs KOMUS, IPeIHA3HAYCHHbIE JUIsl HAIIPaBJIECHUS B
rocyJapcTBa, He siBistromuecs: ydactHukamu CHIY, Biirouass oTBeThl 00 OTCYTCTBUM 3alpalldBaeMbIX
CBEICHUH, OQOpPMIISIOTCS W BMECTE C 3alpocaMy HaIlpaBIISIIOTCS apXHUBOM B COOTBETCTBYIOIIMN
(benepanbHBIN OpraH UCIIOTHUTEIBHOMN BIACTH WIIM €r0 TEPPUTOPUATBHBIN OpraH.

ApxuBHasg CHpaBKa, apXWBHas BBIMMCKA W apXHWBHAs KOMHUS B CIydae JIMYHOTO OOpaIIeHHS
rpakJIaHWHA WIM €ro JOBEPEHHOIO JIMLA B apXMB BBIAAIOTCS €MY MOJ PACHUCKY IPHU NPEIbIBICHUU
MacnopTa WM HMHOTO YIOCTOBEPSIONIET0 JOKYMEHTA; JTOBEPEHHOMY JIUIy - MPHU MPEIbIBICHUU
JIOBEPEHHOCTHU, B TMOPSJKE, YCTAaHOBJIEHHOM 3aKOHOAATelbcTBOM Poccuiickoit @expepanun <64>.
[Tonydarens apXMBHOM CIPAaBKU, apXUBHOW BBIMUCKU M apXUBHOM KOIHMH PACHUCHIBAECTCS HA UX KOIMHIX
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WK Ha 060p0Te COIMPOBOAUTCIILHOTO MMUCbMa K HUM, YKa3bIBaA ATy UX IIOJTYUYCHUA.

<64> I'maBa 10 I'paxxmanckoro kojnekca Poccuiickoii ®enepanuu (dacts mepsas) (CoOpanue
3akoHomarenbcTBa Poccuiickorn ®eneparuu, 1994, N 32, cr. 3301; 2017, N 14, ct. 1998); OcHoBbI
3akoHojarenbcTBa Poccuiickoit @enepaunu o Hotapuatre ot 11.02.1993 N 4462-1 (Benomoctu Cobezna
HapoaHbix AenyratoB Poccuiickoit ®enepannu u BepxosHoro Coera Poccuiickoit @enepanuu, 1993, N
10, ct. 357; Cobpanwue 3akoHogarenscTBa Poccuiickoit denepanuu, 2019, N 30, cT. 4128).

3aBepeHHas anoCTWJIEM apXHBHas CIIpaBKa, apXMBHAas BBIIMCKA W apXuBHAs KOMMs B cllydyae
JMYHOrO OOpallleHUs] TPaKAaHWHA WIM €ro JOBEPEHHOrO JIMIA B apXWB BBIAAETCS €My Ha PyKU IIpU
NPeIbSIBICHIH KBUTAHIIMH 00 yIutaTe rocyAapCTBEHHOM MONIUIMHBI 33 TIPOCTABJICHUE arOCTUIIS <65>.

<65> AIMUHHUCTpATUBHBIN persiaMeHT PocapxuBa, yTBepkaeHHbIH npuka3zoM N 566.

46.13. MadopMaiimoHHOE TUCHbMO OQOpMIISICTCS Ha OJIaHKE apXWBa U COJIECPKUT OTBET O HATMIHH
(OTCYTCTBMM) B apXuMBe apXHMBHBIX JOKYMEHTOB II0 TEMe 3alpoca WIM CBEIeHUS 00 ux
MECTOHAXOKIACHUH, HITH O IEPECHUIKE 3aIpoca Mo MPUHAIEKHOCTH B COOTBETCTBYIOIIYIO OPTaHU3AIHIO,
WIA TI0 BOMPOCAaM OKa3aHWs BO3ME3JHBIX YCIYT, HJIM O PAcCCEKPEUYMBAHUU APXHMBHBIX JTOKYMEHTOB,
SIBJISTFOIIAXCSl HOCUTEIISIMUA CBEJICHHM, COCTABIISIONINX TOCY/IAPCTBEHHYIO TalHY.

I/IH(bOpMaI_II/IOHHOC IMUCbMO IOAMHUCBIBACTCA PYKOBOAUTCICM apXvBa WX YIOJHOMOYCHHBIM HM
JOJDKHOCTHBIM  JIMITIOM (B MYHUIMIIAJIBHOM apXWBC€, HC ABJAIOIHUMCA OPpUANYCCKUM JIMIOM, -
PYKOBOAUTECIIEM OpTraHa MCCTHOI'O CaMOYIIPAaBJICHUA WM YIIOJTHOMOYCHHLBIM UM JOJDKHOCTHBIM J'II/II_[OM).

46.14. Tlo coryiacoBaHUIO C IOJIb30BaT€lIEeM OTBET HA TEMAaTHYECKHM 3alpoc apXuB MOXKET
MPEJOCTaBUTh TaKXKe B BUJE:

CUCTEMATU3UPOBAHHOTO KPAaTKOTO WJIM AHHOTHPOBAHHOIO TII€PEUHS 3arojOBKOB apXMBHBIX
JOKYMEHTOB WJIM €IWHUI] XpaHEeHUs (eJUHMIl yueTa) MO ONpeAETCHHON TeMe ¢ yKa3aHMeM HUX JaT U
apXUBHBIX MIU(POB;

TEMATHUYCCKOI'O 063opa APXUBHBIX TOKYMCHTOB;,

POJOCIOBHOTO JIPEBA, TEHEATOTHYECKON POCTIUCH UJTH TaOIHUIIbI.
XLVII. KonupoBaHue apXxMBHbIX AOKYMEHTOB

47.1. ApxuB opraHu3yeT NpueM 3aKa30B Ha KONMUPOBAHHE apXMBHBIX JIOKYMEHTOB (M3TOTOBJICHHE
M300paXeHMI, BOCIPOU3BOSIINX BHEIIHUX BUJ M COJICpXKAHHE apXUBHOTO OKYMEHTa, Tepe3aruch
KMHO-, (OHO-, BHJIEOJIOKYMEHTOB) HEMOCPEACTBEHHO B apXHBe, IO IIOYTE, C HCIOIb30BAaHHEM
oUIMaNBEHOTO caiiTa apXxuBa WM OPUIIMAIBLHOTO CaiiTa YMOIHOMOYEHHOTO OpraHa HCIIOJTHUTEIHHOU
Bractu cyobekta Poccuiickoit ®Denepanmu B cepe apxuBHOTO nena, OoPUIMATBLHOTO caiiTa OpraHa
MECTHOTO CaMOYIIPaBJICHHUS, IO HH()OPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHBIM CETSIM.
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(np%V;Kangfg%%nggzo)T 02.03.2020 N 24 [loKyMeHT npeziocTaBnieH KoHcynbTaHTTIoc

"O6 yTBepxaeHUM MpaBui opraHm3aLmm XpaHEHUS], KOMMIEKTOBAHUS, Yu... Aata coxpanerua: 06.02.2023

47.2. KonnpoBaHue apXUBHBIX JJOKYMEHTOB OCYILECTBIISIETCS:
110 3aKa3y M0JIb30BaTENIC TEXHUYECKUMU CPEICTBAMU apXHBa;

CaMOCTOATENIBHO  IIOJIb30BATEIIMU  APEHAYEMBIMH TEXHUYECKUMHU CpPEICTBAMH apXWBa WIHU
COOCTBEHHBIM TEXHUYECKUM CpEICTBOM B COOTBETCTBUM ¢ [lopsakoM HCIOJIB30BaHUS apXUBHBIX
JOKYMEHTOB B TOCYIapCTBEHHbIX M MYHULIMINAIbHBIX apxuBax Poccuiickoii @enepamuun <66> u
JIOKQJIbHBIMU aKTaMH apXHUBOB.

<66> Ilpuka3 PocapxuBa N 143.

47.3. KonupoBaHue apXUBHBIX JOKYMEHTOB OCYIIECTBIISCTCS HA BO3ME3IHOM OCHOBE HAa OCHOBaHUH
JoroBopa <67>.

<67>Yacru 4, 5 cratbu 26 denepanpHoro 3akoHa N 125-D3; npuka3 Pocapxusa N 143.

Ao03arr yrpatui cuny. - [Ipuka3 Pocapxusa ot 26.09.2022 N 117.

B noroBope Ha oOpraHu3anyi0 CaMOCTOATEIBHOTO KOMMPOBAHUS IOJb30BATEIEM apeHyeMbIMU
TEXHUYECKHMHU CPEJICTBAMH apXHBa YKA3bIBAIOTCA 00bEM KOMUPOBAHMS, CTOUMOCTh YCIIYT, AaTa U BpeMs
IPEJOCTaBICHUS] TEXHUUYECKUX CPEJCTB, THUIl MPEJOCTABIIEMOr0 TEXHUYECKOIO CpEeACTBa, BUJbI
U3rOTABIIMBAEMBIX KOIMH, NMPUBOAMUTCA IE€PEUEHb KONUPYEMBIX J€Jl, JIOKYMEHTOB C YyKa3aHHEM HX
apXMBHBIX MHU(POB.

B cJ1ydac CaMOCTOATCIIbHOTO KOIIMPOBAHUA ITOJIB30BATCIIEM COOCTBEHHBIM TEXHUYECCKHM CpEeaACTBOM
3aKJII0YacTCA AOTOBOP HA OpraHU3allUi0 KOIMHMPOBAHHA, B KOTOPOM YKA3bIBACTCA 00BeM KOIIMPOBAaHUA,
CTOUMOCTBb YCJIYT, JdaTa W BpEMsa HNPOBCACHUA CHBEMKHU, MNPHUBOJAUTCA ICPCUCHbL KOMNHUPYEMBIX €I,
HAOKYMCHTOB C YKa3aHHUEM UX apXUBHBIX I_HI/ICI)pOB, THUII UCTIOJIB3YEMOI'0 TEXHUYCCKOT'O CPEACTBA.

PabotHuk apxmBa oOecrieunBaeT KOHTPOJb 3a COXPAHHOCTHIO KOMMPYEMBIX [eJ, JIOKYMEHTOB,
NeYaTHBIX M3JaHUNA M COONIOIEHUEM YCIOBHUH J0TOBOpa B IMPOIECCE CAMOCTOSTENLHOIO KOMMPOBAHUS
10JIb30BATEIEM COOCTBEHHBIM TEXHUYECKUM CPEJICTBOM WJIM apE€HIYyEMbIMH TEXHUYECKHUMH CpPEACTBAMHU
apxuBa.

[Tocne 3aBepieHUS KOMHUPOBAHMSI APXUBHBIX JIOKYMEHTOB O(OPMIISETCS aKT CHauyu-IPHUEMKH
OKa3aHHBIX YCIYT B IPOM3BOJILHOU (opMme.

ApXMB HE HPOBOJUT MPOBEPKY HACHTUYHOCTH H3TOTOBJIEHHBIX MOJIb30BATEIEM CAMOCTOSATEIHHO
KOIIMM apXUBHBIX JOKYMEHTOB IIOJJIUHHUKY U HE YIOCTOBEPSIET HAIMYUE TAKOU UIEHTUYHOCTH.

47.4. Ha 6e3B03Me3/1HOI OCHOBE apXHMB M3rOTaBIMBAET KOMUU apXUBHBIX JOKYMEHTOB IO 3aKa3aMm
OpPraHOB IOCYJAPCTBEHHOW BJIACTH U MECTHOI'O CaMOYIIPaBJICHHUs, HAIIPABJICHHBIM B LEJSIX UCIIOJIHEHUS
MMM CBOMX MTOJITHOMOYHI B COOTBETCTBUU € 3aKOHOAATENHCTBOM Poccuiickoi denepannm.

47.5. KOHI/IpOBaHI/IC APXUBHBIX JOKYMCHTOB, HAXOAAIIHNXCA B HCYJOBJICTBOPUTCIIBHOM (I)I/I3I/I‘-ICCKOM
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COCTOSIHMH, TPOU3BOJUTCS B COOTBETCTBUU C TOPSIIKOM TpPH3HAHHS JTOKYMEHTOB ApXUBHOTO (hoHAA
Poccutiickoit deneparun HaXOIAIUMUCS B HEYJOBICTBOPUTEILHOM (DU3UIECKOM COCTOSTHUN <68>.

<68> Yactp 2 cratbu 25 denepanpHoro 3akoHa N 125-D3; moanynkT 13 nynkra 6 [lonoxkenus o
®denepanbHOM apXUBHOM areHTCTBE.

47.6. Ilpu oopMIICHUN KOTHH PACCEKPEYCHHOTO APXHBHOTO JOKYMEHTa B MECTE PACIIOIOXKCHUS
COOTBETCTBYIOIIETO Tpr(a CEKPETHOCTH Ha KONUU MpocTaBisieTcs mramn "Paccekpeueno". Takoil ke
ITaMI TMPOCTABJISETCS Ha AJICKTPOHHOW KOMUU PACCEKPEUECHHOTO apXMBHOTO JokymeHTa. llpu
CaMOCTOSITEILHOM KOIMHMPOBAaHUHU IOJIb30BATENEM PACCEKPEUCHHOTO apXMBHOIO JTOKYMEHTa pPabOOTHUK
apxuBa, 00eCleYMBAIOLINI KOHTPOJIb, pa3MELIaeT B MECTE PaclOJIOKEHUS COOTBETCTBYIOIIEro rpuda
CEKpPETHOCTH 3aCTaBKy co mramnoMm "PaccekpeueHo".

47.7. Konun APXUBHBIX JOKYMCHTOB BbIJAIOTCs IMOJIB30BATCIISAM, UX JOBECPCHHBIM JIMIAM WJIA MOT'YT
OBITH BEICIAHBI HA YKaSaHHLIﬁ WMH TTOYTOBBIN azpec.

47.8. ApxuB BelleT y4yeT 3aKa30B Ha KOMUPOBAHHE HA OYMaKHOM HOCHUTENIE WM B DJIEKTPOHHOM
BUJIE.

XLVIIl. OpraHunsaumsa paboTbl nonb3oBaTenien B YMTanbLHOM 3ane

48.1. Opranuzanusi paboThl MOJb30BaTENIEH B YMTAIBHOM 3ajie apxuBa ompenensercs [lopsakom
HCIIOJIb30BAaHUSl apXUBHBIX JOKYMEHTOB B I'OCYJAapCTBEHHBIX M MYHMIMIIAJIBHBIX apxuBax Poccuiickoii
@enepanu <69> u  pa3pabOTaHHBIMM B COOTBETCTBMM C HHMM JIOKAJbHBIMH aKTaMHM apXHBa,
perJaMeHTHpYyIOIMMHU  paboTy  MoJib30BaTele ¢ apXWBHBIMM  JeJlaMH,  JOKYMEHTaMH,
CIPaBOYHO-TIOUCKOBBIMU CPEACTBAMM K HUM, II€YaTHBIMHU U3AAHUSIMH B €0 YUTAIBLHOM 3alJIe.

<69> Ilpuka3 PocapxuBa N 143.

48.2. Ilopsanok MCHONB30BAaHUS APXMBHBIX JOKYMEHTOB B IOCYAAPCTBEHHBIX M MYHUIMIAIbHBIX
My3esiX, OuOnMoTeKax, Hay4YHbIX OpraHM3alMsIX OHpelensieTcs HMH B COOTBETCTBUU  C
3aKkoHOmarensCcTBOM Poccuiickoir ®Pexepauyu, B TOM YUCIE B COOTBETCTBUU C IOPSAIKOM,
YCTAHOBJICHHBIM YIIOJTHOMOYEHHBIM (peiepalIbHbIM OpPraHOM HCIOJHHUTENBbHOM BiacTu B cdepe
apXUBHOTO JieJa U Jesonpon3BoacTsa <70>.

<70> Yacts 5 crateu 26 PenepanbHoro 3akoHa N 125-D3; nyuxt 7 Ilonoxenus o denepanibHom
apXUBHOM areHTCTBE.

48.3. Pabora monb3oBareneil Mo U3y4yeHUIO e, TOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K
HUM, TEYaTHBIX HW3JJaHUH B YUTAIBHOM 3aJIeé apXHMBa OCYILECTBISETCS IOJl KOHTPOJIEM pabOTHHKA
YUTAJIBHOTO 3aJ1a apXMBa, B TOM YHCJIE IIOCPEICTBOM CUCTEMbI BUI€OHAOTIOICHUSI.
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48.4. B ynTanbHOM 3aj1€ apX¥Ba BEIYTCs JUYHBIC JIeTia MOIb30BaTeNiel Ha OyMakHOM HOCUTEINE WU
B DJICKTPOHHOM BH/JIE.

B nmuynoe meno monp30BaTeis BKIKOYAKOTCS:

3asBJIEHUE TOJIb30BATENsI HA pabOTy B UMTAIBHOM 3aJie WM MMCbMO HApPaBUBILErO €ro opraHa wiu
OpraHu3allly;

AHKETa I10JIb30BaTECJId, 3alI0JIHCHHAsA B YCTAHOBJICHHOM IIOPAAKE <71>;

<71> Ilynkr 2.2 npukasa PocapxuBa N 143.

Tpe6OBaHI/I${ Ha BbIAa1y apXHUBHBIX JCJI, JOKYMCHTOB;
3aKa3bl Ha KOIIUPOBAHUE,

3aBEPEHHbIC APXMBOM KOIWU MOJJIMHHBIX JTOKYMEHTOB, IIOATBEPKAAIOLIMX MIPABO MOJIb30BATENS HA
JOCTYIl K apXWBHBIM JIOKYMEHTaM, COJCpXKalluM HWH(OOPMANMIO O JUYHOH H CEeMCHHOW TaifHe
rpa)x/JIaHHHa, €r0 YaCTHOW KHU3HU, a TAK)KE CBEICHUS, CO3/AAI0IINE YTPo3y AJis ero 6e30MacHOCTH;

JpyTUe 3asiBJICHUS 110JIb30BATENsl, UMEIOIINE OTHOLIEHUE K pPadOTe MOIb30BaTENS B YUTAJILHOM 3aJ1e
apxuBa.

48.5. B unTasbHOM 3aJi€ BEIETCS KypHAII y4eTa MOCEHICHUH YMUTAIbHOTO 3aJ1a MOJIb30BaTEIISIMHU.

48.6. B ciyuae BbIsBNIeHUs (akTa HapylIeHHUs nonb3oBareneM [lopsaka CHOoIb30BaHUS apXUBHBIX
JOKYMEHTOB B TOCYAApCTBEHHBIX W MYHHIMNAIbHBIX apxuBax Poccuiickoit denepaunu pabOTHUK
YUTAJIBHOIO 3aJla apXUBA COCTABJIACT JOKIAJAHYIO 3alIUCKY HAa UMsS PYKOBOJIUTENS apXUBa C U3JI0KECHUEM
0OCTOSITENILCTB HApPYILIEHUS U C NMPUIOKEHUEM J0Ka3aTeIbCTB, OKa3aHUM OYEBUJLEB, OOBSICHUTEIBbHOU
3allUCKU TOJb30BaTeNst (Mpu Hanuuuu). Ha ocHOBaHMM /OKIAaJHON 3allMCKU PYKOBOJUTENIb apXuBa
MIPUHUMAET PELIEHUE O TMoJaue 3asiBIeHUs 00 aAMHUHHCTPATUBHOM IPaBOHAPYUIEHUH JTUOO 3asBIECHUS O
MIPECTYILUICHUHA B IIPABOOXPAHUTEIILHBIE OPraHbl U IMPEKPALICHUU BbIAAYM MOJIMHHBIX apXWBHBIX €I,
JOKYMEHTOB, CIIPAaBOYHO-IIOMCKOBBIX CPEICTB, IE€YATHBIX H3JAHMM IOJIB30BATEI0 C JaThl IOAAYH
3asIBJICHUS B IPABOOXPAHUTENIBHBIE OpraHel <72>.

<72> Ilynkr 3.7 npukasa Pocapxusa N 143.

B neHp mojaum 3asBiIE€HUS B IPABOOXPAHUTEIbHBIC OpPraHbl I0JIb30BATEII0 HAIPABISAETCA
YBEIOMJICHHE O TPEKPAIICHWH BBIAYM ITOJJIMHHBIX apXWUBHBIX JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX
CpEZCTB, MEYaTHbIX U3IaHUH.

XLIX. My6nukauma n aKCNOHMpOBaHUE apXUBHbIX AOKYMEHTOB

49.1. ApxuB OCyIIECTBISET MOATOTOBKY MyONMKAlUK M 3KCIIOHUPOBAHUE APXUBHBIX JOKYMEHTOB,

www.consultant.ru Crpanuua 69 u3 84
HageXXHas NpaBoBas noaaepXkKa


https://www.consultant.ru/
https://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=LAW&n=393293&date=06.02.2023&dst=100017&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=393293&date=06.02.2023&dst=100064&field=134

Mpuka3s Pocapxuea ot 02.03.2020 N 24
(pen. ot 26.09.2022)
"06 yTBeEpxAeHUM MMpaBua opraHn3aumn XpaHeH!s, KOMMNAEKTOBaHNS, YY...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 06.02.2023

WX KOTHH U 3JICKTPOHHBIX 00pa30B, B TOM YHCIIE HA OCHOBAaHUH JOTOBOPOB BO3ME3HOTO OKa3aHUS YCIIYT
B COOTBETCTBUU C MPEHCKYPaHTOM apXUBa.

49.2. DKcroHUpYEMbIe TIOVIMHHUKN apXUBHBIX JOKYMEHTOB, X KOIUH M JIEKTPOHHBIE 00pa3bl BHE
3aBUCUMOCTH OT (POPMBI MX IYOJMYHOIO NPEACTaBIECHUS JOJDKHBI ObITh CHA0XKEHBl aHHOTaLUEH ¢
Ha3BaHWEM JOKYMEHTa, JaTOW CO3MaHMs, KpaTkol uH(OpManuel, BKIIOYAOIICH B Ccllydae
HE00XOAUMOCTH pacliu(ppOBKY TEKCTa JOKYMEHTAa WM €ro 4acTH, CBEJICHHH O pacCeKpeuyuBaHUM U
apXUBHBIM IUPPOM.

L. OpraHusauusa nHcopMaLMOHHbIX MEPONPUATUN

50.1. ApxuB MPOBOJUT, B TOM qucie c HCIOJIb30BAHUEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIHOHHBIX CceTel, HMH(OPMALMOHHBIE MEPONPUATHUS: KOH(epeHIuH,
KpYTJIbIE CTOJBI, MPE3EHTAlUU, DKCKYPCHH, JIEKIIMH, BCTPEYH C OOIIECTBEHHOCTHIO, THU OTKPBITHIX
IBEpEeid, ypOKH, B TOM UMCJIe HA OCHOBAaHUU JIOTOBOPOB BO3ME3/IHOTO OKAa3aHUS YCIIYT.

50.2. B nomemeHusX apxuBa HH(OOPMAMOHHBIC MEPOTIPHUSITHS ITPOBOATCS C YIETOM OTPaHUICHHIA,
yCTaHOBJIEHHBIX MmyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 I1pasuu.

50.3. ApxuB ocymecTBiaseT HHGOPMHpPOBAHUE OOIIECTBEHHOCTH O CBOCH JIEATCIIBHOCTH U
XpaHAIIUXCS apXMBHBIX JIOKYMEHTaX 4Yepe3 CpelICTBAa MacCOBOM HH(pOpMAIMHM, a TaKXe IyTeM
pasMCIICHUsA u aKTyaJin3daluun CBGHGHHﬁ, OTHOCSAIINXCS K €ro JACATCIIbHOCTH, B
WH(POPMAIIMOHHO-TEJICKOMMYHUKAITUOHHBIX CETSIX.

Ll. YyeT ncnonb3oBaHusi apXMBHbIX AOKYMEHTOB

51.1. ApxuB BeneT pa3enbHbIA yueT (popM HUCIOIB30BaHUS APXUBHBIX JOKYMEHTOB, B TOM YHCIIE
MOCTYIAIOIINX 3aIIPOCOB, HA OYMa)KHOM HOCHTEIIE U (WJIH) B SJIEKTPOHHOM BHJIE.

LIl. PaboTa ¢ apxuBHbIMU JOKYMEHTaAMU, ABMAOLWUMUCA HOCUTENAMMN
cBeAeHUN, COCTaBNAKLWMNX NOCYAAPCTBEHHYIO TaUHY

52.1. PykoBoauTenp apXyuBa Wi YIOJHOMOYEHHOE UM JIOJKHOCTHOE JINLIO OPTaHU3YET MPOBEICHUE
paboT C apXMBHBIMH JOKYMEHTaMH, SIBISIOIIMMHUCS HOCHUTENISIMU CBEACHMH, COCTaBISIOLINX
rOCYJJapCTBEHHYIO TallHY (J1ajiee - CEKpETHbIE apXUBHBIE JOKYMEHTHI), B TOM YHCJIE:

OCYIICCTBJICHHUE KOHTPOJISA 3a CpOKaMMu OIrpaHHUYCHUA AOCTyIla K CCKPETHBIM ApPXHWBHBIM
HAOKYMCHTAaM;

nH(popMUpoBaHUE PYKOBOJIHUTENEH rOCYJ1IapCTBEHHBIX OpraHoB u
opranmuzanuii-pongoodpazoBaTeneil WM WX MPABOMPEEMHUKOB O HAJMYUU B apXUBE, COCTaBE M 00beMe
CEKPETHBIX apXMBHBIX JOKYMEHTOB C MCTEKIIMM CpPOKOM OTPAaHMYEHUs JOCTYIA, YCTAaHOBJIECHHBIM B
COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickoi denepannu 0 rocy1apCTBEHHON TalHE;

pacceKpeyMBaHUE CEKPETHBIX APXHMBHBIX TOKYMEHTOB B Ciiydae O(HUIIMAIBLHOTO JEIeTUPOBAHUS
PYKOBOJUTEINO apXHBa MOJTHOMOYMI HA MPOBEACHUE ITOW PabOThl PYKOBOJUTENIEM COOTBETCTBYIOIIETO
roCy/IapCTBEHHOI'O OpraHa UM OpraHu3alllu.
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52.2. PaboTa 1o pacceKpeuyMBaHUIO CEKPETHBIX APXHUBHBIX JIOKYMEHTOB B apXHBE OCYIIECTBISICTCS
KOMHMCCHOHHO <73>.

<73> Yacts 4 ctathu 15 3akona "O rocymapcTBeHHOU TaiiHe'"; a03all BOCBMOM MOANYHKTA | MMyHKTa
9 Tlonoxenus o dexepanbHOM apXWBHOM areHTCTBE;, nocTtaHoBieHue [IpaButenbcTBa Poccuiickoii
®enepanun ot 20.02.1995 N 170 "OO6 ycTraHOBIEHUHU MOPSIKA PACCEKPEUYMBAHMS U TIPOJJICHUS CPOKOB
3acekpeuyrBaHus apxuBHBIX JOKyMeHTOB [IpaBurennctBa CCCP" (CoOpaHue 3akoHOIATENbCTBA
Poccuiickoit ®enepanuu, 1995, N 9, cr. 762; 2016, N 13, crt. 1833) (mamee - mocTaHOBJICHHE
[IpaButensctBa N 170).

Pemienne 0 paccexkpeduMBaHUM CEKPETHBIX APXUBHBIX JTOKYMEHTOB BCTYIIA€T B CHILy IIOCIE €r0
COIVIACOBAaHUS C TOCYJAapCTBEHHBIM OpPraHOM WJIM  OpraHu3auueldi, HaJelIMBIUMMU  apXUB
COOTBETCTBYIOIIMMH IIOJITHOMOYMSAMH, YTBEPKICHUS €r0 PYKOBOJIUTEIEM apXUBa, BHECEHHSI U3MEHEHUM B
YUYETHYIO JOKYMEHTALUIO apXUBa B COOTBETCTBUM C Ti1aBoit LIV Ilpasuir.

52.3. ApxuB 00s3aH TNpPENOCTAaBJIATh WIEHAM OHKCIEPTHBIX KOMHUCCUH M TPYII, CO3JaHHBIX B
rOCy/IapCTBEHHBIX OpraHax M OpraHu3allusiX, PYKOBOJIUTENIN KOTOPBIX HaJAEJCHBbI MOJTHOMOYHUSIMHU IO
OTHECEHHMIO CBEJCHUM K TOCYJAapCTBEHHON TalHE, a TaKXe WICHAM HHBIX KOMHUCCHM, MOJHOMOYHBIX
paccekpeuuBaTh CEKPETHBIE ApXHBHBbIC JAOKYMEHTHI JIMKBUIAMUPOBAHHBIX OPraHU3allMi, HE HMEIOIIUX
MIPABONPEEMHHUKOB, CEKPETHBIC APXMBHBIC TOKYMEHTHI WM HMX KONHH, a TaKKe HEOOXOAUMYIO s
paboThl HHGOPMAITHIO.

LIIl. XpaHeHue ceKpeTHbIX apXMBHbIX AOKYMEHTOB
53.1. Pa3MeH_IeHI/Ie, XpaHCHUEC, IPOBCACHUC ITPOBCPKU HAJIMYUA U COCTOAHUS CCKPCTHBIX apXHUBHBIX

JIOKYMEHTOB ~OCYIIECTBIIACTCS apXWBOM C YyYe€TOM TpeOoBaHUM 3akoHOAaTeNnbcTBa Poccuiickoi
®denepanyy 0 roCyJapCTBEHHOM TaliHe <74>.

<74> 3akoHn "O rocynapcTBeHHOH TaiiHe".

YacTUYHO pacCEKPEUYEHHBIC €OUHULIBI XPAHEHUS CEKPETHBIX apXMBHBIX JOKYMEHTOB XPaHATCSA B
COOTBETCTBHUH C TpeOOBaHUSAMH, ycTaHOBIeHHbIE ri1aBoit LIII [TpaBu.

53.2. IlpocraBieHue Ha TNEPBUYHBIX CPEACTBAX XpPaHEHHs M HA CaMMX €IMHUIAX XPaHEHUS
(emMHUIIAX y4yeTa) CEKPETHBIX apXUBHBIX JOKYMEHTOB miTamnoB '"PaccekpeueHo" umu oTmerok "c"
(cexpetno), "cc" (coBepiieHHO cekpeTHO), "oB" (0c000il BaKHOCTH) OCYIIECTBISIETCS B TOPSIKE
BBITIOJTHEHUS CITYKEOHOTO 3a/laHusl U TOJBKO MOCJI€ BHECEHUS COOTBETCTBYIOIIUX U3MEHEHUHN B yUeTHbBIE

JTOKYMEHTHI (cornacHo myHKTy 54.5 IpaBun):

10 pe3yJibTaTaM MPOBEIEHUS PACCEKPEUNBAHMS CEKPETHBIX apXUBHBIX IOKYMEHTOB B COOTBETCTBUU
¢ nyHkramu 54.3 - 54.5 IIpaBui - B TeUeHUE TPEX MECALIEB C MOMEHTA MOJIyYE€HHUsI apXUBOM PELIECHUS O
pacceKkpeynBaHUU CEKPETHBIX apXUBHBIX JOKYMEHTOB;

IIpu 3aCCKPCUYNBAHUU - B CPOKH, YCTAHOBJICHHBIC 3dKOHOIATCIILCTBOM Poccuiickoii dDeI[epam/H/I 0
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roCyZapCTBEHHOM TalHe.

LIV. YyeT cekpeTHbIX apXMBHbIX AOKYyMeHTOB. OchopmneHue
pacceKkpeyeHHbIX aen

54.1. Yd4er cekpeTHbIX apXHBHBIX JOKYMEHTOB BEAETCS C YYETOM TpeOOBaHHil, yCTAaHOBJIEHHBIX
3aKoHoJarenbcTBOM Poccuiickoit denepanuu o rocy1apCTBEHHOM TaitHe <75>.

<75> 3axoH "O rocynapcTBeHHoH TaiiHe"; nocrtaHosieHue IIpasurenscTea N 170.

54.2. ApxuBHble (GOHIBI, OMUCH eI, JOKYMEHTOB W €AWHUIBl XpaHCHHs (€AWHUIBI ydeTa)
CEKPETHBIX apXMBHBIX JJOKYMEHTOB, a TaK)K€ MX YyYeTHbIE JOKYMEHThl 0003HadaroTCs OoTMeTKamu "c'"
(cexpeTHO), "cc" (COBEpIIEHHO CEKPETHO), "0B" (0c000M BaKHOCTH), KOTOPHIE SABIISIOTCS CIIYKECOHBIMH U

HE BXOJAT B apXUBHBINA MHU(p €AUHULIBI XpaHSHUS (€AMHULIBI YUETa).

[Tpr HamU4UKU B OJHOM apXWBHOM (OHJIE, ONKCH JEJ, TOKYMEHTOB, €AMHUIIC XPAHCHUS (CIMHULIC
y4deTa), Hapsiy C CeKPETHBIMHU apXUBHBIMU JOKYMEHTaMH, HECEKPETHBIX (PaCCEKPEUEHHBIX) TOKYMEHTOB,
3TOT apXWBHBIA (POHI, OMHCH JIeJ, JOKYMEHTOB U CIWHUIIA XpPAHCHUs (CIUHHIA ydeTa) TIOMEYAIOTCS B
YUYETHBIX JOKYMEHTax OTMETKOW '"cu", KoTopas sIBIsieTcS CIy:KeOHOM M HE BXOAMUT B apXUBHBIN MU
€AMHUIBI XpaHEHUs (SAMHUIIBI YUETa).

54.3. Ilpu paccekpeurBaHHU:

BCCX CIUHUI XpPaHCHUA (CI[I/IHI/III yqua) Io CereTHOI}'I ornmucu aejia, AJOKYMCHTOB OIIMCb
PaCCCKPEUNBACTCA, INCPEAACTCA Ha OTKPBITOC XPAHCHUC W YUYUTBIBACTCA B JIMCTC CI)OH,Z[a 3a TCM XK€

n.n

HOMepoM, HO 6e3 ormeTrkH "c", "cc" nmm "oB". Ilpu ATOM Ha 00JOKKE U TUTYJIBHOM JIUCTE OMMCU e,
n.n n

JOKYMeHTOB oTMmeTka "c", "cc" minm "oB" 3auepkuBaercs, a B IIPABOM BEPXHEM YIJIy NPOCTABIAETCS
mtamn "Paccexkpedeno";

JaCTH CAUHUL XpPAaHCHUA (CI[I/IHI/II_[ yqua) 1o CereTHOﬁ onucu JAcjI, JAJOKYMCHTOB Ha
PACCEKPCUCHHBIC CCKPCTHLIC APXHWBHBIC NOKYMCHTBI COCTABJIACTCA OTACIbHAA OIMMUCH ACJ, JOKYMCHTOB,
HOMEpa CAWHUL XPAHCHUSA (e,[[I/IHI/II_[ yqua) B KOTOpOﬁ OCTAarOTCA TPCIKHUMMH. HoBas ommuce pI(SAI
AOKYMCHTOB BMECTC C PACCCKPCUHCHHBIMHU CCKPCTHBIMH AapPXUBHBIMU JOKYMCHTAMU IICPCAACTCA Ha
OTKPBITOC XPAHCHUC, YUUTBIBACTCA B JIMCTC (1)0H,Z[0B 3a TCM K€ HOMCPOM, UYTO MU CCKPCTHAsA, HO 0e3

"n.n

otMeTkH "¢, "cc" mim "oB";

OJIHOTO WJIM HECKOJBKHX CEKPETHBIX APXUBHBIX JOKYMEHTOB B COCTaB€ E€AUHUIBI XPAHEHUS
(emMHMITEI yU€Ta) OHA OCTAETCS Ha CEKPETHOM XPaHCHHH.

54.4. @akT pacceKpeuMBaHHMsS CEKPETHBIX apXUBHBIX JOKYMEHTOB (UKcUpyeTcs B rpade
"[Ipumeuanusa” mramnom "Paccekpedeno":

HAIIPpOTHUB 3aroJIOBKOB PACCCKPCUCHHBIX U YACTUYHO PACCCKPCUCHHBIX CAWHHIL XPAaHCHUS (CI[I/IHI/II_[
yqua) B OITHUCAX O€JI, JOKYMCHTOB, OCTAIOIIUXCA HAa CCKPETHOM XPAaHCHUU

BO BHyTpeHHeﬁ ONMMCU CAWHULBI XPAHCHUA (CIII/IHI/ILU:I yqua) Aciia, a npu €€ OTCYTCTBUU - B
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JIMCTC-3aBCPUTCIIC C YKAa3aHNEM HOMEPOB PACCCKPCUCHHBIX JIMCTOB.

54.5. 3MeHeHusl B yYETHbIE JOKYMEHTHI IO Pe3yiIbTaTaM PaCCEKPEUMBAHUS CEKPETHBIX APXUBHBIX
JIOKYMEHTOB, MPOBEJACHHOIO B COOTBETCTBUU € MYHKTOM 54.3 IlpaBui, BHOCSTCS HA OCHOBAaHMM aKTa O
pacCeKpeYnBaHUM apXUBHBIX JOKYMEHTOB B TE€UEHUE TPEX MECSLEB MOCIE MOIYYCHHUSI apXUBOM PELLIECHUS
0 pacceKpeynBaHUHU.

[Tocne paccekpedynmBaHUS K OIUCAM JeJ, JOKYMEHTOB OTKPBITOTO M CEKPETHOTO XpaHECHHs
COCTaBJIAIOTCS HOBBIE MTOLOBLIE 3aIlMCH 00 00BEMax (baKTI/I‘-IeCKI/I YUYTCHHBIX B HHUX CAWHUIL] XPaAHCHUIA
(emmuun ydera). PaboTa 1O BHECCHUIO W3MCHEHHWIl B YYETHBIC JOKYMEHTHI HMPOBOIHUTCS B IOPSAKE
BBITIOJIHEHUS CITY)KeOHOTO 3aaHuUs.

54.6. Ilpu 3acekpeunBaHUM apXMBHBIX JIOKYMEHTOB Ha OCHOBAHHUU pELICHUS 00 OTHECEHHHU
CBCI[GHI/Iﬁ K FOCYIIapCTBeHHOI;'I TaﬁHC, IMPUHATOr0 JOJLKHOCTHBIM JIMIOM, HAACJICHHBIM ITIOJITHOMOYUAMU 110
OTHECEHHUIO CBEJIEHUI K roCyIapCTBEHHOH TaiiHe, COOTBETCTBYIOIIME M3MEHEHUs BHOCSATCS B yUYETHBIE
JOKYMEHTBI B CPOKH, YCTaHOBJIEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit denepanuu 0 rocy1apCcTBEHHON
TaiiHe.

LV. Bo3BpaT apXMBHbIX AOKYMEHTOB

55.1. BosBpar mokymentoB ApxuBHoro ¢onma Poccuiickoir ®Denepanuu OCYIIECTBISETCS IO
PELIECHHIO CyAa.

55.2. be3 pemienus cyaa apxuB 00s13aH BO3BPATUTh:

JOKYMCHTBI JIMYHOT'O ITPOUCXOKACHMA, o6pa303a3mnec;1 B MpOoHeCCe ACATCIbHOCTH OTACIBbHBIX JIUI]
" ABJAIONIUECCA TIPU CO3JaHHUU UX JIMYHOMN (qaCTHOﬁ) CO6CTBCHHOCTBIO, U3 MIPCKPAICHHBIX YI'OJIOBHBIX,
AAMUHUCTPATUBHBIX, q)HHBTpaIII/IOHHO-HpOBCpO'—IHBIX AC - 1O JIMYHOMY IMHUCbMCHHOMY 3adBJICHHUIO
pea6I/IHI/ITI/IpOBaHHOFO Juia 1ujin €ro HaCJICAHHUKOB,

TPYIOBYIO KHHKKY I'Pak/IaHMHA - 110 €r0 JIMYHOMY IMCbMEHHOMY 3asIBJICHUIO;

nokyMeHThl, nnepemeiieHusle B CCCP B pesynbrare Bropoli MUpoBOW BOMHBI M HaxoJsLIMECs Ha
tepputopun Poccuiickoit @enepaunu, - B coorBercTBuu ¢ denepanbHpiM 3akoHOM 0T 15 anpens 1998 r.
N 64-®3 "O KyapTypHBIX LEHHOCTSX, nepemenieHHbIX B Coro3 CCP B pesynbrare Bropoit mupoBoi
BOMHBI W Haxoismuxcsi Ha teppuropun Poccuiickoit ®enepanun" (CobpaHue 3aKOHOAATENIHCTBA
Poccuiickoit ®eneparuu, 1998, N 16, ct. 1799; 2008, N 30, ct. 3616).

55.3. Bo3BpaTr apXuBHBIX JTOKYMEHTOB O(OpPMISETCSs aKTOM OO0 HU3BSATHH TOJIMHHBIX €IUHMII
XPaHEHUs], APXUBHBIX IOKYMEHTOB U OTPAXKAETCS B YUETHBIX JOKYMEHTAX.

AXT 1 APYyruc JOKYMCHTBI, HA OCHOBAHHWU KOTOPBLIX MNPOU3BEACH BO3BpPAT apXHUBHBIX JOKYMCHTOB,
BMECTC C paCHHCKOﬁ Jijna, rnmoJIiydmBHIICTO UX HA PYKH, BKIIFOYAKOTCA B ACIIO (I)OH,Z[a.

55.4. C u3bpATBIX apXUBHBIX JOKYMEHTOB M3rOTaBIMBAIOTCS KOIMHH, KOTOpPHIE MOMEIIAIOTCS B
€IUHUIy XPAaHEHUS Ha MECTa M3BIATHIX AapXMBHBIX JOKYMEHTOB, O YEM JIEJIAETCS OTMETKA B
JINCTE-3aBEPUTEIIE U OMKCH JEJ, TOKYMEHTOB.
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[Ipunoxenne N 1
K [IpaBunam

pEKOMEH1yeMblii 00pasel]

YTBEPXIAIO

(HaMMeHOBaHME apxuBa)

HamMeHOBaHmMe OOJIXKHOCTU

AKT PYKOBOIOUTEJIA apxXmuBa
N (HaB3BaHKE apxuBa)
(nara)
O HeNMCIIPAaBVMEIX IIOBPEeXIeHMAX
APXMBHEIX IOOKYMEHTOB (mommmcso) (pacumppoBKa MIOANMUCHK)
(maTa)
donnm N
B @OHH@ O@Hapyﬂ(eHbI SOVHNVIIEl XPaHEeHUA (eJIMHT/ILLbI yqua) ; IPV3HAHHBIE HEeNMCIIPaBMMO
IIOBPEXIOEHHBIMN
N | Homep | Homep 3aronoBok | Kpaiinue | KonmnuectBo nucro | CymnHoct | [pu
/Tl | ONMCH | €IUHUI] | IOBPEKICHHOMW | JIaThI (Bpemsi 3ByuaHus, b U Meua
bl €MHHULIBI MeTpax, MO) isl | IPUYKHBI | HUS
XpaHEHU XpaHEHHUst ay/IMOBU3YAJIbHBIX | MOBPEXKIE
A (equHUIIBI JIOKYMEHTOB - HUS
(enunMIL ydera) €UHUL] XPAHCHUS
Bl yUeTa) (enuHUIl yyeTa)
1 2 3 4 5 6 7 8

VIToro OOHAPYXEHO HEMCIPaBMMO I[IOBPEXIEHHBIX
eIVHULl XPpaHeHMsS (eOMHMUI] ydeTa) (umbpaMmu ¥ IPONMCHIO)

BaBenymomuil OTIeJIOM

(nomnmucek, pacumdpoBka MIOIOMINUCHK)
Bapenyomuil apxUBOXPaHUIIMIIEM

(mognmce, pacumdpoBKa MNOONMUCHK)
[lepeunCIeHHEE apPXMBHEIE HOOKYMEHTH MNOINJEeXAaT CIMCAHMI BBUIOY

OKCIIEPTHL:

(HamMeHOBaHUE IOOJIDXKHOCTEM SKCIlepTOB, IIO0AIIMCH, pacmw@pOBKa HOHHMC@IZ[, mara)

(N  pmaTa nprkasa PYKOBOIMUTEJS apxXMBa O CHATUM HEMCIPaBMMO
IIOBPEXIEHHBX apXMBHEIX IOOKYMEHTOB C yudeTa)
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VI3MeHeHUS B YyUeTHHE IOKYMEHTHE BHECEHEH

HamMeHOBaHME IOJIXHOCTM paboTHMKA

(nomnmucek, pacumdpoBka MIOIOMNUCHK)

(mara)

[Ipunoxenne N 2
K [IpaBunam

pPEKOMEH1yeMblii 00pasely

YTBEPXIAIO

(HaB3BaHME apxuBa)

HamMeHOBaHME IOOJIXHOCTU

AKT PYKOBOIUTEJIA apXmBa
N (HaB3BaHME apxuBa)
(mara)
O HeOOHapyXeHUU apXMBHBEIX IOONUCH pacumrdppoBKa MNOONMUCHU

OJOKYMEHTOB, IIYyTU PO3LEICKAa
KOTOPEIX MCUEPIIaHEI

(mara)
®oHno N
B pes3yJbTare YCTaHOBJIEHO OTCYyTCTBUE B dboHme
[IEPEUMCJIEHHEIX HMWXE aPXUBHEIX INOKYMEHTOB. [IpennpMHATEE aPXMBOM MEPH I10

POBBICKY T[IOJIOXUTEJIbHEIX PEe3yJIbTATOB He Iajy, B CBIA3M C UYeM CUMTaeM BOS3MOXHEIM
CHATHL C ydeTa:

N | Ho | Homep |3aronosok | Kpa | KonmnuectBo nucroB (Bpems | [Ipeanonara |Ilpu
/T | Mep | €OUHUIBI | €IUHUILBI | HHUE | 3ByYaHusi, MeTpax, MO) s eMblIe Meq
OIU | XpaHEHUsl | XpaHEeHHUs |1aThl ayJMOBU3YaJIbHBIX OPUYMHBL | aHU
cu | (equHHIBI | (STUHUIIBI JOKYMEHTOB - €IMHUI] OTCYTCTBHS | 5
y4era) y4era) XpaHeHus (€IUHMI] yyeTa)
1] 2 3 4 5 6 7 8
NToro SOVHVIL, XPaHEeHUA (eHMHMLL yqua)

(umbpaMy M MNPONMUCHIO)

ConepxaHMe YTPadeHHBIX APXUMBHEIX JOKYMEHTOB MOXeT OBITH YAaCTUUYHO BOCIIOJIHEHO
crlienyrmyMM e OMHMIIaMM XPaHeHUA (epmHMLIAMI yqua):

(HoMepa enmMHUI] ydeTa
(emmuMl, ydeTa) U UX
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TPYIIIOBEE 3aTOJIOBKU)

BaBpenyouuii OTIOEJIOM

(nomnmuck, pacumdpoBka MIOIOMNUCHK)
Bapenymoumi apxXUBOXPaAHUIINMIIEM
(nomnmucek, pacumdpoBka MIOIMNUCHK)
TJIaBHHM XpPaHUTEJb
(nomnmucek, pacumdpoBka IOIOMINUCH)
(N 1 maTa npmMkaza PYKOBOIOUTEJS apxXMBa O CHATUM HEUCIPaBUMO NOBPEXIEHHBIX
APXMBHEIX IOKYMEHTOB C yueTa)
V3MeHeHS B YyUYeTHHE IOKYMEHTHE BHECEHH
HanMeHOBaHME IOOJIXKHOCTM paboTHMKA
(momnmch, pacur@poBKa IIOINMUCH)
(mara)
[Ipunoxenne N 3
K [IpaBunam
pPEKOMEH1yeMblii 00pasely
YTBEPXIA YTBEPXIA

(HaMMeHOBaHMe OOJIXKHOCTNM PYKOBOIUTEJIA

(HaMMeHOBaHMe OOJIXKHOCTNM PYKOBOIUTEJIA

opraHu3auuM, IIepenanmer ITOKYMEHTEH) opraHM3aluuy, IPUHMMALIEN IOKYMEHTH)
(momnmuchb, pacum@poBKa IIOINMUCH) (momnmchk, pacumdpoBKa IIOINMUCH)
(mara) rneyarhb (mara) rneyarhb
AKT
N
(mara)

nprueMa-nepenauy apxMBHBIX ITOKYMEHTOB
Ha XpaHeHue

(oCHOBaHME Iepenadu)

(HaMMeHOBaHME IMepenaBaeMoro ¢oHnma)

coai, a
(HauMeHOBaHMe oplaHM3aluuM, llepelanuley ITOKYMEeHTEH)
(HaMMeHOBaHME OopTaHM3alLuM, IPMHMMADLIEN ITOKYMEHTH)
IPUHYMaEeT Ha I'OCyIapCTBEHHOE XpPaHeHMe IOOKYMEHTH 3a (romer)
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N n/n | HazBanue, Homep KonnuectBo KonnuectBO enunuIl [Ipumevanus
ONUCH AK3EMIUISIPOB XpaHeHus (eIMHUILL YUeTa)
OITHCH
1 2 3 4 5

VTOoro HOpMHATO

eOVHUL XPpaHeHMsa (eIMHMUL ydeTa) (umbpaMy M MNPONMUCHIO)
[lepenauy NIPOU3BEJIU [IpyeM OPOUBBEU
(mojxkHOCTL) (mOOMNMUCH, (mojxHOCTL) (mOOMNMUCH,

pacumbpoBKa MIOOIMCHU) pacumbpoBKa MIOOIMCHU)
(mara) (maTa)

douny npmcBoeH N

VI3MeHeHMSa B YyUeTHHE IOOKYMEHTHE BHECEHEH

HamMeHOBaHMEe HOOJDKHOCTU paboTHMKA

(nomnmuchk, pacumdpoBka IOIOMINUCHK)

(mara)

[Ipunoxenne N 4
K [IpaBmiiam

PEKOMEHTyeMbIil oOpasern

KHUTA YUETA TIOCTYIUIEHMA HOOKYMEHTOB
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Mpuka3 Pocapxmea ot 02.03.2020 N 24
(pen. ot 26.09.2022)
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeH s, KOMMIEKTOBaHNS, Yu...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnus: 06.02.2023

N | lara | HaumenoBanu | Haumenosa | HasBanue |Il'oabl | KonumuectBo | Kpatka Howmep IIpu
I1/T1 | TIOCT e Hue, Homep | doHaa (Mpu | ITOKY €IUHUIL o dhonna, Meua
yIJIe | OpraHu3aLuH, U J1ata HE(POH/IOBOH | MEHTO | XpaHEHHs |XapakTe | IPUCBOCHHBIN | HUS
Hus | (dbamuius, | JOKyMEHTa, |OpraHu3aluu| B (emuHUIY PUCTHK | MOCTYMHBIIH
WHUIUAITBI 1o XpaHCHHS yueTa) Wwin a M
auIa), ot KOTOPOMY rpada He HEOMMCAHHBIX | COCTOSI | TOKyMEHTaM
KOTOPOI IOPUHATHL | 3aIIOJIHSACTCS JOKYMEHTOB | HHSA 0 CIIUCKY
MOCTYITUIIN | IOKYMEHTBI ) (yiucroB, M0O) dhoHI0B
JTIOKYMEHTBI
1| 2 3 4 5 6 7 8 9 10
VToro IIOCTYIINMJIO 3a Iron SOVMHVIL, XPaHEeHUA (HOKyMeHTOB, HMCTOB)

(udpaMy M NPONMCHIO)

B Tom

drcriie
Oralrla30H INPVMCBOEHHEBEIX HOMEPOB

(mpm

HebOHIOBOM
(c N

opraHM3alun
no N

XpaHeHuA

)

B Tpade ykasmBaeTCcsa

HamMveHOBaHMEe OOJIKHOCTU pa@OTHMKa

(mopmnmce,

pacumdpoBKa MIONNUCH)

(mara)

HafeXXHaa nNpaBoBad noaAep)XkKa
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[Tpunoxenue N 5
K [IpaBriiam

pEKOMEH1yeMblil 00paser]

CIMCOK ©OHIOB

Howmep donnma [ara nepBoro Haszpanue OtmMmetka o BbIOBITUH | [IpriMedanu
MOCTYIJICHUS donma A
1 2 3 4 5

Uroro uwa 01.01.... 1. boHImOB

(umbdpaMm M MNPONMCHIO)

........ T. doHImOB
(umbdpaMy M MNPONMCHIO)

B TOM UYMCJIe IIOCTYIMJIO 3a

BEIOBIJIO 33 v v e v v v . T. boHOOB

(umdpaMr ¥ OPONMUCHI)
HavmMeHOBaHME IOJDKHOCTU paboTHUMKA

(nomnmuck, pacumdpoBka MIOIMIUCHK)

(mara)

[Ipunoxenue N 6
K [IpaBunam

peKoMeHyeMblil oOpasery

YTBEPXIEHO
OKCINEPTHO-NIPOBEPOUYHAS KOMMCCUSA

(HaMMeHOBaHMUE
YIIOJIHOMOUYEHHOT'O OpTraHa

VCIIOJIHUTEJIbHOM BJIaCTU CcyOBbekTa Poccumickom demepaumm B OOJIACTU

ApPXMBHOTO mIeJjia, GemepalibHOTO TOCYHapCTBEHHOTO apxmuBa,
Hay4YHOM OpTaHM3aLUN)

(IlpoTOKOJI OT N )
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Mpuka3s Pocapxuea ot 02.03.2020 N 24
(pen. ot 26.09.2022)
"06 yTBeEpxAeHUM MMpaBua opraHn3aumn XpaHeH!s, KOMMNAEKTOBaHNS, YY...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 06.02.2023

N Jlenonpoun3BoICTBEHHbIE 3aronoBok | Kpaiinue | Konnuectso | [Ipumeuanus
/I | MHJIEKCHI WJIM HOMEpa IO CTapon nena JaThl JIUCTOB
OIMCHU
1 2 3 4 5 6

B omnmce BHECEHO

(ubdpaMm M HOPONMCHIO)
Ies.

CN

rno N , B TOM UucCJe

JMTEPHEIE HOMEPa:
MIPONyLEHHEIE HOMEpPA :

HamMveHOBaHMEe OOJDKHOCTU
coCcTaBUTEJIA OIIMUCU

(nomnmuchk, pacumdpoBka IOIOMINUCHK)

3aBenyoumm OTIOeJIOM
(2aPXMBOXPAHUIIMILIEM )

(momnmch, pacum@poBKa IIOINMUCH)

(mara)
[Ipunoxxenne N 7
K [IpaBuiam
peKoMeH1yeMblil oOpasery
YTBEPXIEHO
OKCIEPTHO-IIPOBEPOUYHASA KOMMCCHUSA
(HaMMeHOBAaHUE
YIIOJIHOMOYEHHOT'O OpI'aHa
VCIIOJIHUTEJIbHOM BJIAaCTU CcyOBbekTa Poccumickonm demepaumm B OOJIACTU
APXMBHOI'O IeJjia, @)enepaanoro I'OCyIapCTBEHHOTI'O apxXmuBa,
Hay4dHOM opITaHMU3alUM)
(IlpoTOKOJI OT N )
N Jlenonpoun3BoICTBEHHbIE 3aronoBok | Kpaitnue | O6vem, M6 | [Ipumedanus
T/TI | MHIEKCHI WM HOMEpa 10 CTapou nena TaThI
OITMCH
1 2 3 4 5 6
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Mpuka3s Pocapxuea ot 02.03.2020 N 24
(pen. ot 26.09.2022)

"O6 yTBepxaeHUM MpaBui opraHm3aLmm XpaHEHUS], KOMMIEKTOBAHUS, Yu...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 06.02.2023

B omnmce BHECeHO

(umbpaMy M NPONMUCHIO)
oe.

C N no N

obBeMoOM M6

HamMeHOBaHMe OOJIXKHOCTU
COCTaBUTENA ONUCU

BaBenyrouu OTIOeJIOM
(2apXVBOXPaHUIIMILIEM )

(nomnmucek, pacumdpoBka MIOIMNUCHK)

(mara)

JMCT-3ABEPUTEJIL IEJIA N

(nomnmucek, pacumdpoBka MIOIMNUCHK)

[Ipunoxenue N 8
K [IpaBunam

pPEKOMEHIyeMblii 00pasely

B mejsie nogumTo U IIPOHYMEPOBAHO JIMCTOB
(umppaMm ¥ MOPONUCEHIO)
C N no N , B TOM UMCJIe
JIMTEPHBEIE HOMEpa JIMCTOB:
NPOIylleHHEIE HOMEepa JIMCTOB:
+ JIMCTOB BHyTpeHHeIZ[ OIincCum
OcoOeHHOCTH (HPHU3MUECKOT0 COCTOSIHUS ¥ POPMHUPOBAHUS /1€ Howmepa nucros

1

2

HamMeHOBaHMe OOJDKHOCTU paboTHMKA

(nara)

(nomnmucek, pacumdpoBka MIOIOMINUCHK)

IIpunoxenne N 9

HafexXXHaa nNpaBoBad noaAepXXkKa
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Mpuka3s Pocapxuea ot 02.03.2020 N 24
(pen. ot 26.09.2022)
"06 yTBeEpxAeHUM MMpaBua opraHn3aumn XpaHeH!s, KOMMNAEKTOBaHNS, YY...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 06.02.2023

K [IpaBriiam

pEKOMEH1yeMblil 00paser]

YTBEPXIAI

(HaB3BaHKE apxuBa)

HavMeHOBaHME HOOJIXKHOCTU

AKT PYKOBOIOUTEJISA apXmBa
N (HaB3BaHME apxuBa)
(mara)
npreMa Ha XpaHeHMe MIOONUCH pacumdpoBka NOONUCHU
APXUBHEIX IOOKYMEHTOB mnara

JIMUHOT'O TIPOUCXOXIOEeHMA

Ha ocHOBaHMM pelleHMUsa DKCIEePTHO-INPOBEPOUHOM KOMMUCCUM
(NpoTOKOJI OT N
n jmoromopa OT N

cnan, a B

(PamMmnmsg, uMa, OTUECTBO (IpM HalIMuMy) COOCTBEeHHMKA (BJazesblia)
APXUB MNPUHSTH ITOKYMEHTE

(obmas xapaKTepucTHUKa HOOKYMEHTOB)

B KOJIMUECTBE eIVHUL XPaHeHMus (emuHul ydyeTa) (YCJOBHEIX) IOOKYMEHTOB
(nmucTorw, MO) no onmucu

douny npmcBoeH N

CobcTBeHHUMK (BJamesielr)

(HyXHOe TOIYEpPKHYTH) (momnmuchk, pacurdpoBKa IIOIINMCH)
HammMeHOBaHMe IOOJIKHOCTU

paboTHMKA

(momnmch, pacurdpoBKa IIOINMUCH)
VIsMeHeHMS B yUYeTHEE HOOKYMEHTH IO pesyJibTaTaM OIMCAaHMSa BHECEHEH

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(momnmchk, pacumdpoBKa IIOINMUCH)

(mara)

[Ipunoxenne N 10
K [IpaBunam

peKoMeH1yeMblii oOpasery

YTBEPXIA

(Ha3BaHME apxuBa)

HavMeHOBaHME IOOJIXHOCTU
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(np%V;Kangfg%%nggzo)T 02.03.2020 N 24 [loKyMeHT npeziocTaBnieH KoHcynbTaHTTIoc

"O6 yTBepxaeHUM MpaBui opraHm3aLmm XpaHEHUS], KOMMIEKTOBAHUS, Yu... Aata coxpanerua: 06.02.2023

AKT PYKOBOIOUTEJIA apXmuBa
N (Ha3BaHMe apxuBa)
(mara)
O BHIOEJIEHUM K YHUUTOXEHUIO NOANMCh pacumdpoBkKa NOONUCHK
APXMBHBEIX IOOKYMEHTOB, maTa

He rnoagjyiexammMx XPpaHeHMIO

K yHUUTOXeHMI0 OTOOpaHb HOKYMEeHTH oouma N

(HazBaHme o¢oHzma)

Ha ocHoBaHum

(ccrumkM Ha HOPMAaTVMBHO-METOOMUECKME ITOKYMEHTEL

OJIS [IPOBENEHMUsS DKCIEPTU3H)

N Hassanusa |Kpaiinue | Homepa | Homepa ennnung Kommnuectso [Ipnmeu
n/n Py JaTel | omuced | XpaHeHMs (€AMHUI | €IMHULl XPAaHCHUs | aHUsS
JNOKYMEHTOB ydyeTa) 10 ONuUcsAM | (eauHUL y4eTa)
1 2 3 4 ) 6 7
MToro eOVHUL XpaHeHMs (eIMHMI ydeTa) 3a Toxm (BI)
(ubdpaMy M HOPONMCHIO)
KommmuecTrBO SIOVHNL] XpaHeHuA (eJIMHMLL yqua) ’ Kpa}ZHme IOaThL u KpaTkad

XapakTeprucTrTrka HOOKYMEeHTOB, OCTallMXCHA Ha XPaHEeHUN

BaBenyromuil OTIeJIOM
(apxXUBOXpPaHUIIMIIEM)

(momnmch, pacurdpoBKa IIOINMUCH)
HavMeHOBaHME IOOJDKHOCTM paboTHMKA

(nomnmucek, pacumdpoBka MIOIOMINUCHK)

(mara)

YTBEPXIEHO
OKCIEPTHO-INIPOBEPOUHAA KOMMUCCHUSA

(HaMMeHOBaHUE
YIIOJIHOMOUYEHHOT'O OpTraHa

VCIIOJIHUTEJIbHOM BJIaCTU CyObekTa Poccumickom demepaumm B 0OOJIACTU

ApXMBHOTO IeJjia, GemepalibHOTO TOCYIHapCTBEHHOTO apxmuBa,
Hay4YHOM OpTraHM3alumn)

[IpoTOoKON OT N )

JOKYMEHTE CIOaHH

(Ha3BaHMe OopraHM3alun)
Ha nepepaboTKy IO NPMEMO-CIaTOUHOM HaKJIaIHOM N
(mara)
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Mpuka3s Pocapxuea ot 02.03.2020 N 24
(pen. ot 26.09.2022)
"06 yTBeEpxAeHUM MMpaBua opraHn3aumn XpaHeH!s, KOMMNAEKTOBaHNS, YY...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 06.02.2023

HamMeHOBaHMe OOJIXKHOCTU
paboTHMKA

(nomnmuchk, pacumdpoBka IOIOMINUCH)
VI3MeHeHMsS B YyUYeTHBHE IJOKYMEHTH BHECEHH

HavMeHOBaHME INOJIXHOCTU
paboTHMKA

(nomnmucek, pacumdpoBka MIOIMNUCHK)

(nara)

[punoxenne N 11
K [IpaBunam

pPEKOMEHIyeMblii 00pasely

(HaB3BaHKE apxuBa)

Appecar

(mouToOBEM aIpec, MHIOEKC)

(renedon, odaxc)

(ampec BJIEKTPOHHOM IIOYUTH)

ApXMBHasA CIpaBKa
N

(mara)
Ha N oT

OcHOBaHUE :

HamMeHOBaHME HOOJDKHOCTM paboTHMKA

(nomnmucek, pacumdpoBka IOIOMIUCHK)

(mara)
IeyaThb
VicmoslHUTEe b
(nomnmucek, pacumdpoBka MIOIOMINUCHK)
(Teynedon)
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