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3apeructpupoBano B Munrocte Poccuu 1 Host6ps 2017 r. N 48765

OENEPAJIbHOE APXUBHOE ArEHTCTBO

NMPUKA3
oT 1 ceHTAb6pAa 2017 r. N 143

Ob YTBEPXAOEHWUU NMOPAOKA
UCNONb30BAHUA APXUBHbBIX JOKYMEHTOB B TOCYAAPCTBEHHbIX
N MYHULUUNANBbHBLIX APXUBAX POCCUNCKOU ®EOEPALIUN

CrucoK M3MEHSIONMUX TOKYMEHTOB
(B pen. IIpukaza Pocapxusa ot 09.06.2021 N 51)

B cootBercTBuuM ¢ myHKTOM 2 4acT 1 ctathu 4 1 yacThio 5 craThu 26 denepaabHOro 3aK0Ha OT 22
okTsiOps 2004 1. N 125-®3 "OO6 apxuBHom jpene B Poccuiickoit ®enepauuu" (CoOpanue
3akoHonarenscTBa Poccuiickoit deneparuu 2004, N 43, cr. 4169; 2006, N 50, ct. 5280; 2007, N 49, cr.
6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291; N 31, ct. 4196; 2013, N 7, cT. 611; 2014, N 40, cT.
5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317; N 22, ct. 3097; 2017, N 25, ct. 3596), nynktom 7
[Tonoxxenus o dexepanbHOM apXUBHOM areHTCTBE, yTBepxkAeHHOTO Yka3zoMm IlIpesunenta Poccuiickoii
®enepanun ot 22 utons 2016 r. N 293 "Bonpocel denepanbHoro apxuBHoro areHtctsa" (CobOpanue
3akoHojarenbeTBa Poccuiickoit denepanuu, 2016, N 26, ct. 4034), npuka3biBaro:

YTBEPAUTH IpuiiaraeMelii 11ops10k HCIOIB30BaHNS apXUBHBIX JOKYMEHTOB B I'OCYIApCTBEHHBIX U
MYHULUIIAIBHBIX apxuBax Poccuiickoit denepanuu.

PykoBoaurens
A H.APTHU30B

YT1BEpxkaeH
npuka3zom Pocapxusa
ot 01.09.2017 N 143

NOPAAOK
UCMOJIb3OBAHUA APXUBHbBIX AOKYMEHTOB B rOCYOAPCTBEHHbIX
N MYHULUNATNBbHbIX APXUBAX POCCUNCKOU ®EOEPALIUA

Crcok HU3MCHSAOMUX TOKYMCHTOB
(8B pen. Ilpukaza Pocapxusa ot 09.06.2021 N 51)
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I. OBLUME MOJIOXKEHUA

1.1. [lopsimok MCHOJIb30BaHUSI APXUBHBIX JIOKYMEHTOB B TOCYAAPCTBEHHBIX W MYHHUIUIMAIBHBIX
apxuBax Poccuiickoit ®enepanuu (manee - Ilopsmok) paspaboraH B cooTBeTCTBUU ¢ DeaepalibHBIM
3akoHOM OT 22.10.2004 N 125-®3 "O6 apxuBHoMm jnene B Poccuiickoit ®enepanuu" (CobOpanue
3akoHojarenbeTBa Poccuiickoit @enepanun, 2004, N 43, ct. 4169; 2006, N 50, cT. 5280; 2007, N 49, cT.
6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291, N 31, ct. 4196; 2013, N 7, ct. 611; 2014, N 40, cr.
5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22, c1. 3097; 2017, N 25, cT. 3596).

1.2. Tlopsimok permaMeHTHpPYeT OpraHu3aIuio PadOThl MOIL30BATENICH C JOKYMEHTAMH APXHBHOTO
¢donna Poccuiickoit ®enepaunu M APYrUMU apXUBHBIMH JOKYMEHTaMH, HE COJEpPKAIIMMH CBEICHHUS,
COCTABJISIIOLIME TOCYIAapCTBEHHYIO TaWHy (manee - Jenia, JOKYMEHTBI), CIPAaBOYHO-IIOMCKOBBIMU
CpeICTBAaMH K HHUM M HaxOJSIIMMHCS HAa XPAaHEHWHM B HAyYHO-CIPABOYHBIX OMOIMOTEKAaX apXHBOB
MEeYaTHBIMU H3JaHUsAMU (fajiee - TeYaTHbIC H3JaHHUS) B YUTAJIBHBIX 3alax (IMPOCMOTPOBBIX 3ajax,
KOMHAaTaxX MPOCIYIIMBaHUA (POHOAOKYMEHTOB, TIIOMEIICHHUSX KaTajJoroB) TOCYJapCTBEHHBIX H
MYHUIMIIATBHBIX apXWBOB (Jajee - apXuBbl) WM (IIPU OTCYTCTBUM CIICIHMAIBHO BBIJCICHHOTO
MoMeIleHus1) B paboyeil KoMHaTe apXuBa (J1ajnee - YUTaJIbHBIN 3aJ1) M0 KOHTPOJIeM paboTHUKA apXHUBa.

1.3. ITonp30Barenu 001aal0T paBHBIMM IIPaBaMU HAa U3y4€HUE JEJl, TOKYMEHTOB, HaXOAIIUXCS Ha
XpaHEHHH B apXHBaxX, CIPAaBOYHO-TIOMCKOBBIX CPEICTB K HUM, NEYATHBIX H3JaHHH B COOTBETCTBHUU C
3aKoHoarenscTBOM Pocculickon denepanuu.

1.4. Ha ocnoBanum Ilopsinka apXuBbl, SBISIOIIUECS YYPESKACHUSIMH, MOTYT pa3padaThiBaTh
JOKalbHBIE aKThl, perJaMeHTupymooupe padoTy Iosb30BaTeNell C  JenamMH, JOKyMEHTaMH,
CIIPaBOYHO-TIONCKOBBIMU CPEJICTBAMU K HHM, TI€YaTHBIMH M3JIaHHSAMH B YUTAIBHBIX 3ajlaX apXHBOB C
YUETOM CIeUU(PUKHN TOKYMEHTOB apX1Ba, 0COOEHHOCTEN ero padoThI.

Il. TOPAAOK O®OPMJIEHUA NMPOITYCKA NONb30BATENA
B YATAJIbHbIN 3Al

2.1. Ilonp30Batens 1oMmycKaeTcs A1 padOThl B YMTAIbHBIN 3a]1 HA OCHOBAaHUM 3asBJICHHS B TPOCTOMN
MUCHMEHHOW (popMe MM MUChMa HAIIPAaBUBIIETO €T0 OpraHa WIIM OPTaHU3alliH, B KOTOPHIX YKa3bIBAIOTCS
bamunus, UMsi, OT4ECTBO (MPH HAJIMYMHK) TMOJB30BATENSA, MECTO paboThl (y4eObl) M JTOMKHOCTH (MpH
HAIMYAK), yYEHOE 3BaHWE W Y4YeHass CTeNeHb (MpH HaTUYWh), TeMa, XPOHOJIOTHYECKHE PaMKH
HCCIIEIOBAHMS.

2.2. Ilpu oopmiaeHNH MpomycKa i padoThl B YUTAILHOM 3aJie TOJIb30BATENb 3aIOJIHIET aHKETY
(mpunosxenue k ITopsaky), B KOTOPOi yKa3bIBaeT:

bamunuo <*>;

uMs <*>;

OTYECTBO (IIPU HAIMYUN) <*>;
ATy POKACHUS <*>;

IpaXXAaHCTBO <*>;
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"O6 yTBepxaeHUM MopsaKa MCMOb30BaHNUS apXUBHbLIX JOKYMEHTOB B rO... Aata coxpanerua: 21.10.2022

MecTO paboThI (Y4eObl) U JOKHOCTH (MIPH HATTUYHH);
o0pa3oBaHue, yYCHOE 3BaHKUE U YICHYIO CTEIICHb (IIPU HAJTMYHUN);

OCHOBaHHUE JUIsi TPOBEACHMS UCCIEeNOBaHMUS (JIMYHOE 3asiBICHUE IOJIb30BATENSl WM IHUCHBMO
HaIpaBUBIIEH €ro OpraHu3alun);

TEMY, XPOHOJIOTHUECKUE PAMKH UCCIIEAOBAHUS <*>;

11eJIb pabOTHI;

aJIpec PerUCTPaIMU IO MECTY KUTENbCTBA (peObIBaHMS) <*>;
azpec (hakTUYECKOT o MPOKUBAHUS <*>;

HOMEp KOHTAKTHOTO TenedoHa (Ipy HAJTMYUN);

aJipec IEKTPOHHON NOYTHI (IIPU HAIUYMH);

BHJ, CCpHUIO, HOMEP U ATy BLIIAYHM JOKYMCHTA, YIOCTOBEPSIOIIErO JIMYHOCTL, a TAaK¥KE Opra,
BBIIABIINH JOKYMEHT <*>;

<*> Q0sa3aTeNbHO IS 3aII0JIHEHNS.

dbamunus, uMs, 0T4eCTBO (TIPY HATMYUH) COMPOBOXKIAIOMIETO JTUIa <**>,

<*¥*> O0s13aTeNBHO AJIi1 3all0JIHCHUA B CJIy4a€ IIOCCHICHHA UYHUTAJIIBHOTO 3ajla apXuBa C
COIMPOBOXKAAOIIHUM JIUIIOM.

ITonn30BaTeNnh 3HAKOMHUTCS C HOprI[KOM, NpEABABIACT COTPYAHUKY YUTAJIIBHOTO 3ajia JOKYMCHT,
yI[OCTOBepHIOH_[I/Iﬁ JJUYHOCTB, U Ja€T IIMCbMCHHOC COTJIaCHUC Ha 06pa60TI<y MNEPCOHAIbHBIX NaHHBIX.

[Tonb30BarTenb, HE NOCTUTIIMI COBEPIIEHHOJETHS, JOMYCKAeTcsl JUIsl padOThl B YMTAJIbHBIA 3ail C
OJHMM W3 PpOAMTEIICEH WIM JPYrUM 3aKOHHBIM IIPEACTABUTENEM, HECYLIUM OTBETCTBEHHOCTH 34
cobmoaenue [lopsaka HeCOBEPIIEHHOIETHUM I0JIb30BATEIIEM.

ConpoBoxnaronie Juna (B TOM 4YHCIE 3aKOHHBIE TNPEACTAaBUTENH, MEPEeBOTYUKH U JIpyrue
MTOMOITHUKH, JIMIA, CONPOBOXKJIAIOIIUE IOJIb30BATENsl C OMPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbSI)
JIONYCKAIOTCSl B YMTAJIBHBIM 3aJ1 apXMBa HA OCHOBAHUM 3aII0JHEHHOW aHKETBI, B KOTOPOM YKa3bIBaIOTCS:
dbamuusi, uMs, OTYECTBO (MPU HANUYMM), JlaTa POXKICHHS, IPaKAAHCTBO, MECTO paboThl (yueObl) u
JOJDKHOCTh (TMpU  HAMYMU), aJpec PErucTpalud IO MECTy KHUTeIbCTBa (IpeObIBaHUS), afpec
(aKkTUYECKOro MPOKHUBAHUS, HOMEP KOHTAKTHOTO TenedoHa (MpU HAJIWYKMH), aIpeC FIEKTPOHHOU MOUTHI
(npm Hanuuum), BUA, CEpHsl, HOMEP M JaTa BblAAYN JOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTh, & TAKkKe
OpraH, BbIJIaBIIUHN JOKYMEHT, (paMUiIusi, UMsl, OTUECTBO (IIPU HAJIMYKHU) COIIPOBOKIAEMOT0 JIUIIA.
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2.3. Ilonp30BaTeni0 Ha OCHOBAHMM 3asBICHUS WM IMCbMa HANpPaBUBLIEH €ro OpraHu3aluyd U
3aIl0JIHEHHOHN aHKeThl oopMIIsieTcss MPOILyCK JUIsl paboThl B YMTAJIbHOM 3alle, JEHCTBYIOIUI B TeYEHUE
KaQJICHJIapHOT'0 rofia CO AHS BBIIAYU.

.HI/IHy, COIMPOBOXAAKOIIEMY I10JIB30BATEC/IA, HA OCHOBAaHUU 3al0JIHEHHON MM aHKEThI O(bOpMJ'ISIeTCH
IIPOITYCK B YHUTaIbHBIN 3all, I[ef/’ICTByIOH_[I/Iﬁ B TCUCHUC KAJICHAAPHOI'O IroJia CO JHS BbIJa4H.

[Tpomyck B uMTanbHBIN 3a1 OGOPMIIAETCS B TEUEHHE TPEeX pabOYMX JHEW CO JIHS MOCTYIUICHUS
HEO0OXOIMMBIX JOKYMEHTOB.
(a63am BBeneH [Ipukazom Pocapxusa ot 09.06.2021 N 51)

2.4. Cpok paboOThl B YHTAIHHOM 3aJie MPOJJICBACTCS APXMBOM IO 3aSBJICHUIO IOJIB30BATENS WA
MMChMY HamlpaBHBIIEH ero opranusanuu. [IpoyieHue cpoka paboThl MONB30BATENS B YUTAIBHOM 3aie
OCYILIECTBIISIETCS B MOPSAKE, IPEAYCMOTpEHHOM ITyHKTOM 2.3 Tlopsaxa.

. AOCTYN NOJIb3OBATENA K AEJIAM, AOKYMEHTAM,
CMPABOYHO-NMOUCKOBbLIM CPEACTBAM K HUM, NMEYATHbIM U3OAHUAM

3.1. Tlonmp3oBaTent0 NpPeNOCTaBISETCS AOCTYN K JelaM, JOKYMEHTaM, CIPaBOYHO-IIOMCKOBBIM
CpelCcTBaM K HHUM, MEUYATHBIM HM3JaHUSM C YYETOM OTPaHMYEHUM, YCTAaHOBJIEHHBIX 3aKOHOATEIHCTBOM
Poccuiickoit deneparum <1>.

<1> Cratbs 25 ®enepansHoro 3akona ot 22.10.2004 N 125-d3 "O6 apxuHOM nene B Poccuiickoit
Oenepanun", (Codbpanne 3akoHonatenbcTBa Poccuiickoit @eaepanun, 2004, N 43, ct. 4169; 2006, N 50,
ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, cT. 2291, N 31, cT. 4196; 2013, N 7, cT.
611; 2014, N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22, cT. 3097; 2017, N 25, cT.
3596).

3.2. Ilomp3oBaTemnto MpeaAOCTaBIIAICTCA AOCTYyIl K J€jJIaM, HJOKYMCHTaM, CIPABOYHO-IIOMCKOBBIM
CpeACTBaM K HUM, II€YATHBIM U3JAHUAM OT'PAHUYCHHOI'O JOCTYyIIA:

3.2.1. coaepkalluM CBEJEHHUs, COCTaBIAIOIIME OXPAHSAEMYIO 3aKOHOJATENbCTBOM Poccuiickoit
denepanun  TalHy, TPH YCJIOBHH COOJIIOJICHUS TIOJb30BaTelieM TpeOOBaHUM W  OrpaHUYCHUH,
YCTaHOBJICHHBIX 3aKOHOaTenbCTBOM Poccuiickon denepanny;

3.2.2. UMeromMM MOMETY "Il CITy>K€OHOTO MOJIb30BaHMs" IPU HAJTMYUK MUCbMEHHOTO pa3pelieHus
oT ¢poHI000pa3oBarens (IPaBONPEEMHUKA);

3.2.3. comepKauiuM CBEICHUS O JUYHOM M CEMEMHOM TailHe rpaKJaHWHa, €ro YaCTHOW KWU3HH, a
TaKk)Ke CBEJCHHUS, CO3JAIOIINE yrpo3y Al ero 0e30MacHOCTH, J0 MCTeYEHHsS 75 NEeT cO JHSA CO3AaHHS
JIOKYMEHTA, €CJIU T0JIh30BaTEIb!

ABIIACTCA Cy6’BCKTOM YKa3aHHBIX CBCI[CHI/Iﬁ - Ha OCHOBAHUH COOTBCTCTBYIOUICTO 3aABJICHUA IIPU
MNPEABABICHUN JOKYMCHTOB, YIOCTOBEPAOIIUX JTUYHOCTD,

ABJIACTCA HACJICAHUKOM TII0 3dKOHY - Ha OCHOBAHUHU COOTBCTCTBYIOILICTO 3asBJICHUA IIPpU
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MNpEABABICHUN JOKYMCHTOB, YAOCTOBCPAIOMIUX JINYHOCTD U IOATBCPIKAAIOIINX POACTBO,

ABJICTCA HACJIICAHUKOM II0 3aBCIIAHHWIO - Ha OCHOBAHHMHU COOTBETCTBYIOLICTO 3asBJIICHUA IIPpU
MNpCABABICHUN OOKYMCHTOB, YAOCTOBCPAOMUX JIMYHOCTH, a@ TAKXKC JOKYMCHTOB, IMOATBCPKIAAIOMIUX
IIpaBO HACJICAOBAaHHs, C YKA3aHHUCM Ha COOTBCTCTBYI-OH_[I/Iﬁ AOCTYII K YKa3aHHBIM J€J1aM, JOKYMCHTaM;

MMEET Ccorjlache rpakJaHWHA WM €ro HACIEAHUKOB Ha JIOCTYN K YKa3aHHBIM CBEICHUSIM - Ha
OCHOBAaHMHM COOTBETCTBYIOIIETO 3asBJICHUS TIPU TNPEIBIBICHUM JTOKYMEHTOB, YAOCTOBEPSIOIINX
JIUYHOCTh, a TAKXKE JOBEPEHHOCTU OT IPAKJAHWHA WM €ro0 HACJIEHUKOB, YJIOCTOBEPEHHOU B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJIATeIbCTBOM Poccuiickoit denepariu, mMOATBEPKIAIONIEH MPaBO MPEICTABIATh
WHTEPECHI IOBEPUTEIIS.

3.3. HOCTYH IMOJIb30BaTeCIsl K ACjIaM, OJOKYMCHTAM, CIPABOYHO-IIOUMCKOBBIM CpCACTBAM K HHUM,
MNE4YaTHbBIM HM3AaHUAM, IICPCAAHHBIM II0 JOrOBOPY B apXuB COOCTBEHHUKAMU HIIH BJIaaCiablLiaMU,
YCTAHOBUBIIMMHU OI'paHUYCHUA HaA OOCTYII K HUM, OCYIICCTBIIACTCA HPHU NPCABABICHUU IMHUCBMCEHHOIO
paspCicHus OT COOCTBEHHUKA UJIH BJIaaciabla.

3.4. Jloctyn moib3oBaTens K JiesaM, JOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIM CpPEACTBaM K HHM,
[IEYaTHBIM M3JIaHHUSM, Ha KOTOPBIE paCIpOCTpPaHAETCS JACUCTBUE 3aKOHOAATeNbCcTBa Poccuiickon
@enepan 00 HMHTENJIEKTYAIbHOM COOCTBEHHOCTH, OCYIIECTBIISIETCS C y4eToM TpeOoBaHUM
3akoHoJaTenbCcTBa Poccuiickoit @enepanuu 00 MHTEIUIEKTYaIbHOW COOCTBEHHOCTH.

3.5. HOHBBOB&TCJ’IIO, SABJSIIOIIEMYCSL npeaACTaBUTCICM (1)0HI[OO6paSOBaTeJ'IH nin €ro
IMpaBOMMPECMHHKA, OPraHOB FOCYI{&pCTBCHHOﬁ BJIaCTU M HHBIX TOCYAAPCTBCHHLIX OpPraHoOB, OpPraHoOB
MCCTHOI'O CaMOYIPAaBJICHUA, NOCTYII K ACJIaM, JOKYMCHTAM, CIIPABOYHO-IIOMCKOBBIM CpCACTBAM K HUM,
MEYaTHBIM H3JAHUAM OTPAaHHYCHHOI'O0 JOCTyIHa NPCAOCTABIIACTCA B MPEACIaX HCIIOJTHCHUA CJ'Iy>K€6HBIX
00s13aHHOCTEH 110 MOTUBUPOBAHHOMY ITHCbBMCHHOMY O6paH_IeHI/IIO opraHa, OpraHu3anuuv, 4YbUM
MMpEACTAaBUTECIICM OH ABJIACTCA.

3.6. IlonTMHHUKY apXUBHBIX JI€], TOKYMEHTOB, IIEYATHBIC U3/IaHUSI HE BBIJIAIOTCS B CIIyYasix:
HaJau4usl Komuid (OHAA TOJB30BaHUS (32 MCKIIOUYEHHWEM BBIJIaYH, MPEAYCMOTPEHHOW TpaBUIaMHU

<1.1>);
(a63am BBeneH [Ipukazom Pocapxusa ot 09.06.2021 N 51)

<1.1> rnaBa XIV IlpaBun opraHuszanuu XpaHEHUs, KOMIUIEKTOBAaHUS, Y4€Ta U HCIOJIb30BaHUS
IOKyMeHTOB ApxuBHOro ¢ounaa Poccuiickoit ®epepauuu U JAPYrUX apXHUBHBIX JOKYMEHTOB B
rOCy/IapCTBEHHBIX W MYHMIMIAJIBHBIX apXWBax, My3esiX M OHOIMOTEeKaX, Hay4HbIX OpraHU3aLHUX,
YTBEpKICHHbIX puKa3oM Pocapxusa ot 2 mapta 2020 r. N 24 (3apeructpupoBad Muntoctom Poccuu 20
Mmapta 2020 r., peructpaunoHusiii N 58396).
(cnocka BBeneHa [Ipukaszom Pocapxusa ot 09.06.2021 N 51)

BBITTOJIHCHUS CITY)KEOHBIX 3aJlaHUi COTPYJHHKAMHM apXHBa C HCIOJb30BAHUEM 3aTpeOOBaHHBIX
IIOJIB30BAaTCICEM €I, }IOKyMeHTOB, IICYaTHBIX H3)IaHPII71, HpI/I 3TOM CpOK, B TCUCHUC KOTOpOFO TaKue aecia,
JOKYMEHTBI, TICUaTHBIC W3JJaHKs HE BBIIAIOTCS, HE MOXKET MpeBbIiaTh 120 pabounx JHEW CO JIHS 3aKas3a
UX TI0JIb30BaTelIEM;
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BblJa4YM [OCJI, OOKYMCHTOB, IICYATHBIX I/I3[[3,HI/II\/JI BO BPCMCHHOC IIOJIb30BAHHUC HOPUIAUYCCKHUM H
(bI/ISI/I‘IeCKI/IM J'II/II_[aM-(1)OHI[OO6p330BaTeJ'I${M, HUX IIpaBONpPEEMHUKaAM MWK II0 3alpocaM OpraHOB
FOCyl[apCTBeHHOfI BJIACTH U MUHBIX IT'OCYJApPCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHUA, IIPU
OTOM CpOK, B TCUCHHUEC KOTOPOI'0 TaKW€ [A€jia, JOKYMCHTHI, IICUATHBIC U3JaHUA HE BBIAAIOTCA, HC MOXET
MMPECBLIIATE CPOKA, YKA3AHHOI'O B AKTC O BbIJA4YC BO BPCMCHHOC IMOJB30BAHUC TAKUX ACJI, JOKYMCHTOB,
IICYaTHBIX HBHaHHﬁ;

9KCIIOHUPOBAHUA ACJI, JOKYMCHTOB, IICYATHBIX I/I3I[aHI/II\/JI Ha BBICTABKC, IIPpU 3TOM CPOK, B TCUCHUC
KOTOPOro Takue€ acia, JOKYMCHTBI, IICYATHBIC W3JaHNA HC BBIJAIOTCA, HC MOXKCT IMPEBLINIATE CPOKA HUX
BbLJAY M3 apXHBOXPAaHUJIMIIA, OIPCACICHHOIO pacCrnopsaguTCIbHbIM AOOKYMCHTOM Ha IMPOBCACHUC
BBICTaBKH,

BbIAa4M AOCJI, JOKYMCHTOB, IICUYATHBIX I/ISI[aHI/If/'I APYromMy 1oJIb30BaTCIIO B YUTATbHBIN 3aJ1, IpU 5TOM
CPOK, B TE€UEHHE KOTOpOro Takue Jena, JOKYMEHTbl, IeYaTHbICe HM3JaHUS HE BBIJAIOTCS, HE MOXKET
npesbimaTh 40 pabounx AHEN cO THS 3aKa3a MX MOJIb30BaTEIIEM.

3.7. B cnyyae HapyuieHus mojb30BaTeneM NoanyHkToB 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19 Tlopsanka
MOJIJTMHHUKY apXHUBHBIX JIeJ, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, MEYATHBIX W3JaHHMA
[OJI30BATEII0 HE BBIJAIOTCA C JaThl IOJaYd  apXUBOM 3asABJICHUS 00 aIMHHHCTPATHBHOM
MIPaBOHAPYIICHHUH JINOO 3asiBJIICHUS O IPECTYILICHUH 110 (DaKTy COBEPIIICHHS TTOIH30BATEIIEM YKa3aHHBIX B
HACTOSIIEM MYHKTE HapyIICHUH W JO JaThl BCTYIUICHHS B 3aKOHHYIO CHJIY TIOCTAaHOBJICHHUS IO JENTy 00
aJIMMHHUCTPATUBHOM IIPaBOHApPYILIEHUU JUOO BBIHECEHUs pelleHus 00 OTKa3e B BO30YXAEHUU Jena 00
aJIMUHUCTPATHBHOM IPABOHAPYIICHUU 1O (PAKTy COBEPIICHUS MOJIb30BATENIEM YKa3aHHBIX B HACTOSIIEM
MTyHKTE HAPYIICHUH WM JaThl BCTYIUICHUS B 3aKOHHYIO CHITY IIPUTOBOPA CyJ1a TI0 YTOJIOBHOMY ey JIHOO
BBIHECEHHMSI PEIICHHs 00 0TKa3e B BO30YXKICHUHU YrOJIOBHOTO Jielia 110 (haKTy COBEPILIEHHS I0JIb30BaTEIIEM
YKa3aHHBIX B HACTOSIIEM TYHKTE HAPYIIICHHIA.

IV. MPABA U OBA3AHHOCTU NOJIb3OBATENA

4.1. [Tonp30Barens BIpaBe:

4.1.1. Ilocemarp YWMTadbHBIA 3ai apxuBa, HU3y4aTb NOCJI4d, AOKYMCHTBI, CIIPABOYHO-IIOUCKOBBIC
Cp€ACTBA K HUM, INIEYATHBIC U3aHUA HA 6C3B03M€3JIHOI\/'I OCHOBC.

4.1.2. Ilony4ats yCIyru Ha BO3ME3HOI OCHOBE ¢ O(h)OPMIIEHHEM aKTOB CAAYM-TIPUEMKH OKa3aHHBIX
YCIIYT.

4.1.3. ITonyyars HEIOCPEICTBEHHO B apXuBe U c UCIIOJIb30BAaHUEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIUOHHBIX CeTeld MHQOpMalHio O Mopsake o(opMIIeHUs MPOIycKa B
YUTAIbHBIN 3a1, Tpaduke padOThl YHUTAIBHOTO 3aja, MOPSJIKE M YCIOBUSAX MPEJOCTABIECHUS YCIyT
apXHUBOM.

4.1.4. TlonyyaTp /U1 U3y4eHHUsS B BHUJE NMOMJIUHHMKOB M (WJIM) KONHMH (OHIA MOJIB30BaHMS Jena,
JOKYMEHTBI, MpOUIEJIINEe HaydHOE OIUCaHhe, TeXHH4Yeckoe o(QopMJIeHHE U HE MpPU3HAHHBIE
HaXOAALIMMUCA B HEYIOBIETBOPUTEILHOM (U3UUYECKOM COCTOSIHUM B COOTBETCTBHHM C MOPSAKOM
NpU3HaHUS  JTIOKyMEHTOB  ApxuBHoro @Qouaa Poccuiickoit  ®exepanuum  HaxoIAUIMMHCS B
HEYJIOBJIETBOPUTEIBHOM (PU3UUYECKOM COCTOSIHUH, CIPAaBOYHO-TIOMCKOBBIE CPEJCTBA K HUM, NEUaTHBIE
H3JaHus <2>.
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<2> Ilonnynkrt 13 nmynkra 6 Ilomoxxenus o deneparbHOM apXHMBHOM areHTCTBE, YTBEPKICHHOTO
Vkazom Ilpesuaenta Poccuiickoit @Pepepaunu ot 22.06.2016 N 293 "Bonpocel ®DenepaibHOro
apxuHoro arentctBa" (Cobpanue 3akoHoaarenbeTBa Poccniickoit deneparuu, 2016, N 26, ct. 4034).

[TonnuHHUKK  Jel, JOKYMEHTOB, UMeElonMe Konuu (OHAA TOJb30BaHUS, SBISIONIMECS
VHUKATBHBIMU, UMEIOIIHE B OOPMIICHHH WM B TIPUIIOKEHUU K HUM JPAroleHHbIC METAJUThl M KAMHU U
cocTosiye Ha 0coOOM pexuMe ydyeTa W XpaHEHHs, a TaKKe HaXOMSIIUEcs B HEYIOBIECTBOPUTEIHHOM
(U3NYECKOM COCTOSIHUH, BBIAAIOTCA B MOPSJKE, YCTAHOBICHHOM MpPaBUJIAMU OPTaHU3ALUU XPaHEHUS,
KOMIUIEKTOBAHUSI, Y4eTa U HCIOJIb30BaHUS JOKYMEHTOB ApxuBHoro (ouaa Poccuiickoii denepanuu u
JIPYTUX AapXUBHBIX JIOKYMEHTOB B TOCYAApPCTBEHHBIX W MYHHUIMIAIBHBIX apXuBax, My3esix H
OuOIMOTEeKax, HAYYHBIX OpraHU3aIUIX <3>.

<3> IMoanynkTsl 1, 2 nynkra 6 [lonoxxenus o denepanbHOM apXUBHOM areHTCTBE, YTBEPKICHHOTO
Vkazom Ilpesunenta Poccuiickoit ®enepauuu ot 22.06.2016 N 293 "Bonpocsl ®enepanabHOro
apxuBHoOro areHtcTBa" (Cobpanue 3akoHogatensctBa Poccuiickoit @enepanuu, 2016, N 26, ct. 4034).

4.1.5. HonyanL B JICHb o6pameHI/m CIIPaBOYHO-IIOUCKOBBIC CPEACTBa K JA€JIaM, HOKYMCHTaM, a
TAKKC HWMCTb JOCTYIl K aBTOMATU3HWPOBAHHBIM CIIPABOYHO-IIOMCKOBBIM CpCACTBAM, HaXOOAUIIUMCSA B
YHUTAJIbHOM 3aJIC.

4.1.6. 3aka3bpIBaTh B YUTAIIEHOM 3aje Ui C HUCIIOJI30BAHNEM
MH(OPMAIIMOHHO-TEIIEKOMMYHUKAITHOHHBIX CETeH Jena, TOKYMEHThI, CIIPaBOYHO-TIOMCKOBBIE CPEACTBA K
HHM, TIeYaTHBIE U3IaHUA I10 TEME UCCIIEIOBaHHUS.

4.1.7. 3aka3pIBaTh €AMHOBPEMEHHO B T€UCHHE pabOYero JHS U MOIy4yaTh Ha 0€3BO3ME3HONH OCHOBE
HE TIO37Hee dYeM dYepe3 2 paboumx 1aHA (7ena, JOKYMEHTBl OTPAaHHYEHHOTO JOCTYNa, YacTHYHO
paccekpeueHHble, Ha HMHOCTPAHHBIX f3BIKAX - HE Mo3gHee ueM uepe3 10 paboumx pgHel) co AHS
oopMIIeHUS 3aKa3a:

1o 20 nen obum o6semoM He Gomnee 1500 muctoB (b0 oxHO neno oobeMom 6onee 1500 nucToB)
YIPaBIE€HYECKOW M HAYYHO-TEXHHYECKOW JoKyMeHTauuu uiau He Oonee 500 sucroB (1100 OJHO AEO
oobeMoM Gosee 500 TMCTOB) JOKYMEHTOB JIMUHOTO MTPOUCXOKACHUS;

a0 10 CANMHUI XPAaHCHUA ayAUOBU3YAJIbHBIX U 3JICKTPOHHBIX TOKYMCHTOB.

4.1.8. M3yuaTh NOJy4YEHHBIE JleNa, JOKYMEHTHI, Ie4aTHble u3aanus B TeuyeHue 20 pabouux AHEH,
MOJIMHHUKY 0C000 IIEHHBIX JIeN, JOKYMEHTOB B TeueHue 10 pabouux aHE.

4.1.9. imeTh B MOJNB30BAaHUM OJHOBPEMEHHO 110 20 1el, TOKYMEHTOB, TIeUYaTHBIX U3JaHHMi, O0IIIM
oobemoM He Oosiee 1500 nmuctoB (b0 oaHO neno oObemom Oosee 1500 JHCTOB) yrpaBieHUYECKON U
HAyYHO-TEXHMUYECKOU JOKyMeHTaruu uin He 6osxee 500 nuctoB (inbo onHO neno oobemom Gosee 500
JIMCTOB) JOKYMEHTOB JIMYHOTO MTPOUCX OKICHHUS.

4.1.10. 3aka3pIBaTh U nmosydars ACjida, JOKYMCHTBI, IEYATHBIC U3AAHUSA PaHCC CPOKOB BbIAAYU U
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(nnn) cBepX 00BEMOB BbIJIaYH, YCTAHOBIECHHBIX MOANYHKTOM 4.1.7 Tlopsiaka, Ha BO3ME3IHON OCHOBE.

4.1.11. IlpoBepsTh Npu MOJY4YEHUHU J€JI, TOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEJCTB K HUM,
MEeYaTHBIX W3IaHUM UX LEIOCTHOCTh U COXPAHHOCTD.

4.1.12. Tlonws30BaThbcsi 00OPYAOBAaHUEM YHUTAIBHOTO 3ajla, MPEAHA3HAYCHHBIM Ui M3y4YeHUS e,
JTOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, MTEYATHBIX U3/IaHUH.

4.1.13. HMcnonp30BaTh IIpyu U3Y4YCHHUHU ACTI, JOKYMCHTOB, CIIPaBOYHO-IIOMCKOBBLIX CPCIACTB K HHUM,
IICYaTHBIX M3JAHUHN I OCYIICCTBJICHUA BBIIIUCOK U Ha60pa TEKCTa COOCTBCHHEIC TCXHUUCCKHC cpeacrBa
0e3 3BYKOBbLIX CHI'HAJIOB H oe3 INOAKJIIOUCHUS K I/IH(I)OpMaI_[I/IOHHO'TCJ'ICKOMMYHI/IKaL[I/IOHHI)IM CCTAM
apxXuBa UK apCHAOBATb TCXHUYCCKUC CPCACTBA apXHBa.

4.1.14. 3aka3piBaTh JHOO HW3rOTABIMBATH CAMOCTOATEIBHO ApPEHAYEMBIMH TEXHUYECKUMU
CpeACTBaMHU apXHMBa WJIH COOCTBEHHBIM TEXHHYECKHM CPEIACTBOM KOIMU ApXHMBHBIX JEJ, JOKYMEHTOB,
MeYaTHBIX U31aHui B o0beMe He 6osiee 100 aucToB (KaapoB, dJEKTPOHHBIX 00pa30B) B T€UEHHE paboUero
THSI Ha BO3ME3/IHOW OCHOBE MPH COOIIIOIeHNH TpeOoBaHui moaArnyHKkToB 4.2.21 - 4.2.25 TNopsiaka.

4.1.15. 3aka3piBaTh KOMHMM JEJN, JOKYMEHTOB, II€YaTHBIX W3JaHUNl JUOO0 H3rOTaBIMBATH
CaMOCTOATENILHO KOIHH JIeJI, TOKYMEHTOB, IEYaTHBIX U3JaHUI BO BHEOUEPEIHOM MOPSIKE U (HIIN) CBEPX
o0Bema, ycranoBiIeHHOTO B noanyHkTe 4.1.14 [Topsinka, Ha BO3ME3THOM OCHOBE.

4.1.16. BHOCUTH B YMTaJIbHBIN 3aJ1 U BBIHOCUTH MUCHbMEHHBIC MPUHAJICKHOCTH, BBIMMUCKU U3 JIEII,
JIOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, NIEYAaTHBIX U3/IaHUHN, KOTIMA apXUBHBIX TOKYMEHTOB,
MEYaTHBIX HW3JIaHUM, JUCTHl C MAIIMHOMHCHBIM TEKCTOM, PYKOMHCHBIM MaTepuasn, TpaHKd Hay4dHOU
paboThl, COOCTBEHHBIE TEXHUYECKHE CPEJICTBA, HCIOJIb3yeMble MpPU H3YyYEHUH JAel, JIOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM, MIEYATHBIX W3/IaHUN, KOMTMPOBAHUU JIEJl, TOKYMEHTOB, MTEYaTHBIX
W3IaHWI Ha OCHOBAHUH 3asIBJICHMA.

4.1.17. IlpuBnexats B ciiydae HEOOXOJAMMOCTU K pabOTe B UMTAILHOM 3aJI€ COMIPOBOXKIAIOIITUX JTUI]
B MOPSAKE, YCTAHOBIIEHHOM NyHKTOM 2.2 [Topska.

4.1.18. IlpenocTaBisiTh apXWUBY JK3EMIUISIp H3[aHUS, TOJATOTOBIEHHOTO C HWCIOJIb30BAaHUEM eI,
JIOKYMEHTOB, CIPABOYHO-IIOMCKOBBIX CPEACTB K HUM, MEYATHBIX U3JAHUN, HAXOALIMXCSA Ha XPAaHEHUHU B
apXuBe.

4.1.19. OOpamarecsi K PYKOBOJCTBY apXuBa C MPEUIOKEHUSAMH, 3aMEYaHUSMH, >KajlobaMu I0
BOIPOCaM OpraHU3aluy PadOThl YUTAIBHOTO 3aja.

4.1.20. ObxanoBaTh OTKa3 B BBIJAYe JeJ, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM,
MEeYaTHBIX W3JaHUN B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoit denepanmu.

4.2. [Tonp3oBareis 00s13aH:;

42.1. Cobmogate Ilopsmoxk wu pa3paboTaHHBIE Ha €r0 OCHOBE JIOKAJbHBIE  aKTHI,
pernmamMeHTupymomue padboTy TMoJb30BaTeNeil ¢ JenaMu, JOKYMEHTaMH, CIPaBOYHO-TIOMCKOBBIMU
Cp€aACTBAMU K HUM, IIEYAaTHBIMU U3JIJAHUSAMU B YUTAJIbHBIX 3aj1aX apXHUBOB.

4.2.2. CnaBaTh Ha XpaHEHHME IIPU BXOJE B UUTAIBHBIN 3aJl BEPXHIOIO OJEXKAY, CYMKH pa3MepoM
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6onee 200 x 300 MM, 30HTHI, TAKETHI U MHBIE IPEIMETHI, KPOME yKa3aHHbBIX B moanyHkTe 4.1.16 Ilopsika.

4.2.3. BHocuTh B 4YHTaIbHBIA 3aJ1 MNpeIMEThl, ykKa3aHHble B mnojanyHkre 4.1.16 Ilopsnka, B
MPO3payHOM TakeTe u (Win) cymke pazmepom He 6oree 200 x 300 mm.

4.2.4. PeructpupoBaThCs MPU KaXKJIOM MOCEUICHUH B )KypHAJI€ YUeTa MOCEUIEHUN YUTAIBHOTO 3aJ1a.

4.2.5. CobGmonath rpaduk paboThl YUTAIBHOTO 3aJ1a M apXHBa, O0IIECTBEHHBIN MOPSIOK, TULIHHY H
YHCTOTY B YATAJIBHOM 3aJie, & TAKXKE [PaBa U 3aKOHHBIC HHTEPECHI IPYTUX MOJIb30BaTeNel U paOOTHUKOB
apxuBa. He MpoOHOCHUTH MPOAYKTHI MMTAHUS M HAUTKH B YATAIBHBIN 3.

4.2.6. ObecrieunBaTh LEJIOCTHOCTE U COXPAHHOCTH IOJYUYCHHBIX IJIA U3YUYCHUSA ICJI, TOKYMCHTOB,
CIIPaBOYHO-IIOUMCKOBBIX CPCACTB K HUM, IICHATHBIX I/I3IlaHI/II7L

4.2.7. CraBuTh mnoAmuch B 3aka3e (TpeOOBaHMM) 3a TOJIy4€HUE Jied, JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM, MTEYATHBIX U3IaHUM.

4.2.8. HesamemnurensHo cooOlarh paOOTHUKY YMTaJIbHOTO 3aja apxuBa 00 OOHapyKEeHHH
MOBPEXKACHUN WU J1e(PEKTOB Ne, TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, MEYATHBIX
W3JIaHu#, OTCYTCTBHH JIMCTOB, HEINPAaBWJIBHON HyMepaluu, HaJlWMYdd BIIO)KCHUN, HE YKa3aHHBIX B
JIMCTaX-3aBEPUTEIISAX MOTYyUYEHHBIX JIE.

4.2.9. He MOBPEKAATh IMOJTYYCHHBIC NCJId, NOKYMCHTHBI, CIIPABOYHO-IIOMCKOBBIC CPEACTBA K HUM,
IICYaTHBIC U3JaHus, B TOM YUCJIC:

HC IIMCaTh HA JIMCTAX ACJI, JOKYMCHTOB, HC IIa4YKaTb, HC PBAaTbh, HC PC3aThb JIUCThI ACII, JOKYMCHTOB,
HE 3aru0aTh uX YIJIbl, HE BBIPBIBATH JIMCTHI U3 ACJI, HC ICPCKIIAJAbIBATh JIUCTHI B JICJIaX;

HC BHOCUTBb HN3MCHCHHUA B TCKCThI HJOKYMCHTOB, HC JCJIaTb HAa AOKYMCHTaX H 00J10KKaX ACI,
YIaKOBKax ayJHuOBU3YyaJIbHBIX JOKYMCHTOB ITIOMEThI, UCIIPABJICHU A, ITIOJYCPKUBAHUA

HE THUcaTh Ha JHcTaXx Oymaru, MOJIOKEHHBIX TIOBEpX [N, JOKYMEHTOB, HE KaJbKHPOBATh
JIOKYMEHTBI,

HC BKJIaAbIBATH B J[€JIa, HOKYMCHTBHI, YIAKOBKU ayAWOBHU3YAJIIbHBIX JOKYMCHTOB IIOCTOPOHHHC
MNpEeaAMCETEI, HE OCTABJIATH B JI€JIaX 3aKJIAdKH;

HE OCTaBIIATH JieJa, TOKYMEHTBI OTKPBITBIMH Ha BpPEMSI OTCYTCTBHS TOJIB30BATENS B YHUTAILHOM
3aJe;

HE II0JIb30BaThCS KIJIEEM, CKOTYEM, MAapKEpPOM, IEPhEBOM PYYKOH, CTUKEPOM, KOPPEKTHUPYIOLICH
AKHUJKOCTBIO (IITPUXOM), KOMUPOBAJILHOM OyMaroi, HO)KHULIAMU, IPYTUMH PEXYIIUMHU [TPEIMETaMu;

HE IepelaBath Jena, JOKYMEHThl APYTHMM IMO0Jb30BaTeIsIM (3a MCKIIIOUEHHEM COMPOBOKIAIOIINX
JIUII, yKa3aHHBIX B TyHKTE 2.2 [lopsinka);

He OpaTh Jemna, JTOKYMEHThl Y JPYTUX MOJb3oBarelel (3a UCKIIOUEHHEM COMPOBOXIAIOUIMX JIHII,
yKa3zaHHbIX B myHKTe 2.2 [lopsnka);
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HC J1CJIaTh ITOMEThI HAa KapTOYKax IPH UCII0JIb30BAHNU KAaTAaJIOT OB,

HE IIEPECTaBlATh M HE BBIHUMATh KApTOYKHM W3 KAPTOTCYHBIX SIIHUKOB IPH HCIIOJB30BAHUN
KaTajoros;

HE NOPHUMCHATH (bPISI/I‘IeCKI/Ie YCUIKA, KOTOPBIE MOTI'YT IIPUBCCTH K HAPYIICHHUIO LEJIOCTHOCTH
nepeIuicTa A€, J0KyMCHTOB.

4.2.10. 3amonHATh JUCTHI UCIOJIB30BAHHS TTOJYYECHHBIX JIEN, TOKYMEHTOB, CIIPABOYHO-TTOUCKOBBIX
CPEICTB K HUM (TIpY HATMYUH y HUX JIMCTOB MCIIOJIB30BAHMS ), YKa3bIBas ATy MCIOIB30BAHUS, (PaMILIUIO,
WHULIHAAIIBI (pa300pUnBO), XapaKTep MPOU3BEICHHON PaOOTHI.

4.2.11. CnaBarh COTPYAHHKY YATATBHOTO 3aJIa TIOCIE OKOHYAHUS Pa0O0ThHI IPH KaXIOM ITOCCIICHUU
YUTAIBHOTO 3aJ1a Jela, IOKYMEHTHI, CIIPaBOYHO-TIOMCKOBBIE CPEICTBA K HUM, II€UYaTHBIC U3/1aHus.

4.2.12. He BBIHOCHTH M3 YHUTAIBHOTO 3ajia JieJia, JTOKYMEHTHI, CIIPAaBOYHO-TIOMCKOBBLIE CPEICTBA K
HUM, TIeYaTHbIC U3JIaHUs, KOMTUU (HOH/IA TTOJIb30BAHUA.

4.2.13. Cobmronath TpeboBaHUS pabOTHI ¢ 000PYIOBAHUEM, YCTAHOBJICHHBIM B UNTAIIBHOM 3aJI€.

4.2.14. He npon3BOANTH Ha KOMIIBIOTEPAX YUTAIBHOTO 3ajla apX1Ba KOMUPOBAHUE M MOIUDUKALIUIO
AJIEKTPOHHBIX PECYPCOB, HE 3arpykaTb W HE YCTAHABJIMBATh MPOrPaMMbl, HE BHOCUTh HU3MEHEHUS B
(balIoByI0 CTPYKTYpPY UM HE MEHATH CTPYKTYPY PACIOJIOXKEHHS IMAaroK, HE MCIOJIb30BaTh KOMIIBIOTEPHI
YUTAJLHOTO 3aJIa apXWBa JUIS Nepenadyn HHGopMaIuy yepe3 HHHOPMAIMOHHO-TEIIEKOMMYHHUKAIIHOHHBIC
CEeTH, HE BBITPYKATh C HUX MH(OPMAILIMIO HA CHEMHBIE HOCUTEIH.

4.2.15. He 3axomuTh B CIyXeOHbIC IOMEIICHHS apXWBa, HE IOJH30BATHCS CIYKEOHBIMU
KapTOTEeKaMH, CIyKeOHBIMU TenedOoHaMH, a TaKKEe TEXHUYECKUMHU CPEJCTBAMH apXHBa, HAXOISIIMMHUCS
BHE IIPEJIEIOB YUTAIBLHOTO 3aJIa.

4.2.16. He mnepemaBaTh NpPONYCK B YHTAJbHBIM 3aJ JpyroMy JIMLY (32 HCKIIOYEHUEM
COIPOBOXAAIOIINX JIUL, YKa3aHHbIX B MyHKTe 2.2 [lopsaka).

4.2.17. Ilpu HEBO3MOXKHOCTH MOCEIIEHUs YNTAIBHOTO 3aJIa B TEUEHUE CPOKA, HA KOTOPBIN BBIAAHBI
7ena, JTOKYMEHTHI, NeYaTHbIe M3JaHHs, COOOIaTh B apXHB IS MPOMJICHHS CPOKa MX HAXOXKICHHS B
yuTanbHOM 3asie (He Oonee yeM Ha 10 pabGouumx nHei). Ecam Takas mpocb0a OT mojb3oBarens He
MocCTymana, MoA0OpaHHbIE JeNla, TOKYMEHTHI, IeYaTHbIe M3IaHUs BO3BPAIIAIOTCS B apXHWBOXPAHUIIHILE
0e3 yBeIOMJICHHSI [T0JIb30BaTEs.

4.2.18. Coobmare B apXuB 00 H3MEHEHHHM CBEJIEHUM, O00SA3aTelIbHBIX K YyKa3aHUIO B aHKETe
MOJIb30BaTeNsl, pabOTAIOIEr0 B YMTAJIBHOM 3ajie, MPH MEPBOM IIOCIE TAaKOTO M3MEHEHHUS MOCEIIeHUU
YUTAIFHOTO 3ajla apXHBA.

4.2.19. BbInonmHATH 3aKOHHbIE TPeOOBaHHUS PAOOTHUKOB apXHBa, OXPAaHHOM U IMOXKAapHOM CIyxO
apxuBa.

4.2.20. IIpenbsaBuare COTPYIHUKY OXPAHHOM CIyXObl apXHBa IO €ro TpeOOBaHUIO UMEIOIUECS Y
10JIb30BATENsl MaTepUAJIbl U MIPEIMETHI, yKa3aHHble B noanyHkre 4.1.16 Ilopsaxa.
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4.2.21. Tlpu xomupoBaHUM [€J, JAOKYMEHTOB, II€YAaTHBIX M3JaHUM TEXHUYECKUMHU CpEACTBAMHU
apx¥Ba yKa3blBaTh IPH O(OPMIICHUH 3aKa3a Ha KONHMPOBAHUE NEPEUYEHb KONMUPYEMbIX A€, JOKYMEHTOB,
NEYaTHBIX M3AAHUH C yKa3aHHEM MX apXUBHBIX IMHK(POB, oObeMa KOMHMPOBAHUS, KOJINYECTBA
9K3EMIUISIPOB, BUAA KON, TEXHUUYECKUX apaMeTPOB KOITUPOBAHMSL.

4.2.22. Ilpu caMOCTOSITEIbBHOM KOIHMPOBAHUU JI€J, JOKYMEHTOB, I€YaTHBIX M3JAAHUN 3aKI0OYaTh
JIOTOBOP € apXUBOM Ha OPraHU3ALUI0 KOMUPOBAHUS JIeJl, JOKYMEHTOB, MIEYaTHBIX W3JaHUH COOCTBEHHBIM
TEXHUYECKUM CPEJICTBOM WJIM apEHyEMbIM TEXHUUYECKUM CPEICTBOM apXHBa.

4.2.23. [Ipou3BOAUTH CAMOCTOATEILHOE KOMMPOBAHUE COOCTBEHHBIM TEXHHUUYECKUM CPEICTBOM WIIH
apeHIyeMbIM TEXHMUYECKHM CPEJCTBOM apXuBa Jej, JOKYMEHTOB, MEUYATHBIX W3JaHUA B CIELHUAIBLHO
OTBEJICHHOM(-bIX) apXUBOM JJIsl ATHX LieJeill mecre(-ax) B MPUCYTCTBUU PabOTHUKA apXHBa, KOTOPHBIH
obecrnieunBaeT MOATrOTOBKY e, TOKYMEHTOB, MTEYaTHBIX M3IaHUN NI KOMUPOBAHUS U UX COXPAHHOCTH B
MPOLIECCE KOMMMPOBAHUS, KOHTPOJIb 32 COOJIIOIEHUEM YCIOBUN KOMTUPOBAHUS.

4.2.24. MHcnosnp3oBaTb HIpPU CaMOCTOSITEIbHOM KOIHMPOBAHUU COOCTBEHHOE OECKOHTAaKTHOE
MOOWJIBHOE KONMPYIOLIEe TEXHUYECKOe CpeACTBO 0e3 IUTaTHBOB, CBEMHBIX OOBEKTHBOB U
OCBETHUTEIBHOTO 00O0pyAoBaHUsS (Hampumep, TenedoH, ¢oroamnmapar, IJIAHIIETHBIH KOMIBIOTEP) C
BBIKJIFOUCHHBIMM (DYHKIMSMHU BCHBILKM U I10Ja4d 3BYKOBBIX CHTHAJIOB. 3alpelaercs NpUMEHEHue
COOCTBEHHBIX KOHTAKTHBIX TEXHHUYECKHX CpPEACTB (B TOM YHWCIIE, PYYHBIE, IUIAHIIETHBIC, MPOTSHKHBIC
CKaHephl, KOMHPHI), (PUKCHUPYIOLUMX W HPUKUMHBIX YCTPOMCTB, MOAPYYHBIX CPEICTB M (PU3UUECKUX
YCWJINH, KOTOpBIE OKa3blBAalOT HEraTUBHOE BIUSHUE Ha (PU3UYECKOE COCTOSHHME [el, JOKYMEHTOB,
NeYaTHBIX U3JaHUH.

4.2.25. He ocyuiecTBiiTh CaMOCTOSTEIbHOE KONMMPOBAaHHE IOJUIMHHUKOB J€J, JOKYMEHTOB,
NEeYaTHBIX W3JaHUMI:

HMCIONINX KOITNH (1)OHI[a TIOJIb30BAHUA,
OTHCCCHHBIX K KaTCTOpUun 0co00 IOCHHBIX

INPU3HAHHBIX HAXOASIIMMUCS B HEYJJOBJIETBOPUTEIHLHOM (PU3NYECKOM COCTOSIHUM B COOTBETCTBUU C
MOPSAKOM TPU3HAHUS JTOKyMeHTOB ApxuBHoro ¢(onna Poccuiickoit ®Penepannu HaxoIAIIMMUCST B
HEYJIOBJIETBOPUTEIBLHOM (PU3NUECKOM COCTOSTHUM <4>;

<4> Tlpuxaz denepanbHOro apxuBHOro areHTcTBa oT 25 mions 2020 r. N 75 "OO6 yTBepkaeHUN
ITopsiaka npusHaHus AOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit denepanyu, HaxoAsSIIUMHCA B
HEYJIOBJIETBOPUTEILHOM (U3NYECKOM cocTosiHMH" (3apeructpupoBaH Munioctom Poccun 4 aprycra
2020 r., peructparioHHbIi N 59164).
(caocka B pen. [Ipukaza Pocapxusa ot 09.06.2021 N 51)

C YracamoIlUM TEKCTOM, MpU HAJIWYUHM MUTMEHTHBIX MSATEH, KOPPO3UU >KEJIE30-TAIIOBBIX YEPHMUJI,
HapyLIEHUs CBS3M KPAcOYHOI'O CJIOS C OCHOBOW (pacTpeCKHMBAaHUE, OCHINM, IMOPOILIEHHUE), HAa JIOMKOW
Oymare, Ha KaJbKe, IMEIOIINX CYpry4Hble U BOCKOBBIE NI€UaTH, MOBPEXKICHHE MeperuieTa (packoi 0ioka,
HapylIeHUE IIUThs, BbINAJECHHE JUCTOB), KOPEIIOK, KOTOPBIA HE MO3BOJSIET PAcKphITh JIEJI0 Ha POBHOM
MOBEPXHOCTHU, HE MPUUUHSAS [IPH 3TOM MOBPEXKICHUN MEPEIUIETy U CAMOMY JIETTy.
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4.2.26. Yxa3pIBaTh Opy MyOIUKAIMH JeJT, TOKYMEHTOB X apXUBHbIE ITH(PHI.

4.2.27. llpenocraBisaTh  apxuBy OuOnmorpadguyeckne JaHHbIE  NyOJIMKamMi,  aapeca
WHTEPHET-PECYPCOB, MOATOTOBJICHHBIX C HCIIOJIB30BAHHEM Jiel, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
CpPE/ICTB K HUM, TICUYATHBIX U3JIaHHUI, HAXOSIINXCS HA XPAHECHUH B apXHBE.

[Ipunoxenue
K [Topsaaxy

(pexoMeHayeMbIii 0Opa3en)

HasBaHMe T'OCYIHAapCTBEHHOTO (MyHMLMIIAJILHOT'O) apxuBa
Ieno nojabsoBaTesyida N
AHKeTa [OoJIb30BaTesNd, padboTamomero B UYMTAJILHOM 3aje

. dammnmusa

Mmsa

OTyecCcTBO (IpM HaJMUIUM)
JaTa poxmeHUA
I'paxmaHcTBO
. MecTo paboTe (yueOwl) M OOJDXKHOCTBH (IIPM HAJUUUM)

o U W N

(moJiIHOe Ha3BaHMEe YyUYpexIeHMs, eT'0 IMOUTOBEIM aIpec M alpec
BJIEKTPOHHBIY NOUTH, TejedoH)
7. ObpasoBaHMe, yUdeHOe 3BaHMe, yueHas CTeleHb (IpK HaJludum)

8. OCHOBaHME IJig MNPOBEIEHMS UCCJENOBaHUSA

(HanmpaBJieHMe OpTraHmM3aumum
WM IO JIMYHOMY 3asBJIEHMD)
9. Tema, XPOHOJOTMYUECKME PaMKM

10. Lenp paboTH
11. Apgpec perucTpaluu IO MeCTy XUTeJIbCTBa (NpeObBaHMA)

12. Agpec (aKTUUECKOTO MNPOXMBAHUSA

13. HoMep KOHTaKTHOTO TejeboHa (NIpPM HAJIUUIUN)
14. Appec SJIEKTPOHHOM IMOYTH (IIPM HaJWM4UUM)

15. Bum, cepud, HOMEp M JaTa HOOKYMEHTa, YIOOCTOBepSoleIlOo JIMUHOCTBL, a Takxe
OopTaH, BHIOABUMM NOKYMEHT
16. ®avMmnms, uMMS, OTUYECTBO (OPM HaJIMUMM) COIMPOBOXIAKNIETO JMIA

Ob6sa3aTesIbCTBO-COTIJIalleHMe

A, 1
(baMmnva, uMsa, OTUECTBO (OPM HaJIUUMM)
O3HaKOMJIeH C IlopaIKOM MCIIOJIB30BAHMSA APXMBHBEIX ITOKYMEHTOBR B I'OCYHapPCTBEHHBIX
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(np%VL'lKagTPg;%%ngglo)T 01.09.2017 N 143 [loKyMeHT npeziocTaBnieH KoHcynbTaHTTIoc

"O6 yTBepxaeHUM MopsaKa MCMOb30BaHNUS apXUBHbLIX JOKYMEHTOB B rO... Aata coxpanerua: 21.10.2022

¥ MYHMUMIAJBHEIX apxXmBax Poccurickon denmepaumu, YTBEPXIEHHEM IpMUKa30M
PocapxmBa oT 01.09.2017 N 143, u 006s83yHChb €T'0 BHIIOJIHATH.

S coryaceH Ha 00paboOTKy MOUX I[IePCOHAJIBHEIX INaHHEIX, YKa3aHHBIX B aHKeTe,
IOCPeICTBOM BHeCeHMsa B MHOOPMAaUMOHHYK 60as3y HOaHHEX, B COOTBETCTBUM C
denepasibHEIM 3akKoHOM OT 27.07.2006 N 152-03 "O nepcoHalIbHBIX HOAaHHBIX" <5>.

06sa3ylCch CcobJogaTh PeXuM KOHOMIEHUMAJIbHOCTM B OTHOUWEHMM CTAaBIEM MHe
MB3BECTHOM wMHbOOpMaLUMM, MCIOJb30BaHME U PACIPOCTPaHEHMEe KOTOPOM OI'PaHUUEHO
3aKOHOIATeJIbCTBOM Poccumckon demepauunm.

" " 2 O T

MNOONNCH
OOJDKHOCTE COTPYIOHMKA apXMBa IIOOnmcChH pacumbdpoBka NOONUCHK
" " 2 O T

<5> CobOpanue 3akoHoaarenbcTBa Poccuiickoit @enepamuu, 2006, N 31, ct. 3451; 2009, N 48, cr.
5716; N 52, ct. 6439; 2010, N 27, ct. 3407; N 31, ct. 4173, 4196; N 49, ct. 6409; 2011, N 23, cT. 3263;
N 31, ct. 4701; 2013, N 14, ct. 1651; N 30, ct. 4038; N 51, cT. 6683; 2014, N 23, c1. 2927; N 30, cT.
4217, ct. 4243; 2016, N 27, ct. 4164; 2017, N 9, c1. 1276, N 31, c1. 4772.
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